Volume 1II, Section 1 - Full
Participant Implementation
Guide

Overview

This chapter provides assistance to Full Parti¢cgpé®chools, EDExpress Users, Third Party
Servicers, and Software Providers) with implemantire COD System for the 2005-2006 Pell
Grant and Direct Loan Programs. It serves as gpaain to the 2005-2006 Overview of
Changes, Common Record Layout and Full ParticigaittCodes contained in this Technical
Reference and the XML Common Record Schema v2.aibdle at www.ifap.ed.gov

Note: Beginning in 2005-2006, the Pell Grant Phaseadrti€lpant Implementation Guide and
the Direct Loan Phase-In Participant ImplementaGamde is not included in the Technical
Reference.All schools are Full Participants and should refeito this Full Participant
Implementation Guide.

All schools that were not Full Participants in 20042005 are required to register as Full
Participants with the COD School Relations Center por to transmitting 2005-2006
records. Additionally, all new EDExpress Users must registeas Full Participants prior to
using EDExpress to transmit 2005-2006 records to @ When you register, the COD
School Relations Center verifies that your sche@et up correctly in COD to help prevent
erroneously rejected records.

Schools are encouraged to discuss their particgtatus with their software vendor, third party
servicers, and/or IT Department prior to regis@grischools may inquire about the registration
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process by contacting the COD School Relationsé&eaitthe following phone numbers or email
address:

e 1-800-474-7268 for Pell Grant assistance
 1-800-848-0978 for Direct Loan assistance

 CODSupport@acs-inc.com

Any questions concerning the material in this doentshould be directed to the COD School
Relations Center.
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Full Participants in 2005-2006

XML version of EDExpress for 2005-2006

The EDExpress Software Release 2.0 communical@®® using the Common Record in XML
for Pell Grant and Direct Loan awards. The Intefmgdort and Export files for EDExpress
Combination System users continue to be offerdtk@u-length format and not XML.

Business Rules:

1)

2)

3)

4)

5)

EDExpress Release 2.0 exports and imports the X@iiGon Record to and from COD
for Pell and Direct Loan awards.

EDExpress Users are Full Participants.

a. A school/Third Party Servicer that uses EDExpresteése 2.0 to export and import
Direct Loan and/or Pell Grant data to COD is a Paliticipant

EDExpress Users should refer to the sections wioilume 11 — Common Record Full
Participant Technical Reference of the 2005-200®d®@chnical Reference as their
reference tool.

The EDExpress Internal Import and Export files usg@&EDEXxpress Release 2.0 and
Combination and Mainframe Systems continue to bered in fixed-length format and
not XML for 2005-2006. Users with Pell and/or Qité.oan systems used in
combination with EDExpress should refer to Voluie-ICombination System
Technical Reference of the 2005-2006 COD TechrRedérence.

All reports continue to be produced and importeéd EDExpress in current formats and
not XML.

Note: All schools that intend to transmit records to CODusing EDExpress Software
Release 2.0 in 2005-2006, and have not used EDE)gwén previous award years, are
required to register as a Full Participant with the COD School Relations Center prior

to transmitting 2005-2006 records After registering as a Full Participant, younaal

should familiarize itself with its Routing ID (foranly known as Common School ID). The
Routing ID is found on the COD web site and is laBeCOD ID. If your school is unable to
locate its Routing ID, please contact COD Schodafkmns for assistance. This Routing ID is
required to complete the setup process for the FiDESs Software Release 2.0. To register
as a COD Full Participant for 2005-2006, pleaséereithe IFAP Electronic Announcement
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dated 8/6/2004 and titled Summary: COD Full Pgrtiot Requirement for 2005-2006
Award Year for more information.

Full Participant Status by Program

Beginning in the 2005-2006 award year, schoolsnmalonger choose to be a COD Full
Participant for one award program and a Phase+liicipant for the other award program.
Schools must be COD Full Participants for both @awaograms.
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Common Record Valid Format Rules

Common Record XML Schema Guidelines
The Common Record XML Schema guidelines refleceptad industry practices and
recommendations from the Post-Secondary Electi$tandards Council.

Business Rules:

1)

2)

3)

4)

5)

6)

7)

The Common Record XML Schema contains the validatibes for the Common Record
document that is transmitted to COD.

XML Schema version information is reflected in thamespace attribute “xmins” and its
value(e.qg.http://www.ed.gov/FSA/COD/2004/v2.Dth the <CommonRecord xmIns=""> root
element of the Common Record document.

The Namespace attribute and its value are reqomeall 2003-2004 and forward
submissions and are echoed back in the respoese fil

The XML Schema and the namespace attribute casdxkthroughout the development
and testing of a system to validate the system’d. Xldcument output. For example, if a
“1.0g” Namespace is submitted containing “2.0c’habats, it is likely that there is a
software configuration problem.

Typically, XML Schema validation isot performed during production processing.

Since XML Schema validation is not performed dugimgduction, the Namespace
attribute and its value should not be edited duprggluction processing. Updates to the
value contained in the Namespace attribute shoatchfluence production processing.

Editing against the value in the Namespace attimdy jeopardize processing when
Schema updates occur.

2005-2006 Common Record XML Schema

All tag names in the 2005-2006 Common Record XMbiesga v2.0 were updated to reflect
EBXML standards and recommendations from the Pestf&dary Electronic Standards Council.
The Common Record XML schema v2.0 latest releaseagable at www.ifap.ed.gov
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Business Rules:

Note: Please see “Common Record Schema Guidelineshidoe information about editing
against the Namespace attribute.

1) All 2005-2006 award year Common Record documentnssgions must conform to the
latest Common Record XML schema version for the52B006 award year (currently
v2.0d). This has not changed from the 2004-200&dwear.

2) All Responses are returned in the same Common Beddt. schema version as the
submitted Common Record document. (see example)

3) System-Generated Documents for the 2005-2006 ayemmdare sent in the latest XML
schema v2.0d. (see example)

a. The attribute “xmlns” and its value.g.http://www.ed.gov/FSA/COD/2004/v2.pavill
be returned in the <CommonRecord xmins=""> rootredat of System-
Generated Documents for 2005-2006 submissions.

4) All 2004-2005 award year Common Record documentgsgions must conform to the
latest Common Record XML schema version for the42B005 award year (currently
v2.0d).

5) System-Generated Documents for the 2004-2005 ayeandare sent in the latest
Common Record XML schema v2.0d. (see example)

a. The attribute “xmlins” and its value.g.http://www.ed.gov/FSA/COD/2004/v2.Dis
returned in the <CommonRecord xmIns=""> root eletw@rSystem-Generated
Documents for 2004-2005 submissions.

6) 2003-2004 award year Common Record document sutmmsssan either continue to
conform to the latest 2003-2004 award year CommeroRI XML schema (v2.0c) OR
conform to the new Common Record XML schema v2&slaelease.

a. The attribute “xmlns” and its valye.g.http://www.ed.gov/FSA/COD/2004/v2.0cbr .
http://www.ed.gov/FSA/COD/2003/v2.0t) the <CommonRecord xmlIns=""> root
element of the document are required on all 200B4Zubmissions.

7) System-Generated Documents for the 2003-2004 ayeandare sent in the latest 2003-
2004 award year Common Record XML schema (v2.(8ge example)
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a. The attribute “xmins” and its value.g. http://www.ed.gov/FSA/COD/2003/v2.0§)
returned in the <CommonRecord xmiIns=""> root eletr@rSystem-Generated
Documents for 2003-2004 submissions.

8) 2002-2003 award year Common Record document sulmmsssan either continue to
conform to the Common Record XML schema v1.0g ORf@mn to the new Common
Record XML schema v2.0 latest release for eith€322004 (2.0c), 2004-2005 (2.0d) or
2005-2006 (2.0d).

9) System-Generated Documents for the 2002-2003 ayeamdare in either the 1.0g schema
or the latest XML schema version for the 2003-28@4rd year (v2.0c). (see example)

10)If multiple award years are submitted in one CommRResord document, Responses are
returned in the latest XML schema version usedibmst records for the highest award
year contained in the Common Record submissior.€gample)

11)The COD System uses the XML format of the Docuntertag as an indicator of the
XML schema version to which the Common Record daningonforms. The COD
System processes the Common Record Document di@nigML schema version
indicated by the Document ID tag.

a. If tags are identified that are not specific to XML schema version used for
processing, the document is considered invalid@umgtomer Service is notified
of the error. Customer Service works with the stho@avoid future processing
problems.

Note: Non-standard abbreviations have been eliminated &lbtag names in the XML
Common Record XML schema v2.0.

May 2006 (2005-2006) COD Technical Reference Pagell-1-11
Volume Il: Common Record Full Participant TechnhiBaference



Example:

)

)

)

)

Award Common Schema | Namespace Value returned in System-{ Namespace Value returned in Common
Years Record version Generated Response Record Response
contained Schema | returned
in the Version in the

Common | submitted COD

Record by the Common
Submission| School Record

Response
Document

0203 1.0g 1.0g n/a http://mww.ed.gov/FSA/COD/
0203 2.0c 2.0c http://mwww.ed.gov/FSA/COD/2003/v2.0bttp://mwww.ed.gov/FSA/COD/2003/v2.0
0203 2.0d 2.0d http://mwww.ed.gov/FSA/COD/2003/v2.0bttp://mwww.ed.gov/FSA/COD/2003/v2.0
0304 2.0c 2.0c http://mwww.ed.gov/FSA/COD/2003/v2.0bttp://mwww.ed.gov/FSA/COD/2003/v2.0
0304 2.0d 2.0d http://mwww.ed.gov/FSA/COD/2003/v2.0bttp://www.ed.gov/FSA/COD/2003/v2.0
0405 2.0c 2.0c http://mww.ed.gov/FSA/COD/2004/v2.0dttp://www.ed.gov/FSA/COD/2004/v2.0
0506
0405 2.0d 2.0d http://mww.ed.gov/FSA/COD/2004/v2.0dttp://www.ed.gov/FSA/COD/2004/v2.0
0506
0203 2.0c 2.0c http://mww.ed.gov/FSA/COD/2004/v2.0dttp://www.ed.gov/FSA/COD/2004/v2.0
0304
0405
0506
0203 2.0d 2.0d http://mww.ed.gov/FSA/COD/2004/v2.0dttp://www.ed.gov/FSA/COD/2004/v2.0
0304
0405
0506
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Maximum Length Values and Leading Zeros

XML does not require that the data for a speddig occupy the maximum length. However the
data cannot exceed the maximum length specified fag or the batch cannot be processed.
Refer to the Common Record Layout, Volume Il Sec8dor “max length” valid field lengths.

Business Rules:

1) Do not include leading zeros and spaces to sahisfynaximum length for a given tag.

Examples:

EXAMPLE #1.:

In the example below, the student’s first namenJahfour (4) characters long. Although the
first name tag has a maximum length of 12 characleading zeros or spaces are not necessary
to occupy the maximum length of the tag.

<FirstName>JOHN</FirstName>

EXAMPLE #2:

In the example below, the Disbursement Amount &.@Q@. Although the disbursement amount
tag has a valid value up to 99999999.99, leadingszer spaces are not necessary to occupy the
length of the tag.

<DisbursementAmount>400.00</DisbursementAmount>

Empty (Blank) and Null Tags
The COD System differentiates between a tag bemgfye(blank) and a tag being null in the
database.

Business Rules:
1) An empty tag is one in which content of the tagadg|blank or spaces.
2) An empty tag is reported as:
<LowTuitionFeesCode></LowTuitionFeesCode>
OR

<LowTuitionFeesCode/>

3) Tags not necessary or not applicable for the doatisidmission should be omitted,
rather than reported as empty. See EXAMPLE #1, 2.
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4) A blank tag is reported as:
<LowTuitionFeesCode> </LowTuitionFeesCode>

5) Tags that can contain blank as a valid value kaste enumeration value=* */>
defined for them in the XML Common Record Schema.

6) If a school reports blank for a tag that does N@Vehblank as a valid value defined in
the XML Common Record Schema, the tag will rejeith\@rror code 996.

7) If a school reports blank for a tag that does H#daak as a valid value defined in the
XML Common Record Schema, blank will override tlagadin the COD database.

8) A null tag is used to remove or delete contententty on the COD database.

9) A null tag (nil="true”) is reported as:
<LowTuitionFeesCode xsi:nil="true">

10)Tags that can contain null values have a nil=tttrébate set for them in the XML
Common Record Schema.

11)If a tag has a minOccurs greater than zero anddheol has no content to report in that
tag, the school must report a null tag.

Examples:

EXAMPLE #1

If a student does not have a middle initial, theldlie Initial tag should be omitted from the
Common Record, rather than reported as empty okbla

<Name>
<FirstName>SUE</FirstName>
<LastName>SMITH</LastName>
</Name>

EXAMPLE #2

For Direct Loans, the Additional Unsubsidized LdanHealth Professionals Indicator,
<HPPAIndicator>, is not necessary if the studemtsduot qualify. In these cases, this tag should
not be included in the document, rather than repcas empty.

Data Types
The Common Record includes the following data types
1) Date
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2) Date/Time
3) Year

4) Decimal
5) Integer
6) String

7) Boolean
Note: Each of these data types is discussed in degmhb

Date Fields
All date fields on the Common Record use the follmyformat: CCYY-MM-DD.

Business Rules:

1) The dashes must be included.

2) The CC designates the Century.

3) The YY designates the Year.

4) The MM designates the Month.

5) The DD designates the Day.

6) A leap year is defined as one in which the valu¥¥fis divisible by four (4).
7) In aleap year, the valid values for DD are “019-®hen MM is equal to “02".

Note: This leap year logic represents no change froor ggars.

Year Fields
All year fields on the Common Record use the follayformat: CCYY.

Business Rules:
1) The CC designates the Century.

2) The YY designates the Year.
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Date/Time Fields
All date/time fields on the Common Record use tilwing format: CCYY-MM-
DDThh:mm:ss.ff.

Business Rules:

1) The punctuation marks (dashes, colons and decionai)pmnust be included.
2) The CC designates the Century.

3) The YY designates the Year.

4) The MM designates the Month.

5) The DD designates the Day.

6) The T is the date/time separator.

7) The hh designates the Hour.

8) The mm designates the Minutes.

9) The ss designates the Seconds.

10)The ff designates the hundredths of a second. VEtiiee may be zero (00).

11)The hh must be submitted in 24 hour clock time.

Decimal Fields
Decimal fields on the Common Record are eitherad@mount fields or percentage fields. Each
of these field types is described in detail below.

Dollar Amount Fields
Dollar amount fields on the Common Record use tlewing format: -999999.99 to
999999999999.99.

Business Rules:

1) Leading zeros are not necessary to occupy the memilangth of the field.

2) Dollar amount fields may include two digits to tight of a decimal point.
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3) If a dollar amount reported by the school doescootain a decimal point, the COD
System infers a decimal point and two zeros affteddst digit reported. See EXAMPLE
#1.

4) To report cents (partial dollar amounts), the sthamast submit a decimal point and the
digits to the right of the decimal point. See EXRME # 1.

5) When reporting a positive dollar amount, the schost submit amount fields without a
sign indicator.

6) When reporting a negative dollar amount, the schagdt submit the amount field with
the negative sign in the lead character, e.g. FIB&Bme Amount. See EXAMPLE #2.

Note: FISAP Income Amount field is currently not in use the 2002-2003 award year and
forward.

7) Common Records may be returned to the source witigative sign in the lead character
of a dollar amount field, e.g. Payment to Servigerount. See EXAMPLE #3.

8) The following fields on the Common Record are dadlaount fields:
a. Total Award Amount Reported, <TotalReportedAward>
b. Total Disbursement Amount Reported, <TotalReportsdlrsement>
c. Award Amount, <FinancialAwardAmount>

d. Federal Share Amount, <FederalShareAmouNt€ Currently not applicable
for the 2002-2003 award year and forward.)

e. FISAP Income Amount, <FISAPIncomeAmountsate: Currently not applicable
for the 2002-2003 award year and forward.)

f. Award Amount Requested, <FinancialAwardAmountRetpaes (Note: For
2002-2003 award year only)

g. Cost of Attendance, <AttendanceCost>
h. Disbursement Amount, <DisbursementAmount>
i. Disbursement Net Amount, <DisbursementNetAmount>

J. Disbursement Fee Amount, <DisbursementFeeAmount>
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k. Interest Rebate Amount, <InterestRebateAmount>

[.  Payment to Servicer Amount, <PaymentToServicerArteun

m. Booked Loan Amount, <BookedLoanAmount>

n. Endorser Amount, <EndorserAmount>

0. Year to Date Disbursement Amount, <YTDDisbursemembdnt>

p. Scheduled Federal Pell Grant, <ScheduledPellGrant>

g. Negative Pending Amount, <NegativePendingAmount>

r. Total Financial Disbursement Accepted, <TotalFinalizsbursementAccepted>
s. Total Financial Award Accepted, <TotalFinancialAgdAccepted>

t. Total Funded Disbursement Accepted, <TotalFunddubgementAccepted>

u. Total NonFunded Disbursement Accepted,
<TotalNonFundedDisbursementAccepted>

v. Total Amount Corrected, <TotalFinancialAwardCorsstt

Examples:
EXAMPLE #1:
When reporting an amount of $2625.34:

1) Include the decimal point and two digits to tight: 2625.34
OR
2) Include the decimal point and two zeroes toritjet: 2625.00
OR
3) Omit the decimal point and report the whole aodmount only: 2625

Then, the COD System infers a decimal point andzeros and stores 2699

DO NOT submit 262500 as the COD System infers a decinhktores this submission as
262500.00.

Note: Pennies are not processed or stored by the C@i2i8yfor the Direct Loan Program but
are processed and stored for the Pell Grant Progkliirect Loan reported amounts that
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include partial dollar amounts will be truncatetede refer to the Reporting Pennies in the
Award and Disbursement Amount Data Elements sexfionmore information about reporting
pennies in the Direct Loan and Pell Grant Programs.

EXAMPLE #2:
The FISAP Income Amount tag can be reported witle@ative value for Campus-Based
information.

<FISAPIncomeAmount>-10000</FISAPIncomeAmount>

Note: FISAP Income Amount tag is currently not applieator the 2002-2003 award year and
forward.

EXAMPLE #3:
The Payment to Servicer Amount is returned witlegative sign as the lead character in the
amount field.

<PaymentToServicerAmount>-1000.00</PaymentToService rAmount>

Note: Refer to the topic entitled “Generating PaymentServicer Response” for more
information on the Payment to Servicer Amount.

Percentage Fields
Percentage fields on the Common Record use thtmaoly format: 0 — 999.999

Business Rules:

1) Leading zeros are not necessary to occupy the memilangth of the field.
2) Percents must be reported as whole numbers or muedbers without the percent sign.
3) The following fields on the Common Record are petage fields:

a. Origination Fee Percentage, <OriginationFeePercent>

b. Interest Rebate Percentage, <InterestRebatePercent>

c. Total Eligibility Used, <TotalEligibilityUsed>

Examples:
Three percent (3%) is reported as 3 or 3.0 an€MB System stores as 3.000
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One and a half percent (1.5%) is reported as Wd3fnCOD System stores as 1.500

Note: Please refer to Volume II, Section 3 - CommordRé Layout in this Technical Reference
for more information on valid values and formatsspecific fields.

Integer Fields
Integer fields on the Common Record are non-dallaount, non-percentage, numeric fields.

Business Rules:

1) Integer fields contain whole numbers.

2) Integer fields do not contain decimal points, dotlapercent signs.

String Fields
String fields on the Common Record are alphanunieids that can contain a variety of
characters.

Business Rules:

1) String fields can contain all ASCII characters, eptca raw, unescaped opening angle
bracket (<), ampersand (&), closing angle brackgtduotation mark ("), or apostrophe

().

Note: Refer to the topic entitled “XML Predefined EgtReferences” for more information.

Boolean Fields
Boolean fields on the Common Record are fields lthat exactly two values: true or false

Business Rules:

1) Boolean fields contain a value of ‘true’ or ‘false.

XML Predefined Entity References

XML does not allow character data inside an elen@ibntain a raw unescaped opening angle
bracket (<), ampersand (&), closing angle brackgtduotation mark (), or apostrophe (). If
these characters are necessary in your markupnibei/be escaped using predefined entity
references. An XML parser replaces the predeferady references with actual characters.
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Business Rules:
1) XML predefines the following five entity references

o &lt; the less than sign (<)

* &amp; the ampersand (&)

* &gt; the greater than sign (>)

* &quot; the straight, double quotation marks (*)

* &apos;the apostrophe, straight quotation mark (')
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Common Record Processing Rules

Document

An XML document is the vehicle through which dadransmitted. A Common Record
transmission is considered to be an XML documé&n€Common Record transmission, or
document, may contain multiple awards and multiidursements for one or multiple students.
In cases where the Reporting School transmitsfdataultiple Attended Schools, the Common
Record may contain student, award, and disbursedatatfor multiple schools. It can be
thought of as a batch.

Document Submission
Common Record documents can be submitted to the SY3Em via Batch Processing or the
COD web site.

Batch Processing
All documents submitted via batch processing fer2805-2006 award year must be submitted
via the Electronic Data Exchange over the Studemtiternet Gateway (SAIG).

Business Rules:

1) All documents submitted via batch processing maesiubmitted via the Student Aid
Internet Gateway (SAIG).

2) Each transmission must have a SAIG transmissiathidegader (O*NO05) and trailer
(O*N95) record.

3) Each transmission can include the SAIG transmisseader (O*NO1) and trailer
(O*N99) record. Inclusion of the SAIG transmissioeader (O*NO1) and trailer (O*N99)
record is optional, and is not required for CODgaxssing.

4) Only one set of Common Record begin and end tagbeaubmitted within each SAIG
transmission batch header (O*NO5) and trailer (CBNSair.

5) If more than one set of Common Record begin andayslis submitted within SAIG
transmission batch header (O*NO5) and trailer (OBNSair, COD rejects the document
with error code 105.

May 2006 (2005-2006) COD Technical Reference Pagell —1-22
Volume Il: Common Record Full Participant TechnhiBaference



6) Multiple pairs of SAIG transmission batch head€¥N05) and trailers (O*N95) can be
submitted within the SAIG transmission headers (O¥Nand trailers (O*N99). See
EXAMPLE below.

7) The variable length Batch Number field on the SAl@nsmission batch header (O*NO05)
and trailer (O*N95) occupies positions 42 -91.

a. Positions 42 — 61 are reserved for school use.
b. Positions 62 — 91 are reserved for Department at&tion use.

c. COD populates positions 62 — 91 with the 30 chara&€bmmon Record
Document ID on all response records. If the scipoplulates any data in
positions 62-91 on the incoming record, COD wileowrite this data with the
Document ID on the response record.

Note: EDConnect users must upgrade to EDConnect veBs®or higher in order for
their records not to reject.

Note: When submitting new origination and disbursemefadrimation in separate documents,
schools should wait to receive a response for tiggnations prior to sending in disbursement
information. Otherwise, the disbursements maycteje

Note: For further information, please refer to the “&AHost Communication Guide”
http://www.fsadownload.ed.gov/mainframeguide.htm

Example:

NO1 — Transmission Header

NO5 — Transmission Batch Header
<CommonRecord>
</CommonRecord>

N95 - Transmission Batch Trailer
NO5 - Transmission Batch Header
<CommonRecord>
</CommonRecord>

N95 — Transmission Batch Trailer
N99 - Transmission Trailer
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COD Message Classes
For information on the message classes to be ys€DID Full Participants, please refer to
Volume I, Section 2 - COD Full Participant Mess#gjasses in this Technical Reference.

Logical Record Length Limitation

For information and recommended solutions concerttie 32 kilobyte file length limitation on
mainframe systems and the 9,999 byte limitatiothenCOD System, refer to the Common
Record Physical Record Layout topics within Volulip&ection 3 - Common Record Layout in
this Technical Reference.

COD Receipts

COD Receipts are generated for every Common Retmrdment received via SAIG by the
COD System. The COD Receipt indicates that the ComRecord document was received and
can be read by the COD System.

Business Rules:

1) One COD Receipt is generated per Common Recordhtmiureceived via SAIG by the
COD System.

2) The COD Receipt is generated after the COD Systdidates the Common Record
against the XML Common Record Schema, but befangahprocessing of the Common
Record.

3) A COD Receipt is not generated for Common Recotd slabmitted via the COD web
site.

Example:
The following is an example of a COD Receipt:

CommonRecord>
<DocumentlD>2005-03-18T09:09:09.0012345678</Docum entID>
<CreatedDateTime>2005-03-18T09:20:01.00</CreatedD ateTime>
<Source>

<COD EntityID="00000001"/>
</Source>
<Destination>
<School EntitylD="12345678"/>
</Destination>
<Receipt>2005-03-18T09:21:00.00</Receipt>
</CommonRecord>
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Response Documents

For all Common Records received and processedeb€ @D System, the COD System returns a
Response document indicating the status of Comnemofd processing, including any rejected
data elements and reason(s) for the rejection(s).

Business Rules:

1) The COD System sends one Response document foCeacimon Record document
processed by the COD System.

2) A Response complex element is generated for eagr c@mplex element reported on a
Common Record document: Document, Reporting S¢idt#nded School, Student,
Award, and Disbursement.

3) All Response complex elements are nested withiiRésponse document.

4) Schools have an option to receive a Full or Stah&a&asponse to Common Records
processed by the COD System.

a. A Full Response contains all the original tags &grthe School and the rejected
data elements and reason codes.

b. A Standard Response contains only the rejectedefiat@ents and reason codes.
c. This option defaults to a Standard Response.

Note: EDExpress users always receive a Full Respomgsediess of their selected
response option.

5) Schools can override this option on a record-bypebasis by submitting the
<FullResponseCode> tag on the Common Record.

a. If the <FullResponseCode> tag is not sent, theoapdefaults to Standard Response.

6) For Common Records transmitted via SAIG, the COBt&y sends Response
Documents to the school's SAIG mailbox.

7) For Common Records transmitted via the web, schulse an option to receive a
response either via the web or via their SAIG nwailb

a. Unless the school changes this option on the CODsite, the school will receive a
response via the web.
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b. A response via the web will only indicate whether tecord was accepted or rejected
and will not contain submitted data elements.

c. Schools that participate in both the Pell Grant Bivdct Loan Programs that do not
wish to receive a response via the web must chédmgeption for each program.

d. Schools that chose to receive a response for wehtawia their SAIG mailbox will
receive a Full Response.

School will receive: If the school sends the Common Record via:
SAIG Mailbox COD Web Site
Receipt Via SAIG Mailbox N/A
Response Via SAIG Mailbox On COD Web Site
AND/OR
Via SAIG Mailbox

Example:

The following diagram illustrates how a Responsaglex element is generated for every
complex element of data submitted on the Commorfeand the nesting of those complex
elements within the Response Document:

Common Record
Reporting School
Attended School
Student
Award
Award Response
Disbursement
Disbursement Response
Student Response
Attended School Response
Reporting School Response
Common Record Response
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Response Code

For each Response complex element returned, the 86G@m generates a Response Code that
indicates whether the complex element was accepgtited, or corrected. The Response
complex element and Response Code is returnedébr major complex element: Reporting
School, Attended School, Student, Award, and Diséonent.

Business Rules:

1) The COD System returns a Response complex elem#nawResponse Code of A
(Accepted), R (Rejected), or C (Corrected).

2) A Response complex element with a Response CoddMtcepted) is returned to
indicate that the complex element was accepted.

3) A Response complex element with a Response CoddAtcepted) may have a
warning edit returned on the complex element.

4) A Response complex element with a Response CodgAécepted) does not exclude
another complex element in the hierarchy from beiogepted, corrected, or rejected.

a. If a Person complex element is Accepted, this cda¢exclude the possibility that
the Award or Disbursement complex elements maycbeed, corrected, or
rejected.

b. If an Award complex element is Accepted, this doesexclude the possibility
that the Person or Disbursement complex elemenysmaccepted, corrected, or
rejected.

5) A Response complex element with a Response CoRgRejected) is returned to
indicate that the data elements in the complex efgrare rejected.

6) A Response complex element with a Response CoRgRejected) is returned with at
least one reject edit.

7) A Response complex element with a Response CoRgRejected) can result in other
complex elements being rejected.

a. On the initial submission of a Person, if a Persmmplex element is rejected,
then the Award complex element is rejected, evail data in the Award
complex element passed the edits, because the @&Bn$cannot accept an
Award complex element without an established Person
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b.

On the initial submission of a Person, if all Awaamplex elements in the
submission are rejected, then the Person compdenetit is rejected, because the
COD System cannot accept a Person complex elemt@duvat least one
established Award.

On an initial submission of an Award, if an Awahtplex element is rejected,
then the Disbursement complex element is rejeetesh if all data in the
Disbursement complex element passed the editsubethe COD System cannot
accept the Disbursement complex element withowséablished Award.

Note: Please refer to the topic entitled “DocumentssMoontain At Least One Detailed
Record” for more information.

8) A Response complex element with a Response CoGg@brrected) is returned only
when at least one data element within the compkxent has been corrected. Because
the COD System corrects only Pell Grant Award asblrsement data for schools that
choose to have their data corrected rather thawotez], a <ResponseCode > of C is
returned only in these complex elements.

a.

Example:

A Response complex element with a Response Co@gGbrrected) does not
preclude another complex element in the hierarabw fbeing accepted,
corrected, or rejected.

If an Award complex element is corrected, this doatsexclude the possibility
that the Disbursement complex element may be aedepobrrected, or rejected.

If a Disbursement complex element is corrected, dloes not exclude the
possibility that the Award complex element may beepted, corrected, or
rejected.

Complex Element Processed with Edits Response Code

Person

No A (Accepted)

Award (1)

No A (Accepted)

Disbursement No A (Accepted)
(for Award 1)

Complex Element Processed with Edits Response Code

Person

No A (Accepted)

Award (1)

Yes (with corrections) C (Corrected)
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Disbursement
(for Award 1)

No

A (Accepted)

Complex Element

Processed with Edits

Response Code

Person No R (Rejected) *Becaus
no Awards were
accepted
Award (1) Yes R (Rejected)
Disbursement No R (Rejected) *Because

(for Award 1)

the Award was not
accepted

Complex Element

Processed with Edits

Response Code

e

e

Person No A (Accepted) *Becaus
at least one Award was
accepted
Award (1) No A (Accepted)
Award (2) Yes R (Rejected)
Disbursement No R (Rejected) *Because

(for Award 2)

the Award was not

14

accepted

Storing of Reject Records
The COD System does not store records that haweteej at the Document (Batch) and Entity
level. The COD System does store Document andyEadiia from records that have been
rejected at the Person, Award, or Disbursement.|&exords that have rejected at the Person,
Award, and/or Disbursement levels can be viewetherCOD web site.

Business Rules:

1) Schools may view their rejected records on the @@D site.

2) Rejected records are not included in the Pell YPBI| Reconciliation report, or Direct

Loan Rebuild file.

Note: Please refer to Volume VI, Section 8 — COD Repfot more information concerning
the Pell YTD, Pell Reconciliation report, and Direoan Rebuild file.
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Document Validation
If a document does not validate against the XML @mn Record Schema, the COD System
does not process the document.

Business Rules:

1) The COD System contains a validation program thatiees that the Common Record
documents are well formed and properly structured.

2) The COD System processes the Common Record Docursieigt the XML schema
version indicated by the Document ID tag.

a. If tags are identified that are not specific to XML schema version used for
processing, the document is considered invalid@ugtomer Service is notified
of the error. Customer Service works with the sthoavoid future processing
problems

3) The COD System does not process a document if:
a. The Document ID is missing or incomplete.
OR

b. The document structure does not meet the ruldseoKML Common Record
Schema.

OR

c. More than one Common Record document is inserteddem a SAIG
Transmission Batch Header (O*NO05) and Trailer (O5Npair.

4) When a Common Record is submitted with a missingamplete Document ID, the
COD System cannot return a receipt or respondeetednder.

5) When a Common Record document does not meet the ofithe XML Common Record
Schema, the COD System returns a Receipt and Resmoth an error code

6) When more than one Common Record is inserted bate&AIG Transmission Batch
Headers (O*NO05) and Trailer (O*N95) pair, the COiEB®&m returns a Receipt and
Response with an error code 105 and message.

