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Executive Summary
This document contains supporting documentation for the Perkins Electronic Master Promissory Note (Perkins eMPN).  FSA is offering this Perkins eMPN to schools for use within their financial aid process.  The Perkins eMPN will assist borrowers in completing and electronically signing their promissory notes using a web browser.  FSA will assist schools that are willing to offer a web-based Perkins MPN process to their borrowers.  FSA’s assistance includes the development of a Perkins eMPN and serving as a liaison with the Perkins community to ensure the success of the Perkins eMPN process.

1 Introduction
Organization of this Document
The following information outlines the organization of this document:

· Executive Summary

· Section 1(Introduction provides an overview of this document

· Section 2(Layout provides a visual layout of the Perkins eMPN 

· Section 3(Content provides a list of editable and non-editable content on the Perkins eMPN
· Section 4(Data Fields provides a list of the data fields provided on the Perkins eMPN
· Section 5(PDF Generation provides options for the generation of a PDF version of the Perkins eMPN
· Section 6(Access provides information on how schools can access the Perkins eMPN and other documentation
· Section 7(Technical Questions provides information on how schools can receive assistance concerning the eMPN 
· Appendix A(Screen Shots of Perkins eMPN
2 Layout
This section contains a visual layout and explanation of the Perkins eMPN.  Appendix A contains screen shots of the Perkins eMPN.

The layout of the Perkins eMPN is as follows (text in purple is a textbox, which can be pre-populated by the school):

	TITLE OF PROMISSORY NOTE
	OMB Version Number & Expiration Date

	Section A:

	lastname
	firstname
	initial
	ssnum

	street1
	dob

	street2
	telephone

	city
	state
	zip
	driverslicense

	Section B:

	schoolname
	5%

	schoolstreet1
	

	schoolstreet2
	

	schoolcity
	schoolstate
	schoolzip
	

	
	
	
	
	

	TERMS AND CONDITIONS:

All Terms and Conditions from Page 1 of the paper document will be displayed here.

	

	

	

	eSign Section:  Electronically Sign Perkins eMPN

This section will contain message asking the borrower to review terms and conditions prior to signing the eMPN.  An "eSign" button will follow along with any additional information added by the school.

	

	

	

	TERMS AND CONDITIONS (continued):

The remaining Terms and Conditions (from pages 2-3 of the paper document), as well as Information Notices on page 4 of the paper document (such as the Privacy Act Notice) will appear here.

	

	

	

	

	


3 Content

The following areas on the Perkins eMPN can be edited by schools:

1. Text in Section A and Section B may be pre-populated and/or rendered uneditable by the school.  Currently, all of these fields are displayed in the form of textboxes.  The school is allowed to render all of these fields uneditable and to change them from textboxes to plain html text displayed on the page.

2. In the Terms and Conditions section, [bracketed] clauses or paragraphs may be included at option of the school.

3. The eSign Section (containing the eSign button) may be altered to fit the school’s eSignature capabilities and for the school to add any disclaimers, information, etc., pertaining to “eSigning” the Perkins MPN.

4. The eSign Section may also be moved to a different location on the page in order to fit the school’s eSignature process.

5. The school may add additional buttons at the bottom of the page or in the eSign Section to facilitate printing, viewing, and saving the Perkins eMPN by the borrower.

The following areas on the Perkins eMPN cannot be edited by schools:

1. The layout of Section A and Section B may not be altered.

2. Except as stated above, the Terms and Conditions sections may not be altered.

3. The font, font size, colors of the page (except in the eSign Section of the page) may not be altered.

4. The text on the page cannot be changed (with the exception of bracketed text mentioned above).
4 Data Fields
The following data fields of the Perkins eMPN appear on the screen:

	 
	Field Number
	Field Name
	Field Description
	Field Type

	Section A - Borrower Section
	1
	lastname
	Last Name
	Textbox

	
	 
	firstname
	First Name
	Textbox

	
	 
	initial
	Middle Initial
	Textbox

	
	 
	street1
	Street 1
	Textbox

	
	 
	street2
	Street 2
	Textbox

	
	 
	city
	City
	Textbox

	
	 
	state
	State 
	Textbox

	
	 
	zip
	Zip Code
	Textbox

	
	2
	ssnum
	Social Security Number
	Textbox

	
	3
	dob
	Date of Birth
	Textbox

	
	4
	telephone
	Home Area Code and Telephone Number
	Textbox

	
	5
	driverslicense
	Driver's License Number
	Textbox

	Section B - School Section
	6
	schoolname
	School Name
	Textbox

	
	 