Note: This is not an issue if you use Edconn32.
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Note: Please refer to the Document ID Required for Doeot Submission, Sequence of Data
Elements Required for Document Processing, and deati Submission sections for more
information.

Sequence of Data Elements Required for Document

Processing
The sequence of data within the Common Recordcciatgid by the sequence of data elements
presented in the XML Common Record Schema.

Business Rules:

1) Data elements submitted by a school must occurarsame sequence as depicted in the
XML Common Record Schema.

2) A Common Record submitted with data elements ogegtience will not validate
against the XML Common Record Schema, and willdgftee be rejected.

Document ID Required for Document Submission
The COD System checks to ensure the Document fitesent and is properly formatted.

Business Rules:

1) Document ID is an essential element for importstgring and tracking the data
submitted in a Common Record Document by a school.

2) The COD System does not process documents thaitdeaxe a Document ID.
3) The COD System does not process documents thatamaveomplete Document ID.
4) The COD System does not process documents thatdmavealid Document ID format.

5) The COD System uses the Document ID as an indichttie XML schema version to
use for processing the entire document.

6) The entity ID listed in the Document ID must be agne entity ID as the Source Entity
ID.

7) The COD System is unable to store a Common Reamrdrdent that has an invalid,
incomplete, or missing Document ID.
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8) The COD System cannot return a receipt or respmnaesender that submits an invalid,

incomplete, or missing Document ID.

Note: Please refer to Volume I, Section 3 - CommondRe@d.ayout in this Technical Reference
for proper format of the Document ID.

Duplicate Document IDs
The COD System checks the Document ID for duplgatethe COD database.

Business Rules:

1)

2)

3)

4)

5)

6)

Note:

Document ID for Full Participants is defined as BeeTime stamp and the Source
Entity ID.

A duplicate document is defined as a documenthtaata Document ID identical to one
already established on the COD System.

The COD System rejects the document if the Docuriizig a duplicate.

A rejected Document ID cannot be resubmitted a<tB® System will recognize it as a
duplicate.

The COD System generates a Receipt if the Docuibeista duplicate.

The COD System generates a Response with errorQfi®ior documents with duplicate
Document IDs. The Response does not contain dizttilelements.

Please refer to Volume Il, Section 3 - CommondRet.ayout for an example of a

Document ID.

Inability to Process Future-Dated Documents
The COD System confirms that the date portion eflocument's Created DateTime is not
greater than the System Date.

Business Rules:
1) If the date portion of the Document's Created DiaweTis greater than the System Date,

the COD System rejects the document with error €fxe

2) The COD System generates a Receipt and a Resporfséuire-dated documents.
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3) Schools over the international dateline shouldlyestidocuments rejected with error
code 006.

Documents Submitted Must Contain at Least One Detailed

Record

A detailed record consists of at least one Stulttamttifier and one Award. A Student Identifier
consists of the student tag and three attribuescial Security Number, Date of Birth, and Last
Name.

Business Rules:

1) The COD System rejects the document if it doescontain at least one detailed record.

a. A detailed record on a New record is defined dsasdt one Student Identifier
(Social Security Number, Date of Birth and Last Mgmand one Award tag.

b. A detailed record on an Update record is definedt dsast one Student Identifier
(Social Security Number, Date of Birth and Last Mgmand one Award tag.

2) The COD System generates a Response with errordfbtitor documents with no
detailed records.

Note: For more information on the Student Identifidegse refer to the Student Identifier
section. For more information on the Award, pleader to the Minimum Data Elements
Required for Document Processing section.

Document Submissions of One Detailed Record

The COD System is designed to process a large nuohletailed records at one time when
submitted together in a Common Record documenhdata school practice when submitting
records is to submit a large quantity of recordsrete in one document. The design of the COD
System incorporates this common school practick istbatch processing functionality.

Business Rules:

1) The COD System will accept and process single le@etaecord documents, but is not
designed to regularly process multiple Common Redocument submissions of one
record each.

2) Processing time increases with submission of maltipcuments of one detailed record
each.
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a. The time it takes the COD System to process a CamfRexord document is
effected by the amount of time it takes to prodkesndividual components of
the document:

i. The SAIG batch header and trailer
ii. the records contained within the document

b. The time it takes the COD System to process eamraavithin a Common
Record document is minimal in comparison to theetitiakes the COD System
to process the batch header and trailer.

c. The processing time for the batch header and trégles not vary with document
size. The batch header and trailer will be prockgs¢he same amount of time by
the COD System for a document containing one deta#dcord as for a document
containing 50 records.

d. Processing time for a multiple records submitteshdividual Common Record
documents will take significantly more time thamakes to process the same
number of records submitted together in one ComRexord document. For
example, it will take much longer for the COD Syst® process 50 documents
of one record each than one document containingé&frds.

3) Multiple document submissions each containing oxévidual record will delay
processing of all schools’ records submitted dftergroup of single record documents.

4) The COD System will NOT reject document submissioorgtaining only one record.

5) Document submissions containing only one recordilshioe submitted on an exception
basis only

6) The COD web site is designed to accommodate reszdychission on a record by record
basis. Schools may submit multiple individual reisoto the COD System via the COD
web site without experiencing processing delays.

Minimum Data Elements Required for Document

Processing
The COD System requires certain data elementsrémegsing each complex element of the
document.
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The bolded fields below are generic examples ferdattual value used to replace “source,” refer
to Volume 2 Section 3 Common Record Layout.

Business Rules

1) The following data elements are required for precesa change to Student demographic
data for a Pell Grant Award:

<CommonRecord xmIns="">
<Document|D>
<CreatedDateTime>

<Source>

<Source Entityl D="">
<Destination>

<Destination Entityl D="">
<ReportingSchool Entity|D="">
<ReportingFinancialSummary>
<FinancialAwardType>
<TotalCount>

<AttendedSchool EntitylD="*>
<Student SSN="" BirthDate="" LastName="">
<Pell>

<FinancialAwardYear>

2) The following data elements are required for prergsa change to Student demographic
data for a Direct Loan Subsidized or UnsubsidizegAl:

<CommonRecord xmIns="">
<Document|D>

<CreatedDateTime>

<Source>

<Source Entityl D="">
<Destination>

<Destination Entityl D="">
<ReportingSchool Entity|D="">
<ReportedFinancialSummary>
<FinancialAwardType>

<TotalCount>

<AttendedSchool EntitylD="*>

<Student SSN="" BirthDate="" LastName="">
<DLSubsidized> OR <DLUnsubsidized>
<FinancialAwardYear>
<FinancialAwardNumber>
<FinancialAwardID>

3) The following data elements are required for prergsa change to Student demographic
data for a Direct Loan PLUS Award:

<CommonRecord xmins="">
<Document|D>
<CreatedDateTime>
<Source>
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<Source Entityl D="">

<Destination>

<Destination Entityl D="">
<ReportingSchool EntitylD="">
<ReportedFinancialSummary>
<FinancialAwardType>

<TotalCount>

<AttendedSchool EntitylD="*>

<Student SSN="" BirthDate="" LastName="">
<DLPLUS>

<FinancialAwardYear>
<FinancialAwardNumber>
<FinancialAwardID>

<Borrower SSN="" BirthDate="" LastName="">

Note: The COD database is student centric. Changmgtiident demographic data for one
award year and award type will change it for albedvwears and award types for that student.
Please refer to the Changing Student Identifiesrimfation topic for more information about
submitting changes to the Student Identifier.

For ALL awards — complete address information neutster be submitted in the incoming
record or pulled from the COD database or the @Pstitcessfully process a change to
student address information.

4) The following data elements are required for precesa Direct Loan Subsidized or
Unsubsidized Award:

<CommonRecord xmins="">

<DocumentID>

<CreatedDateTime>

<Source>

<Source Entityl D="">

<Destination>

<Destination Entityl D="">

<ReportingSchool EntityID="">
<ReportedFinancialSummary>
<FinancialAwardType>

<FinancialAwardYear>

<TotalCount>

<TotalReportedAward>
<TotalReportedDisbursement>

<AttendedSchool EntitylD="">

<Student SSN="" BirthDate="" LastName="">
<Contacts> (Required only if address tags are inclu ded)
*<Address> (Required only if address tags are inclu ded)
*<AddressForeignindicator> (Address is foreign)
*<AddressLine> (Address is domestic or foreign)
*<AddressCity> (Address is domestic or foreign)
*<AddressStateProvinceCode> (Address is domestic)
*<AddressPostalCode> (Address is domestic)
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*<AddressCountryCode> (Address is foreign)
<DLLoanInformation Loankey="">
<OriginationFeePercent>
<InterestRebatePercent>
<StudentLevelCode>
<FinancialAwardBeginDate>
<FinancialAwardEndDate>
<AcademicYearBeginDate>
<AcademicYearEndDate>
<DLSubsidized> or <DLUnsubsidized>
<FinancialAwardYear>
<CPSTransactionNumber>
<FinancialAwardAmount>
<LoanKey>
<FinancialAwardNumber>
<FinancialAwardID>
<FinancialAwardCreateDate>
<Disbursement>

<Disbursement Number =*">
<DisbursementAmount>
<DisbursementDate>
<DisbursementSequenceNumber>
<DisbursementNetAmount>
<DisbursementFeeAmount>
<InterestRebateAmount>

* Tag does not have to be submitted with the incomi ng record if it is found
and pulled from the COD Database or CPS.

5) The following data elements are required for prergsa Direct Loan PLUS Award:

<CommonRecord xmins="">
<DocumentID>
<CreatedDateTime>

<Source>

<Source Entityl D="">
<Destination>

<Destination Entityl D="">
<ReportingSchool EntitylD="">
<ReportedFinancialSummary>
<FinancialAwardType>
<FinancialAwardYear>
<TotalCount>
<TotalReportedAward>
<TotalReportedDisbursement>
<AttendedSchool EntitylID="">
<Student SSN="" BirthDate="" LastName="">
<DLLoanInformation LoanKey="">
<OriginationFeePercent>
<InterestRebatePercent>
<StudentLevelCode>
<FinancialAwardBeginDate>
<FinancialAwardEndDate>
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<AcademicYearBeginDate>
<AcademicYearEndDate>

<DLPLUS>

<FinancialAwardYear>

<FinancialAwardAmount>

<LoanKey>

<DefaultOverpayCode>

<FinancialAwardNumber>

<FinancialAwardID>

<FinancialAwardCreateDate>
<FinancialAwardAmountRequested>
<Disbursement>

<Disbursement Number =*">
<DisbursementAmount>

<DisbursementDate>
<DisbursementSequenceNumber>
<DisbursementNetAmount>
<DisbursementFeeAmount>
<InterestRebateAmount>

<Borrower SSN="" BirthDate="" LastName="">
<|dentifiers>

<FirstName>

<Contacts> (Required only if address tags are inclu ded)
*<Address> (Required only if address tags are inclu ded)
*<AddressForeignindicator> (Address is foreign)
*<AddressLine> (Address is domestic or foreign)
*<AddressCity> (Address is domestic or foreign)
*<AddressStateProvinceCode> (Address is domestic)
*<AddressPostalCode> (Address is domestic)
*<AddressCountryCode> (Address is foreign)

<CitizenshipStatusCode> (This tag is for student an d parent borrower)
<DefaultOverpayCode>
* Tag does not have to be submitted with the incomi ng record if it is found

and pulled from the COD Database or CPS.

6) The following data elements are required for prergsa change to a Direct Loan
(Subsidized, Unsubsidized, or PLUS) Award:

<CommonRecord xmins="">
<DocumentID>
<CreatedDateTime>
<Source>

<Source Entityl D="">
<Destination>
<Destination Entityl D="">
<ReportingSchool EntitylD="">
<ReportedFinancialSummary>
<FinancialAwardType>
<FinancialAwardYear>
<TotalCount>
<TotalReportedAward>
<TotalReportedDisbursement>
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<AttendedSchool EntitylD="">

<Student SSN="" BirthDate="" LastName="">
<DLSubsidized> or <DLUnsubsidized> or <DLPLUS>
<FinancialAwardYear>

<FinancialAwardAmount>

<FinancialAwardNumber>

<FinancialAwardID>

<Borrower SSN="" BirthDate="" LastName=""> (PLUS on
<Disbursement>

<Disbursement Number =*">
<DisbursementAmount>

<DisbursementDate>
<DisbursementSequenceNumber>
<DisbursementNetAmount>
<DisbursementFeeAmount>
<InterestRebateAmount>

<CommonRecord xmlns="">

<DocumentID>

<CreatedDateTime>

<Source>

<Source Entityl D="">

<Destination>

<Destination Entityl D="">
<ReportingSchool EntitylD="">
<ReportedFinancialSummary>
<FinancialAwardType>
<FinancialAwardYear>

<TotalCount>

<TotalReportedAward>
<TotalReportedDisbursement>
<AttendedSchool EntitylID="">

<Student SSN="" BirthDate="" LastName="">
<DLSubsidized> or <DLUnsubsidized> or <DLPLUS>
<FinancialAwardYear>
<FinancialAwardNumber>
<FinancialAwardID>

<Borrower SSN="" BirthDate="" LastName=""> (PLUS on
<Disbursement>

<Disbursement Number =*">
<DisbursementAmount>
<DisbursementDate>
<DisbursementSequenceNumber>
<DisbursementNetAmount>
<DisbursementFeeAmount>
<InterestRebateAmount>
<DisbursementReleaselndicator = “false”>

7) The following data elements are required for prergsa Direct Loan anticipated
disbursement (Disbursement Release Indicator Sédlse”):

ly)

May 2006 (2005-2006) COD Technical Reference

Page Il -1 -39

Volume Il: Common Record Full Participant TechnhiBaference



8) The following data elements are required for prergsa Direct Loan actual

9)

disbursement (Disbursement Release Indicator Sétue’):

<CommonRecord xmlns="">

<DocumentID>

<CreatedDateTime>

<Source>

<Source Entityl D="">

<Destination>

<Destination Entityl D="">
<ReportingSchool EntitylD="">
<ReportedFinancialSummary>
<FinancialAwardType>
<FinancialAwardYear>

<TotalCount>

<TotalReportedAward>
<TotalReportedDisbursement>
<AttendedSchool EntitylD="">

<Student SSN="" BirthDate="" LastName="">
<DLSubsidized> or <DLUnsubsidized> or <DLPLUS>
<FinancialAwardYear>
<FinancialAwardNumber>
<FinancialAwardID>

<Borrower SSN="" BirthDate="" LastName=""> (PLUS on
<Disbursement>

<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<DisbursementSequenceNumber>
<DisbursementNetAmount>
<DisbursementFeeAmount>
<InterestRebateAmount>
<DisbursementReleaselndicator = “true”>

The following data elements are required for preresa Pell Grant Award:

<CommonRecord xmins="">

<DocumentID>

<CreatedDateTime>

<Source>

<Source Entityl D="">

<Destination>

<Destination Entityl D="">
<ReportingSchool EntitylD="">
<ReportedFinancialSummary>
<FinancialAwardType>

<TotalCount>

<TotalReportedAward>

<AttendedSchool EntitylID="">

<Student SSN="" BirthDate="" LastName="">
<Contacts> (Required only if address tags are inclu
*<Address> (Required only if address tags are inclu
*<AddressForeignindicator> (Address is foreign)
*<AddressLine> (Address is domestic or foreign)

ded)
ded)
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*<AddressCity> (Address is domestic or foreign)
*<AddressStateProvinceCode> (Address is domestic)
*<AddressPostalCode> (Address is domestic)
*<AddressCountryCode> (Address is foreign)

<Pell>

<FinancialAwardYear>

<CPSTransactionNumber>
<FinancialAwardAmount>

<AttendanceCost>

<EnrollmentDate>

* Tag does not have to be submitted with the incomi ng record if it is found

and pulled from the COD Database or CPS.

Note: Beginning with the 2004-2005 award year and fodythe following data elements

are optional by the COD System for processing b@&w=int Award:

<AcademicCalendarCode>
<PaymentMethodCode>
<WeeksUsedCalculate>
<WeeksProgramsAcademicYear>
<HoursAwardYear>
<HoursProgramsAcademicYear>

If a Full Participant school submits data in thesgs, the COD System will not edit or store

the data and will not return these tags on a Fedf®nse.

10)The following data elements are required for prergsa change to a Pell Grant Award:

<CommonRecord xmlns="">
<DocumentID>
<CreatedDateTime>

<Source>

<Source Entityl D="">
<Destination>

<Destination Entityl D="">
<ReportingSchool EntitylD="">
<ReportedFinancialSummary>
<FinancialAwardType>
<TotalCount>
<TotalReportedAward>
<AttendedSchool EntitylD="">
<Student SSN="" BirthDate="" LastName="">
<Pell>

<FinancialAwardYear>
<FinancialAwardAmount>

11)The following data elements are required for precesa Pell Grant anticipated

disbursement (Disbursement Release Indicator Sédlse”):

<CommonRecord xmlns="">
<DocumentID>
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<CreatedDateTime>

<Source>

<Source Entityl D="">

<Destination>

<Destination Entityl D="">
<ReportingSchool EntitylD="">
<ReportedFinancialSummary>
<FinancialAwardType>

<TotalCount>

<TotalReportedAward>
<TotalReportedDisbursement>
<AttendedSchool EntitylD="">

<Student SSN="" BirthDate="" LastName="">
<Pell>

<FinancialAwardYear>
<CPSTransactionNumber>
<FinancialAwardAmount>
<AttendanceCost>

<Disbursement>

<Disbursement Number =*">
<DisbursementAmount>
<DisbursementDate>
<DisbursementReleaselndicator = “false”™>
<PaymentPeriodStartDate> (if school ineligible)

12)The following data elements are required for precesa Pell Grant actual disbursement
(Disbursement Release Indicator set to “true”):

<CommonRecord xmlns="">
<DocumentID>
<CreatedDateTime>

<Source>

<Source Entityl D="">
<Destination>

<Destination Entityl D="">
<ReportingSchool EntitylD="">
<ReportedFinancialSummary>
<FinancialAwardType>
<TotalCount>
<TotalReportedAward>
<TotalReportedDisbursement>
<AttendedSchool EntitylD="">
<Student SSN="" BirthDate="" LastName="">
<Pell>

<FinancialAwardYear>
<CPSTransactionNumber>
<FinancialAwardAmount>
<AttendanceCost>
<Disbursement>
<Disbursement Number="">
<DisbursementAmount>
<DisbursementDate>
<DisbursementReleaselndicator = “true”>
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<PaymentPeriodStartDate> (if school ineligible)

Routing ID

In 2003-2004, the Common School Identifier becamakn as the Routing ID. The Routing ID
is an identifier assigned to Schools and ThirdyP&ervicers that is common across the Pell
Grant and Direct Loan programs.

Business Rules:

1)

2)

3)

4)

5)

The Routing ID is used in the Entity ID tags on @@mmon Record and serves as a
routing number for COD.

The Routing ID is a randomly generated eight-citaraaumeric key. The values in the
key do not signify any information about the nundakentity except its identity.

Routing IDs are assigned to all post-secondary &shdhird Party Servicers, and the
COD System, although only Full Participant posteselary Schools, Third Party
Servicers, and the COD System actively use theutiRg ID in 2002-2003 records and
forward.

The Routing ID replaces the Pell Institution Numaed Direct Loan (E/G) School code.

Note: The Pell Institution Number is still used in datguests. The Direct Loan (E/G)
School code is still used in the 21 character AwBr@l.oan ID) and the MPN ID.

The Routing ID can be viewed on the COD web sitadnessing the School Summary
page. The Routing ID is titled the COD ID.

Entity ID
A valid Routing ID is required in the Source, Daation, Reporting School, and Attended
School Entity ID tags.

Business Rules:

1) A valid Routing ID must be reported in the followifields:

a. Source Entity ID, <Source>
b. Destination Entity ID, <Destination>
c. Reporting School Entity ID, <ReportingSchool Enfity= “">

d. Attended School Entity ID, <AttendedSchool EntityD>”>
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e. Avalid Entity ID is the Routing ID for the schoot Third Party Servicer.
2) TheSource Entity ID is the physical sender of the document

a. The Source Entity ID must be the same Entity IBetisin the Document ID.

b. The Source Entity ID can be a school or Third PSeyvicer.

c. Since the Source Entity sends the Common Recondnalect to COD, the TG
Destination Number that the Source Entity repoiettie SAIG Transmission
Header and Trailer is more than likely for the sangty.

3) TheDestination Entity ID is the destination or recipient of the document.

a. If a School sends the document to the COD SysteenDestination Entity ID is
“00000001” for COD.

b. If the document is sent from the COD System badk&dSource, the Destination
Entity ID is equal to the Source Entity ID on thigmal transmission.

c. The response file is sent to the TG Number repartéde Transmission Header
and Trailer.

4) TheReporting School Entity ID is the school that sends and receives data for the
campuses or students it serves.

a. The Reporting School Entity ID must be a school eawahot be a Third Party
Servicer.

b. The Reporting School Entity ID does not have teteal to the Source Entity ID,
but must have a relationship with the Source Embtand the TG Destination
Number.

5) TheAttended School Entity ID is the school or campus where the student attelads,
if that location is separately eligible.

a. Attended School Entity ID must be equal to the Repg School Entity ID, OR

b. Attended School Entity ID must have an establisie¢ationship to the Reporting
School Entity ID.
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c. If the school or campus where the student attelads ¢s not separately eligible,
the Reporting School Routing ID must be reportetheAttended School Entity
ID tag.

Note: Reporting and Attended relationships are stifllatively new concept in the
Direct Loan program since the implementation of@@D System. Direct Loan
schools are encouraged to call COD School Relatmnsrify that the
Reporting/Attended relationships are accuratelyrs€OD prior to transmitting any
records. Additionally, schools that report for tiple Attended Schools are
encouraged to contact COD School Relations toyw#rdse relationships. If COD is
unaware of your school’'s Attended/Reporting relatups, your records will reject.

6) Multiple Reporting School Entity IDs and Attendech®ol Entity IDs can be submitted
in the same Common Record.

Note: The Reporting and Attended relationships rebinehe Common Record do not
affect the funding process. Funding relationshigscontrolled separately from the
reporting and attended relationships.

7) The COD System checks the Source Entity ID agdmesCOD database and rejects the
document if the Entity ID cannot be found or isahd.

8) When the Source Entity ID cannot be found, the C&Btem generates a Response with
error code 004.

9) When the Source Entity ID is invalid, the COD Systgenerates a Response with error
code 001.

Currently, if a school has separate TG number®&rand Direct Loan and wishes to report
both Pell and Direct Loan in one Common Record sttieol must contact SAIG to

complete paperwork to have one TG Number (schoalgselect which number they want to
use) that reports both Pell and Direct Loan. TlissdNOT mean that every Common Record
must have both Pell and Direct Loan informationsimply means the school would like the
option of sending both Pell and Direct Loan in $aene Common Record document. The
school can also continue processing Pell GranCarett Loan information by sending
separate Common Record documents for each progenm separate TG numbers.

Examples:
EXAMPLE 1:
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In this first example, a Common Record is submiftedPell and Direct Loan programs for
multiple schools using one TG Number for the SAl@nsmission Batch Header. The
Reporting Entity is sending the Common Record an@porting awards for two other schools
that are both separately eligible.

School A:

* Reports for two additional locations — School B &uthool C. Therefore, this Routing
ID is used in the Reporting Entity ID tag.
* Sends the Common Record to COD. Therefore, Sehéuting ID is used in the
Source Entity ID and the Document ID.
o TG #=99991. This TG # is used in the SAIG Traission Batch Header and Trailer.
* Routing ID=11111111

School B:

* Has an Attended relationship with School A. Thaubng ID is used in the Attended

School Entity ID tag.
TG #is not applicable because School A sends tmend@n Record.
* Routing ID = 22222222

School C:

* Has an Attended relationship with School A. Thaubng ID is used in the Attended

School Entity ID tag.
TG #is not applicable because School A sends tmen@on Record.
* Routing ID = 33333333

SAIG Transmission Header Record
SAIG Transmission Batch Header Record (Header Desti
<CommonRecord>

<DocumentID>2005-08-29T09:09:09.0011111111</Documen
<CreatedDateTime>2005-08-29T09:09:09.00</CreatedDat
<Sour ce>
<School EntitylD="11111111"/>
</ Sour ce>
<Destination>
<COD EntitylD="00000001"/>
</Destination>
<ReportingSchool EntitylD="11111111">
<ReportedFinancialSummary>
</ReportedFinancialSummary>
<At t endedSchool Entityl D="22222222">
<Student SSN="123456789" BirthDate="1986-01-01" Las
<Pell>
</Pell>
<DLSubsidized>
</DLSubsidized>

nation # - TG #99991)

tID>
eTime>

tName="SMITH">
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</Student>
<Student SSN="987654321" BirthDate="1983-02-20" Las tName="JONES">
<DLSubsidized>
</DLSubsidized>
<DLUnsubsidized>
</DLUnsubsidized>
</Student>
</AttendedSchool>
<At t endedSchool Entityl D="33333333">

<Student SSN="456789123" BirthDate="1986-07-15" Las tName="CLARK">
<Pell>
</Pell>
<DLSubsidized>
</DLSubsidized>
</Student>
<Student SSN="321654987" BirthDate="1984-05-25" Las tName="JONES">
<DLSubsidized>
</DLSubsidized>
<DLUnsubsidized>
</DLUnsubsidized>
</Student>
</AttendedSchool>
</ReportingSchool>
</CommonRecord>
SAIG Transmission Batch Trailer Record (Trailer Des tination # - TG
#99991)

SAIG Transmission Trailer Record

EXAMPLE 2:

In this second example, a Common Record is suluistePell and Direct Loan programs for
multiple schools using one TG Number for the SAlAnEmission Batch Header. A Third Party
Servicer is sending the records for multiple school

Third Party Servicer:

* Sends the Common Record to COD for Schools D and@lierefore, the Third Party Servicer
Routing ID is used in the Source Entity ID and Becument ID.

« TG #=288888. This TG # is used in the SAIG Traission Batch Header and Trailer.

* Routing ID = 44444444

School D:

» Uses a Third Party Servicer to send records to GQ@ivever, does its own reporting for
students that attend its campus. School D Rotuiinig used in the Reporting School Entity
ID and Attended School Entity ID tag.

TG #is not applicable because the Third PartyiSensends the Common Record.

* Routing ID = 55555555

School E:
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» Uses a Third Party Servicer to send records to Q@ivever, does its own reporting for
students that attend its campus. School E Rolifing used in the Reporting School Entity

ID and Attended School Entity ID tag.

TG #is not applicable because the Third PartyiSensends the Common Record.

* Routing ID = 66666666

SAIG Transmission Header Record
SAIG Transmission Batch Header Record (Header Desti
<CommonRecord>
<DocumentID>2005-08-29T09:09:09.0044444444</Documen
<CreatedDateTime>2005-08-29T09:09:09.00</CreatedDat
<Sour ce>
<ThirdPartyServicer Entityl D="44444444"] >
</ Sour ce>
<Destination>
<COD EntitylD="00000001"/>
</Destination>
<ReportingSchool Entityl D="55555555">
<ReportedFinancialSummary>
</ReportedFinancialSummary>
<At t endedSchool Entityl D="55555555" >
<Student SSN="123456789" BirthDate="1986-01-01" Las
<Pell>
</Pell>
<DLSubsidized>
</DLSubsidized>
</Student>
<Student SSN="987654321" BirthDate="1983-02-20" Las
<DLSubsidized>
</DLSubsidized>
<DLUnsubsidized>
</DLUnsubsidized>
</Student>
</AttendedSchool>
</ReportingSchool>
<ReportingSchool EntitylD="66666666">
<ReportedFinancialSummary>
</ReportedFinancialSummary>
<At t endedSchool Entityl D="66666666" >
<Student SSN="456789123" BirthDate="1986-07-15" Las
<Pell>
</Pell>
<DLSubsidized>
</DLSubsidized>
</Student>
<Student SSN="321654987" BirthDate="1984-05-25" Las
<DLSubsidized>
</DLSubsidized>
<DLUnSubsidized>
</DLUnsubsidized>
</Student>
</AttendedSchool>

nation # - TG #88888)

tID>
eTime>

tName="SMITH">

tName="JONES">

tName="CLARK">

tName="JONES">

May 2006 (2005-2006) COD Technical Reference

Page Il -1 -48

Volume Il: Common Record Full Participant TechnhiBaference



</ReportingSchool>
</CommonRecord>
SAIG Transmission Batch Trailer Record (Trailer Des tination # - TG
#88888)
SAIG Transmission Trailer Record

EXAMPLE 3:

In this third example, a Common Record is submittedhe Pell and Direct Loan programs for
multiple schools. The Reporting Entity is sending Common Record and is reporting awards
for one other school that is NOT separately elagibl

School F:
* Reports for one additional location — School G erBfiore, this Routing ID is used in the
Reporting Entity ID tag.
» Sends the Common Record to COD. Therefore, thidiRpID is used in the Source
Entity ID and the Document ID.
e TG # =33331. This TG #is used in the SAIG Traission Batch Header and Trailer.

* Routing ID = 77777777

School G:
* Has an Attended relationship with School F; howgtres location is not separately
eligible and therefore its Routing ID is NOT usadhe Attended School Entity ID tag.
TG #is not applicable because School F sends ¢hen@dn Record.
* Routing ID = 88888888

SAIG Transmission Header Record
SAIG Transmission Batch Header Record (Header Desti nation # - TG #33331)
<CommonRecord>
<DocumentID>2005-08-29T09:09:09.0077777777</Documen tID>
<CreatedDateTime>2005-08-29T09:09:09.00</CreatedDat eTime>
<Sour ce>
<School EntitylD="77777777"/>
</ Sour ce>
<Destination>
<COD EntitylD="00000001"/>
</Destination>
<ReportingSchool EntitylD="77777777">
<ReportedFinancialSummary>
</ReportedFinancialSummary>
<At t endedSchool Entityl D="77777777">

<Student SSN="123456789" BirthDate="1986-01-01" Las tName="SMITH">
<Pell>
</Pell>
<DLSubsidized>
</DLSubsidized>
</Student>
<Student SSN="987654321" BirthDate="1983-02-20" Las tName="JONES">
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<DLSubsidized>

</DLSubsidized>
<DLUnsubsidized>
</DLUnsubsidized>
</Student>
</AttendedSchool>
</ReportingSchool>
</CommonRecord>
SAIG Transmission Batch Trailer Record (Trailer Des tination # - TG

#33331)

SAIG Transmission Trailer Record

Total Count in the Reported Financial Summary Complex
Element

The COD System verifies that the Total Number ofd8hts Tags by Award Type and Award
Year, <TotalCount>, reported in the Reported Fingrfummary complex element equals the
total number of student tags by award type and éwyear in the document.

Business Rules:

The COD System compares the Total Number of Stedeags by award type and award year,
<TotalCount>, reported against the actual total Inemof student tags by award type (Pell, DL
Subsidized, DL Unsubsidized, and DL PLUS), by awgaar, and by Reporting School Entity ID
in the document.

1)

2)

3)

4)

The COD System determines the actual total numbstiudent tags by award type and
award year in the Document by counting the numb&twadent Identifiers (SSN, Date of
Birth and Last Name) for each award type (Pell,Rbsidized, DL Unsubsidized, and
DL PLUS), award year, and Reporting School Enfityri the document.

Note: Refer to the topic entitled “Student Identifiéor more information on the Student
Identifier.

The COD System sends a warning with error codeifa®® reported <TotalCount> and
the actual number of student tags by award typeasradtd year are not identical. The
warning does not prevent the document from beionggssed by the COD System.

The Total Number of Students reported may be aichtpld count. In the event that
identical Student Identifiers are reported multifphees within a document for multiple
award types or award years, the COD System cohbets tmultiple times.

The Total Number of Students is reported by Awaeady by Award Type (Pell, DL
Subsidized, DL Unsubsidized, and DL PLUS), and bpétting School Entity ID.
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Example:

In the following example, a Common Record is sutadifor a student <Student
SSN="123456789" BirthDate="1973-01-01" LastName="TEMI'> containing one DL
Subsidized and one Pell award. Since the <Total€ois not an unduplicated count of student
tags, the student tag is counted twice in the Regddfinancial Summary block, once for each
award type and award year:

<ReportingSchool EntitylD="00123400">

<ReportedFinancialSummary>
<FinancialAwardType>DLSubsidized</FinancialAwardT ype>
<FinancialAwardYear>2006</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAmount>2000</TotalReportedAmount>
<TotalReportedDisbursement>1970</TotalReportedDis bursement>

</ReportedFinancialSummary>

<ReportedFinancialSummary>
<FinancialAwardType>Pell</FinancialAwardType>
<FinancialAwardYear>2006</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAward>3700</TotalReportedAward>
<TotalReportedDisbursement>3700</TotalReportedDis bursement>

</ReportedFinancialSummary>

Total Award Amount Reported in the Reported Financial
Summary Complex Element
The COD System verifies that the Total Award Amowamorted in the Reported Financial

Summary complex element equals the actual totall @ward Amounts contained in the
document.

Business Rules:

1) The COD System compares the Total Award Amount Redp<TotalReportedAward>,
against the actual total of all Award Amounts caomgd in the document.

2) The COD System determines the actual total of el Amounts by adding the values
of all the Award Amount tags in the document.

3) The COD System sends a warning with error codeiflib2 Total Award Amount
Reported and the actual total of all Award Amoiares not equal. The warning does not
prevent the document from being processed by thB S¢stem

4) The Total Award Amount must be reported by Awardydy Award Type (Pell, DL
Subsidized, DL Unsubsidized, and DL PLUS), and bpétting School Entity ID.
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Example:
<ReportingSchool EntitylD="00123400">
<ReportedFinancialSummary>
<FinancialAwardType>DLSubsidized</FinancialAwardT ype>
<FinancialAwardYear>2006</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAmount>2000</TotalReportedAmount>
<TotalReportedDisbursement>1970</TotalReportedDis bursement>
</ReportedFinancialSummary>
<ReportedFinancialSummary>
<FinancialAwardType>Pell</FinancialAwardType>
<FinancialAwardYear>2006</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAward>3700</TotalReportedAward>
<TotalReportedDisbursement>3700</TotalReportedDis bursement>
</ReportedFinancialSummary>

Total Disbursement Amount Reported in the Reported

Financial Summary Complex Element

The COD System verifies that the Total Disbursemenbunt Reported in the Reported
Financial Summary complex element equals the atbtell of all Disbursement Amounts
contained in the document.

Business Rules:

1) The COD System compares the Total Disbursement AtrRRaported,
<TotalReportedDisbursement> against the actudl ol Disbursement
Amounts contained in the document.

2) The COD System determines the actual total of elbrsement Amounts by
adding the values of the Disbursement Amount (griosisls, regardless of
whether the Disbursement Release Indicator is "touéfalse,” in the document.

3) The COD System sends a warning with error codeif0®@ Total Disbursement
Amount Reported and the actual total of all Disburent Amounts are not equal.
The warning does not prevent the document fromgopincessed by the COD
System.

4) The Total Disbursement Amount Reported must bertegdoy Award Year, by
Award Type (Pell, DL Subsidized, DL Unsubsidizedd®L PLUS), and by
Reporting School Entity ID.

Example:
<ReportingSchool EntitylD="00123400">
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<ReportedFinancialSummary>
<FinancialAwardType>DLSubsidized</FinancialAwardT ype>
<FinancialAwardYear>2006</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAmount>2000</TotalReportedAmount>
<TotalReportedDisbursement>1970</TotalReportedDis bursement>
</ReportedFinancialSummary>
<ReportedFinancialSummary>
<FinancialAwardType>Pell</FinancialAwardType>
<FinancialAwardYear>2006</FinancialAwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAward>3700</TotalReportedAward>
<TotalReportedDisbursement>3700</TotalReportedDis bursement>
</ReportedFinancialSummary>

Student Identifier

The COD Student Identifier is composed of the sttidecurrent Social Security Number, current
Date of Birth, and current Last Name. Current isngel as the value stored in COD as of the
date of the transmission.

Business Rules:

1) The Student Identifier is located in the Studemhptex element of the Common Record,
and is reported by the school.

2) A Student Identifier is a required data elementibsubmissions of a Common Record.

3) A Student Identifier consists of the student tad #mee attributes: the student’s current
Social Security Number, current Date of Birth, @odrent Last Name.

a. The Social Security Number portion of the Studéentifier must contain nine
digits.

b. The Social Security Number portion of the Studeentifier must be within the
range of 001-01-0001 to 999-99-9998.

c. The Social Security Number portion of the Studeentifier may or may not
contain hyphens after the third and fifth digits.

d. The Date of Birth portion of the Student Identiffreust be in the CCYY-MM-DD
format.

e. The Date of Birth portion of the Student Identiffreust be greater than 1906-01-
01 and less than 1997-12-31.
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f. The Last Name portion of the Student Identifier rnagisist of upper case letters
A-Z, numbers 0-9, spaces, period, apostrophe asial da

g. The Last Name portion of the Student Identifier rhayblank.

4) All three attributes of the Student Identifier (@nt Social Security Number, current Date
of Birth, and current Last Name) are required farcessing by the COD System.

5) The Student Identifier submitted by a school talelsth the student on COD is matched
to data from the CPS.

a. For Pell Grants, the SSN, Date of Birth, and fivad characters of the Last Name
are matched with the CPS data.

b. For Subsidized and Unsubsidized Direct Loans, ® 8nd Date of Birth are
matched with the CPS data.

Note: For Direct Loan PLUS Awards the student is esghkd and the person
(parent borrower) must be established. Parenbieans are not matched against
data from the CPS.

6) If a match is found on CPS, COD accepts the stuaiethiestablishes the student identifier
on COD. The student identifier must be submittedubsequent transactions for that
student.

Note: Please refer to the Changing Student Identifiearimation section for more
information on making corrections or updates todtuglent identifier.

7) If a match is not found on CPS, COD rejects thdesttiand returns an error code of 011.

Example:

<Student SSN="123456789" BirthDate="1973-01-01" Las tName="SMITH">

Changing Student Identifier Information

In order to change Student Identifier informatitre school or student must first submit a
correction to the ISIR, which will result in anothiieansaction on the CPS. After the correction
has been submitted to and accepted by the CPSchioel must send a Common Record to the
COD System reporting the student tag with the nesly reported Student Identifier information
currently stored on COD and the changed data icahesponding simple element tag (Social
Security Number, Date of Birth, or Last Name).
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Note: Please refer to the Minimal Data Elements Reglior Processing section for more
information on changing other student demograptfiermation.

Business Rules:

1)

2)

3)

4)

5)

6)

7)

COD stores one Student Identifier for a studentpPQides not store separate Student
Identifiers for each award.

Changes to the Student Identifier data elements beusubmitted in the Social Security
Number, Date of Birth, and/or Last Name simple @etriags and NOT in the Student
tag. Changes submitted in the Student tag willbmotecognized by the COD System.

Upon receipt of a changed Social Security NumbeateDf Birth, or Last Name simple
element from the school, the COD System attempisaizh the changed simple element
tag against the CPS.

a. If anidentical change is found on the CPS, the (yBtem accepts the changed
simple element, updates the Student Identifier,smmdis a Response to the
school.

b. If an identical change is not found on the CPS G System rejects the
changed simple element, and sends a Responsegohbe!l with error code 012.

Note: Due to the order in which COD matches studenttifler data elements with the
CPS, it is possible that COD will return error c&d€ on SSN even when a school
submitted a change on Date of Birth or Last Narnie Date of Birth and/or Name has
not been updated on the CPS. Please refer tophedntitied “Student Identifier and
Data Elements Matched against the CPS” for mowanmétion.

Regardless of whether the changed simple elemaatipted or rejected by the COD
System, the old Student Identifier is returnechim Response.

If the changed simple element is accepted, theatchost submit the new Student
Identifier combination in future transmissions.

If the changed simple element is rejected, theSblalent Identifier combination must be
used in future transmissions.

The COD System stores the Social Security Numbaripusly submitted to the COD
System for query purposes on the COD web site.
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8) If the Social Security Number, Date of Birth, orst&ame simple element is submitted
with the same value that is listed in the attribotehe COD System, no update takes
place and a warning is sent to the school withrexode 015.

9) If the award year submitted on the change recolansr than the highest award year
listed for the student on the COD System, or if@HS transaction number on the change
record is either lower than the highest CPS trarsaaumber on the COD System for
that award year and student or equal to the higbe& transaction number and the
identifier data does not match with CPS, no uptiites place and a warning is sent to
the school with error code 116.

10)If a combination of the current Social Security Nnemn current Date of Birth, or current
Last Name simple elements are changed in the sabmeission, all changes must be
matched on the CPS.

a. If all changes are not matched on the CPS, the S¢diem rejects all changed
simple elements and the old Student Identifieetamned in the Response to the
school.

11)For Direct Loan PLUS Borrowers, their SSN is usegérform the PLUS credit check.
Attempts to change the SSN for a PLUS Borrower gfoy award type) will reject with
edit code 121 if the following conditions exist:

a. PLUS award amount is greater than zero, AND

b. The sum of all actual disbursements for PLUS ladoes not equal the PLUS
award amount (PLUS award is not fully disbursed).

12)Schools can change the SSN for a PLUS BorrowéeiRLUS award amount has been
fully disbursed for at least 24 hours.

13)If an SSN change is required for a PLUS Borrows,dchool must do one of the
following:

a. If no actual disbursements, reduce the loan to aedooriginate a new loan with
the correct SSN,

b. If partial disbursement, reduce the loan to theuwlised amount and originate a
new loan for the balance of eligibility with theroect SSN
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Example:
A student’s last name changes from Oldhat to Nerwybudnce the correction has been
submitted to the CPS, the appropriate submissidine@OD System is:

<Student SSN="123456789" BirthDate="1973-01-01" Las tName="OLDHAT">
<Name>
<LastName>NEWBURRY</LastName>
</Name>
</Student>

The COD Response contains the old student identifie

<Student SSN="123456789" BirthDate="1973-01-01" Las tName="OLDHAT">

If the COD System accepts the change, subsequasiissions by the school must contain:

<Student SSN="123456789" BirthDate="1973-01-01" Las tName="NEWBURRY">

If the COD System rejects the change, subsequemdrrissions by the school must contain:

<Student SSN="123456789" BirthDate="1973-01-01" Las tName="OLDHAT">

Borrower Identifier

The Borrower Identifier is used to submit parentrbaer data when processing a PLUS Loan.
The COD Borrower Identifier is composed of the patsorrower’s current Social Security
Number, current Date of Birth, and current Last a@urrent is defined as the value stored in
COD as of the date of the transmission.

Business Rules:

1) The Borrower Identifier is located in the Persomptex element of the Common
Record, and is reported by the school.

2) A Borrower Identifier is a required data elementdth submissions for a PLUS Loan.

3) A Borrower ldentifier consists of the Borrower taigd three attributes: the person’s
current Social Security Number, current Date offBiand current Last Name.

a. The Social Security Number portion of the BorrowEntifier must contain nine
digits.

b. The Social Security Number portion of the Borrowgeantifier must be within the
range of 001-01-0001 to 999-99-9998.
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c. The Social Security Number portion of the BorrowgeEmntifier may or may not
contain hyphens after the third and fifth digits.

d. The Date of Birth portion of the Borrower Identifimust be in the CCYY-MM-
DD format.

e. The Date of Birth portion of the Borrower Identifimust be greater than 1906-
01-01 and less than 1997-12-31.

f. The Last Name portion of the Borrower Identifieryncansist of upper case
letters A-Z, numbers 0-9, spaces, period, apose@pid dash.

g. The Last Name portion of the Borrower Identifierynee blank.

4) The Borrower Identifier submitted by a school ttablish the parent borrower on COD is
NOT matched with data from CPS.

5) The Borrower Identifier is changed using the sanoegss as updating a Student
Identifier. However, the updates to a Borroweinkidfieer are NOT matched to CPS data
on file at COD.

6) For Direct Loan PLUS Borrowers, their SSN is usegerform the PLUS credit check.
Attempts to change the SSN for a PLUS Borrower gfoy award type) will reject with
edit code 121 if the following conditions exist:

a. PLUS award amount is greater than zero, AND

b. The sum of all actual disbursements for PLUS ladoes not equal the PLUS
award amount (i.e. PLUS award is not fully disbdjse

7) Schools can change the SSN for a PLUS BorrowéeiRLUS award amount has been
fully disbursed for at least 24 hours.

8) If an SSN change is required for a PLUS Borrowergbhool must do one of the
following:

a. If no actual disbursements, reduce the loan to aedooriginate a new loan with
the correct SSN,

b. If partial disbursement, reduce the loan to theuwlised amount and originate a
new loan for the balance of eligibility with theroect SSN
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Note: When originating a new loan with the correct S&Mew Promissory Note may be
required.

Example:

<Borrower SSN="123456789" BirthDate="1963-01-01" La stName="SMITH">

CPS Transaction Number
The CPS Transaction Number is a required fieldhenGommon Record for Pell Grant and
Direct Loan (DL Subsidized, DL Unsubsidized) praieg.

Business Rules:

1) The CPS Transaction Number is a required fieldhenGommon Record for Pell Grant
and Direct Loan (DL Subsidized, DL Unsubsidized)akd/information.

Note: The CPS Transaction Number is not a required faldL PLUS loans.

Student Identifier and Data Elements Matched against the

CPS

COD performs two matches against CPS. The firstimeonfirms that the Student Identifier
exists on the CPS. This match does not utilizeaR& Transaction Number submitted by the
school. The second match validates certain damaegits for editing purposes. This match
utilizes the CPS Transaction Number submitted kystthool.

Business Rules:

1) The COD System stores one Student Identifier ftudent. The COD System does not
store separate Student Identifiers for each award.

2) The CPS Transaction Number is stored at the Awewrel] the COD System stores a
separate CPS Transaction Number for each award.

3) The COD System performs a match against the CP& wi@®mmon Record contains:
a. A new student with an award (See Example 1)
b. A change to the Student Identifier (See Example 2)

c. A new award with a new CPS Transaction Number Seanple 2)
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d. An existing award with a new CPS Transaction Nunf{Bee Example 3)
4) When a Common Record containsew studentwith a Pell Grant award,

a. COD matches the SSN, Date of Birth, first two chtres of the Last Name, and
the CPS Transaction Number with data from CPS.

b. COD uses the CPS Transaction Number submittedlta@ia elements from
CPS for processing the award.

5) When a Common Record containseav studentwith a Subsidized or Unsubsidized
Direct Loan award,

a. COD matches the SSN, Date of Birth, and the CP8shction Number with data
from CPS.

b. COD uses the CPS Transaction Number submittedlta@ia elements from
CPS for processing the award.

6) When a Common Record containshenge to the Student Identifier

a. COD checks that an@PS Transaction Number greater than the CPS Toamisa
Number used to establish the student exists idae from CPS. If the CPS
Transaction Number on the change record is eitveed than the highest CPS
Transaction Number on the COD database or equbéthighest CPS
Transaction Number and the identifier data doeswaith with CPS, no update
to the student identifier takes place and warnghg¥L6 is sent to the school.

Note: When a school sends a change to a Direct Loardamith a new CPS Transaction
Number, COD does NOT go back out to CPS and pidlaon that CPS Transaction Number.

b. For Direct Loans the match is only on the Sociausigy Number (SSN) and Date
of Birth.

7) Schools cannot change the SSN of a PLUS Borroweause the PLUS credit check was
performed using the original SSN. Instead, schoulst originate a new PLUS loan and
perform a credit check using the new SSN.

a. Attempts to change the SSN (for any award type) BLUS Borrower with the
following conditions will reject with edit code 121

i. PLUS award amount is greater than zero, AND
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il. The sum of the all actual disbursements for PLUBisodoes not equal the
PLUS award amount (PLUS award is not fully disbdjse

b. If a SSN change is required for a PLUS Borrowerstti@ool must do one of the
following:

i. If no actual disbursements, reduce the loan to aedooriginate a new
loan with the correct SSN,

ii. If partial disbursement, reduce the loan to théwlised amount and
originate a new loan for the balance of eligibiliith the correct SSN

8) When a Common Record containseav awardfor an existing student,
a. The Student Identifier tag must be the current &tiddentifier on file at COD.

b. COD uses the CPS Transaction Number submittedlta@ia elements from
CPS for processing the award.

c. COD does NOT match the student identifier data ef@mwith the CPS
Transaction number submitted in the Award complerent.

9) When a Common Record containseav CPS Transaction Numbeifor an existing
award,

a. The Student Identifier needs to be the current&tuttientifier on file at COD.

b. COD uses the new CPS Transaction Number submdtpdIt data elements from
CPS for processing the award.

c. COD does NOT match the student identifier data ef@mwith the CPS
Transaction number submitted in the Award complerent

10)COD matches the student identifier data elementisariollowing order: SSN, Date of
Birth, and Last Name.

Note: It is possible that COD will return error code20on SSN even when a school
submitted a change on Date of Birth or Name ifitlaene and/or Date of Birth has not
been updated on the CPS.

11)When a new award is submitted with a CPS Transadtiomber already used by a
previously accepted award for the same studergpwaCGPS match is NOT performed.
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12)A later CPS Transaction Number submitted by a studeanother school does NOT
affect a match performed using an earlier CPS R@ies Number.

Note: The CPS Transaction Number is not a required fal DL PLUS loans.

Examples:
EXAMPLE #1: New student and new award

A school submits a Pell Grant for a student (S1B188888881983-03-04 Jones) using CPS
Transaction Number 01. There is a match at COBherCPS data. This establishes the student
on the COD Database with a student identifier: S8B8881983-03-04Jones.

CPS CPS AAF
SAR ID SSN DOB Last Pell EFC
Name | Elig?
318888888J001 318888888983-03-04 | JONES| VY 0

Current Student Identifier = 3188888881983-03-04 JOES
COD SID Database
SID 318888888 1983-03-04 JONES

Pell Award

CPS Transaction# 01
$4000

Accepted

EXAMPLE #2: New award, New CPS Transaction Numbet @hange to student identifier

The student gets married resulting in a Name chémoge Jones to Taylor. The student also
becomes a graduate student and is no longer Rgtilel These changes have already been
reported to CPS resulting in a CPS Transaction Nur@B. The school submits a Direct Loan
award using CPS Transaction Number 03 and thertu®i® of 3188888881983-03-04JONES,
but also submits the name change of Taylor. ThedDLoan award is accepted as there is a
match with CPS data at COD for the SSN and Dagirtli and CPS Transaction Number 03.
The student identifier is updated to: 3138888883193-04TAYLOR.

CPS CPS AAF

SAR ID SSN DOB Last Pell | EFC
Name Elig?

318888888J001 | 318888888 1983-03-04| JONES Y 0
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318888888J002 | 318888888 1983-03-04| JONES Y 250

L4

318888888J003 | 318888888 1983-03-04] TAYLOR| N 0

Current Student Identifier = 3188888881983-03-04TAXYOR
COD Student Identifier (SID) Database

SID 318888888 198323 TAYLOR
SID 318888888 1983038 JONES
Pell Award DL Award
CPS Transaction# 01 CPS Transaction# 03
$4000 $7500
Accepted Accepted

EXAMPLE #3: Maintenance to CPS Transaction Nundreexisting award

The student’'s EFC changes. The school submitpdate to the Direct Loan using CPS
Transaction Number 04. The school submits usindestt identifier: 318888888 1983-03-04

TAYLOR.
CPS CPS AAF
SAR ID SSN DOB Last Pell EFC

Name Elig?

318888888J001 |318888888| 1983-084 | JONES Y 0
318888888J002 (318888888, 1983-084 | JONES Y 250
318888888J008 |318888888| 1983-084 | TAYLOR | N 0
318888888J004 (318888888 1983-084 | TAYLOR | N 500

Current Student Identifier = 3188888881983-03-04T¥LOR

COD Student Identifier (SID) Database

SID 318888888 198304 TAYLOR
SID 318888888 198304 JONES
Pell Award DL Award
CPS Transaction# 01 CPS Transaction #03
$4000 $7500
Accepted Accepted
CPS Transaction# 04
$7250
Accepted
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Data Elements Pulled from the CPS
The COD System pulls certain data elements fromrmétion provided by the CPS for editing
purposes only.

Business Rules:
1) The COD System uses the CPS Transaction Numberteelpna the Award complex
element to pull certain data elements from inforamaprovided by the CPS.

2) For each Pell Grant award received, the COD Syslarays pulls the following data
elements from the CPS:

a. Expected Family Contribution (EFC)

b. Secondary EFC (only in the case where the schaoinicated its intent to pay
from the secondary EFC via the <SecondaryEFCCogéddn the Common
Record) Beginning in 2005-2006 this value is na@kemstored or used to pay on a
Pell award.

c. Verification Selection

3) The COD System determines if certain data elenmametsransmitted in the Common
Record or already exist for the student and awaed gn the COD database. If neither is
true, the COD System will ‘pull’ these data elensginbm information provided by the
CPS.

a. For each Direct Loan or Pell Grant award receitieel following data elements
are pulled from the CPS information when abserft@th the Common Record
submission and the COD database:

I. Address (If any of the fields are absent: Addr€sty, State [Domestic
only], Zip/Postal Code [Domestic only], Country [E@n only])

a. The COD System will pull the student addresmftbe highest CPS
transaction number for the most recent award year.

ii. First Name
iii. Loan Default/Grant Overpayment for student

iv. Citizenship status
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Note: Citizenship status cannot be pulled from the @2®LUS loans and,
therefore, is required on the Common Record for Blldans.

v. Dependency Status

Note: Dependency Status applies to Subsidized and Uiikszdd Direct
Loan only.

Note Message Field
In the2003-2004 award year, the School Use Only field gasmed the Note Message field.

A Note Message field, <NoteMessage>, is includethenCommon Record in the Person,
Award, and Disbursement complex elements. Thid fian be used by the school for any
purpose and is ignored during COD processing.

Business Rules:

1) Regardless of whether the school opts for a FUllitandard Response, the Note Message
field is returned in the same Person, Award andhidisement complex elements as was
submitted by the school.

2) The Note Message field is returned in all COD systenerated Response Documents if
the field is populated on the COD database.

3) The Note Message field can be viewed and modifrethe COD web site for award and
disbursement records.

4) No field level compression is allowed in this field

Example:

EXAMPLE #1.:
The school uses a unique identifier for the studtettieir system. The school uses the
<NoteMessage> field in the Student Award complex&nt to record this unique identifier.

<Student SSN="123456789" BirthDate="1972-01-01" Las tName="SMITH">
<NoteMessage>888888</NoteMessage>
</Student>

The COD Response complex element contains the fMNEgage> field with the content
submitted in the Common Record:
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<Student SSN="123456789" BirthDate="1972-01-01" Las tName="SMITH">
<NoteMessage>888888</NoteMessage>
</Student>

Removal of Invalid Phone Number Edit
For award year 2003-2004 and forward, COD doesajett records based on invalid phone
number values.

Business Rules:
1) The COD System continues to edit Phone Numbergdiat values.

2) If the Phone Number tag contains a valid value Q¥ System stores the value
submitted.

3) If the Phone Number tag contains an invalid vallhe,COD System stores 0000000000,
rather than the value submitted.

4) If the Phone Number tag contains an invalid vallne,COD System does not return an
error code or the tag in the Response.

a. If the school opts to receive a Full ResponsePtene Number tag contains
0000000000.

Updating Phone Numbers
The COD System only stores one phone number fdr paison.

Business Rules:

1) The Common Record allows for a maximum occurrericbree phone number tags per
person; however the COD System stores only onkeolast occurrence (if more than one
is submitted) of phone number as Home Phone.

a. The COD System does not store a value for AlterRatne 1 or Alternate Phone
2.
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Direct Loan Award and Disbursement Process

Utilizing Loan Key for Subsidized and Unsubsidized Direct

Loans
The Loan Key is a shortcut to avoid multiple sulsiuss of tags where data is consistent across
loans for a single borrower.

Business Rules:
1) There are two reference tags in the Common Rederdified as Loan Key:

a. The first tag is an attribute for DL Loan Informati- <DLLoanInformation
LoanKey="1">.

b. The second tag is a simple element - <LoanKey>.

2) Both of these reference tags are required when istifigrDirect Loan Award
information.

3) These two reference tags link two sections of ioformation together, expediting the
reporting of similar data across Subsidized andubsslized loans for a single borrower.

4) A Loan Key number is referenced once but can bd bgenultiple Subsidized and
Unsubsidized loans within the same submission. ESG&MPLE #1.

Note: A PLUS loan within the same submission must reuaique Loan Key number
as some of the shared data elements in DL Loamnhation always have different values
for PLUS. For example, the Origination Fee for B.ldans = 4% and for Subsidized
and Unsubsidized loans =3%.

5) Itis permissible to send a unique Loan Key forhe8absidized and Unsubsidized loan.
See EXAMPLE #2.

6) A Loan Key references the following data elemehtsed by Subsidized and
Unsubsidized loans:

a. Origination Fee Percent, <OriginationFeePercent>

b. Interest Rebate Percent, <InterestRebatePercent>
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h.

Promissory Note Print Code, <PromissoryNotePring&&od
Disclosure Statement Print Code, <DisclosureStatpretCode>
Student Level Code, <StudentLevelCode>

Financial Award Begin Date, <FinancialAwardBegin&a
Financial Award End Date, <FinancialAwardEndDate>
Academic Year Begin Date, <AcademicYearBeginDate>

Academic Year End Date, <AcademicYearEndDate>

7) A Loan Key number may only be referenced withirt ammon Record. The Direct
Loan Information Loan Key number is not stored loe €COD System and, therefore, the
Loan Key number cannot be used in a subsequent @arRacord to reference data
submitted in the DL Loan Information block of agriCommon Record.

Examples:

EXAMPLE #1:

In this example, there is one Loan Key. The Loay K “1"can be used for a Subsidized and an

Unsubsidized loan. If this student submission alsluded a PLUS loan, this same Loan Key =

“1”could not be used for a PLUS loan. The PLUShlosust have a unique Loan Key such as
Loan Key =“2.”

Note: This reference structure allows for more effitigansmission of loan information. Loan
information that could be reported for multiplesas “pulled up” to allow for a repeatable
complex element.
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Below is the content of DL Loan Information andtloé DL Subsidized and DL Unsubsidized
complex elements:

<DLLoanInformation LoanKey="1">
<OriginationFeePercent>3</OriginationFeePercent>
<InterestRebatePercent>1.5</InterestRebatePercent>

<PromissoryNotePrintCode>S</PromissoryNotePrintCod e>
<DisclosureStatementPrintCode>Y</DisclosureStateme ntPrintCode>
<StudentLevelCode>1</StudentLevelCode>
<FinancialAwardBeginDate>2005-09-01</FinancialAwar dBeginDate>
<FinancialAwardEndDate>2006-05-15</FinancialAwardE ndDate>
<AcademicYearBeginDate>2005-09-01</AcademicYearBeg inDate>
<AcademicYearEndDate>2006-05-15</AcadmicYearEndDat e>
</DLLoanInformation>
<DLSubsidized>
<LoanKey>1</LoanKey>

<FinancialAwardYear>2006</FinancialAwardYear>
<CPSTransactionNumber>4</CPSTransactionNumber>
<FinancialAwardAmount>2625</FinancialAwardAmount>
<FinancialAwardNumber>001<FinancialAwardNumber>

<FinancialAwardID>123456789S06G12345001</Financial AwardID>
<FinancialAwardCreateDate>2005-07-01</FinancialAwa rdCreateDate>
</DLSubsidized>
<DLUnsubsidized>
<LoanKey>1</LoanKey>

<FinancialAwardYear>2006</FinancialAwardYear>
<CPSTransactionNumber>4</CPSTransactionNumber>
<FinancialAwardAmount>1000</FinancialAwardAmount>
<FinancialAwardNumber>001<FinancialAwardNumber>

<FinancialAwardID>123456789U06G12345001</Financial AwardID>
<FinancialAwardCreateDate>2005-07-01</FinancialAwa rdCreateDate>
</DLUnsubsidized>

In this example, all of the Loan Key content equat. Therefore, the COD System knows the
information in DLLoanInformation can be used fotlothe DLSubsidized and DLUnsubsidized.

EXAMPLE #2:

In this example, there are two Loan Keys. The Uday = “1”is used for the Subsidized loan
and the Loan Key = “2” is used for the Unsubsidileh. If this student submission also
included a PLUS loan, the PLUS loan requires ausicpan Key which could be Loan Key =
wg»

Below is the content of DLLoanInformation for adémt receiving a Subsidized and an
Unsubsidized loan where a unique Loan Key is useédch loan.

Note: Submitting DLLoanInformation in this manner dd¢®T take advantage of the short cut
described in the previous Example #1 for transmirssi loan information. In this example, the
same Loan information is reported multiple timefhwn the same submission.
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Below is the content of DLLoanInformation for admt receiving a Subsidized and an
Unsubsidized loan where a unique Loan Key is useéddch loan.

<DLLoanInformation LoanKey="1">
<OriginationFeePercent>3</OriginationFeePercent>
<InterestRebatePercent>1.5</InterestRebatePercent>

<PromissoryNotePrintCode>S</PromissoryNotePrintCod e>
<DisclosureStatementPrintCode>Y</DisclosureStateme ntPrintCode>
<StudentLevelCode>1</StudentLevelCode>
<FinancialAwardBeginDate>2005-09-01</FinancialAwar dBeginDate>
<FinancialAwardEndDate>2006-05-15</FinancialAwardE ndDate>
<AcademicYearBeginDate>2005-09-01</AcademicYearBeg inDate>
<AcademicYearEndDate>2006-05-15</AcademicYearEndDa te>

</DLLoanInformation>

<DLLoanInformation LoanKey="2">
<OriginationFeePercent>3</OriginationFeePercent>
<InterestRebatePercent>1.5</InterestRebatePercent>

<PromissoryNotePrintCode>S</PromissoryNotePrintCod e>
<DisclosureStatementPrintCode>Y</DisclosureStateme ntPrintCode>
<StudentLevelCode>1</StudentLevelCode>
<FinancialAwardBeginDate>2005-09-01</FinancialAwar dBeginDate>
<FinancialAwardEndDate>2006-05-15</FinancialAwardE ndDate>
<AcadmicYearBeginDate>2005-09-01</AcademicYearBegi nDate>
<AcademicYearEndDate>2006-05-15</AcademicYearEndDa te>
</DLLoanInformation>
<DLSubsidized>
<LoanKey>1</LoanKey>

<FinancialAwardYear>2006</FinancialAwardYear>
<CPSTransactionNumber>4</CPSTransactionNumber>
<FinancialAwardAmount>2625</FinancialAwardAmount>
<FinancialAwardNumber>001<FinancialAwardNumber>

<FinancialAwardID>123456789S03G12345001</Financial AwardID>
<FinancialAwardCreateDate>2005-07-01</FinancialAwa rdCreateDate>
</DLSubsidized>
<DLUnsubsidized>
<LoanKey>2</LoanKey>

<FinancialAwardYear>2006</FinancialAwardYear>
<CPSTransactionNumber>4</CPSTransactionNumber>
<FinancialAwardAmount>1000</FinancialAwardAmount>
<FinancialAwardNumber>001<FinancialAwardNumber>

<FinancialAwardID>123456789U03G12345001</Financial AwardID>
<FinancialAwardCreateDate>2005-07-01</FinancialAwa rdCreateDate>
</DLUnsubsidized>

In this example, the DLSubsidized and DLUnsubsidilzave unique Loan Key content.
Therefore, the DLLoanInformation cannot by “pullga’ and the DLLoanInformation complex
element is submitted twice with information for bdgan.
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Disbursement Sequence Number Required on all

Disbursements
A Disbursement Sequence Number must be reporteallfdisbursements. This is an indicator
of a single transaction associated with a spedifibursement number.

Business Rules:

1) The Disbursement Sequence Number determines tiee iord/hich the transaction must
be processed for a given Disbursement Number.

2) The Disbursement Sequence Number must be reporadincremental, ascending
order.