	schoolstreet1
	School Street 1
	Textbox

	
	 
	schoolstreet2
	School Street 2
	Textbox

	
	 
	schoolcity
	School City
	Textbox

	
	 
	schoolstate
	School State
	Textbox

	
	 
	schoolzip
	School Zip Code
	Textbox

	
	7
	
	Annual Interest Rate
	Display


5 PDF Generation

FSA and the Modernization Partner have recommended a way to generate a PDF version of the completed Perkins eMPN that is viewable, savable, and printable by the borrower using his or her browser window.  The recommended procedure is to dynamically populate an existing PDF Form and output it to the user as a PDF version of the MPN. Instructions for this procedure can be found on the following web sites: 

1. ActivePDF --- http://www.activepdf.com/en/Products/Toolkit/Start.asp
· ActivePDF Toolkit can be used with ColdFusion and Active Server Pages

2. Adobe FDF Toolkit --- http://partners.adobe.com/asn/developer/acrosdk/forms.html 

· Toolkits exist for Java, C/C++, Perl and ActiveX

PDF Forms:

If the school chooses to use the recommended method of PDF generation requiring forms, we suggest that it use the FSA approved forms that correspond to the Perkins eMPN.  This file can be found at the same website as the Perkins eMPN (see Section 6). The file name is:

Perkins Master Promissory Note.pdf  (PDF Format)

Each of the data fields in Sections A and B of this form corresponds to the data fields on the HTML Perkins eMPN.  The “Signature” is merely a concatenation of the borrower’s First Name, Middle Initial, and Last Name.  The “Date” should be populated with the day that the borrower eSigned his or her MPN.

We also strongly recommend that the PDF version of the Perkins eMPN contain some form of Transaction History of the user’s Perkins eSigning experience.

6 Access

All information related to the Perkins eMPN, including the HTML and PDF versions of the MPN can be found at the following website:

http://www.ifap.ed.gov/dpcletters/CB0313.html
Information posted on this site will include:

1. This document (Perkins eMPN Supporting Documentation)

2. Perkins eMPN PDF Form

3. Perkins eMPN HTML zip file containing:

a. Perkins eMPN Template with Style Sheets

b. Perkins eMPN Template (Browser 3.0 Compatible)

7 Technical Questions

If you have technical questions concerning the Perkins eMPN and its use, please contact Neil Sattler on (202) 377-3513 or via email at Neil.Sattler@ed.gov.

Appendix A: Perkins eMPN Screen Shots
Screen shots of the Perkins eMPN appear on the following pages: 

Image 1.A -- Perkins Electronic Master Promissory Note 

Image 1.A displays the Promissory Note title, the OMB Number and expiration date, as well as Sections A and B.
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FEDERAL PERKINS LOAN MASTER PROMISSORY NOTE

1. Name and Permanent Address

Last Name First Name ML

Street Address

City State Zip Code

Section B: School Section
6. School Name and Address

School Name

Street Address

City State Zip Code

[ —

OME No. 1845-0074 Form Approved Expiration Date 05/30/2009

Section A: Borrower Section

2. Social Security Number
e

3. Date of Birth
rm/ddyyyy

4. Home Area CodefTelephone Number
[

5. Driver's License Number
(List state abbreviation first)

7. Annual Interest Rate

5%

[Any bracketed clause of paragraph may be included at option of institution]
TERMS AND CONDITIONS: (Note: Additional Terms and Cons

ns follow on subsequent pages)

Eloone

& Computer





Image 1.B -- Perkins Electronic Master Promissory Note

Image 1.B displays the beginning of the Terms and Conditions.
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[Any bracketed clause or paragraph may be included at opton of ntituton]
TERMS AND CONDITIONS: (Nots: Addtions! Terms and Condtions follow on subssquert pages)

APPLICABLE LAW - The terms ofthis Federal Peins Loan Mastar Promissory Note (hereinater salled the Note) and any disbursemens mad under ths Note
Shall be nterpated in ascordance with ParLE of Tila IV ofthe Higher Edusation Actof 1855, 25 amended (hereinafer oalled the Ac), 3 well 5 Faderal
equlations sued under the Act All sums advanced under his Note are subjecto the Act and Federa regulations ued under the Act.