3) The Disbursement Sequence Number valid values rfaoge01-99.
a. Disbursement Sequence Numbers 01-65 are reportechiopls.

b. Disbursement Sequence Numbers 66-90 are reserw&€@DIi0 system-generated
adjustments to disbursements and COD web genaiatiedrsements.

c. Disbursement Sequence Numbers 99-91 are resemw&iréxt Loan Payment to
Servicer transactions (in descending order).

4) The Disbursement Sequence Number must be repatdd awhen the Disbursement
Release Indicator is set to “false”.

5) The Disbursement Sequence Number must be set tahi@Iirst time the disbursement
is reported with the Disbursement Release Indicgdbto “true.”

6) Duplicate Disbursement Sequence Numbers for the $2isbursement Number when
the Disbursement Release Indicator is set to “tewe”"considered duplicate disbursement
transactions.

7) When resubmitting a disbursement transaction tlaat .@jected, the resubmission must
use the same Disbursement Sequence Number thaéjpweted.

8) The <DisbursementSequenceNumber> tag is returnéiek idisbursement response
complex element in all Full or Standard Common Red®esponses.

9) The <PreviousSequenceNumber> tag is returned Datimon Record disbursement
response complex elements with Disbursement Sequdénmber greater than 01,
including COD system-generated “ND”, “PS”, and “Wgsponses, to indicate the
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previous accepted Disbursement Sequence Numbaedd®D System for this
Disbursement Number.

Disbursement Release Indicator

The Disbursement Release Indicator, formerly thgvfeat Trigger tag, is used to identify
disbursements that are used to substantiate cashat been drawn down or may lead to a
change in the Current Funding Level (CFL).

Business Rules:

1) Disbursement information is submitted to the COBt&y with a Disbursement Release
Indicator equal to “true” or “false.”

a. Disbursements with a Disbursement Release Indisaioio “false” do NOT
change the CFL. False indicates anticipated dégvaent information.

b. Disbursements with a Disbursement Release Indisatoio “true” may change
the CFL. True indicates actual disbursement in&drom.

c. If the Disbursement Release Indicator is omittednfthe Common Record, the
COD System sets it to “false.”

2) Depending on the funding method employed by theaicthe COD System may accept
Disbursement information with Disbursement Reldade&ator set to “true” in advance
of, on, or after the disbursement date.

Note: Refer to the section titled Submitting Direct hdaisbursement Information and
Disbursement Release Indicator for more information

3) If the Disbursement Release Indicator is set toefrthe disbursement is processed only
if the required tags in the Disbursement complexnent are complete.

Note: For information on the required tags in the Dislkement complex element, refer
to the topic entitled “Minimum Data Elements Regdifor Document Processing”.

4) The Disbursement Release Indicator cannot be changia “true” to “false.”

5) Disbursement information with a Disbursement Reddadicator set to “true” is not
accepted more than (7) calendar days before thardisment date. Disbursement
information submitted up to 7 days before the disbment date may result in a change to
the Schools Current Funding Level (CFL).
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6) To make an adjustment to an accepted and posteal acsbursement, the Disbursement
Release Indicator must be set to “true”.

Note: Refer to topic entitled “Updating and Adjustingr&t Loan Disbursement
Amounts and Dates” for more information.

7) The Disbursement Release Indicator can be updatédiabursements can be generated,
updated and adjusted on the COD web site.

Establishing an Initial Direct Loan Award

Disbursement information is required when creasithgnitial Direct Loan awards (Subsidized,
Unsubsidized, and PLUS) on the web or by CommoroRkesubmission to the COD System.
Disbursement information is required on initial &t Loan awards in order to produce accurate
Disclosure Statements and to calculate the repaypsiod for PLUS borrowers.

Business Rules:

1) The COD System requires submission of all disbuesgnmformation when establishing
an award via the Common Record or the COD webRiguired disbursement
information includes:

a. All anticipated disbursements (Disbursement Reléadieator = “false”)
OR

b. All actual disbursements (Disbursement Release#tdi = “true”)

OR

c. A combination of actual disbursements (DisburserRaiéase Indicator = “true”)
and anticipated disbursements (Disbursement Reledsator = “false”)

2) The following disbursement level data elementsregeired for establishing a Direct
Loan award:

a. Disbursement Date
b. Disbursement Number
c. Disbursement Sequence Number

d. Disbursement Amount
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e. Disbursement Fee Amount

f. Interest Rebate Amount

g. Disbursement Net Amount

h. Disbursement Release Indicator

3) Schools can not submit only a single disbursemelass the school is eligible to submit
single disbursements in the amount of the award.

4) The COD System compares the sum of the disbursen(@mticipated and/or actual) to
the Award Amount.

a. If the sum of the disbursements does not equahierd Amount, the award
rejects with error code 117.

Note: When submitting a disbursement record for anbéisteed award, edit 067 is
returned if the sum of the disbursements is grehtar the Award Amount.

5) The entire award rejects with error code 117 if dispursements (anticipated or actual)
reject, or if all disbursement information is notluded in the origination.

6) A person is not established on the COD System #vaard rejects that contains a new
student identifier or a change to a student idiemtif

7) The award is not linked to an MPN if the award ctgavhen establishing an initial Direct
Loan award.

Note: For more information about MPN linking, pleaséerdo the “Linking an MPN to a
Direct Loan Subsidized/Unsubsidized award section.”

8) Edit 117 is not performed on Direct Loan mainterarecords.

9) A PLUS award is not established on the COD Systdéimowt an accepted credit
decision.

a. NEW: Schools must now submit the First Name of the@eer (in addition to the
other required Borrower Identifier data elementsgstablish a PLUS award. The
COD System requires this information to performredd check. If this element is
missing, the award will reject with error code 994.
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10) A complete address is required; however it dagdave to be submitted if it is found
and pulled from the CPS or COD database.

a. Complete address

1. The data elements for a domestic address are:
a. Address, <AddressLine>
b. City, <AddressCity>
c. State, <AddressStateProvinceCode>
d. Zip Code, <AddressPostalCode>

2. The data elements for a foreign address are:
a. Address, <AddressLine>
b. City, <AddressCity>
c. Country Code, <AddressCountryCode>

b. If any of the address fields are blank, COD wileatpt to pull these data elements
from CPS or the COD database.

c. The COD System will pull the student address fertilghest CPS transaction
number for the most recent award year.

d. If a complete address cannot be found on CPS cC@ie database, the record will
reject (Edit 021). This edit applies to all awgedrs.

1. The school must resubmit the record with a com@dtiress.

e. If a complete address is found on CPS or the CQBbdae, the record will accept
and the school will receive a warning messagedttamplete address exists on COD
(Edit 120). This edit applies to all award years.
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Submitting Direct Loan Anticipated Disbursement

Information

Direct Loan Anticipated Disbursement informatiom ¢ee submitted using the Common Record
to the COD System to originate a loan and to detexrine MPN Status. Beginning in 2004-
2005, complete disbursement information is requiveen originating all Direct Loan awards.
Complete disbursement information can include gted disbursements, actual disbursements,
or a combination of anticipated and actual dishuesgs. When anticipated disbursement
information is sent, disbursement edits are peréatnthe COD System can generate Disclosure
Statements, when appropriate, and anticipated islments are reflected on the Pending
Disbursement List report.

Note: For more information, please refer to the topititeed “Generating Disclosure
Statements”.

Business Rules:

1) Anticipated Disbursement information with a Diskement Release Indicator set to
“false” indicates estimated disbursements.

2) Complete disbursement information is required wistiablishing a Direct Loan award.
The sum of all disbursements (anticipated and/twalcmust equal the Award Amount.

3) The Response from a Record containing Anticipatsthidsement information for a
Subsidized or an Unsubsidized loan provides the Nsetus and MPN Indicator.

4) Anticipated Disbursement information is processgthie COD System and serves as an
early detection for any edit issues, which may edhs record to reject at the time of
disbursement. For example, the student identifigich with the CPS is performed at the
Person and Award level if these are not accepten titie disbursement will reject.

5) Including disbursement information with a DisburgemRelease Indicator set to “false”
as part of the Anticipated Disbursement Recordaaltor the timely generation of
Disclosure Statements and the calculation of thayment period for PLUS borrowers.

Note: If Anticipated Disbursement information is nobgutted to the COD System, the
Pending Disbursement List report will not refldot iestimated disbursements. In this
case, the school’s system needs the ability toyqueidentify when a loan award needs
an actual disbursement submitted with a DisburséiRelease Indicator set to “true.”
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Generating Disclosure Statements
Disclosure Statements are generated for Subsidinsdbsidized loans and PLUS loans.

Business Rules:

1) Disclosure Statements are generated for all lgaestySubsidized, Unsubsidized and
PLUS loans) for award year 2003-2004 and forward.

2) Disclosure Statement Print Code is a data elemeititedoCommon Record indicating
whether the school or COD prints the Disclosurechtant.

3) The valid values for the Disclosure Statement FCiode are:
a. Y = COD prints and sends to borrower
b. R =COD reprint
c. S = School Prints and Sends to Borrower

4) The COD System does NOT print a Disclosure Statémkan the Disclosure
Statement Print Code on the Common Record hasua wl'S” (School prints and sends
to borrower).

Note: Refer to the matrix labelderinting Disclosure Statements based on School
Options and Disclosure Print Code.

5) If an award does not contain the Disclosure Stat¢iAgnt Code, the COD System
defaults to the option on the school profile whemcpssing the award.

6) Disclosure Statements printed by a school mustinéepl on the approved Disclosure
Statement form.

a. When available, schools may contact COD Schetdti®ns for the Disclosure
Statement form.

b. When printing the Disclosure Statement, it is res@nded to use Courier, 10
point, 12 pitch font.

7) The party (school or COD) who is responsible fantimg and mailing the Disclosure
Statement is also responsible for printing and im@ithe Plain Language Disclosure
Statement, when the Disclosure Statement is fabaexjuent loan under an MPN.
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8) Disclosure Statements must be provided to the &tumtarower (for
Subsidized/Unsubsidized) or Parent borrower (fdd8)._before or at the time of the first
disbursement.

9) The COD System does NOT print a Disclosure Statéfoem PLUS award until the
award has an approved credit decision.

10)For Subsidized and Unsubsidized loans, the CODe8ygenerates a Disclosure
Statement 30 calendar days before the first disinwest date whether the Disbursement
Release Indicator is “false” or “true.”

11)For PLUS loans, the COD System generates a Dised@&atement 30 calendar days
before the first disbursement date whether the iDgsment Release Indicator is “false”
or “true,” if there is an approved credit decision.

12)If the disbursement information is submitted to @@D System less than 30 calendar
days before the first disbursement date, the Dssecld Statement is printed immediately,
unless the School indicated that it provided thecloisure Statement.

13)The COD System prints and mails a Disclosure Statérdor a PLUS award upon receipt
of an approved credit decision if the 30-day clatethas passed, unless the Disclosure
Statement Print Code on the award or the schoahs profile indicates that the school
provides the Disclosure Statement.

Note: In order for the COD System to generate a DisclStatement, disbursement
information must be submitted and accepted by B® Gystem. If you wait and submit
disbursement information seven (7) calendar dags tw the disbursement date, the
Disclosure Statement prints seven (7) calendar piagsto the disbursement date.

14)The COD System prints a Disclosure Statement omtg dor each borrower unless the
school requests a reprint.

15)The COD System reprints and resends the Discl@tatement when the Disclosure
Statement Print Code = ‘R’ (COD reprint).

16) The COD System does NOT automatically reprint D=are Statements when changes
to the Award Amount, Disbursement Dates, or Diséomsnt Amounts are received.

17)When a Disclosure Statement is reprinted, the piaéed on the statement is the current
data in the COD System and may not match the @ligiisclosure statement.
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18)When a request is received to reprint the DisclvS&iatement for a subsequent award
under an MPN, the school or COD System, dependinglm has responsibility for
printing the Disclosure Statement, reprints therPlanguage Disclosure.

19)The COD System prints and mails the DisclosureeBtant upon receipt of an actual
disbursement (Disbursement Release Indicator 3, taess the award or the schools
print profile indicates that the school provided bisclosure Statement.

20)For the 2002-2003 and 2003-2004 award years, wiiEscdosure Statement for a
Subsidized/Unsubsidized awardaloes not include all anticipated disbursements
(Disbursement Release Indicator = false) and theuats listed under the Net
Disbursement Amount does not equal the Net Loanuxitydhe COD System prints a
standard statement in Section 9 that reads:

“Your school will inform you of the remaining disbursement(s) of your loan”

21)For the 2003-2004 award year, when a Disclosure®ent for &?LUS award does not
include all anticipated disbursements (DisburserRat¢ase Indicator = false) and the
amounts listed under the Net Disbursement Amoues ¢hmt equal the Net Loan
Amount, the COD System prints a standard stateme®ection 12 of the Disclosure
Statement that reads:

“The school will inform you of the remaining disbursement(s) of your loan.”

22)For the 2004-2005 award year and forward, the C@ilem requires Full Participants to
provide all disbursement information prior to dissement.

Note: For the 2002-2003 and 2003-2004 award year<C @B System does NOT require
Full Participants to provide disbursement informatprior to submitting an actual
disbursement. If a Full Participant sends in an Alwaithout disbursement information
and COD does not have an indication that the sdma®lprinted/provided or will
print/provide the disclosure statement, warning €diO) is sent on the Award Response
to the school. Warning edit 110 is not applicableagward year 2004-2005 and forward.
Warning edit 110 reads:

“School must print/provide the disclosure statemenunless it sends
disbursement data to COD at least 5 days before tHast disbursement date.”

23)For the 2002-2003 and 2003-2004 award years, wgedit 110 is returned to the school
under the following conditions:

May 2006 (2005-2006) COD Technical Reference Pagell-1-79
Volume Il: Common Record Full Participant TechnhiBaference



f. A Direct Loan Award is submitted without anticipdtéisbursement data
(DisbursementReleaselndicator= False) AND

g. The school has sent the Disclosure Statement IRdidator = Y (COD Prints)
OR

h. The Disclosure Statement Print Code is omittedilohND the School Profile
Option = COD prints

Note: Warning edit 110 is not applicable for award y2d©4-2005 and forward.

24)If a Full Participant does not send actual disbhuesats (Disbursement Release Indicator

= True) to COD at least 5 days before the firsbdisement date and COD does not have

an indication that the school has printed/provittexidisclosure statementwarning
edit (111)is sent on the Disbursement Response to the sdhMaohing edit 111 reads:

“First Actual Disbursement was submitted less tharb days before the first
disbursement date without an indication that the slsool printed/provided a
disclosure statement.”

25)Warning edit 111 is returned to the school underfthiowing conditions:

a. First Actual Disbursement Indicator = Y and Dislmment Release Indicator =
True AND

b. COD does not have anticipated disbursement datb(Dsement Release
Indicator =False) on file for this award (2002-2G0&1 2003-2004 awards only)
and therefore the Disclosure Statement has not juéeted AND

c. The disbursement is not sent at least 5 days b#ferrst disbursement date
(date associated with disbursement with 1st digvoest Indicator) AND

d. The Disclosure Statement Print Code is set to YI§Gints) OR

e. The Disclosure Statement Print Code is set tomilnoitted and the School
Profile is set to COD Prints

Example:

Printing Disclosure Statements based on School Options and

Disclosure Statement Print Code
| School Option set | Full Participant |  COD System Pring |
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R (COD reprint)

within COD Disclosure Statement Print Code
System
School prints Null or No tag NO
School prints S (School prints) NO
School prints Y (COD prints and sends to borrower) YES
R (COD reprint)

COD prints Null or no tag YES
COD prints S (School prints) NO
COD prints Y (COD prints and sends to borrower) YES

When COD Prints a Disclosure Statement based on receipt of
Disbursement information

Disb. Info Date Disb. | Disbursement | Disb. Date Disclosure
Submitted Info Release Statement
Submitted Indicator Generated by COD
More than 30 08-01-05 False 09-10-05 08-12-05
calendar days
prior to first
disbursement
30 calendar 08-11-05 False 09-10-05 08-12-05
days prior to
first
disbursement
7 calendar days 09-03-05 True or False 09-10-05 09-03-05
prior to first
disbursement
On Disb. Date 09-10-05 True or False 09-10-05 09-10-05

Performing Annual Loan Limit Edits
The COD System performs annual Loan Limit editeggicademic Year, Student Grade Level
and, when appropriate, the Additional Unsubsidizean for Health Profession Programs

Indicator.

Business Rules:

1) The COD System uses the following criteria to defdsidized and Unsubsidized loans
already on the system for use in performing antoaad limit edits:

a. Same borrower as the incoming disbursement AND
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b. Same grade level as the incoming disbursement AND
c. One of the following:
I. Same academic year start and end date as the mgaisbursement OR

il. Academic year that contains the academic yeareointoming
disbursement OR

iii. Academic year that is contained wholly within tlia@emic year of the
incoming disbursement

The COD System includes the selected existing laadsthe incoming loan in its
calculations to determine whether a student hasesled the annual loan limits.

2) The COD System does not perform loan limit editglmursements for loans that have
partially overlapping academic years.

3) For originations with overlapping academic yearghatsame school, the COD System
transmits a reject error code of 039 (Incorrect Alvamount) to the school as part of the
Response Document. This error code indicates otiginations with an overlapping
academic year exist and that the school is resplenr ensuring the student has not
exceeded his / her annual loan limits.

4) The COD System performs loan limit edits on Sulz&diand Unsubsidized loans to
ensure that a student does not exceed annual miaxioan limits based on Student
Grade Level and, if appropriate, Eligibility for Adional Unsubsidized Loan for Health
Profession Programs.

5) The Additional Unsubsidized Eligibility for HealtProfession Programs tag
<HPPAIndicator> should be submitted to the COD &ystivhen a school awards an
additional unsubsidized loan to a student in a tHdatofessions Program.

6) The Dependency Status and Additional Unsubsididegpbitity for a Dependent Student
are factors not used when performing the loan ledits at COD.

Note: These factors must still be considered by a doben determining a student’s
loan limit.
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Submitting Direct Loan Disbursement Information and
Disbursement Release Indicator

The COD System can accept Direct Loan Disbursemémmation in advance, on or after the
Disbursement Date.

Business Rules:

1) The COD System accepts disbursement informati@uvance, on or after the
disbursement date.

2) Disbursement Date is the date the money was ccettitthe student’s account or paid to
the student (or borrower, if PLUS loan) directly éospecific disbursement number.
Disbursement Date is NOT the date of the adjustimansaction. The Disbursement

Date is submitted on a Disbursement transactiamedisas on an Adjusted Disbursement
Amount transaction.

Note: For 2002-2003 award years and forward, Full Bigdints must submit the
Disbursement Date, NOT the transaction date farstegl disbursement amounts.

3) Disbursement information is submitted to the COBt&% with a Disbursement Release
Indicator equal to “true” or “false.”

a. A Disbursement Release Indicator = “false” (subaniticipated disbursement
information). False indicates anticipated disbomset information and
functions like an origination record.

b. A Disbursement Release Indicator = “true.” Tmeéicates actual disbursement
information.

c. If the Disbursement Release Indicator is omifteth the Common Record, the
COD System sets it to “false.”

4) A Disbursement Release Indicator = “false” can peated to “true” on a Direct Loan
disbursement.

5) A Disbursement Release Indicator = “true” cannotipéated to “false” on a Direct
Loan disbursement.

Note: In this case, a school needs to adjust the disbugnt to $0. Details on adjusting
disbursements to $0 are provided in the UpdatimgAedjusting Direct Loan
Disbursement Amounts and Dates section.
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6) Disbursement Release Indicator can be updatediahdrdements can be generated,
updated and adjusted on the COD web site.

7) The required data elements for an Anticipated Disement Direct Loan disbursement
are:

a. Disbursement Number, <Disbursement Number="">
b. Disbursement Amount (gross), <DisbursementAmougtoss amount)
c. Disbursement Date, <DisbursementDate>

d. Disbursement Release Indicator set to “false,” vDisementReleaselndicator =
“false”>

e. Disbursement Sequence Number, <DisbursementSeduemder>
f. Disbursement Net Amount, <DisbursementNetAmount>
g. Disbursement Fee Amount, <DisbursementFeeAmount>
h. Interest Rebate Amount, <InterestRebateAmount>
8) The required data elements for an actual disbunskeare:
a. Disbursement Number, <Disbursement Number=" ">
b. Disbursement Amount (gross), <DisbursementAmougtoss amount)
c. Disbursement Date, <DisbursementDate>

d. Disbursement Release Indicator set to “true,” <DisbmentReleaselndicator =
Htrue”>

e. Disbursement Sequence Number, <DisbursementSeduemer>
f. Disbursement Net Amount, <DisbursementNetAmount>
g. Disbursement Fee Amount, <DisbursementFeeAmount>

h. Interest Rebate Amount, <InterestRebateAmount>
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Note: The COD System does not accept Direct Loan PLigiRudsements with a
Disbursement Release Indicator = “true” withoua@proved credit decision on file.

9) The calculation to determine whether or not toease the CFL is driven by:
a. Disbursement Date,
b. Disbursement Release Indicator set to “true,” and
c. Acceptance of an actual disbursement.

10) Schools participating iAdvanced Fundedcan submit a Disbursement Release
Indicator = “true” up to seven (7) calendar daysmpto the disbursement date.

a. When the current date is seven (7) calendar dalgssiprior to the Disbursement
Date and the Disbursement Release Indicator i saue,” the COD System
accepts the actual disbursement whether or ndifh is accepted. The COD
System will not accept a PLUS actual disbursemetitowt an approved credit
decision on file.

I.  The CFL calculation is performed and uses the &dishursement to
determine if the CFL needs to be increased oncpritraissory note is on
file.

ii.  When the actual disbursement is accepted pridre¢alisbursement date
and the promissory note is on file, the actual eisement is booked on
the disbursement date and passed to Servicing.

b. When the current date exceeds seven (7) calengapdiar to the Disbursement
Date and the Disbursement Release Indicator imsaue,” the COD System
rejects the disbursement with error code 051.

11)Schools participating iRushed Cashcan submit a Disbursement Release Indicator =
“true” up to seven (7) calendar days prior to tislbdrsement date.

a. When the current date is seven (7) calendar dalgssiprior to the Disbursement
Date and the Disbursement Release Indicator i®saue,” the COD System
accepts and funds the actual disbursement if the MRccepted. If the MPN is
rejected, the actual disbursement is rejectecdthtion, the COD System does
not accept a PLUS actual disbursement without ancaged credit decision on
file.
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I. The CFL calculation is performed and uses the adighursement to
determine if the CFL needs to be increased.

ii. When the actual disbursement is accepted pridreaisbursement date,
the actual disbursement is booked on the disbunsedate and passed
to Servicing.

b. When the current date is more than seven (7) catetalys before the
Disbursement Date and the Disbursement Releaseabodiis set to “true,” the
COD System rejects the disbursement with error €&de

Note: For schools participating in Pushed Cash, the Pgrnidisbursement List
report can assist in identifying estimated disboneets and their disbursement
dates.

12)Schools placed i@ash Monitoring 1 (HCML1) review statuvy Case Managemeoén
submit a Disbursement Release Indicator = “truetaipeven (7) calendar days prior to
the disbursement date.

a. When the current date is seven (7) calendar dalgssiprior to the Disbursement
Date and the Disbursement Release Indicator i®saue,” the COD System
accepts and funds the actual disbursement if the MRccepted. If the MPN is
rejected, the actual disbursement is rejectedcdthtion, the COD System does
not accept a PLUS actual disbursement without ancaged credit decision on
file.

i. The CFL calculation is performed and uses thaeaaisbursement to
determine if the CFL needs to be increased.

il. When the actual disbursement is accepted pridrdalisbursement date,
the actual disbursement is booked on the disbunsedate and passed to
Servicing.

b. When the current date is more than seven (7) catetalys before the
Disbursement Date and the Disbursement Releaseabodiis set to “true,” the
COD System rejects the disbursement with error €&de

Note: For schools participating in HCM1, the Pending Disement List report
can assist in identifying estimated disbursememdistieir disbursement dates.
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13)Schools placed iReimbursementor Cash Monitoring 2 (HCM2) review statudy
Case Managemenan submit a Disbursement Release Indicator =™ifube current
date is equal to or after the Disbursement Date.

a. If the current date is equal to or after the Diskeanent Date and the Disbursement
Release Indicator is set to “true” the disbursenenéviewed and may be
approved by FSA.

i. CFL is increased based upon approvals by Casealytanent.
Reimbursement and Cash Monitoring 2 schools doetaive a CFL until
the COD System accepts and posts actual disbursemen

ii. For Pell Reimbursement Analyst initiates the drawldhrough GAPS.

iii. For Direct Loan the money is pushed to the schioated on the
disbursements approved by the Analyst.

iv. Reimbursement and HCM2 schools are required to haaxcepted
origination record and accepted MPN before COD agliept actual
disbursements.

b. For Direct Loan Schools cbash Monitoring 2 (HCM2), or Reimbursement
COD will automatically reduce the CFL to be equetiie sum of the Net
Accepted and Posted Disbursement or Net Drawdowhgliever is greater) for
all open award years.

14) Beginning in 2005-2006 and applying to all awaedng, schools only receive
warning Edit 055 “Disbursement Information Receid8dDays or More After Date
of Disbursement,’ in the following conditions;

a. Disbursement Sequence Number = 01 AND

b. Disbursement Information received and processee itian 30 days later than
the Disbursement Date reported on the record, AND

c. Disbursement Release Indicator (DRI) = “true”
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Example for Schools Participating in Advanced Funded:

Date Disb Info | Disbursement | Disb Date Accepted RESULTS:
Submitted Release MPN CFL
Indicator Calculation
is Performed
08-29-2005 true 09-06-2005 Yes or No NO
08-30-2005 true 09-06-2005| Yes or No YES
09-01-2005 true 09-06-2005| Yes or No YES
09-08-2005 true 09-06-2005| Yes or No YES
Example for Schools Participating in Pushed Cash or HCM1:
Date Disb Info | Disbursement | Disb Date Accepted RESULTS:
Submitted Release MPN CFL
Indicator Calculation
is Performed
08-29-2005 true 09-06-2005| Yes or No NO
08-30-2005 true 09-06-2005| No NO
08-30-2005 true 09-06-2005| Yes YES
09-08-2005 true 09-06-2005| No NO
09-08-2005 true 09-06-2005| Yes YES
Example for Schools Participating in Reimbursement or HCM2
Date Disb Info | Disbursement | Disb Date Accepted RESULTS:
Submitted Release MPN Review by
Indicator FSA
08-29-2005 true 09-06-2005 Yes or No NO
08-30-2005 true 09-06-2005 Yes or No NO
09-06-2005 true 09-06-2005| Yes YES
09-06-2005 true 09-06-2005| No NO
09-08-2005 true 09-06-2005| Yes YES
09-08-2005 true 09-06-2005| No NO

Reporting Pennies in the Award and Disbursement Amount
Data Elements
The Award and Disbursement Amounts on the Commaoiemay include pennies. In the

Direct Loan Program, pennies are not processetbmdsby the COD System. All Direct Loan
reported amounts that include partial dollar amsuwvitl be truncated.
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Business Rules:

1. The data elements for Award and Disbursement Ansoontthe Common Record may
include two digits to the right of a decimal point.

2. The Direct Loan Program does NOT process or stosgdhand disbursement amounts
using pennies. (The method for calculating disboments has not changed and is
included in the next section.)

3. Pennies that are reported in the award and disimerseamount data elements will be
truncated by the COD System. The COD System do€E td0nd to the nearest dollar
when truncating reported amounts. For exampleparted amount of $2625.67 is
truncated to $2625.

4. The award and disbursement amount data elements are
a. Award Amount, <FinancialAwardAmount>

b. Award Amount Requested, <FinancialAwardAmountRetpds (Note: For the
2003-2004 award year only)

c. Disbursement Amount (gross), <DisbursementAmount>
d. Disbursement Fee Amount, <DisbursementFeeAmount>
e. Interest Rebate Amount, <InterestRebateAmount>

f. Disbursement Net Amount, <DisbursementNetAmount>

Calculating Direct Loan Disbursements
The current disbursement calculations and rounidigig used to process Direct Loans in 2004-
2005 continues to be used for 2005-2006.

The next two sections discuss these calculatiodpesvide examples. This first section
discusse®isbursement Amount (Gross) Calculations. The next section discusses
Disbursement Net Amount, Disbursement Fee Amount, and | nterest Rebate Amount
Calculations.

Business Rules:

1) The current method to calculate individual Disbureat Amounts (Gross) and the
current rounding logic have not changed sincert@ementation of COD. The
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2)

3)

variance is still applied to the last disbursem&eeDisbursement Amount (Gross)
Calculations below for steps and examples.

Schools submit the Disbursement Amount (grosshEement Fee Amount,
Interest Rebate Amount and Disbursement Net Amtautite COD System for
disbursements.

The method to calculate the Disbursement Net AmandtDisbursement Fee
Amount and Interest Rebate Amount is a six stepge®. See the next section
Disbursement Net Amount, Disbursement Fee Amount,ral Interest Rebate
Amount Calculations for the calculations and examples.

Disbursement Amount (Gross) Calculations:

When determining disbursement amounts (gross) loam, dollar figures are rounded to the
nearest dollar and all disbursements are equaltivitexception of the last disbursement, in
some cases. This is due to any variance beingeaol the last disbursement.

When computing gross disbursement amounts, udeltbeing specifications:

Step 1: Individual disbursement amount is Award Amountddidi by the total number of
disbursements.

Step 2

Step 3

If necessary, truncate any positions that exigtdscimal places.

Round the individual disbursement amount. Roundouyrs at the 1st and 2nd

decimal places to the nearest dollar.

If the 1st and 2nd decimal places are 50 or gremerease the 1st digit
to the left of the decimal sign by one.

If the 1st and 2nd decimal places are less thad®@pt change the 1st
digit to the left of the decimal sign.

To determine the amount of the last disbursemauitjpty the individual
disbursement amount by the number of disbursements.

If the sum of the disbursements is greater thah.tae Amount Approved,
subtract the difference from the last disbursement.

If the sum of the disbursements is less than tlelAmount Approved, add
the difference to the last disbursement.

The variance is applied to the last disbursement.
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Example 1: Determining Gross Disbursement Amounts for Two
Disbursements

Award Amount: $2625
Step 1. 2625 divided by 2 = 1312.5000

First truncate any positions that exist past 2rdats as rounding occurs at the 1st
and 2nd decimal places.

Therefore, 1312.5000 truncates to 1312.50

Step 2: Round at the 1st and 2nd decimal places to deterthmindividual disbursement
amount.

If the 1st and 2nd decimal places are .50 or greaerease the 1st digit
to the left of the decimal sign by 1.

If the 1st and 2nd decimal places are less thard®@ot change the 1st
digit to the left of the decimal sign.

Round 1312.50 to 1313. Therefore, all disburseraerdunts are 1313 except the
last disbursement.

Step 3: To determine the last disbursement amount, multipyindividual disbursement
amount by the number of disbursements.

Multiply 1313 by 2 = 2626

Since $2626 is more than $2625, subtract the dififez of $1. The last
disbursement is equal to $1313-$1 or $1312.

Final Results:

1st Disbursement Amount (gross) = 1313

2nd Gross Disbursement Amount (gross) = 1312

Total Award Amount = $2625

Example 2: Determining Gross Disbursement Amounts for Three
Disbursements

Award Amount: $1000

Step 1: 1000 divided by 3 = 333.3333

First truncate any positions that exist past 2rdats as rounding occurs at the 1st and
2nd decimal places.

Therefore, 333.3333 truncates to 333.33
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Step 2: Round at the 1st and 2nd decimal places to deterthmindividual disbursement
amount.

If the 1st and 2nd decimal places are .50 or greaerease the 1st digit to
the left of the decimal sign by one.

If the 1st and 2nd decimal places are less thard®@ot change the 1st
digit to the left of the decimal sign.

Round 333.33 to 333. Therefore, all disbursemerdumts are 333 except the
last disbursement.

Step 3: To determine the last disbursement amount, multipyindividual disbursement
amount by the number of disbursements.

Multiply 333 by 3 = 999

Since $999 is less than $1000 you add the differefi®l. The last disbursement
is equal to $333 + $1 or $334.

Final Results:

1st Disbursement Amount (gross) = $333

2nd Disbursement Amount (gross) = $333

3rd Disbursement Amount (gross) = $334

Total Award Amount = $1000

Example 3: Determining Gross Disbursement Amounts for Six
Disbursements

Award Amount: $22,167

Step 1: 22167 divided by 6 = 3694.5000

First truncate any positions that exist past 2rdats as rounding occurs at the 1st
and 2nd decimal places.

Therefore, 3694.5000 truncates to 3694.50

Step 2: Round at the 1st and 2nd decimal places to deterthmindividual disbursement
amount.

If the 1st and 2nd decimal places are .50 or greaerease the 1st digit to
the left of the decimal sign by 1.

If the 1st and 2nd decimal places are less thard®@ot change the 1st
digit to the left of the decimal sign.
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Round 3694.50 to 3695. Therefore, all disburseragrdunts are 3695 except the
last disbursement.

Step 3: To determine the last disbursement amount, multipyindividual disbursement
amount by the number of disbursements.

Multiply 3695 by 6 = 22170

Since $22170 is more than $22167, subtract therdifice of $3.The last
disbursement is equal to $3695-$3 or $3692.

Final Results:

1st Disbursement Amount (gross) = $3695
2nd Disbursement Amount (gross) = $3695
3rd Disbursement Amount (gross) = $3695
4th Disbursement Amount (gross) = $3695
5th Disbursement Amount (gross) = $3695
6th Disbursement Amount (gross) = $3692
Total Award Amount = $22,167

Disbursement Net Amount, Disbursement Fee Amount, and
Interest Rebate Amount Calculations

A 6-step calculation is used to derive the Disbonset Net Amount, Disbursement Fee Amount
and Interest Rebate Amount. This process alloschaol to start the calculation with either the
gross disbursement amount or the net disbursememtrat and arrive with the same results.

Business Rules:
1) An up-front interest rebate amount is calculatethatdisbursement level by the schools
for each Subsidized, Unsubsidized, and PLUS loan.

2) The combined fee/interest is a field used to agsigte calculation of the net
disbursement amount. This field is for the caltafaonly and is NOT a field sent to the
COD System.

3) When calculating the Combined Fee/Interest Rebateuxit and the Loan Fee Amount,
take all results out three (3) decimal places suemconsistent results and then truncate.
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4) When determining the Combined Fee/Interest Rebateuht, Disbursement Fee
Amount, and the Interest Rebate Amount truncatedkelt by removing the cents from
the whole dollar amount. Do not round to the ndatelar when truncating.

5) When calculating the individual Disbursement Feeofint, Interest Rebate Amount, and
Disbursement Net Amount, use the following speatftans for all disbursements:

To calculateNet Disbursement Amount

Step 1: Combined Fee/Interest Rebate Amount (go out tocBm places) =
Disbursement Amount (Gross) x (Origination Fee Petage — Interest Rebate
Percentage)

Step 2: Truncate the Combined Fee/Interest Rebate Amount

Step 3: Disbursement Net Amount = Disbursement Amount (gresCombined
Feel/lnterest Rebate Amount

To calculatd_.oan Fee Amount

Step 4: Disbursement Fee Amount (go out to 3 decimal placeBisbursement Amount
(gross) x Origination Fee Percentage

Step 5: Truncate the Disbursement Fee Amount

To calculatdnterest Rebate Amount

Step 6: Interest Rebate Amount = Disbursement Net Amouiisbursement Amount
(gross) — Disbursement Fee Amount)

To calculate fronDisbursement Net Amount to Disbursement Amount (gres)use the
following calculation:

Disbursement Net Amount multiplied by 100 dividgd1®0 minus (Fee% -
Rebate%)

OR

For Subsidized and Unsubsidized loans, DisburseidenAmount divided by .985 =
Disbursement Amount (gross) (truncated)
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Then proceed with Step 4.

Example 1: Determining Combined Fee/Interest Rebate Amount,
Disbursement Net Amount, Disbursement Fee Amount, and Interest
Rebate Amount for three Disbursements

For PLUS loans, Disbursement Net Amount dividedd®b = Disbursement Amount
(gross) (truncated)

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6
Disb. Gross Combined Truncated Disb. Net Disb. Fee Truncated Interest Rebate
Number Disb. Feel/Interest Rebate] Combined Amount Amount Disb. Fee Amount
Amount Amount Fee/Interest Amount
Rebate
Amount
1 $1167 1167x(.03-.015)=17.5p5 17 1167-17=1150 1167x.03=35.01 35 1150-(1167-35)=18
2 $1167 1167x(.03-.015)=17.5p5 17 1167-17=1150 1167x.03=35.01 35 1150-(1167-35)=18
3 $1166 1166x(.03-.015)=17.49 17 1166-17=1149166x.03=34.98 34 1149-(1166-34)=17
Totals $3500 $3449 104 53
Example 2: Determining Combined Fee/Interest Rebate Amount,
Disbursement Net Amount, Loan Fee Amount, and Interest Rebate
Amount for twelve disbursements
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6
Disb. Gross Combined Truncated Disb. Net Disb. Fee Truncated Interest Rebate
Number Disb. Feel/lnterest Rebate] Combined Amount Amount Disb. Fee Amount
Amount Amount Fee/lnterest Amount
Rebate
Amount
1 $219 219x(.03-.015)=3.285% 3 219-3=216 219x.03%6/5 6 216-(219-6)=3
2 $219 219x(.03-.015)=3.285% 3 219-3=216 219x.03%6/5 6 216-(219-6)=3
3 $219 219x(.03-.015)=3.285% 3 219-3=216 219x.03%6/5 6 216-(219-6)=3
4 $219 219x(.03-.015)=3.285% 3 219-3=216 219x.03%6/5 6 216-(219-6)=3
5 $219 219x(.03-.015)=3.285% 3 219-3=216 219x.03%6/5 6 216-(219-6)=3
6 $219 219x(.03-.015)=3.285% 3 219-3=216 219x.03%6/5 6 216-(219-6)=3
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7 $219 219x(.03-.015)=3.285 3 219-3=216 219x.03%6 6 216-(219-6)=3
8 $219 219x(.03-.015)=3.285% 3 219-3=216 219x.03%6 6 216-(219-6)=3
9 $219 219x(.03-.015)=3.285% 3 219-3=216 219x.03%6 6 216-(219-6)=3
10 $219 219x(.03-.015)=3.285 3 219-3=216 219x.03%6 6 216-(219-6)=3
11 $219 219x(.03-.015)=3.285 3 219-3=216 219x.03%6 6 216-(219-6)=3
12 $216 216x(.03-.015)=3.240 3 216-3=213 216x.085:6 6 213-(216-6)=3
Totals $2625 $2589 72 36

Updating and Adjusting Direct Loan Disbursement

Amounts and Dates
While Disbursement Release Indicator is set tas#dlthe Anticipated Disbursement Amounts

and Dates can be updated. Once the Disbursemésgdedndicator = “true,” the Actual

Disbursement Amount and Dates can be adjusted.

Business Rules:

Updating (when Disbursement Release Indicator=fal3e

1) Disbursement Amount and Disbursement Date can Oatag prior to a Disbursement
Release Indicator = “true.”

2) To update a Disbursement Amount and/or Disburseibatd, the following data

elements are required:

a. Disbursement Release Indicator = “false”, <DisboraptReleaselndicator =

“false™

Disbursement Number, <Disbursement Number= “">

Disbursement Sequence Number of “01”, <Disburse8eienceNumber>

Disbursement Amount (gross), <DisbursementAmount>

Disbursement Net Amount, <DisbursementNetAmount>

Disbursement Fee Amount, <DisbursementFeeAmount>
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g. Interest Rebate Amount, <InterestRebateAmount>

h. Disbursement Date, <DisbursementDate>

Adjusting (when Disbursement Release Indicator=trug

1)

2)

Once a disbursement transaction with a Disburse®eguience Number of “01” is
accepted with a Disbursement Release Indicatorue,;tthe Disbursement Amount and
Disbursement Date can be adjusted.

An upward Disbursement Amount adjustment shouldiooa the Disbursement Date
only if the additional funds are disbursed on #&he date.

Note: If a student requests additional aid after thebDrsement Date, schools should submit
a new Disbursement Number and Disbursement Date.

3)

4)

5)

6)

7)

8)

9)

Disbursement Amount and Disbursement aenot be adjusted in the same
Disbursement complex element.

A disbursement transaction to adjust a Disbursererdunt or Datenust have a unique
Disbursement Sequence Number.

Disbursement Sequence Numbers for a specific Dsglooent Number must be used in
incremental, sequential order within the range1666.

Previous Sequence Number for a specific Disburseiember is returned on all
disbursement responses with Disbursement Sequanod@t greater than 01 and can be
used to determine the next Disbursement Sequencdéiu

Disbursement Amount and Disbursement Date can jostad in the same Common
Record submission if each Disbursement complex @¢mses distinct sequential
Disbursement Sequence Numbers AND is nested wiitieisame Award tag.

Disbursement Date is always the date the cash redged to the student’s account
(according to Federal regulations) or paid to teent (or parent, if PLUS loan) directly
for a specific disbursement number.

Disbursement Date is submitted on an Adjusted Dguent Amount transaction.

Note: For the 2002-2003 award year and forward, Fulli@pants must submit the
Disbursement Date, NOT the transaction date farsadgl disbursement amounts. See
Example below.
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10)Direct Loan disbursement amounts can be adjusté.to
11)To adjust a Disbursement Amount the following data elements are required:

a. Disbursement Release Indicator = “true”, <DisbursptReleaselndicator =
Htrue”>

b. Disbursement Number, <Disbursement Number= *">

c. New Disbursement Sequence Number, <Disbursemene8egumber>
d. New Disbursement Amount (gross), <DisbursementAnmun

e. Disbursement Date, <DisbursementDate>

f. New Disbursement Net Amount, <DisbursementNetAmwsunt

g. New Disbursement Fee Amount, <DisbursementFeeAmnxount

h. New Interest Rebate Amount, <InterestRebateAmount>

Note: When adjusting a disbursement amount, the disbugat date CANNOT also
be updated in the same Disbursement complex eleMérgn you submit the
disbursement date, it must be the disbursementatiaady on file on the COD
database for this disbursement number.

12)To adjust a Disbursement Datethe following data elements are required:
a. DisbursementReleaselndicator = “true”
b. Disbursement Number, <Disbursement Number= *">
c. New Disbursement Sequence Number, <Disbursemene8egdMumber>

d. New Disbursement Date, <DisbursementDate>

Note: When adjusting a disbursement date, the disburseaneounts CANNOT also
be updated in the same Disbursement complex eleffigoti submit the
disbursement amounts, the amounts must be therdeshant amounts already on file
on the COD database for this disbursement number.
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Example:

When submitting an adjusted disbursement amourarfactual disbursement on the Common
Record, the Disbursement Date (i.e. the date theadddisburses the funds to the student) is
reported. The transaction date (i.e. the dats¢heol processes the adjusted disbursement
amount) is not submitted.

A school disburses the first disbursement of a toaa student for $2000 on 9/10/2005. The
school discovers that the disbursement amount rteduks corrected to $1000. On 9/15/2005,

the school adjusts the disbursement amount to $I0@Hschool then discovers that the student
needs the full original loan amount. On 9/20/2G688,school disburses a second disbursement to
the student for $1000. The school does NOT upwadjyst the first disbursement since the
additional funds were disbursed on a different dae actual disbursement transaction and
adjusted disbursement transaction must be subnuttéde Common Record as follows:

Disbursement | Disb # | Disb Disbursement | Disb Fee Interest | Net
Release Sequence| Date Amt Amt Rebate | Disb
Indicator # (gross) Amt Amt
Actual True 01 01 09-10-2005 2000 60 30 1970
Disbursement
Adjusted True 01 02 09-10-2005**| 1000 30 15 985
Disbursement
Actual True 02 01 09-20-2005 1000 30 15 985
Disbursement

** DO NOT submit the transaction date of 09-15-2@@bthe Adjusted Disbursement.

Disbursement Requirements for Award Amount Updates

The anticipated and actual disbursement amount&xist for the award determine whether a
change to the Award Amount is accepted or rejelsyeithie COD System. Anticipated
disbursement information may be recalculated byG®® System when the school submits a
change to the Direct Loan Award Amount on an exgsaward.

Business Rules:

1) The COD System compares the changed Award Amouheteum of the actual
disbursements (Disbursement Release Indicatorure™tand the sum of the anticipated
disbursements (Disbursement Release Indicatorlseé'fato determine if the change to
the Award Amount should be rejected or accepted.
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2) A change to the Award Amount is accepted if the Aevard Amount is greater than or
equal to the sum of the actual disbursements.

3) A change to the Award Amount is rejected if the rlamard Amount is less than the sum
of the actual disbursements. The change to the dwarount rejects with error code
041. (Edit 041 is only returned if the DisbursemRrtease Indicator = “true” on the
change record).

4) If a new Award Amount is less than the sum of thiecgpated disbursements and the sum
of the actual disbursements is equal to $0, the G@fdem recalculates the anticipated
disbursements until the sum of the anticipatedutsdments is equal to the new Award
Amount. Edit 118 informs the school that the aptted disbursements have been
recalculated.

a. The COD System recalculates the anticipated disnests by first reducing the
last anticipated disbursement (highest disbursemember) and then reducing
each of the previous disbursement amounts as neSdedEXAMPLE #1.

b. The COD System does not recalculate the anticipditdirsements when the
school submits both a reduction to the Award Amand adjustments to the
anticipated disbursements in the same submissitret€OD System.

5) If the Award Amount is reduced to $0 and the surthefactual disbursements is equal to
$0, all anticipated disbursements are reduced to $0ow loan inactivation. Warning
edit 119 is returned in the Response documentfdonmschools that all anticipated
disbursements have been reduced to $0.

Note: Please refer to the “Inactivating a Direct Loaettion for more information on loan
inactivation.

6) If an accepted Award Amount is less than the oalghward Amount, but greater than
the sum of the anticipated disbursements, theipated disbursements is not
recalculated by the COD System. See EXAMPLE #2.

7) When COD recalculates an anticipated disbursentemDisbursement Net Amount,
Disbursement Fee Amount, and Interest Rebate Ars@mtalso recalculated.

Note: Please refer to the “Calculating Direct Loan Digements” and the
“Disbursement Net Amount, Disbursement Fee Amoaind, Interest Rebate Amount
Calculations” sections for more information abouredt Loan calculations performed by
the COD System.
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8) The COD system returns zero in the actual andipated disbursement data elements in
the Direct Loan Rebuild file for an award with asbursement Release Indicator = “true”
and the sums of the actual and anticipated disinasts equal zero. These data elements
contain zero in both the origination and disburseinsegments of the file for award years
2002-2003 and forward.

Examples:

EXAMPLE #1:

The award amount changes from $6000 to $1500 @wand with no actual disbursements on
file. The anticipated disbursements are recalcdlatefollows:

Disbursement | Previous Anticipated New Anticipated
Number Disbursement Amount| Disbursement Amoun
1 $2000 $1500
2 $2000 $0
3 $2000 $0

The award amount changes from $6000 to $3000 @wand with no actual disbursements on
file. The anticipated disbursements are recalcdlatefollows:

Disbursement | Previous Anticipated New Anticipated
Number Disbursement Amount| Disbursement Amoun
1 $2000 $2000
2 $2000 $1000
3 $2000 $0
EXAMPLE #2:

The award amount changes from $6000 to $8000 @wand with no actual disbursements on
file. The anticipated disbursements are not ret¢aed since the sum of the anticipated
disbursements is less than the new award amount.

Disbursement | Previous Anticipated New Anticipated
Number Disbursement Amount| Disbursement Amoun
1 $2000 $2000
2 $2000 $2000
3 $2000 $2000
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Inactivating a Direct Loan
To inactivate a Direct Loan, update the Award Antaors0 and reduce actual disbursements to
$0.

Business Rules:

1) The Award Amount and actual disbursements muséeteced to $0 to inactivate a loan.
2) All activity can be generated and submitted ingame Common Record.

3) If the Award Amount is reduced to $0 and the surthefactual disbursements is equal to
$0, the COD System automatically reduces all grdieid disbursements to $0 to allow
loan inactivation. Warning edit 119 is returnedhe Response document to inform
schools that all anticipated disbursements foatlard have been reduced to $0. See
EXAMPLE 1.

4) A funded loan can be inactivated if a borrower mesuall of the disbursed funds to the
school within 120 calendar days of disbursemeiifttbie school returns the money to
comply with Federal regulations. Principal, feesgrest and rebate are adjusted
accordingly.

5) Schools must always return funds to COD via GAP&hexck.

Examples:

EXAMPLE #1.
The award amount changes from $6000 to $0 on ardamith no actual disbursements on file.
The COD System reduces all anticipated disbursesriergero and inactivates the loan.

Disbursement | Previous Anticipated New Anticipated
Number Disbursement Amount| Disbursement Amount
1 $2000 $0
2 $2000 $0
3 $2000 $0
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Generating Direct Loan Booking Notification Responses

The COD System generates a Booking Notificationp@ese when the loan books with a first
disbursement. Subsequent Booking NotificationdN{dd sent for each subsequent funded
disbursement.

Business Rules:

1) When the Document Status is equal to “Accepted”thrdisbursement Release
Indicator is “false,” the Common Record Responskcaies an accepted Award or in the
case of Direct Loan accepted loan.

2) When the Document Status is equal to “Accepted’tardisbursement Release
Indicator is “true,” the Common Record Responsécaigs an accepted Disbursement.

3) Two tags on the Common Record assist a schoolterrdaning if an MPN is accepted.

a. The MPN Status Code <MPNStatusCode> indicatingastof “A”
(Accepted) OR

b. The MPN Link Indicator <MPNLinkIndicator> indicagpa status of “true,”
record has been linked to an MPN.

4) When the Credit Decision Status tag <CreditDeciStatus> indicates a status of “A,” it
is indicating an accepted credit decision for th&J® Loan.

5) A loan books when each of the following exists loe COD System:
a. Accepted Award
b. Accepted Actual Disbursement that is more than $0
c. The date of at least one Actual Disbursement isrdrefore the current date
d. Accepted Credit Decision for a PLUS loan.

6) When a loan books, the COD System generates a Bpodlotification Response to the
school.

7) A COD system-generated Booking Notification Resjgorsntains a Document Type of
“BN.” The Document Type indicates the type of Rase.

8) A Response Document of Document Type “BN” contairsystem-generated Document
ID.
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9) A Booking Notification Response contains the follogvdata elements in the Response
Complex Element <Response>:

a. Booked Loan Amount, <BookedLoanAmount>

b. Booked Loan Amount Date, <BookedLoanAmountDate>
c. Document Type, <DocumentTypeCode>

d. Processing Date, <ProcessDate>

10)Booked Loan Amount is the total net amount of i flisbursement accepted and
booked by COD for the award.

11)The Booking Notification allows a school to upd#teir system with the Booked Status
of a loan to assist with the Direct Loan recontibia process.

Example:
Below is a sampl8ooking Notification Response

<CommonRecord>
<DocumentID>2005-07-0T09:09:09.0012345678</Documen tID>
<CreatedDateTime>2005-07-10T09:09:09.00</CreatedDa teTime>
<Source>
<COD EntityID="00000001"/>
</Source>

<Destination>
<School EntitylD="12345678"/>
</Destination>
<FullResponseCode>F</FullResponseCode>
<ReportingSchool EntitylD="12345678">
<AttendedSchool EntitylD="12345678">
<Student SSN="123456789" BirthDate="1972-01-01" LastName="SMITH">
<NoteMessage>999999999</NoteMessage>
<DLSubsidized>
<FinancialAwardYear>2006</FinancialAwardYear>
<NoteMessage>999999999</NoteMessage>

<FinancialAwardNumber>001</FinancialAwardNumbe r>
<FinancialAwardID>123456789S06G12345001</Finan cialAwardID>
<Response>

<ResponseCode>A</ResponseCode>
<BookedLoanAmount>985</BookedLoanAmount>
<BookedLoanAmountDate>2005-07-10</BookedLoanA mountDate>
</Response>
</DLSubsidized>
<Response>
<ResponseCode>A</ResponseCode>
</Response>
</Student>
<Response>
<ResponseCode>A</ResponseCode>
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</Response>
</AttendedSchool>
<Response>
<ResponseCode>A</ResponseCode>
</Response>

</ReportingSchool>
<Response>

<DocumentTypeCode>BN</DocumentTypeCode>
<DocumentStatusCode>A</DocumentStatusCode>
<ProcessDate>2005-07-10</ProcessDate>

</Response>
</CommonRecord>

Generating Payment to Servicing Responses

When a student or parent makes a payment to DiozEst Servicing within 120 calendar days of
the disbursement date, the COD System generatagnaeiit to Servicing Response that is sent
to a school. This transaction should be considetesh determining the borrower’s eligibility
for a subsequent loan.

Business Rules:

1) A Payment to Servicing is generated by the CODe®ysind sent to a school when a
borrower makes a payment to Direct Loan Serviciitiw 120 calendar days of the
disbursement date.

2) A Payment to Servicing transaction should NOT uedla¢ disbursed amount for the
loan. This transaction is for informational purpe®nly and should be considered when
determining the borrower’s eligibility for futureans.

3) The COD System will not send Payment to Servicagponses to schools containing
PLUS loan data. COD will send Payment to Servicegponses to schools containing
data for Subsidized and Unsubsidized loans only.

4) In order to process a Payment to Servicing Respacségrately, the following data
elements are returned in addition to the Responoisplex element:

a.
b.
C.

d.

Award Year, <FinancialAwardYear>
Award ID, <FinancialAward|D>
Disbursement Number, <Disbursement Number = “’>

Disbursement Sequence Number, <DisbursementSeduemdter>

5) Disbursement Sequence Numbers on a Payment tccBgriResponse are in descending,
sequential order starting with 99 to 91.
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6) The Payment to Servicing Response contains thevidRisSequenceNumber> tag
indicating the previous accepted Disbursement Semuumber on the COD System for
this Disbursement Number.

7) The Payment to Servicing Amount is reported asliamdealue with a negative sign.

a. If a previous Payment to Servicing Amount or padm@mount needs to be
reversed a positive dollar value is sent with teetidescending sequential
disbursement sequence number.

8) A COD system-generated Payment to Servicing Regpomristains a Document Type of
“PS.” The Document Type indicates the type of Reasp.

9) A Response Document of Document Type “PS” contaiagstem-generated Document
ID.

10)A Payment to Servicing Response contains the fafigwlata elements in the Response
complex element <Response>:

a. Payment to Servicer Amount, <PaymentToServicerArntmoun
b. Payment to Servicer Date, <PaymentToServicerDate>

c. Document Type, <DocumentTypeCode>

d. Processing Date, <ProcessDate>

e. Previous Sequence Number, <PreviousSequenceNumber>

Note: For all data elements refer to the sample oméx¢ page.

Example:

A school receives a Payment to Servicing transadto $500 on a fully disbursed $2625 loan
for a first year student. The school’s system &hoantinue to store the borrower’s loan as
$2625.

However, if the first year student decides to lagguest an additional loan for $500 for the same
academic year, the $500 Payment to Servicing woelthken into consideration by the school
when determining the student’s eligibility to bosran additional $500 loan.

If the student is eligible to borrow the additio$al00 loan, the school’s system should display
two loans for this first-year student:
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Student Academic Year Disbursed Payment to
Grade Loan Amount Servicing
Level

1 09/02/2005 to 06/20/2006 $2625 $500
1 09/02/2005 to 06/20/2006 $500

Annual Loan Limit for £ Year = $2625
Total Disbursed for Academic Year = $3125
Payment to Servicing = $500

Below is a sampl®ayment to Servicing Response

<CommonRecord>
<DocumentID>2005-07-10T09:09:09.0012345678</Documen tID>
<CreatedDateTime>2005-07-10T09:09:09.00</CreatedDa teTime>
<Source>
<COD EntityID="00000001"/>
</Source>

<Destination>
<School EntitylD="12345678"/>
</Destination>
<FullResponseCode>F</FullResponseCode>
<ReportingSchool EntitylD="12345678">
<AttendedSchool EntitylD="12345678">

<Student SSN="123456789" BirthDate="1972-01-01" LastName="SMITH">

<NoteMessage>999999999</NoteMessage>
<DLSubsidized>
<FinancialAwardYear>2006</FinancialAwardYear>
<NoteMessage>999999999</NoteMessage>
<FinancialAwardNumber>001</FinancialAwardNumber>
<FinancialAwardID>123456789S06G12345001</Finan
<Response>
<ResponseCode>A</ResponseCode>
<PaymentToServicerAmount>-1000.00</PaymentToS
<PaymentToServicerDate>2005-07-10</PaymentToS
</Response>
<Disbursement Number="01">
<NoteMessage>999999999</NoteMessage>
<DisbursementSequenceNumber>99</DisbursementS
<Response>
<ResponseCode>A</ResponseCode>
<PreviousSequenceNumber>03</PreviousSequenceN
</Response>
</Disbursement>
</DLSubsidized>
<Response>
<ResponseCode>A</ResponseCode>

cialAwardID>

ervicerAmount>
ervicerDate>

equenceNumber>

umber>

May 2006 (2005-2006) COD Technical Reference
Volume Il: Common Record Full Participant TechnhiBaference

Page Il -1 - 107



</Response>
</Student>
<Response>
<ResponseCode>A</ResponseCode>
</Response>
</AttendedSchool>
<Response>
<ResponseCode>A</ResponseCode>
</Response>
</ReportingSchool>
<Response>
<DocumentTypeCode>PS</DocumentTypeCode>
<DocumentStatusCode>A</DocumentStatusCode>
<ProcessDate>2005-07-10</ProcessDate>
</Response>
</CommonRecord>

Loan Discharge

A loan may be discharged if the borrower is deddrankrupt, becomes totally and permanently
disabled, dies, or if the loan was the result ofiaauthorized signature or payment. The Direct
Loan Servicing Center notifies COD of the changthaloan and/or borrower’s condition and of
the effective date of the loan discharge, or pemndischarge. The discharge date is the date the
Direct Loan Servicing Center received notificatafran unauthorized signature/payment,
bankruptcy, or disability, or the date of the barev's death.

Business Rules Specific to Bankruptcy:

1) A borrower who has been declared bankrupt is ééditr future Direct Loan aid.

2) The amount of additional aid a student can reciivéhat award year depends on the
discharge status of the loan.

3) While bankruptcy is pending on a Subsidized/Unslibsd award, the amount of the
affected award(s) is applied toward the studemntfsial loan limit.

4) In the event that a Subsidized/Unsubsidized awasdbeen discharged as part of the
bankruptcy, the discharged amount is NOT appliedtd the student’s annual loan
limit.

5) The COD system continues to process all disburseawtivity for loans originated prior
to and after the discharge date.

6) All MPNs are unaffected by the discharge.
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Business Rules Specific to Total and Permanent Disability:

1) The COD system continues to process all disburseawntivity for loans originated prior
to and after the discharge date.

2) All MPNs are unaffected by the discharge.

Business Rules Specific to Death:

1) Upon receipt of a discharge notification for a éessal student, the COD System
performs the following functions:

a) Inactivatesall MPNs for the borrower. MPNs will remain linkedlaans dated
prior to the discharge date, but cannot be linkedew loans.

b) Rejects the following disbursements with edit cO@8:

I. New actual disbursements submitted after the digehdate where the

disbursement date is after the discharge date.

ii. New anticipated disbursements submitted after ibehdrge date where
the disbursement date is after the discharge date.

lii. Upward actual disbursement adjustments submitted tfe discharge
date where the disbursement date is also aftatisioharge date.

Iv. Actual Disbursement adjustments to an anticipatsulsement
submitted after the discharge date where the digluent date is after the
discharge date.

c) Rejectsall loan originations submitted after the discharge aath edit code
092.

Business Rules Specific to Unauthorized Signature/Payment:

1) Upon receipt of a discharge notification for anwtharized signature/payment, the COD
System performs the following functions:

a) Inactivatesonly the MPN for the loan with an unauthorized signafjpslyment.

b) Rejects the following disbursements for the affé@eard with edit code 094:
i. New actual disbursements submitted after the digehdate where the
disbursement date is after the discharge date.
ii. New anticipated disbursements submitted after ibehdrge date where
the disbursement date is after the discharge date.
iii. Upward actual disbursement adjustments submittied e discharge
date where the disbursement date is also aftatiscbarge date.
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iv. Actual disbursement adjustments to an anticipaigloudsement submitted
after the discharge date where the disbursemeatislatter the discharge
date.

2) A borrower is eligible for future Direct Loan aid.

3) The amount of the affected award is NOT appliedat@iithe student’s annual loan limit.
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Direct Loan Master Promissory Notes

Master Promissory Notes

For the 2003-2004 award year and forward, the M&tamissory Note (MPN) is the approved
promissory notéor Direct Subsidized and Unsubsidized Loans, Gateland Professional
Student PLUS (Grad PLUS) loans and PLUS loanslfachools.

Business Rules for MPNs:

1)

2)

3)

4)

5)

6)

7

8)

The MPN is a legal document requiring a studenttveer to repay the funds borrowed
under the Direct Loan Program.

No dollar amount is printed on the MPN by the sd¢twosdCOD.

The COD System will process paper and electronitNsfr all loan types for award
year 2003-2004 and forward.

Note: For the Grad PLUS loans, the COD System will begicepting and processing
paper MPNs beginning on July 1, 2006. The CODe®yswill begin accepting and
processing electronic MPNs beginning on July 29620

An MPN must be signed by the borrower before disimgra Direct Loan (Subsidized,
Unsubsidized, Grad PLUS or PLUS).

An open MPN is valid for up to ten years from tlaedthe MPN is received by the COD
System provided that at least one disbursemenaderwithin a year from the date COD
received it and that the borrower does not closeMRN. Otherwise, it will expire after
1 year from the date it is received.

To close an MPN a borrower must provide a requestriting.
Note: Please refer to the topic entitled “Closing MPK&”more information.

When a school receives a closed MPN notificatiba,dchool must forward all original
documentation to COD.

Once an MPN is closed or expires, no new loandedmked to it. A new MPN must
be generated if new loan awards are created. Hawall disbursements and booking
activities for the loans already linked to the eld®r expired MPN continue to be
processed by the COD System.
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Business Rules for PLUS MPN for Parent PLUS:

1)

2)

3)

4)

5)

6)

7)

8)

9)

The PLUS MPN is to be used for PLUS processingeard year 2003-2004 and
forward.

The field Award Amount Requested does not appedheMPN for PLUS.

For award year 2003-2004 and forward, Promissontg Responses for PLUS MPNs
(including unsolicited Promissory Note ResponsesN®T contain the 'Award Amount
Requested' data element.

The PLUS MPN is for one or more PLUS loans that jpaa@nt borrows for one student.

The PLUS MPN allows for a maximum of four disbursets on each distinct PLUS
loan.

The parent borrower can have multiple PLUS MPN$henCOD System for the same or
for different students for the same or subsequesd@mic years. See EXAMPLE #1
below.

A student can have multiple parents borrow PLU®ddar the same or subsequent
academic years. See EXAMPLE #2 below.

A parent borrower of a PLUS loan can also be aestudorrower of a separate
Subsidized/Unsubsidized award.

The student associated on a PLUS loan cannot bentharser for that same PLUS award.

10)The student associated on a PLUS loan cannot keathe person as the borrower for

that same PLUS award.

a. If the PLUS borrower has the same SSN as the stadsociated with the PLUS
award, the COD System rejects with COD edit 016.

11)Once a PLUS borrower signs a PLUS MPN, the borraménorizes the COD System to

perform an initial credit check and future crediecks for awards made under that MPN,
without requiring subsequent authorization. Thmsltiple credit decisions can be
associated with one MPN.

12)The PLUS MPN Status can be viewed on the COD web si
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Examples:

EXAMPLE #1: Parent borrower with multiple MPNs fawltiple students:

Parent James Smith has two students (Jack andtd@i)ding school during the same award year
(2005-2006). James Smith signs a PLUS MPN for studigck Smith for 2005-2006 and signs a
separate PLUS MPN for student Jill Smith for 2000&

EXAMPLE #2: Student with multiple MPNs for multgbarent borrowers:

Student Jack is attending school and multiple garare helping to fund his education. Jack’s
father, James Smith, borrows a PLUS loan and sigriadividual PLUS MPN for Jack Smith.

In addition, Jack’s stepfather, Robert Jones, vesra PLUS loan for Jack and signs a separate
PLUS MPN. Thus, there are two MPNs on the COD&ysassociated with Jack for the same
award year, 2005-2006, for different parent bormswe

Business Rules for PLUS MPN for Grad PLUS:
1) The same PLUS MPN is to be used for both parent3*akd Grad PLUS processing.

2) The field Award Amount Requested does not appedheMPN for Grad PLUS.

3) Promissory Note Responses for PLUS MPNs (includimgplicited Promissory Note
Responses) do NOT contain the 'Award Amount Requédata element.

Note: No Promissory Note Responses (including unselicresponses) for the PLUS
MPN for Grad PLUS borrowers will be sent by the CS{&tem until December 16,
2006.

4) The PLUS MPN is for one or more Grad PLUS loansdwed by one graduate or
professional student.

5) The Grad PLUS borrower can have multiple PLUS MBNs$he COD System for the
same or subsequent academic years.

6) A Grad PLUS borrower can also be a student borr@fvarseparate
Subsidized/Unsubsidized award.

7) If a Grad PLUS borrower is also a parent who isdweing Direct PLUS loans for one or
more dependent students, he/she must sign one MRMNsfor himself/herself and a
separate PLUS MPN to borrow for each dependenestudSee EXAMPLE #1 below.
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8) The Grad PLUS borrower’s information must be cortgaen both the parent section and
the student section of the PLUS MPN. The identfia both sections must match
exactly.

9) If a Grad PLUS borrower signs a PLUS MPN, the beaoauthorizes the COD System
to perform an initial credit check and future cteatiecks for awards made under that
PLUS MPN, without requiring subsequent authorizatid hus, multiple credit decisions
can be associated with one PLUS MPN.

10)The Grad PLUS borrower cannot be the endorsehfirdame Grad PLUS award.

Note: Schools will not be able to complete Grad PLU&hlprocessing for borrowers
requiring an endorser until December 16, 2006. CO® System will not have the Grad
PLUS award information on file in order to completedorser processing until December
16, 2006.

11)The PLUS MPN Status for Grad PLUS borrowers cani®&ed on the COD web site.

Examples:

EXAMPLE #1: Student Grad PLUS loan borrower withltiple PLUS MPNs for dependent
students:

Parent James Smith has two dependent studentsgddckll) attending school during the same
award year (2005-2006). Additionally, James Snsth graduate or professional student during
the 2005-2006 award year. James Smith signs tepseate MPNs for the 2005-2006 award
year: a PLUS MPN for student Jack Smith, a PLUS M&Mstudent Jill Smith, and a Grad
PLUS MPN for himself. This results in three diffetdMPNs on the COD System associated
with James Smith for the 2005-2006 year.

Master Promissory Note Features

All MPNs are processed using the multi-year (MYngte-year (SY), or, in the case of certain
PLUS and Grad PLUS loans, single-loan (SL) featltach feature is discussed in more detail
below.

Multi-Year MPN Feature

For award year 2003-2004 and forward, the U.S. Beymnt of Education has expanded the
authority for multi-year use of the Master Promrg9dote (MPN) in the William D. Ford
Federal Direct Loan (Direct Loan) and Federal Fafaducation Loan (FFEL) programs. Under
the expanded authority, unless a school is spadiifimformed otherwise, all Direct Loan
schools may allow their student borrowers (Subsiifiznsubsidized/Grad PLUS) and their
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parent borrowers (PLUS) to receive loans for subbsetjacademic years based upon a previously
signed MPN (even if that MPN was signed beforedtifiective date of the expanded authority).
For more information regarding eligibility for tiMY MPN feature see the Dear Colleague

Letter GEN-02-10 (November 2002).

Business Rules:

1) For the 2003-2004 award year and forward, the Mafuiee applies to all loan types.
(Subsidized, Unsubsidized, Grad PLUS and PLUS).

2) The MY feature has been expanded to include Direah schools that are not four-year
colleges or graduate or professional schools.

a. The expanded authority for multi-year use of theNVIP effective beginning with
any Direct Loan for the 2003-2004 year and forw@rtban with an identification
number that includes "04") that is processed #fteiCOD System start up for the
2003-2004 award year.

3) Any Direct Loan school that is not a four-year egk or graduate or professional school
that would like to use the multi-year feature & MPN must inform COD School
Relations Center by phone at 800/848-0978 or byi-ath CODSupport@acs-inc.cooy
March 14, 2005.

a. Schools that used the single-year feature in 2@D% 2vill be identified in the
COD System as using the single-year feature o8l for the purpose of
linking loans for the 2005-2006 award year if tlieynot inform COD School
Relations of their desire to use the multi-yeatdeaof the MPN.

4) New schools to the Direct Loan program that amgitdk for the MY feature under the
expanded authority for multi-year use of the MPN be defaulted to use the MY feature
in the COD System.

5) Multiple loans for a borrower are linked to the galiPN across schools and academic
years.

a. Multiple Subsidized and Unsubsidized loans for edwwer are linked to the same
MPN across schools and academic years.

b. Multiple PLUS loans for a borrower are linked te tame PLUS MPN across
schools and academic years.
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c. Multiple Grad PLUS loans for a borrower are linkedhe same PLUS MPN
across schools and academic years.

6) A school using the MY feature can use any MPN atetkpy the COD System (even if
that MPN was signed before the effective date efetkpanded authority for multi-year
use of the MPN).

7) When processing 2002-2003 loan records and forvez@D is aware of open MPNs
processed by the LOC for program years prior td220003.

8) Schools using the MY feature must have a confiromeirocess in place.

Note: For more details regarding a confirmation prscesfer to the Direct Loan School
Guide, Chapter 6 at http://www.ed.gov/DirectLoarvgiprofpubs.html

9) The COD System allows schools eligible for the MMture to opt between the MY
feature and the SY feature.

Schools Opting for Single-Year MPN Feature
Schools eligible for the Multi-Year (MY) feature snehoose to use the Single-Year (SY) feature
of the MPN.

Business Rules:

1) When a school opts to process MPNs using the M$Yofeature, the feature selected
applies to all Direct Loans processed by the scf®absidized, Unsubsidized, Grad
PLUS and PLUS loans).

a. Allloans are processed using the SY feature ORalis are processed using the
MY feature.

2) If an eligible school opts to change the SY/MY teat the change applies only to MPNs
received at COD after the change is processedeo@@D System.

3) Awards received after the date the option is chdig& to an MPN using the newly
selected option.

4) Schools must contact COD School Relations to chémgje SY/MY feature.
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Single-Year MPN Feature

The single-year (SY) MPN feature requires that\a M°N be completed by a borrower for each
academic year. All schools NOT eligible to prockBaNs using the MY feature must use the
SY feature. Schools eligible for the MY featureynapt to process MPNs using the SY feature
as discussed in the previous section.

Business Rules:
1) The SY feature of the MPN is available to all sdsoo
2) All schools NOT eligible to process MPNs using € feature must use the SY feature.

Therefore, the COD System does not allow theseaslio change this processing
feature.

3) Under SY feature a new MPN must be generated ezaeaic year for each student.
4) A SY school must use an MPN generated at or fdrdtiaool only.

5) A SY school can link multiple loans for the samademic year, for the same borrower,
to the same MPN.

6) The academic year start and end dates must baitine @n all loan records from the
single year school linked to a specific MPN undher Y feature.

7) When a school eligible for the MY feature opts e the SY feature, the school must
update its option on the COD web site.

Single-Loan MPN Feature (PLUS and Grad PLUS Only)

The single-loan (SL) MPN is an MPN linked to a PLbiSGrad PLUS loan that is accepted with
an Endorser with an approved credit decision. @GmcEndorser is associated with a PLUS or
Grad PLUS loan, the MPN linked to that PLUS or GPadJS loan cannot be linked to any other
loans even if the school processes MPNs using tridedture.

Business Rules:
1) An MPN for a PLUS or Grad PLUS loan becomes an SNMunder the following
conditions:

a. An endorser is obtained because the borrower lcas/exl an adverse credit
decision,
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b. The award receives an approved credit decisiothioendorser, AND

c. The award is linked to the PLUS MPN.

Note: The COD System will not have the Grad PLUS awaformation on file in order
to complete endorser processing until December .288@ result, schools will not be
able to complete Grad PLUS loan processing foresttgdrequiring an endorser until this
date.

2)

When a PLUS Loan with an Endorser is linked to @&Nyithe COD System returns
an MPN Status of Accepted on the Response. HowthisMMPN is flagged by the
COD System as a Single Loan (SL MPN) so that nihnéudoans can be linked to this
note.

Note: The COD System will not send Promissory Note oesps for PLUS MPNs for
Grad PLUS borrowers until December 16, 2006.

3)

4)

5)

6)

Once an SL MPN is established, it becomes an v&a8iiPN and no other awards
will be linked to that same MPN.

Once an SL MPN is established, all other pendirtyaantive PLUS MPNSs for the
borrower become inactive, including the SL MPN.

When a PLUS or Grad PLUS loan with an endorsénket to an MPN, the MPN
Status displayed on any future ISIRs will be Inati

If the borrower wants to borrow a subsequent PLUGrad PLUS loan a new MPN
must be generated and signed.

Master Promissory Note Printing Process

The Master Promissory Note (MPN) printing processither the responsibility of the school or
the COD System.

Business Rules:

1) Obtaining a signed MPN is either the responsibdityhe school or the COD System.

a. The borrower can complete an e-MPN or a paper MPN.

b. For the 2003-2004 award year and forward, a PLUSk®@r can complete an e-
MPN or a paper PLUS MPN for a PLUS Loan.
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c. A Grad PLUS borrower can complete an e-MPN or a&ep&hUS MPN for a
Grad PLUS loan.

2) A borrower can decide to complete an electronic MiPNhe eMPN web site.

a. When a borrower completes the e-MPN process, aiBsony Note Response is
sent to the appropriate school.

Note: The COD System will return Promissory Note Resesfor completed PLUS
MPNSs for Grad PLUS borrowers beginning on Deceniléer2006.

3) When a school is responsible for the MPN printingcpss, the school or the COD
System can print the MPNSs.

Note: The COD System will print and mail PLUS MPNs fara@ PLUS borrowers to the
school beginning on December 16, 2006.

a. Completed MPNs must be mailed to the Promissorg obcessing center.

b. MPNs sent via regular mail should be mailed toftlewing address:

US Department of Education
P.O. Box 5692
Montgomery, AL 36103-5692

c. MPNs sent via overnight, express, or certified mhduld be mailed to the
following address:

US Department of Education
201 TechnaCenter Drive
Montgomery, AL 36117

d. Upon receipt of MPNSs, the notes are screened fmpbeteness.
e. Incomplete or illegible MPNs are returned to thieasa for correction.
f. Accepted MPNs generate a Promissory Note Resportse dent to the school.

Note: The COD System will return Promissory Note Resesfor completed PLUS
MPNSs for Grad PLUS borrowers beginning on Deceniléer2006.
g. Schools can submit MPNs for COD testing and re\ngwending them to:

US Department of Education
P.O. Box 5691
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Montgomery, AL 36103

Note: All documents and shipping packages should kerlglenarked “For
Testing Only”.

4) When COD is responsible for the MPN printing pracése MPNSs are printed by the
COD System and mailed to the borrower.
a. The borrower returns all completed MPNs to COD.

b. Upon receipt of an MPN, the COD System generatdsands an MPN Response
to the school.

Note: For more details on this response process, tefiie topic entitled
“Generating an MPN Response”.

Note: The COD System will print and mail PLUS MPNs taa@&IPPLUS borrowers
beginning on December 16, 2006. The COD Systemretilirn Promissory Note
Responses to the school, beginning on Decemb&0DG.

5) All MPNs printed by the COD System for all awardggare printed using the MPN text
and format cleared by OMB.

6) The MPN for PLUS and Grad PLUS awards containsuagg authorizing COD to
perform an initial and subsequent credit checkslferPLUS and Grad PLUS borrower.
Additional authorization is not required for subsent credit checks.

7) COD or a school does not print a dollar amounthenMPN.

8) An MPN ID is generated for each MPN and printeg/diged on the MPN. (See below
for details of the Sub/Unsub, Grad PLUS and PLUS\MD).

9) The COD System does not print an MPN if the awailthked to an existing
Subsidized/Unsubsidized, Grad PLUS or PLUS MPNaalyeon file at the COD System.

Business Rules Specific to Printing the Subsidized/Unsubsidized
MPN:

1) The Subsidized/Unsubsidized MPN is printed foiSalbsidized/Unsubsidized awards for
award year 1999-2000 and forward.
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2) The Subsidized/Unsubsidized MPN ID is 21-charac#iSubsidized/Unsubsidized
MPN ID contains an ‘M’ in the 0Oposition. The components for the
Subsidized/Unsubsidized MPN ID are:

a. Student’s Social Security Number: 001010001-9999899
b. MPN Indicator: M

c. S and U were used for MPN Indicator for 1999-208@,are no longer valid for
printing new MPNSs.

d. Award Year: 03 and forward

Note: When generating the MPN ID the COD System incrésthe program year in
the MPN ID by one each year. For all MPN IDs cedadfter the 2005-2006
implementation, the program year in the MPN ID6s O

e. Direct Loan School Code: X00000—X99999 where X orC&.

Note: The school code imbedded in the MPN ID contirntodse the DL school code
(G or E code) and does NOT use the Routing Nuntbeminon School Identifier).

f. Award Number: 001-999

3) The COD System prints an ‘M’ in the "I @osition of the Subsidized/Unsubsidized MPN
ID.

4) The MPN ID is used by the COD System to identifychhSubsidized/Unsubsidized
awards are linked to an MPN.

Business Rules Specific to Printing the PLUS MPN for Parent PLUS
Borrowers:

1) The PLUS MPN prints for all PLUS awards for awaedy2003-2004 and forward

2) The PLUS MPN ID is a 21-character ID. A PLUS MANdontains an ‘N’ in the 10
position. The components for the PLUS MPN ID are:

a. Student’s Social Security Number: 001010001-9999899

b. MPN Indicator: N

May 2006 (2005-2006) COD Technical Reference Pagell—-1-121
Volume Il: Common Record Full Participant TechnhiBaference



c. Award Year: 04 and forward

Note: When generating the PLUS MPN ID the COD Systetneiments the program
year in the PLUS MPN ID by one each year. FoPalUS MPN IDs created after the
2005-2006 implementation, the program year in thd MPN ID is 06.

d. Direct Loan School Code: X00000—X99999 where X or&.

Note: The school code imbedded in the MPN ID continudsetthe DL school code
(G or E code) and does NOT use the Routing Nuntbeminon School Identifier).
e. MPN Sequence Number: 001-999

3) The COD System prints an ‘N’ in the 1 @osition of the PLUS MPN ID.

4) The MPN ID is used by the COD System to identifyckhPLUS awards are linked to an
MPN.

Business Rules Specific to Printing the PLUS MPN for Grad PLUS
Borrowers:

1) The PLUS MPN for Grad PLUS borrowers prints for@thd PLUS awards for award
year 2005-2006 and forward. The PLUS MPN formssdufor both PLUS and Grad
PLUS MPN processing.

2) The Grad PLUS MPN ID is a 21-character ID. A GRAdUS MPN ID contains an ‘R’ in
the 10th position. The components for the Grad PMFN ID are:

a. Student’s Social Security Number: 001010001-9999899
b. MPN Indicator: R
e. Award Year: 06 and forward

Note: When generating the Grad PLUS MPN ID the CODi&ysncrements the
program year in the Grad PLUS MPN ID by one eadr.y&or all Grad PLUS MPN
IDs created on the electronic MPN web site afterithplementation of the 2006-
2007 software, the program year in the Grad PLUSNNP is 07.

c. Direct Loan School Code: X00000—X99999 where X or&.
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Note: The school code imbedded in the MPN ID continudsetthe DL school code
(G or E code) and does NOT use the Routing Nuntbeminon School Identifier).

e. MPN Sequence Number: 001-999
3) The COD System prints an ‘R’ in the 10th positidhe Grad PLUS MPN ID.

4) The MPN ID is used by the COD System to identifychhGrad PLUS awards are linked
to an MPN.

Submitting a Promissory Note Print Code

The Promissory Note Print Code identifies at trévidual loan level who is responsible for the
printing the MPN for a specific loan and who carwide the school’s promissory note print
option. This code can also be used to request @@ System to reprint a promissory note. The
valid values of the Promissory Note Print Codehim Common Record Layout are “S”, “R”,

“V7, 2", *Q”", and nil=true.

Business Rules:

1) The school has the option on the COD web sitedate who is responsible, the school
or the COD System, for printing promissory notesléans originated by that school.

Note: For more information School Processing Optioaefgrrthe School Processing
Options topic in this Implementation Guide.

2) The Promissory Note Print Code is an optional é&eent on the Common Record that
can be submitted for an individual loan award avnerades the selected school option.

3) The Promissory Note Print Code can also be useeljgest the COD System to reprint a
promissory note.

4) The valid values for the Promissory Note Print Codlhe Common Record are:
a. S =COD Prints and sends to Borrower
b. R =COD Prints and sends to School
c. V = COD Reprints and sends to School
d. Z = COD Reprints and sends to Borrower

e. O = School Prints On-site and provides to Borrower
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5) If an award does not contain the Promissory Noiat Rrdicator, the COD System
defaults to the option on the school profile whemcpssing the award.

6) The COD System prints the MPN for Subsidized/Un&libsd and PLUS awards
according to the matrix below:

School option set within COD| Full Participant: COD System
System Promissory Note Prints
Print Indicator
School prints S,R,V,orZ Yes
School prints ©) No
School prints nil=true or No tag No
COD prints S,R,V,orZz Yes
COD prints @) No
COD prints nil=true or no tag Yes

Note: The COD System will print and mail PLUS MPNs taa@IPLUS borrowers beginning on
December 16, 2006.

7) Schools printing Promissory Notes can either
a. Print using the appropriate approved form or

b. Print all text including data and data labels ushgysame format and wording as
the form provided by the Department of Education.

Note: Schools printing all text must have the formatraped by FSA. For more
information on the approval process contact CODoScRelations.

8) To obtain approved MPN and PLUS MPN forms cont&APubs.

9) When printing Promissory Notes, it is recommendaedse Courier, 10 point, 12 pitch
font.

10)When mailing the MPN, a number 10 business windovempe is recommended.

11)The MPN, Grad PLUS and PLUS MPN print specificasiane provided in Volume VI,
Section 7 — Print Specifications and Forms.

Examples:
EXAMPLE #1.
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A school has sets its option on the COD web sitéife School to print all its own promissory
notes. The printer used by the school malfunctaord cannot be repaired for four weeks.

During this four week period, the school submitdagn records with a print code of ‘R’ = COD
Prints and sends to School.

EXAMPLE #2:

A school has set its option on the COD web siteOD to print all promissory notes.

During the registration period, the school optpriat and have the students complete MPNs on
site.

During this registration period, the school subraltdoan records with a print code of ‘O’ =
School prints on-site and provides to the borrower.

Linking an MPN to a Direct Loan Subsidized/Unsubsidized
Grad PLUS or PLUS Award
The COD System links Direct Loan Subsidized/Unsliksd, Grad PLUS and PLUS awards to
an active MPN for that Borrower.
Business Rules:
1) When linking an award to an MPN, if multiple vaMPPNs exist for a student, the award
is linked to the MPN with the greatest expiratiated

2) The COD web site displays the MPN expiration datadsist schools in determining if
the borrower has an active MPN available on the (39Etem

3) The MPN Expiration Date displays for all MPNs farlfSidized/Unsubsidized awards,
for Grad PLUS awards and for PLUS awards.

4) Beginning in the 2005-2006 award year, the CODe&ysioes not link an MPN to a loan
if the loan amount and all actual and anticipatetutrsements equal zero.

5) The COD System initiates an MPN linking process nvae award amount on an
unlinked award is increased from zero.

Business Rules Specific to Linking the Subsidized/Unsubsidized MPN:

1) The COD System links an accepted Subsidized/Undiziesi award to a valid MPN
using the following student data elements:
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a. Current SSN, AND
b. Date of Birth AND

c. First two characters of the first name OR the fingt characters of the last name,
if the first name is blank.

Note: Schools should encourage students to list the sdemtifier information (i.e.
complete formal name) used to file the FAFSA onliappons for all types of
financial aid. An accepted award and valid MPN waok link if the identifier
information differs on the award and MPN. See EXAMMelow.

2) When a Subsidized/Unsubsidized Award is acceptddaaralid MPN is already on file,
the MPN and award are linked.

a. The MPN Status, MPN Link Indicator, MPN ID and Blenic MPN Indicator are
generated on aAward Response

3) When a Subsidized/Unsubsidized Award is acceptddcharvalid MPN is on file, the
award is not linked and the MPN Status Code orAthard Response equals R (Rejected
MPN or valid MPN not on file at COD).

4) When a Subsidized/Unsubsidized Award is NOT acckatel there is a valid MPN on
file, the Award will not be linked to the MPN. TIMPN Link Indicator of false and the
appropriate MPN Status Code (X = Pending or R ==&ef) will be returned in the
Award Response.

5) When an MPN is received and an accepted Subsitlimedbsidized award is already on
file and not yet linked to an MPN, the MPN and #iveard are linked.

a. The MPNStatus, MPN Link Indicator, MPN ID and Electronid®M Indicator
will be generated on aiPN Responsédor the Subsidized/Unsubsidized award.

6) When an MPN is received and no accepted Subsidinsdbsidized award is already on
file, the MPN is not linked and an unsolicited Presory Note Response is generated.

7) If avalid MPN is on file and an accepted Subsidizmsubsidized award does not link
(MPN Status Code = X, Pending), the student identihformation on the award does
not match the student identifier information on BeN. See EXAMPLE below. Schools
should compare the student identifier informatisted on the award and MPN, and
perform the following actions:
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a. Update the student identifier information listedtba award origination via batch
or web.

b. Inactivate the loan by reducing the award amoudtadianticipated
disbursements to zero ($0.00). Originate a new éiwith student identifier
information that matches that of the MPN.

Example:

Student Robert Adams files a FAFSA using his gimame. The student identifier
information Robert lists on the FAFSA is pulledfrdCPS to create a valid MPN. The
student identifier information on the MPN is addals:

<Student SSN=" 999931101" BirthDate=" 1986- 04- 15" LastName=" ADAMS">
<Identifiers>
<SSN>999931101</SSN>
</ldentifiers>
<BirthDate> 1986- 04- 15</BirthDate>
<Name>
<FirstName> ROBERT</FirstName>
<LastName> ADAMS</LastName>
</Name>

Robert then applies for a loan using his commast fiame, Bob. The student identifier
information on the award is as follows:
<Student SSN=" 999931101" BirthDate=" 1986- 04- 15" LastName="ADAMS">
<Identifiers>
<SSN>999931101</SSN>
</ldentifiers>
<BirthDate> 1986- 04- 15</BirthDate>
<Name>
<FirstName> BOB</FirstName>
<LastName> ADAMS</LastName>
</Name>

The COD System attempts to match the student fcemniformation contained on the award
with the student identifier information of a valPN on file at COD. Since the first two
letters of the student’s first name listed on tha@ do not match the first two letters of the
student’s first name listed on the MPN, the award KIPN do not link. The COD System is
unable to find the appropriate MPN with which taklithe award, and returns the MPN Status
Code of X (Pending) on the Award Response.
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Business Rules Specific to Linking the PLUS MPN for Parent PLUS
Borrowers:

1) The COD System links an accepted PLUS award tdié M N using the following
borrower (parent) and student data elements:

a. Current SSN,
b. Date of Birth AND

c. First two characters of the first name OR the fingt characters of the last name,
if the first name is blank.

Note: Schools should encourage both parents and stitkehst the same identifier
information (i.e. complete formal names) used thhe FAFSA for a PLUS loan
application. An accepted award and valid PLUS MEsdnot link if either the
borrower or student identifier information on theeaad differs from that on the PLUS
MPN. See EXAMPLE below.

2) Regardless of whether the award is linked or mield to an MPN, a PLUS Award
Response is not sent to a school until a credisaecstatus (Accepted, Pending or
Denied) is received.

a. If the credit decision for a PLUS award is pendinglenied, the MPN Status on
the Award Response equals R (Rejected MPN or WitN not on file at COD),
even when there is a valid MPN.

b. If the credit decision for a PLUS award is acceptkd MPN Status on the Award
Response is either ‘MPN on file’ or ‘MPN not orefidepending on whether
there is a valid MPN on file at COD.

3) When a PLUS Award with a positive credit decisisraccepted and a valid PLUS MPN
is already on file, the PLUS MPN and PLUS awardliatesd.

a. The MPN Status, MPN Link Indicator, MPN ID and Bleaic MPN Indicator are
generated on an Award Response for the PLUS award.

4) When a PLUS Award with a positive credit decisistNOT accepted and a valid PLUS
MPN is already on file, the PLUS MPN and PLUS Award not linked.

a. The MPN Link Indicator of false and the approprigtEBN Status Code (X =
Pending or R = Rejected) is returned in the Awaedpgonse
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5) When a positive credit decision is received foEmadorser and an accepted award and
accepted MPN (one that is not yet linked to anyrdgjais already on file, the award is
linked to the PLUS MPN and the PLUS MPN becomesgl&-Loan MPN.

Note: Please refer to the topic entitled “Single-LoaRW1 for more information.

a. The PLUS MPN Status, MPN Link Indicator, MPN ID gEtronic MPN Indicator
and Endorser Amount, if applicable, are sent tosttteol on &redit Decision
Override Responsend an unsolicited MPN Response is NOT generated.

6) When a PLUS MPN is received and an accepted awdindavpositive credit decision is
already on file and not yet linked to an MPN, th&J8 MPN and the PLUS award are
linked.

a. The MPNStatus, MPN Link Indicator, MPN ID, and Electrohi®N Indicator
are sent to the school orMPN Response

7) If avalid PLUS MPN already on file does not lirkkan accepted award with a positive
credit decision, the student and/or borrower idiemtinformation on the award does not
match the student and/or borrower identifier infation on the PLUS MPN. See
EXAMPLE below. Schools should compare all identifirormation listed on the award
and PLUS MPN, and perform the following actions:

a. Update the student and/or borrower identifier infation listed on the award
origination via batch or web.

b. Inactivate the loan by reducing the award amoudtadianticipated
disbursements to zero ($0.00). Originate a new éiwidth student identifier
information that matches that of the MPN.

Example:

Parent William Adams decides to take out a PLU® foa his son John. William and John
file a FAFSA and list William’s given name. The bmwer identifier information on the
PLUS MPN is as follows:

<Borrower SSN=" 123456789" BirthDate=" 1952- 05- 19" LastName=" ADAMS">
<Identifiers>
<SSN>123456789</SSN>
</ldentifiers>
<BirthDate> 1952- 05- 19</BirthDate>
<Name>
<FirstName> W LLI AMk/FirstName>
<LastName> ADAMS</LastName>
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</Name>

William then applies for a PLUS loan using his coomiirst name, Bill. The borrower
identifier information on the award is as follows:
<Student SSN=" 123456789" BirthDate=" 1952- 05- 19" LastName="ADAMS">
<Identifiers>
<SSN>123456789</SSN>
</ldentifiers>
<BirthDate> 1952- 05- 19</BirthDate>
<Name>
<FirstName> BI LL</FirstName>
<LastName> ADAMS</LastName>
</Name>

The COD System attempts to match the borrower iiiieminformation contained on the award
with the borrower identifier information of a valRLUS MPN on file at COD. Since the first
two letters of the borrower’s first name on the edv@o not match the first two letters of the
borrower’s first name listed on the PLUS MPN, tinaed and PLUS MPN do not link. The
COD System is unable to find the appropriate PLUBNWvith which to link the award, and
returns the MPN Status Code of X (Pending) on thval Response.

Business Rules Specific to Linking the PLUS MPN for Grad PLUS
Borrowers:

Note: The COD System will begin linking Grad PLUS adsto a valid PLUS MPN starting on
December 16, 2006.

1) The COD System links an accepted Grad PLUS awaadvedid PLUS MPN using the
following borrower data elements:

a. Current SSN,
b. Date of Birth AND

c. First two characters of the first name OR the fingt characters of the last name,
if the first name is blank.

Note: Schools should encourage borrowers to list theesaentifier information (i.e.
complete formal names) used to file the FAFSA f@rad PLUS loan application.
An accepted award and valid PLUS MPN does notifitike borrower identifier
information on the award differs from that in bdiie borrower and student fields on
the PLUS MPN. See EXAMPLE below.
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2) Regardless of whether the award is linked or mield to an MPN, a Grad PLUS Award
Response is not sent to a school until a credisaecstatus (Accepted, Pending or
Denied) is received.

a. If the credit decision for a Grad PLUS award isgieg or denied, the MPN
Status on the Award Response equals R (Rejected dARAElid MPN not on file
at COD), even when there is a valid MPN.

b. If the credit decision for a Grad PLUS award iseqted, the MPN Status on the
Award Response is either ‘MPN on file’ or ‘MPN rant file’ depending on
whether there is a valid MPN on file at COD.

3) When a Grad PLUS Award with a positive credit deciss accepted and a valid PLUS
MPN is already on file, the PLUS MPN and Grad PLay&rd are linked.

a. The MPN Status, MPN Link Indicator, MPN ID and Bleaic MPN Indicator are
generated on an Award Response for the Grad PL&daw

4) When a Grad PLUS Award with a positive credit deciss NOT accepted and a valid
PLUS MPN is already on file, the PLUS MPN and GPAdJS Award are not linked.

a. The MPN Link Indicator of false and the approprigtEBN Status Code (X =
Pending or R = Rejected) is returned in the Awaedpgonse

5) When a positive credit decision is received foEadorser and an accepted Grad PLUS
award and accepted MPN (one that is not yet lirikethy awards) is already on file, the
award is linked to the PLUS MPN and the PLUS MPidmees a Single-Loan MPN.

Note: Please refer to the topic entitled “Single-LoaRW1 for more information.

a. The PLUS MPN Status, MPN Link Indicator, MPN ID gEtronic MPN Indicator
and Endorser Amount, if applicable, are sent tcsttteol on &redit Decision
Override Responseand an unsolicited MPN Response is NOT generated.

6) When a PLUS MPN is received and an accepted GratSRiward with a positive credit
decision is already on file and not yet linked toMPN, the PLUS MPN and the Grad
PLUS award are linked.

a. The MPNStatus, MPN Link Indicator, MPN ID, and Electrohi®N Indicator
are sent to the school orMPN Response

May 2006 (2005-2006) COD Technical Reference Pagell—1-131
Volume Il: Common Record Full Participant TechnhiBaference



7) If avalid PLUS MPN already on file does not lirkdan accepted Grad PLUS award with
a positive credit decision, the borrower identifréiormation on the award does not
match the borrower identifier information on thell.MPN. See EXAMPLE below.
Schools should compare all identifier informatistdd on the award and PLUS MPN,
and perform the following actions:

a. Update the borrower identifier information listewdl the award origination via
batch or web.

b. Inactivate the loan by reducing the award amoudtaianticipated
disbursements to zero ($0.00). Originate a new éwéh borrower identifier
information that matches that of the MPN.

Example:

Robert Smith decides to take out a Grad PLUS IRatert files a FAFSA and lists his given
name. The borrower identifier information on thelPL.MPN is as follows:

<Borrower SSN=" 123456789" BirthDate=" 1953- 05- 19" LastName=" ADAMS">
<Identifiers>
<SSN>123456789</SSN>
</ldentifiers>
<BirthDate> 1953- 05- 19</BirthDate>
<Name>
<FirstName> ROBERT</FirstName>
<LastName> SM TH</LastName>
</Name>

Robert then applies for a Grad PLUS loan usingcbiemon first name, Bob. The borrower
identifier information on the award is as follows:
<Student SSN=" 123456789" BirthDate=" 1953- 05- 19" LastName=" SM TH">
<Identifiers>
<SSN>123456789</SSN>
</ldentifiers>
<BirthDate> 1953- 05- 19</BirthDate>
<Name>
<FirstName> BOB</FirstName>
<LastName> SM TH</LastName>
</Name>

The COD System attempts to match the Grad PLUSeiridentifier information contained on
the award with the borrower identifier informatioha valid PLUS MPN on file at COD. Since
the first two letters of the borrower’s first name the award do not match the first two letters of
the borrower’s first name listed on the PLUS MPi award and PLUS MPN do not link. The
COD System is unable to find the appropriate PLUBNWvith which to link the award, and
returns the MPN Status Code of X (Pending) on thval Response.
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Multi-Year (MY) Feature Linking Business Rules:

1)

2)

3)

4)

5)

The MY feature allows multiple awards for differex@ademic years from the same or
different MY schools to link to the same MPN.

The COD System applies the MY feature only to sthebgible for the MY feature.

When the borrower has more than one MPN on filé #ie same expiration date, the
COD System links incoming awards to the MPN witl lditest received date by the COD
System (when the receive dates are different).

The COD System links the award to the MPN only& Award Begin Date on the award
is prior to or equal to the MPN expiration date.

An inactive or closed MPN is no longer eligible foocessing. This means no other
awards can be linked to the MPN once it is inactivelosed.

a. The exception to this rule would be if an awarceiseived with an Award Begin
Date prior to the MPN expiration date and the awsdOT inactive due to a
pending bankruptcy discharge or an unauthorizetbsige discharge. Then, the
award will be linked to the MPN; however, the MRNains inactive.

Single-Year (SY) Feature Linking Business Rules:

1) The SY feature allows one or more PLUS awards thighsame academic year from the
same school to link to the same PLUS MPN.

2) The SY feature allows one or more Grad PLUS awaitlsthe same academic year from
the same school to link to the same PLUS MPN.

3) PLUS awards from the same school with differentlacaic years may not be linked to
the same PLUS MPN.

4) Grad PLUS awards from the same school with diffeaeademic years may not be
linked to the same PLUS MPN.

5) The SY feature allows one or more subsidized astilbsidized awards with the same
academic year from the same school to link to émesMPN.

6) Subsidized/Unsubsidized awards from the same sehittoldifferent academic years may
not be linked to the same MPN.

May 2006 (2005-2006) COD Technical Reference Page Il -1 -133

Volume Il: Common Record Full Participant TechnhiBaference



7) The COD System must match the Direct Loan SchodeGm the Award ID with the
school code in the 21-character MPN ID.

8) For the purpose of linking, the COD System esthbksthe academic year period used for
an MPN to be the academic year start and end daths first award linked to the MPN.

9) The COD System links subsequent awards to the M iacademic year start and end
dates are the same as those of the first awardditdcthe MPN.

Single-Loan MPN Linking Business Rules (for PLUS and Grad PLUS
only):

1) A PLUS MPN becomes a single-loan MPN under theofalhg conditions:
a. The PLUS MPN has no other awards linked to it,

b. An endorser is obtained because the borrower lcas/exl an adverse credit
decision,

c. The award receives an approved credit decisioth®endorser, and
d. The award is linked to the PLUS MPN.
2) Once a single-loan MPN is established, no otherdsvare linked to that same MPN.

3) The expiration date for a single-loan MPN is theedhat the COD System assigns the
single-loan flag to the MPN.

4) Once a single-loan MPN is established, all othedpey and active PLUS MPNs for the
borrower become inactive, including the SL MPN.u3hif the borrower wants to borrow
a subsequent PLUS or Grad PLUS loan a new MPN beugenerated and signed.

5) The COD System rejects with error code 113 anyulissments that exceeds the endorser
amount on the award linked to a single-loan MPNesithe endorser is responsible for no
more than the PLUS or Grad PLUS Loan amount orkEtidorser Addendum.

6) On an award linked to a single-loan MPN, the AwaAndount can be decreased.

Note: Once a PLUS or Grad PLUS award is linked to glsitoan MPN, the COD
System must receive a new PLUS MPN and a new apwesdided all other linking
criteria are satisfied, in order to accept an iaseeto the amount the parent or student
wants to borrow.
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7)

8)

9)

The COD System sends to the PLUS or Grad PLUS werrwith a denied credit
decision, an Endorser Addendum and a new PLUS M#ébks a pending PLUS MPN is
on file. (A pending MPN is one that is not yekia to an award.)

If the borrower elects to have an endorser, a PMP3I is needed on file to link the
award to once the endorser is approved. Whenwhaedas linked, the MPN becomes a
single-loan MPN.

If the borrower elects to have an endorser, thedwaan be linked to the pending PLUS
MPN once an approved endorser credit decisiorcisived.

Generating an Expiration Date for an MPN
The MPN expiration date calculation performed by @OD System for all MPNs is based on
MPN expiration date regulations.

Business Rules:

1)

2)

3)

4)

5)

For a pending MPN (one that does not yet have amdlinked to it), the expiration date
is calculated as the date the MPN is received bl @ processing plus 1 year.

For an MPN that has been linked but has no awaitd avi accepted actual disbursement,
the expiration date is calculated as the date tR&IN& received by COD for processing
plus 1 year.

For an MPN that has been linked and has at lea&samard with an accepted actual
disbursement, the expiration date is calculateti@siate the MPN is received by COD
for processing plus 10 years.

The MPN expiration date and the date an MPN isivedeby COD are viewable on the
COD web site.

The COD System accepts a disbursement with a Bisinent Release Indicator = true
for any award linked to an MPN even if the MPN bapired only when the following
two conditions are met:

a. The award is already linked to the MPN, AND

b. The disbursement successfully passes all otheudisinent edits for being
accepted by the COD System.
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6) The COD System accepts disbursements for any aalieady linked to an expired MPN
provided the disbursement passes all other edits.

a. If the accepted disbursement is the first actustbalisement under the MPN and
the date of that disbursement is on or before tR&Mxpiration date, the MPN
expiration date is recalculated using the dateMR& was received at COD for
processing plus 10 years and the MPN is reacti@edepted Status).

b. If the accepted disbursement is the first actushalisement under the MPN and
the date of that disbursement is after the MPNraxpn date, the MPN
expiration date remains unchanged and the MPNsstatuains inactive.

c. If an accepted subsequent disbursement is noirte@€tual disbursement under
the MPN, the MPN expiration date remains uncharagetithe MPN status stays
the same.

Closing MPNs

To close an MPN (Subsidized/Unsubsidized or PLUB)raower must send a written request to
Direct Loan Servicing. Direct Loan Servicing pastas request to the COD School Relations
Center. If a school requests a written request fadmrrower, the request should be sent to the
COD School Relations Center. The borrower mustipeit request in writing.

Business Rules:
1) Upon receipt of a written request from the borrawer

a. COD Customer Service manually closes an MPN viadQ®® web site.
b. When an MPN is closed, a confirmation letter ist$erthe borrower.
2) No new awards can be linked to a closed MPN.

3) Awards that are already linked to a closed MPNaattinue to use that MPN for the
disbursement processing.

4) A closed MPN is reopened by the COD System onllygfMPN was closed in error by
COD.

5) An MPN that is reopened goes back to the MPN Statughich the note was assigned
prior to being closed.
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Generating a Master Promissory Note Response
A Master Promissory Note Response is generatedddy énd sent to a school to provide the
status of an MPN for Subsidized/Unsubsidized, GtBdS and PLUS loans.

Note: The COD System will generate and send Master Bsmry Note Responses to the school
for PLUS MPNs for Grad PLUS borrowers beginningdmetember 16, 2006.

Business Rules:
1) An MPN Response provides the status of an MPN.

2) Upon receipt of a paper or electronic MPN, COD sesnd MPN Response.

a. If an MPN is received and there is no award ontélénk to the MPN (an
unsolicited MPN), the COD System sends an unsetiddlPN Response to the
school indicated in the MPN ID.

b. If an MPN is received and an award is on file tklio the MPN, the COD
System sends the MPN response to the Attended Bohdbe Award.

3) A COD system-generated MPN Response contains arbaauType of “PN.” The
Document Type indicates the type of Response.

4) A Response Document of Document Type “PN” contaisgstem-generated Document
ID.

5) An MPN Response contains the following data elesenthe Response complex
element <Response>:

a. Document Status, <DocumentStatusCode>
b. Document Type, <DocumentTypeCode>
c. Processing Date, <ProcessDate>
6) In addition, the following data elements are in kN Response:
a. Award ID, <AwardID>
b. MPN Status, <MPNStatusCode>

c. MPN Link Indicator, <MPNLinklIndicator>

May 2006 (2005-2006) COD Technical Reference Page Il -1 -137
Volume Il: Common Record Full Participant TechnhiBaference



d. MPN ID, <MPNID>

e. Electronic MPN Indicator <EMPNIndicator> is parttbe Response if an
electronic MPN is filed by the borrower.

7) An MPN Response is generated by the COD System wipaper or electronic MPN is
linked to an accepted loan award OR for pendingsot

8) A Pending MPN is an accepted MPN, which cannobgetinked with a loan award
record. (No accepted Origination record on fildr) some cases, this situation is created
by an e-MPN or when an award is rejected.

An e-MPN Indicator= "“true” on an MPN Response identifies that the
loan has been linked to an e-MPN.

Example:
Below is a sampl®PN Responsavhere an e-MPN was not filed by the borrower:

<CommonRecord>
<DocumentlD>2005-07-10T09:09:09.00000632</Documentl D>
<CreatedDateTime>2005-07-10T09:09:09.00</CreatedDa teTime>
<Source>
<COD EntityID="00000001"/>
</Source>
<Destination>
<School EntityID="00000632"/>
</Destination>
<FullResponseCode>F</FullResponseCode>
<ReportingSchool EntitylD="00000632">
<AttendedSchool EntitylD="00000632">
<Student SSN="123456789" BirthDate="1972-01-01" LastName="SMITH">
<DLUnsubsidized>
<FinancialAwardYear>2006</FinancialAwardYear>
<LoanKey>01</LoanKey>
<NoteMessage>722411</NoteMessage>
<FinancialAwardID>123456789U06G12345001</Finan cialAwardID>
<Response>
<ResponseCode>A</ResponseCode>
<EMPNIndicator>False</EMPNIndicator>
<MPNID>123456789M04G12345001</MPNID>
<MPNStatusCode>A</MPNStatusCode>
<MPNLinkIndicator>True</MPNLinkIndicator>
</Response>
</DLUnsubsidized>
<Response>
<ResponseCode>A</ResponseCode>
</Response>
</Student>
<Response>
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<ResponseCode>A</ResponseCode>
</Response>
</AttendedSchool>
<Response>
<ResponseCode>A</ResponseCode>
</Response>
</ReportingSchool>
<Response>
<DocumentTypeCode>PN</DocumentTypeCode>
<DocumentStatusCode>A</DocumentStatusCode>
<ProcessDate>2005-07-15</ProcessDate>
</Response>
</CommonRecord>
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Direct Loan PLUS and Grad PLUS Credit Check

Requesting a PLUS and Grad PLUS Credit Decision
Schools can request a PLUS and Grad PLUS Credisibamn the COD web site.

Business Rules:

1) The COD web site provides the ability for schoolsdquest a credit decision for a PLUS
or Grad PLUS loan borrower.

2) Results of the credit decision request are displayethe COD web site.

3) If a credit check has been performed on the bornravithin 90 days of the current date,
the COD web site does not perform a subsequenit ciestk.

Note: Due to the phased implementation of the Grad Pldas functionality into the COD
System, more than 90 days may elapse between tth@ daedit check has been performed
on the borrower and the date the school is abdaibonit a Grad PLUS award to the COD
System. In these cases, another credit check atilbe performed provided that the award is
submitted to and accepted by the COD System byalad@, 2007.

4) PLUS and Grad PLUS Borrowers can appeal an adcessié decision.

Credit Decision Appeal Process

Historically, PLUS borrowers have had the abiltyappeal an adverse credit decision when
applying for a PLUS loan through the Loan OrigioatCenter (LOC). This process continues
for the 2003-2004 award year and forward with theeption of the appeals being processed
through the Common Origination and DisbursementSystem. Additionally, this process is
now applicable for the Grad PLUS loan for the 2@086 award year and forward, beginning on
July, 29 2006.

Business Rules:
1) The COD School Relations Center manages the aedision appeal process for the
COD System.
2) The credit decision appeal process has not changedprior years with the exception
that all credit decision appeals process documentahould be mailed to:
US Department of Education
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COD School Relations Center
Attn: Applicant Services

PO BOX 9002

Niagara Falls, NY 14302

3) The COD System allows a subsequent credit chebk fwerformed for a borrower within
90 days of an adverse credit decision when authotiy a credit decision appeal process.

Generating Credit Decision Override Responses

When a PLUS or Grad PLUS borrower requests a ctdedision override or submits an
Endorser Addendum, a Credit Decision Override Respas generated by the COD System and
sent to the school. This response provides trdtatecision status of the override or endorser.

Note: The COD System will not generate a Credit Decisdverride response for a Grad PLUS
Borrower until an accepted Grad PLUS award is len Tihe COD System will begin accepting
Grad PLUS awards on December 16, 2006.

Business Rules:

1) A Credit Decision Override Response is generateith®yCOD System and sent to a
school to provide the status of a credit overridéhe credit decision results of an
endorser.

2) A COD system-generated Credit Decision OverridepBese contains a Document Type
of “CO.” The Document Type indicates the type a@sBonse.

3) A Response Document of Document Type “CO” contaisgstem-generated Document
ID.

4) A Credit Decision Override Response contains tlieviing data elements in the
Response complex element <Response>:

a. PLUS or Grad PLUS Credit Decision Override CodereditOverrideCode>
b. PLUS or Grad PLUS Credit Decision Date, <CreditBrriDate>

c. Document Type Code, <DocumentTypeCode>

d. Process Date, <ProcessDate>

e. MPN Status Code, <MPNStatusCode>
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f. MPN ID, <MPNID>

g. MPN Link Indicator, <MPNLinkiIndicator>

h. EMPN Indicator, <EMPNIndicator> (only if eMPN)

i. Endorser Amount, <EndorserAmount> (only if endoesasts on loan)

5) The Endorser Amount has been added to the (dedision Response to indicate the

endorsed amount on the Endorser Addendum.

a. The Endorser Amount indicates the total amounhefRLUS or Grad PLUS loan

for which the endorser has agreed to co-sign.

b. The sum of the disbursements for a PLUS or Grad$ldan with an endorser

cannot be greater than the Endorser Amount.

Example:

Below is a sample Credit Decision Override Response

<CommonRecord>

<DocumentlD>2005-07-11T09:09:09.0012345678</Documen tID>
<CreatedDateTime>2005-07-11T09:09:09.00</CreatedDa teTime>

<Source>

<COD EntitylD="00000001"/>

</Source>
<Destination>

<School EntitylD="00000632"/>

</Destination>

<FullResponseCode>F</FullResponseCode>
<ReportingSchool EntitylD="00000632">
<AttendedSchool EntitylD="00000632">

<Student SSN="123456789" BirthDate="1972-01-01"

LastName="SMITH">
<DLPLUS>
<FinancialAwardYear>2006</FinancialAwardYear >
<NoteMessage>722411</NoteMessage>
<FinancialAwardNumber>001</FinancialAwardNum ber>

<FinancialAwardID>123456789P06G12345001</Fin ancialAward|D>
<Borrower SSN="123456789" BirthDate="1970-01 -01" LastName="SMITH"/>

<Response>
<ResponseCode>A</ResponseCode>
<CreditDecisionDate>2005-07-11</CreditDecision Date>
<CreditOverrideCode>E</CreditOverrideCode>
<ResponseCode>A</ResponseCode>
<EndorserAmount>1000.00</EndorserAmount>
<EMPNIndicator>False</EMPNIndicator>
<MPNID>123456789M04N12345001</MPNID>
<MPNStatusCode>A</MPNStatusCode>
<MPNLinkIndicator>True</MPNLinkIndicator>
/Response>
</DLPLUS>
<Response>
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<ResponseCode>A</ResponseCode>
</Response>
</Student>
<Response>
<ResponseCode>A</ResponseCode>
</Response>
</AttendedSchool>
<Response>
<ResponseCode>A</ResponseCode>
</Response>
</ReportingSchool>
<Response>
<DocumentTypeCode>CO</DocumentTypeCode>
<DocumentStatusCode>A</DocumentStatusCode>
<ProcessDate>2005-07-11</ProcessDate>
</Response>
</CommonRecord>
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Direct Loan Entrance/Exit Interview

Requesting an Entrance Counseling File/Report
See Volume VI, Section 8 — COD Reports

Requesting an Exit Counseling File/Report
See Volume VI, Section 8 — COD Reports

Direct Loan Closeout
The COD System provides the ability for schoolpedform end of program year closeout
activities for award year 2002-2003 and forward.

Business Rules:

1) The COD System generates a (Zero) Balance Confoméaetter based on the greatest
loan period end date for all Direct Loan awardstf@at school within a specific award

year.
a. This letter includes the following variables:
I.  Net Loan Detail
ii.  Ending Cash Balance
li.  Unbooked Loan Amount
Ilv. Latest Loan Period End Date reported by the sctowdhe award year.

b. This letter informs the school that if the schaohot finished processing, they
need to be aware that they are at least X numbaays, or 90 days, past their
latest reported loan period end date.

2) The COD System sends via email the (Zero) Balamd@i@nation Letter to the schools:

a. This letter is sent via email to the Financial Aidministrator of those schools
that have a valid email address on file.
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d.

The COD System records the receipt of the emailhwhis received by the
school as well as when the email has been realeblyihancial Aid
Administrator.

If the email address comes back as undeliveraliddtex is sent to the Financial
Aid Administrator.

If there is no email address, a letter is senthéoRinancial Aid Administrator.

3) When the school indicates a Yes, that they agrédetive Balance Confirmation Letter
that they have a zero balance, the COD Systemttedsllowing:

a. Updates a flag indicating that the school has ceteglprocessing for the specific

award year.

Generates and sends a Program Year Closeoutttetter school confirming that
the school has agreed that the balances givenedBatlance Confirmation Letter
are true, the balances have not changed, andhbelss now considered to be
closed out for the requested program and award year

I.  Thisis a paper letter addressed to the Presideheschool with a copy
sent to the Financial Aid Director.

Discontinues transmission of school level repastgthat program and award
year.

4) Reduces the school's CFL for that program and awead to the Amount of Total Net

Cash.

5) When the school indicates a No, that they disagittethe balances in the Balance
Confirmation Letter, the COD System regenerategZkeo) Balance Confirmation Letter
after X number of future days as specified by FSA.

6) Once the school has been closed out for a spewiiizd year, the COD System does not
accept award, disbursement, or change recordstfranschool for that award year.

7) Once the school has been closed out for a spewiiizd year, the school is unable to
draw down additional funds for that program and ravyeear.
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Pell Grant Award and Disbursement Process

Pell Grant Correction Edits can be Treated as Rejects

The COD System provides an option for the procgssirPell Grant data that allows schools to
choose if they want to accept corrections to tHe@@ant data they submit to the COD System,
or if they would rather have the data rejected.

Business Rules:
1) Schools may select an option to have Pell Grarat thett fails edits rejected rather than
receive corrections for that data.

2) This option applies to all edits that are markedra&dit Type C/R in Volume II, Section
4 — Full Participant Edit Comment Codes and Desiomg within this Technical
Reference.

3) Both corrections and rejections utilize the sameradnber to indicate which edit was
set; the Response Indicator differentiates betweerected and rejected.

4) When returning Response Document files, the CORe8yseturns an edit code, the field
it pertains to and the value submitted for rejectath

5) When returning Response complex elements, the O@ER® returns an edit code, the
field to which it pertains, and the corrected value

6) Unless the School contacts the COD School Relat@®rger to change this option, the
COD System will correct their data.

7) In order to change this option, the school mustacrCOD School Relations.

Reporting Pennies in the Award and Disbursement Amount

Data Elements
The Award and Disbursement Amounts on the Commaoiemay include pennies. In the
Pell Grant Program, pennies can be reported asipdotlars or two zeros.

Business Rules:

1) The data elements for Award and Disbursement Ansoontthe Common Record may
include two digits to the right of a decimal point.
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2) When the reported amount does not include a de@uoiat, the COD System infers a
decimal point and two zeros to the right of the thgit reported. For example, if a
school reports 1000, the COD System infers a dd@mhtwo zeros and stores as
1000.00.

3) Inthe Pell Grant Program, schools may report gladbllars(3500.32)OR zeros in the
last two digitg(3500.00)for Award Amount and Disbursement Amount

OR

4) Report the whole dollar amount or{fB500)and the COD System infers the decimal
point and two zeros and storeg3500.00)

5) The Award and Disbursement Amount data elements are
a. Award Amount, <FinancialAwardAmount>
b. Disbursement Amount, <DisbursementAmount>

6) When performing edits on the Award Amount, COD ukdtes the Pell Award Amount
using the data provided by the school. If the C@I2uwated Award Amount contains
partial dollar amounts, COD rounds up this AwarddAmt to the next whole dollar
amount. This is the COD calculated Award Amou@OD compares the COD
calculated Award Amount to the Award Amount <FinahswardAmount> reported by
the school.

a. If the school reported Award Amount is less thaequal to the COD
calculated Award Amount, COD accepts the Award Antou

b. If the school reported Award Amount is greater tt@COD calculated
Award Amount, COD either:

(i) Rejects the school reported Award Amount, if theost has selected
the option to have its Pell data rejected

OR

(i) Corrects the school reported Award Amount, if tbleo®l has selected
the option to have its Pell data corrected.

Example:
When reporting a Pell Grant Award Amount of $12%0.3
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1) Include the decimal point and two digits to tight: 1250.34
OR
2) Include the decimal point and two zeroes toridjet: 1250.00
OR
3) Omit the decimal point and report the whole a@odmount only: 1250

Then, the COD System infers a decimal and two zandsstores 12500.

DO NOTsubmit 125000 asthe COD System infers a decimal and stores this submission as
125000.00.

Establishing Pell Grant Award Information
Award information submitted to the COD System fatadent from a specific Attended School
applies to the entire award year for that student.

Business Rules:

1) The COD System establishes only one set of PelhiGxavard information per Attended
School Entity ID per student per award year.

a. The first submission of Award information that xapted by the COD System
establishes the Pell Grant award for the studerthfd Attended School Entity ID
for that award year.

b. Subsequent submissions of Award information fot sadent, Attended School
Entity ID, and award year are treated as an updatee original accepted data.

2) Pell Grant Award Amounts that establish the awamhot be zero on first submission.

3) For the 2004-2005 award year and forward, the Wolg data elements are optional for
establishing a Pell Grant Award:

a. Academic Calendar Code

b. Payment Methodology Code

c. Weeks Used Calculate

d. Weeks Program Academic Year

e. Hours Award Year
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f. Hours Program Academic Year

Note: The COD System wilhot edit on these fields. All data submitted in thizskls will
be ignored by the COD System.

4) For the 2004-2005 award year and forward, the C@de® will calculate the Scheduled
Federal Pell Grant for both the Regular and LowtidniPayment Schedules using the
‘Fulltime’ Pell Payment Schedule.

5) For the 2002-2003 and 2003-2004 award years, tHe Sy3tem uses the CPS
Transaction Number submitted with the Award infotiorato pull the EFC reported for
the student from the CPS and determine the stugl8ctieduled Federal Pell Grant. The
Scheduled Federal Pell Grant and the student’sRtage of Eligibility Used at any other
Attended campus(es) is used to determine the stsdaaximum Award Amount for the
entire award year.

6) The CPS Transaction Number reported in the Awdatmmation applies to all Pell Grant
transactions for that award year.

7) The COD System uses the Scheduled Federal Pelt Bagment and Disbursement
Schedules, including the Low Tuition Payment ansbiDisement Schedules, to calculate
the Scheduled Award and validate the Award Amounts.

Note: Refer to Volume VI, Section 3 - Pell Calculatiorable within this Technical
Reference for the data elements and calculatiatsafpply according to the Payment
Methodology used by the School.

8) If the Award Amount for the entire award year reapdrfor the student exceeds the
maximum Award Amount determined by the COD Syst€QD either corrects or rejects
the Award Amount depending on the school’s seleofdtbn.

a. If rejected, the School must determine the cord@zard Amount and resubmit to
the COD System using the student’s primary EFC.

Note: Refer to the Pell Correction Edits to Be TreasdRejection Edits section for
more information.

9) If the Award information for a student changes, 8ubool must submit the change to the
COD System within 30 days of the date the Schoobimes aware of the change, or by
the established Pell Grant reporting deadline, ndarer comes first.
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10)The COD System does not use the Award informabagstablish or adjust a school’s
Pell Grant CFL. Only actual Disbursement informatsubmitted with a Disbursement
Release Indicator set to “true” can change a sthéall Grant CFL.

11)The COD System does not accept new Award informairancreases to Award
information after the established student award dabmission deadline (September 30,
2006) unless the school has been granted extemdeessing from this deadline, has
received administrative relief, and is resubmittamgaward and/or disbursement for a
POP situation, or reducing an award or disbursement

12)The COD System always accepts Award and Disbursedseneases until the award year
closes. For the 2005-2006 award year, the PetieRging deadline is September 30,
2011.

13)For the 2005-2006 award year and forward, the StngrExpected Family Contribution
(EFC) can not be used to pay on a Pell Grant aamgddisbursement.

a. The COD System ignores the Secondary EFC Indi¢atpif submitted on an
incoming record and edits the Award amount usiegRhmary EFC.

b. The COD System does not return the Secondary EéiCaltor tag in the
Response record on the incoming record.

14) NEW FOR PELL Beginning in 2005-2006 and applying to all awardrgea complete
address is required to establish a Pell Grant awidmever, these tags are not required
to be submitted on the incoming record if it carpb#ed from the CPS or the COD
database.

a. Complete address
i. The data elements for a domestic address are:
1. Address <AddressLine>
2. City, <AddressCity>
3. State, <AddressStateProvinceCode>
4. Zip Code, <AddressPostalCode>

il. The data elements for a foreign address are:
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1. Address, <AddressLine>
2. City, <AddressCity>
3. Country Code, <AddressCountryCode>

b. If any of the address fields are blank, COD wileatpt to pull these data
elements from CPS or the COD database.

c. The COD System will pull the student address liertiighest CPS transaction
number for the most recent award year.

d. If a complete address cannot be found on CPS dC@ie database, the Person
and Award record will reject (Edit 021).

i. The school must resubmit the record with a com@dtiress.

e. If a complete address is found on CPS or the CQBbdae, the record will accept
and the school will receive a warning messagedlttamplete address exists on
COD (Edit 120).

NOTE: Phase-In addresses can always be added by usi@(b web site. For
assistance or questions, contact the COD SchoaliBe$ Center.

Disbursement Sequence Number Required on all

Disbursements
A Disbursement Sequence Number must be reportallfdisbursements. This is an indicator
of a single transaction associated with a spedifibursement number.

Business Rules:

1) The Disbursement Sequence Number determines tlee iord/hich the transaction must
be processed for a given Disbursement Number.

2) The Disbursement Sequence Number must be reporadincremental, ascending
order.

3) The Disbursement Sequence Number valid values rfaoge01-99.

a. Disbursement Sequence Numbers 01-65 are reportechiopls.
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b. Disbursement Sequence Numbers 66-90 are reserv&€DiD system-generated
adjustments to actual disbursements and actualmisiment information
submitted online via the COD web site.

c. Disbursement Sequence Numbers 91-99 are resemw®&CB Overpayments. (in
descending order).

4) The Disbursement Sequence Number must be repat®d dwhen the Disbursement
Release Indicator is set to “false”.

5) Duplicate Disbursement Sequence Numbers for the £2isbursement Number when
the Disbursement Release Indicator is set to “tawe’considered duplicate disbursement
transactions.

6) When resubmitting a disbursement transaction tlast wjected, the resubmission must
use the same Disbursement Sequence Number thaépweted.

7) The <DisbursementSequenceNumber> tag is returngetidisbursement response
complex element in all Full or Standard Common Red¢tesponses.

8) The tag <PreviousSequenceNumber> is returned Datimon Record disbursement
response complex elements with Disbursement Sequdamber greater than 01,
including COD system-generated “ND”, “PS”, and “WEsponses, to indicate the
previous accepted Disbursement Sequence Numbaedd®D System for this
Disbursement Number.

Disbursement Release Indicator

The Disbursement Release Indicator, formerly knawithe Payment Trigger tag, is used to
identify disbursements that are used to substantesh that has been drawn down or may lead to
a change in the CFL.

Business Rules:

1) Disbursement information is submitted to the COBt&y with a Disbursement Release
Indicator equal to “true” or “false.”

2) Disbursements with a Disbursement Release Indisatoio “false” do NOT change the
CFL. False indicates anticipated disbursementinédion.

3) Disbursements with a Disbursement Release Indisatoio “true” may change the CFL.
True indicates actual disbursement information.
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4) If the Disbursement Release Indicator is omittednfthe Common Record, the COD
System sets it to “false.”

5) Depending on the funding method employed by theaiclthe COD System may accept
Disbursement information with Disbursement Reldade&ator set to “true” in advance
of, on, or after the disbursement date.

Note: Refer to the topic entitled “Submitting Pell Gr&ansbursement Information and
Disbursement Release Indicator” for more informatio

6) If the Disbursement Release Indicator is set toetrthe disbursement is processed only
if the required tags in the Disbursement complexnent are complete.

Note: For information on the required tags in the Dislement complex element, refer to
the topic entitled “Minimum Data Elements RequifedDocument Processing”.

7) A Disbursement Release Indicator set to “true” came updated to “false.”

8) To make an adjustment to an accepted and posteal a@ctbursement, the Disbursement
Release Indicator must be set to “true”.

Note: Refer to topic entitled “Updating and AdjustingIRerant Disbursement Amounts and
Dates” for more information.

9) The Disbursement Release Indicator can be updatédiabursements can be generated,
updated and adjusted on the COD web site.

Submitting Pell Grant Disbursement Information and

Disbursement Release Indicator
The COD System can accept Pell Grant Disbursemémation in advance of, on, or after the
disbursement date.

Business Rules:
1) Disbursement Date is defined as the date cashnedgex to the student’s account or
paid to the student directly.

2) The COD System must accept an Award Amount greélager zero ($0) before it can
accept Disbursement information for that student.

Note: Award and Disbursement information can be suleai#ind accepted in the same
transmission.
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3) A student can have up to 20 disbursements (Nunmib2
4) Pell Grant Disbursement Amounts cannot be zerarshdubmission.

Note: Refer to the topic entitled “Updating and AdjustiRell Grant Disbursement Amounts
and Dates” for more information.

5) Disbursement Date may range from 2005-06-21 (Jan2@05) to 2011-09-30
(September 30, 2011).

IMPORTANT: The earliest date on which an institution maydise a Pell Grant, either
with Federal funds or its own funds, is July 1, 206r the 2005-2006 award year.

6) The COD System accepts Disbursement informatioariticipated disbursements (DRI
= false) and actual disbursements (DRI = true).

a. The required data elements for a Pell Grant araiegb disbursement are:
i. Disbursement Number, <Disbursement Number="">
ii. Disbursement Amount, <DisbursementAmount>
iii. Disbursement Date, <DisbursementDate>

iv. Disbursement Release Indicator set to “false”, vDisementReleaselndicator
= “false”>

b. The required data elements for an actual Pell Glisbursement are:
i. Disbursement Number, <Disbursement Number="">
ii. Disbursement Amount, <DisbursementAmount>
iii. Disbursement Date, <DisbursementDate>

iv. Disbursement Release Indicator set to “true,” <DisbmentReleaselndicator
= "true”™>

v. Disbursement Sequence Number, <DisbursementSeduemier>

7) When reporting a disbursement adjustment to the Ggddem, replacement
Disbursement Amounts must be reported rather th@mmount of the reduction or
increase to the existing Disbursement Amount.
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8) Pell Grant CFL changes, if applicable, are drivgn b
a. Disbursement Date, <DisbursementDate>

b. Disbursement Release Indicator set to “true,” <DisbmentReleaselndicator =
Htrue”>

9) Depending on the funding method employed by theaicthe COD System may accept
Disbursement information in advance of, on, orrafte disbursement date.

10)Schools designated as Advanced Funded may sulibmsbarsement Release Indicator
set to “true” up to 30 calendar days before théorisement Date.

a. If the current date exceeds 30 calendar days b#ferBisbursement Date and the
Disbursement Release Indicator is set to “truee”@OD System rejects the
disbursement with error code 051.

b. If the current date is within eight (8) to 30 calandays before the Disbursement
Date and the Disbursement Release Indicator imsaue,” the COD System
accepts the disbursement, but does not post thardmment until seven (7)
calendar days before the Disbursement Date.

c. If the current date is within seven (7) calendaysdaefore the Disbursement Date
and the Disbursement Release Indicator is setue™tthe COD System accepts
and posts the disbursement.

11)Schools designated as Pell Pushed Cash or Justk-dnd/or placed on Cash
Monitoring 1 (HCM1) review status by Case Managemmeay submit a Disbursement
Release Indicator set to “true” up to 7 calendasdzefore the disbursement date.

a. If the current date exceeds seven (7) calendarlafgse the Disbursement Date
and the Disbursement Release Indicator is setue,tthe COD System rejects
the disbursement with error code 051.

b. If the current date is within seven (7) calendarsdaefore the Disbursement Date
and the Disbursement Release Indicator is setue,tthe COD System accepts
and posts the disbursement.

12)Schools designated as in the Reimbursement or Kasftoring 2 (HCM2) review status
can submit a Disbursement Release Indicator sétu@’ if the current date is equal to or
after the Disbursement Date.
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a.

If the current date is before the Disbursement Ratkthe Disbursement Release
Indicator is set to “true”, the COD System rejebis disbursement with error

code 051.

i. If the current date is equal to or after the Disleanent Date and the
Disbursement Release Indicator is set to “truee”@®OD System accepts
and posts the disbursement upon review of docurienty Case
Management.

13)Schools must submit actual disbursements with D&uent Sequence Number = 01
within 30 days of the disbursement date.

14)Beginning in 2005-2006 and applying to all awardrge schools will only receive
warning Edit 055 “Disbursement Information Receid38dDays or More After Date of
Disbursement,’ in the following conditions;

a. Disbursement Sequence Number = 01 AND

b. Disbursement Information received and processec itian 30 days later than
the Disbursement Date reported on the record, AND

c. Disbursement Release Indicator (DRI) = “true”

Note: This edit no longer triggers for adjustments taiattlisbursements (Disbursement
Sequence Number not equal to 01)

Example for Schools Designated as Advanced Funded:

t

t

Date Sent | Disbursement Sequence | Disbursement | Disbursement | Disbursement Result
Number Number Date Amount Release
Indicator

08/15/2005 01 01 09/08/2005 $1500.00 true Postedl a5 (7
calendar days
before disbursemen
date)

02/01/2006 02 01 02/07/2006 $1500.00 true Postei HR006
(7 calendar days
before disbursemen
date)

03/01/2006 03 01 06/01/2006 $500.00 true Disburséme
rejected; School
must resubmit
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Disbursement
information within
30 calendar days of
Disbursement Date.,

Example for Schools Designated as Pell Just-in-Time (JIT) or Cash
Monitoring 1 (HCM1):

Date Sent | Disbursement Sequence | Disbursement | Disbursement | Disbursement Result
Number Number Date Amount Release
Indicator
08/15/2005 01 01 09/08/2005 $1500.00 true Disbues¢m
rejected; School
must resubmit
Disbursement
information within 7
calendar days of
Disbursement Date.
02/01/2006 02 01 02/07/2006 $1500.00 true Postef HR006

(7 calendar days
before disbursemen
date)

t

Example for Schools Designated as Reimbursement or Cash
Monitoring 2 (HCM2):

Date Sent | Disbursement Sequence | Disbursement | Disbursement | Disbursement Result
Number Number Date Amount Release
Indicator
09/06/2005 01 01 09/08/2005 $1500.00 true Disbuesgm
rejected; School
must resubmit
Disbursement
information on or
after the
Disbursement Date.
02/07/2006 02 01 02/07/2006 $1500.00 true Postetf 62006
(On or after

disbursement date,
upon review of
documentation by
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Case Management)

Updating and Adjusting Pell Grant Disbursement Amounts

and Dates
Disbursement Amounts and Dates can be changed tigrggme disbursement number, rather
than reporting a new disbursement number.

Business Rules:

1) To change a Disbursement Amount and/or Disburseatd, the following data
elements are required:

a.
b.
C.
d.

e.

Disbursement Release Indicator, <DisbursementRellegisator = “’>
Disbursement Number, <Disbursement Number= “">
Disbursement Sequence Number, <DisbursementSeduemteer>
Disbursement Amount, <DisbursementAmount>

Disbursement Date, <DisbursementDate>

2) When changing a disbursement already reported 0, @& same Disbursement Number
must be reported.

3) When changing a disbursement with a DisbursemeleiaRe Indicator = “false,” the
Disbursement Sequence Number must be set to “01.”

4) When changing a disbursement that already haskaBisment Release Indicator =
“true,” the Disbursement Sequence Number must impuenThe next sequential
Disbursement Sequence Number must be reported.

5) Disbursement Sequence Numbers for a specific Dsglooent Number must be used in
sequential order within the range of 01-65.

6) The Previous Sequence Number for a specific Digloent Number is returned on all
disbursement responses with Disbursement Sequamnod&t greater than 01 and can be
used to determine the next Disbursement Sequencdéiu

7) When changing the Disbursement Amount, replace@gttursement Amounts must be
reported, rather than an adjustment to the exifisgursement Amount.
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Note: For 2002-2003 award year and forward, a Fulti€lpant cannot report a negative

disbursement amount on a Common Record documengplacement disbursement amount

MUST be reported.

8) Disbursement Date is always the date the cash redged to the student’s account or
paid to the student directly for this specific Distement Number (Disbursement
Sequence Number = 01). Disbursement Date is NOTrdinsaction date of the
adjustment to the disbursement (Disbursement Segud¢amber not equal to 01).

9) Schools must submit adjustments to actual disbuea&s{Disbursement Sequence
Number not equal to 01) within 30 days of the teari®n date.

Note: Although it is not required to report the transactdate to the COD System, schools
are advised to keep it for their records.

10)Pell Grant disbursement amounts can be adjust$d.to

Example:

The following table illustrates the use of Disbumsst Sequence Number and replacement

Disbursement Amounts when making a change to atiregidisbursement:

Disbursement Sequence Disbursement Disbursement Accepted YTD
Number Number Date Amount Amount

01 01 09/01/2005 $2000.00 $2000.00

02 01 01/02/2006 $2000.00 $4000.00

02 02 01/02/2006 $1500.00 $3500.00

Processing System-Generated Pell Responses

COD system-generated Responses of Document Typé (N&yative Disbursement) are
generated for several situations, including Veaiien Status Code W, Negative Pending

Records, and Potential Overaward Process reductions

Business Rules:

1) A Response Document of Document Type “ND” contarisystem-generated Document

ID.
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2) The Response indicates the Disbursement Numbehitthihe downward adjustment
applies and a COD system-generated Disbursemente8eg Number between 66 and
90.

3) The Response contains the <PreviousSequenceNunmgkcating the previous accepted
Disbursement Sequence Number on the COD SystethisoDisbursement Number.

Note: Refer to the Deobligation of Funds Due to Vedfion Status “W”, Negative
Pending Records, and Potential Overaward Procefisrse for more information.

Reporting Verification Status Code
Valid values for the Verification Status Code tag:a*W”, “S”, or “V” or the Verification Status
Code tag may be omitted from the Common Record.

Business Rules:

1) The COD System valid values for the Verificatiomt8s Codes are “W” (Without
Documentation), “S” (Selected, but Not Verifiedy,™(Verified), or the Verification
Status Code tag may be omitted from the Common ideco

2) Schools report a Verification Status Code of “V”sindents for whom verification has
been completed, including all documentation.

3) QA schools and other schools who verify studentsakected by the CPS, report a
Verification Status Code of “V” for those studemtBose data they elect to verify.

4) Schools report a Verification Status Code of “S”d$tudents selected for verification, but
for whom the school will not verify.

4b) QA Schools or Schools exercising 30% tolera@n report a Verification Status
Code of “S” for students selected for verificatiomnthe CPS that they elected not to verify.

Note: “S” is a valid Verification Status Code value tbe award year 2003-2004 and
forward.

5) QA schools and other schools who verify studentsatected by the CPS, do not need to
report a Verification Status Code of “S” for thagadents whose data they do NOT elect
to verify.
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6) Schools report a Verification Status Code of “WF $budents selected for verification,
but for whom the schools elect to make interim disbments prior to completing the
verification process.

7) For students with a Verification Status Code of *Wig COD System only accepts one
disbursement with a Disbursement Amount up to 50%estudent’s Scheduled Federal
Pell Grant

8) For students reported with a Verification Statusi€of “W”, the School must change the
Verification Status Code to “V” (Verified) once tldata verification is complete.

9) The COD System does not generate a VerificatiotuS@ode of “W” based on selection
by the CPS.

10)Schools must omit the Verification Status Codeftagn the Common Record for
students not selected for verification by CPS omfbom the school chooses not to
verify.

10b) Schools can submit a null tag (nil = “trued)remove or delete a Verification Status
Code.

Note: Refer to the ‘Empty (Blank) and Null Tags’ seatiof this Implementation Guide for
additional information.

11)School reported Verification Status Code is comg@gainst the verification indicator
on the highest CPS transaction number for thaestiugnd that award year.

12)For the 2004-2005 award year and forward, schoalg mieceive two tags on the Common
Record Response based upon how the school repgetéctation Status Code compares
to the information on file with CPS.

a. CPS Verification Indicator, <CPSVerificationIindioat, is returned if the school
submits a Verification Status Code of blank or “@&fid the CPS verification
indicator is “Y” on any CPS transaction for thatead year.

b. Highest CPS Transaction Number, < HighestCPSTrains&umber>, indicates
the highest CPS transaction number on file forstneent for that award year. The
tag is returned if any transaction number on fillnPS is greater than the
school reported transaction number.
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Note: For more information about the CPS Verificatioditator and Highest CPS
Transaction Number tags, please refer to Volum8dttion 3 — Common Record Layout
of this Technical Reference.

13)The COD System generates a monthly Pell Verifica8tatus Report that consists of
those students with actual disbursements that bese selected for verification but for
whom no verification activity has been reporte©D by the school.

Note: For more information about the Pell VerificatiBtatus Report, please refer to
Volume VI, Section 8 — COD Reports of this TechhRaference.

Deobligation of Funds Due to Verification Status “"W"”
Upon request by FSA, the COD System can send wamassages and generate CFL decreases
for schools that have students with Verificatioat8¢ Codes of “W” (Without Documentation).

Business Rules:

1) Upon request by FSA, the COD System produces ambselist of students at the
School with a Verification Status of “W” and seralg/arning to the School that it must
take action.

a. The COD System lists the students with a Verifmatstatus of “W”
alphabetically by Last Name, by Attended SchodhsnReconciliation Report.

i. The Reconciliation Report is sent to the schoo”RéGmailbox using the
following message class: PGRCO60P

b. The text warning message indicates a date on wbi2b will reduce the
students’ YTD disbursements to zero ($0.00) if$lcool has not reported to
COD an acceptable Verification Status Code for estigient.

i. This warning message is sent to the school’'s SAH8hox using the
following message class: PGTX060P

ii. Appropriate award year is included in the text ragss

2) After the date indicated in the warning messagenupquest by FSA, the COD System
reduces all disbursements for students with a Matibn Status of “W” to zero ($0.00)
and generates negative disbursements, these are sle@ school in a response document
type of “ND.”

May 2006 (2005-2006) COD Technical Reference Page Il -1 -162
Volume Il: Common Record Full Participant TechnhiBaference



a. The COD system-generated disbursements with a daautype “ND” contain a
Disbursement Sequence Number between 66 — 90

b. The COD system-generated Response with a docugpntNID” contains the
<PreviousSequenceNumber> tag indicating the prevaaeepted Disbursement
Sequence Number on the COD System for this DisingseéNumber.

3) The School’s CFL is decreased as a result of thB €@dtem-generated “ND” Response.
a. The COD System sends a text message to the Scithohiing the CFL decrease.

i. This text message is sent to the school’'s SAIGboaiusing the
following message class: PGTX060P.

ii. Appropriate award year is included in the text ragss

b. The COD System sends a revised Electronic Stateafiédcount report to the
school to reflect the CFL decrease.

4) Once COD reduces a disbursement to zero due tfication Status “W”, the COD
System does not accept any new Disbursement infmmar changes to existing
Disbursement information, submitted with a Verifioa Status of “W” for that Award.

a. After the disbursements have been reduced to zeaaesult of Verification W
Status for an award, the COD System rejects anydiglbursements or upward
disbursement adjustments submitted with a VerieaStatus of W for that
award with error code 114.

5) To increase the disbursements from zero, the sehast resubmit the disbursement
information with the next sequential Disbursemesdig2nce Number and acceptable
Verification Status Code of V, S or blank.

Negative Pending Records

If an update to Pell Grant Award information prodsi@an Award Amount that is less than the
total of all accepted and posted Disbursement Artsolan that award, the COD System creates a
Negative Pending Record for that award. The Responontains the error code 040 and the
Negative Pending Amount tag.
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Business Rules:

1)

2)

3)

4)

5)

6)

7)

If the total of all accepted and posted Disburseém@mounts (Disbursement Release
Indicator = “true”) exceed the Award Amount for ellRGrant Award, the COD System
creates a Negative Pending Record for that award.

The COD System includes the Negative Pending Amtagin the Response.

a. The Negative Pending Amount tag indicates the wiffee between the sum of all
accepted and posted Disbursement Amounts and tleddmount.

The COD System allows a Negative Pending Recoexitst for 30 calendar days.

The COD System does not accept Disbursement infwmeith a Disbursement
Release Indicator of “true” that would result iniaarease to the total accepted
disbursements for an award with a Negative Pendegprd at COD.

Within 30 calendar days of receiving a Negatived?amn Amount on the Response, the
school must either:

a. Increase the Award Amount by at least the Neg&eding Amount. See
EXAMPLE #1

OR

b. Decrease the Disbursement Amount by at least tigatNe Pending Amount.
See EXAMPLE #2

If within 30 calendar days the COD System doesective a change to the Award
Amount or Disbursement Amount that meets the cantabove, COD reduces the
disbursement by an amount equal to the NegativdiRgWmount and creates a negative
disbursement. The system -generated Negative Bistment is sent to the school in a
Response with Document Type “ND.”

The COD system-generated Negative DisbursementdrResontains
a. Disbursement Number
b. Disbursement Date (original disbursement date)

c. A COD system-generated Disbursement Sequence Nurebgeen 66 and 90
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d. The <PreviousSequenceNumber> tag indicating theqare accepted
Disbursement Sequence Number on the COD SystethifoDisbursement
Number.

e. Adjusted Disbursement Amount

Examples:
The Pell Award = $1200 and the Initial acceptedobDisement = $1700. Thus, the Negative
Pending Amount is $500.

EXAMPLE #1:

If the appropriate response is for the school toeiase the Award Amount, the changed Award
Amount must be $1700 or greater.

EXAMPLE # 2:

If the appropriate response is for the school wekese the Disbursement Amount, the adjusted
Disbursement Amount must be $1200 or less.

Concurrent Enrollment

A student may not receive a Pell Grant at two orarszhools concurrently. When more than
one Attended School reports disbursements forgestuand the enrollment dates are within 30
calendar days of each other, the COD System idesaf potential concurrent enrollment and
sends a warning message to all schools involved.

Business Rules:

1) A student may not receive a Pell Grant at two orexszhools concurrently.

2) When the COD System receives disbursement infoom&tir a student from more than
one Attended School for the same award year, thB Sg@tem checks whether the
enrollment dates are within 30 calendar days ah edicer.

3) If a concurrent enroliment situation exists, thelC8ystem sends the school that
submitted the disbursement information a warninp wirror code 069 on their Response
document.

4) The COD System sends the school that submittedisth@rsement information and all
other schools with accepted disbursement informatiaCOD for the student and that
award year, a Multiple Reporting Record (MRR).
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Pell Potential Overaward Process (POP)

A student may receive disbursements from more dgm@nAttended School during the course of
an award year. When more than one Attended Schpolts disbursements for a student, the
COD System checks to make sure that the studemtdiasceived more than 100% of his/her
eligibility for a Federal Pell Grant. Section 688 .of the regulations provides the basis for
determining a student’s remaining eligibility whamother school has disbursed Pell Grant funds
to the student:

» Calculate the percentage of Eligibility Used atheprevious school by dividing the
disbursements to the student at the school by¢hedalled Federal Pell Grant at that
specific school;

» Calculate the percentage of Total Eligibility Usedthe award year by adding the
Eligibility Used for all schools the student prewsty attended;

» Calculate the Remaining Eligibility by subtractitige Total Eligibility Used from 100%
(1.00000).

* The Remaining Eligibility is the percentage of 8&heduled Federal Pell Grant at the
new school to which the student is entitled.

If the COD System receives disbursement informatian places the student in a situation where
he/she has received more than 100% of their Tdigibiity Used, the student has entered a
Potential Overaward (POP) situation. In a PORasitn, the COD System accepts the
disbursement information and notifies all of thaals involved that the POP situation must be
resolved within 30 calendar days. If after 30 ndbr days the situation has not been resolved,
the COD System generates a negative disbursemeat tif the student’s Pell disbursements at
all schools for that award year. The eligible stb@re then required to re-report accurate
disbursement records to reinstate the studentsicsements.

Business Rules:
1) A student may not receive more than 100% of tHegitelity for a Pell Grant.
2) A school to which a student transfers must detegrttie student’s Total Eligibility Used,

considering disbursements made and the Schedutkgddtéell Grant at each school the
student previously attended in the award year.

3) When the COD System receives disbursement infoomdtir a student from more than
one Attended School for the same award year, the Sg@tem checks whether the
student has received more than 100% of their &digibility for a Pell Grant.
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4) If a Potential Overaward (POP) situation exists,@OD System sends the school that
submitted the Disbursement Information a Responsardent containing:

a. Warning edit code 068 (Potential Overaward Projétdtice Sent Separately)
b. FSA Code value of ‘PO’ (PO = Pell POP) in the ECeB4ags field
c. Total Eligibility Used (TEU) value greater than 1000%

5) The COD System sends the school that submitteDdtirsement Information and all
other schools with accepted and posted Disbursemfemimation in COD for that
student and that award year a Multiple ReportingdRé (MRR).

Note: For more information about the Multiple ReportiRgcord (MRR), please refer to
Volume VI, Section 8 — COD Reports of this TechhRaference.

6) For 2004-2005 and forward the COD System sendse&lw®ell POP Report to schools
that have an accepted actual disbursement forrssitieat are in or have been in a POP
situation for this award year.

Note: For more information about the Pell POP Repdeage refer to Volume VI, Section 8
— COD Reports section of this Technical Reference.

7) The COD System allows a POP situation to exisBfbcalendar days from the date the
student entered the POP situation (defined asdteetde MRR for the POP situation is
created).

8) During the 30 day period, each school involvechm Potential Overaward must review
the student’s award and disbursements and applyrtper eligibility calculation.

9) During that 30 day period, the COD System can dcaeg post further disbursements
that decrease or increase the student’s year-eodistbursement amount.

10)The COD System accepts Disbursement Informatiam fio more than 3 schools for a
student in a POP situation.

11)If the student remains in a POP situation aftec&éndar days, the COD System reduces
all accepted and posted disbursements to zeroQfaOthat student and that award year
AT ALL SCHOOLS INVOLVED.

12)Each school that correctly paid the student PedinGfunds must re-report the student’s
Disbursement Information to COD.
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13)During the POP situation, the COD School Relati©psater will take a proactive role in
contacting the schools in a POP situation.

14)COD does not prevent the same schools from creatinther POP situation for the same
student

15)COD School Relations will escalate the issue shthddsame schools create another POP
situation involving the same student.

Post-Deadline Processing (Extended Processing) aR@P:

1) Post-deadline processing continues for five yefies the September 8taward year
processing deadline. Therefore, a school with eddrprocessing can trigger a POP
situation for a student in an award year that agratthool has already finished
processing.

2) Schools are encouraged to pay close attentionlk®P® Reports and Multiple
Reporting Records (MRRS) received after the prongsteadline for a prior award year.

3) In order to ensure proper distribution of fundg @0OD System will reduce all
disbursements for that student and that awardfge#LL schools involved in the POP
situation, regardless of whether or not a schosldx@ended processing for that award
year.

4) Schools should work with Customer Service to resdhe POP situation during the 30
day period to prevent the COD System from negatikeducing disbursements after the
processing deadline.

5) Schools do not need to request post-deadline mimge® submit upward adjustment
records after the end of the processing year iardalcorrect a POP situation.

6) The COD System accepts downward adjustments taidisiment or award information
at any time.

7) Disbursement information can be submitted via tR#Gveb site for those schools that
do not wish, or are not able, to re-open any softvlaey may have used to process the
affected award year.

Pell Administrative Cost Allowance (ACA)
The COD System calculates and pays ACA amounts.
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Business Rules:

1) The COD System calculates ACA amounts based onuh#er of unduplicated
recipients at each Reporting campus.

2) The COD System pays ACA for students with at least accepted and posted
disbursement during the course of an award year.

3) The COD System disburses ACA multiple times duthyaward year.

4) The Administrative Cost Allowance processing opttlows schools to indicate whether
or not it will receive the Pell Administrative CesAllowance (ACA) for each award
year.

a. The Administrative Cost Allowance processing optiam be viewed on the
COD web site

b. Schools may contact COD School Relations to reghest=SA change this
option.

5) Unless a school declines ACA, it receives a texdsage indicating its unduplicated
recipient count and the amount of ACA being paid.

6) The COD System pays each ACA amount directly ineoSchool’s bank account
regardless of the Funding Methods used for CFL.

7) The COD System will process decreases in ACA obbga.

8) The COD System will generate and send an Electigtatement of Account (ESOA) to
the School’'s SAIG mailbox when they receive an ACA.

Post-Deadline Processing

The COD System provides Pell Grant post deadlinegssing for extended processing, audit
adjustment, and resolution of POP situations. Héweral Pell Grant Program regulations at 34
CFR 690.83(a) establish the deadline by which adamust submit student payment data each
award year. The data must be submitted to the iapat by September 30 following the end of
the award year in which the Pell Grant is made.
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Business Rules:

1) After September 30th of the processing year, th® G@stem accepts and processes
decreases to previously accepted award originatindsiecreases to previously accepted
disbursements.

2) After September 3Dof the processing year, the COD System acceptpramesses
originations and disbursements of new awards orcamount increases only if:

a. The student was in a POP situation during the Awagar, OR

b. The Department has granted Administrative RelidExtended Processing for
the Award Year.

2) Unless one of the above conditions are true, thB S{stem rejects new awards or
award amount increases with error code 043 — Newrdvdmount or Award
Increase Received After End of Processing Yearmstttution has Not Been Granted
Administrative Relief.

3) Unless one of the above conditions are true, thB S@stem rejects new
disbursements or disbursement amount increasesewiahcode 071 — New
Disbursement Increase, or Payment Trigger to “Y&&deed After End of Processing
Year and Institution Has Not Been Granted Admiaibte Relief.

Pell Close-Out Processing
The COD System provides the ability for schoolpadform end of program year closeout
activities for award year 2002-2003 and forward.

Business Rules:
1) Pell Grant close-out processing for the 2005-200érd year starts after 10/01/2011.

2) The COD System does not allow processing afteclitee-out process begins, except for
the production of final reports.

3) The COD web site displays selected data afterltdse=eut process begins.
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User Readiness Checklist

The following is a list of required or recommendgeps to assist Full Participants (Schools,
Third Party Servicers, and Software Providers) witplementing the COD System for the 2005-
2006 Direct Loan and Pell Grant Programs.

1)

2)

3)

4)

5)

6)

7)

8)

9)

Contact COD Customer Service to sign-up as a 200%-Zull Participant for COD if
your school was not a Full Participant for the paward year.

Note: If COD is not aware of your intention to processa Full Participant in award year
2005-2006, the COD System will reject your records.

Obtain your Routing Number (formerly Common Schideintifier) from COD School
Relations or the COD web site.

Communicate your Routing Number to your softwaneda, third-party servicer, or state
agency, as needed.

Contact COD Customer Service or review the COD giabto verify that your
Reporting, Attending, and Funding School Relatigoslare set in COD accurately.

Contact COD Customer Service or review the COD sgibto verify that the Funding
Method for your school is set in COD accurately.

Reference Volume Il of the COD Technical Referefocenformation on how to modify
school or software provider applications to cr&adenmon Record files in XML format

Reference Volume V of the COD Technical Referemearfformation on COD School
Testing.

Obtain a COD School Administrator User ID for th@ @ web site. (Reference the “COD
User ID Setup for Website” announcement on IFAPhiore information).

Establish User IDs within your organization for ess to the COD web site (to be
completed by the organization’s Security Adminitdira

10)Establish Rules of Behavior documents related ¢éoafishe COD System

11)Access the COD web site to:

a. Update your School Processing Options, as needed.
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b. Review COD Processing Updates.

c. Review COD FAQs.

d. Review COD Web Messages.

e. Ensure your school contact information is accurate.

Note: If your school’s contact information needs toupelated, please contact COD
School Relations for assistance.
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School Processing Options

School Processing Options are parameters or eritiesit are set by the school and dictate how
the COD System processes school data. Schoolsaofstm that these school processing
options are set appropriately for each award ygar fp submitting data for that award year to
COD for processing.

Any questions related to the following school ps®irg options should be directed to the COD
School Relations Center at the following phone nerslor email address:

« 1-800-474-7268 for Pell Grant assistance
« 1-800-848-0978 for Direct Loan assistance

e CODSupport@acs-inc.com

Promissory Note Print Option
This processing option determines whether the C@fesn prints the promissory notes or the
school prints its own promissory notes for eachrdwaar.

Business Rules:
1) This option applies to Direct Loan schools only.

2) The values for this option are “N” or “Y.”

3) “Y” signifies that the COD System prints the prosasy note and sends to borrower.
4) “N” signifies that the school prints the promissote.

5) Direct Loan schools may update this option at amgton the COD web site.

6) The Promissory Note Print Code tag on the CommaoRieallows a school to override
the selected school option at the individual laarel.

7) The Promissory Note Print Code tag enables a s¢haalect who is responsible to print
the note for a specific loan and, if COD printssébect whether the note is sent to the
school or the borrower.
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8) The Promissory Note Print Code tag can also be tsesjuest the COD System to
reprint a promissory note and sent to the borrawéhne school.

9) If an award does not contain the Promissory Noiat Rode field/tag, the COD System
defaults to the option on the school profile whemcpssing the award.

Promissory Note Type Option

This option determines whether the single-year oltimpear feature is applied to a Promissory
Note for each award year. Schools eligible tothsemulti-year feature can choose to issue
single-year or multi-year promissory notes.

Business Rules:

1) This option applies to Direct Loan schools only.
2) The values for this option are “single-year” or ‘linyear.”

3) “Single-year” signifies the borrower must submgramissory note for each academic
year for that specific school.

4) “Multi-Year” signifies the school may allow the ower to receive loans for subsequent
academic years based on a previously signed MPN.

5) All schools are now eligible for the MY feature.

6) New schools to the Direct Loan program will be déiied to use the MY feature in the
COD system

7) Direct Loan schools may update this option by cctiig COD Customer Service.

Note: For more information regarding eligibility fane¢ MY MPN feature see the Dear
Colleague Letter GEN-02-10 (November 2002) and MBLO2.

Disclosure Statement Print Option

This processing option determines whether the dgrads its own disclosure statements or
allows the COD System to generate the Disclosuate8ient upon receipt of the required
information for each award year.

Business Rules:

1) This option applies to Direct Loan schools only.
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2) The Disclosure Statement Print Code tag on thei@tign Record and Common Record
allows a school to decide at the individual studean level who is responsible to print
the disclosure statement for a specific loan aredrales the selected school option.

3) The Disclosure Statement Print Code tag can alsséé to request the COD System to
reprint a disclosure statement.

4) If an award does not contain the Disclosure Stat¢ifAgnt Code, the COD System
defaults to the option on the school profile whemcpssing the award.

5) Direct Loan schools may update this option at amgton the COD web site.
6) The values for this option are “Y” or “N.”
7) “Y” signifies that COD prints.

8) “N” signifies that school prints.

Administrative Cost Allowance Option
This processing option determines whether or rostihool will receive the Pell Administrative
Costs Allowance (ACA) for each award year

Business Rules:
1) This option applies to Pell Grant Schools only.

2) The values for this option are “N” or “Y.”

3) “Y” signifies that the school will receive the ACA.

4) “N” signifies that the school will not receive tRe&CA.

5) Pell Grant schools may contact COD School Relationsquest that FSA updates this

option.

Pell Grant Error Processing Option
This processing option determines whether the C@d2et rejects or corrects certain Pell Grant
data elements that do not pass edits.

Business Rules:
1) This option applies to Pell Grant Schools only.
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2) The values for this option are “Rejected” or “Catesl.”

3) “Rejected” signifies that the COD System will rgjeertain Pell Grant data elements that
do not pass edits.

4) “Corrected” signifies that the COD System will @xt certain Pell Grant data elements
that do not pass edits.

5) The default for this option is “Corrected.”

6) Pell Grant schools may contact COD School Relationsquest that FSA updates this
option.

Full or Standard Response
This processing option determines whether the C@de# returns to the school a Full or
Standard Response to Common Records processed BYOD System.

Business Rules:

1) A Full Response contains all the original tags $grthe School and the rejected data
elements and reason codes.

2) A Standard Response contains only the rejectedeliati@ents and reason codes.
3) This option defaults to a Standard Response.

4) Schools can override this option on a record-bpebasis by submitting the
<FullResponseCode> tag on the Common Record.

5) If the <FullResponseCode> tag is not sent, theoapdefaults to Standard Response.

Note: EDExpress users always receive a Full Respomgsediess of their selected response
option.

Response Records Generated Based on Web Activities

This processing option determines whether the C@feth sends Response Documents to the
school’s SAIG mailbox based on activity performexdtioe COD web site. This activity includes
processing a new student, award or disbursemeatcbange to any of these on the COD web
site.
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Business Rules:

1) The values for this option are “N” or “Y.”

2) “Y” signifies that the COD System will send a Respe Document to the school’s SAIG
mailbox based on activity performed on the COD wigb.

3) “N” signifies that the COD System will not send adponse Document to the school’s
SAIG mailbox based on activity performed on the CQED site.

4) The default for this option is “N.”

5) Schools may update this option at anytime on th® @@b site.

6) If the school selects to receive a Response Docufoeactivity performed on the COD
web site, the Document Type is “WB” indicating abaigitiated response.

7) The <DisbursementSequenceNumber> is 66-90 for gspéhse with a Document Type
of “WB.”

8) The <PreviousSequenceNumber> tag is returned oRdésponse with a Document Type
of “WB” to indicate the previous accepted DisbursamSequence Number on the COD
system for this Disbursement Number.

Common Record Response Document Length Option
Full Participant schools have the option to rec&esponse Documents with one tag set per line
or a specified maximum number of bytes per lineaup,999 bytes.

Business Rules:

1) The default for this option is one tag set per.line

2) Schools may choose to change the default to afgmeoraximum number of bytes per
line, up to 9,999 bytes per line.

a. The minimum allowed bytes per line is the lengthhef longest tag in the
Common Record XML Schema.

3) Schools must contact COD School Relations to reghasthis option be updated.

Note: Schools are encouraged to discuss this optidmtivéeir software vendors before
electing to make any changes to the default. Thed’s software must be prepared to
accept Response of the new length.

May 2006 (2005-2006) COD Technical Reference Page Il -1 -177
Volume Il: Common Record Full Participant TechnhiBaference