REPAYMENT- 1 am obligated to tepay the pincipal and the interest that acerues on my loans) o the abovenamed insttution (hereinatter oaled the School)
over a period beginning 3 months (orsoone i | am 3 Less-Than-HaltTime Borawer)afer the date | cease to be atleast a halfime student at an instituton of
higher education or  comparable School ouside the United States approved by the United States Department of Edusation (hereinaftr oaled the
Deparimen and ending 10 years later, unlss | request in wiing that my repayment period begin sooner | understand that the School wil eportthe amount
of my indtallmant payments, lang with the amount o hi 1o3n 1o at ¢zt ona national credit bureau. Intrast o ths loan zhall scous fm the beginning of
the repaymant period. My rép ayment period may be shorter than 10 yaar if| am requirad by my Sehool s make minimum monthly payments. My rapayment
period may be extended during periods ofdeferment, hardship, o forbearance and | may make graduated insallments in aocordance with 3 shedule
approved by the Department. | will make my installment payments in equal monthly, bimonthly o quarerly installmens 25 determined by the School. The
School may round my installment payment o the next highest mutiple of35.[|will make 3 minimum monthly repayment of 340 (or 330 If| have oubtanding
Federal Peins Loans mads before Dctober 1, 1932 that included the 330 minimum payment option o outstanding National Direct Student Loans) in
ccardanoe with the Minimum Monthly Paymant Sectian ofthe Terms and Canditions contained on th reveisa sids of hs document]

LATE CHARGES - The School may impose late charges if | do not make a schadulad paymentwhan dus orif fail to ubmit o the Schaal an or before the
due date of the paymant, 4 propany dacumanted requastfo any of the fabearanca, deférment, of cancellation bensfis 2 desoribed below No late charges
may exceed 20 percent of my monthly, bimonthly, o quaterly payment. The Schoo! may add the late charges o pincipal the day aferthe scheduled
paymantas dus of include it with the next scheduled payment after | have recsived nofioe ofthe charge. and such nofice is ent before he next insallment s
e

FORBEARANCE, DEFERMENT, OR CANCELLATION - | may spply for s forbearance, dsfarment,or cancellation on my loan. During an spproved forbearance
petiod. payment of pincipal and interest, ot princpal only, may be postponed o reduced. Interestcontinuss to acerue while my Ioan i in fobearance. During
a1 approved defement perod. | am not required to make scheduled nstallment paymens on my loan. | am notlable fr any interest that might othemwse
i while my 1oan e in defement. If | mest i sligibilty requirement for 3 oancellation of my laan, he insitutn may cancel up to 100 percent of e
autetanding principal loan amount. Informtion an elgibilty and appleation raquirementsfor forbe arancas, defermants, and caneallstions is provided on
Pages2 and 3 ofthis Note. | am responsible for submitting the appropiiate requestson time, and | may lose my benafis | 1alto file my request on time.
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Image 1.C -- Perkins Electronic Master Promissory Note

Image 1.C displays more Terms and Conditions as well as the eSign Section of the Perkins eMPN.
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PROMISE TO PAY: | promise to pay he School,or 2 subsequent holder of the Note, all sums disbursed under he terms of this Note, plus Iterest and other feas
which may besome due 35 provided i this Nota. | understand that mulipla oans may be mads to me under this Hote. | understand that by accepting any
dishursemants ssued at any time under this Nots, | agraé o rapay the loans. | undsistand that each laan is sparately anforoeable based on a true and exact
copy ofhis ote. | understand that| may sancel or reduce the amount of any loan by not acoepting of by retuing al or 3 poron of any disbussement that s
issued. 11 do not make any payment on any loan under tis Note uhen it s due, | promise to pay all reasonable collection cost, including atormey fees, court
cost, and other fess. | il not sign tis Note before reading the enre Note, evan if | am told hat | am not requited o ead it | am enifted to an exact copy of
this Note. This loan has been made to me without seourty of endorsement. My signature certies | have read, undertand, and agiee o the tems and
conditions of this Note,

| UNDERSTAND THAT | MAY RECEIVE ONE OR MORE LDANS UNDER THIS MASTER PROMISSORY NOTE AND THAT | MUST REPAY SUCH LDANS.

Plasse soknowlsdge that you have read the Terms and Canditions befare slectranically Sigring your Perkin Master Promiszory Nots.

Sign Perkins Note

Terms and Conditions (cont)

DISCLOSURE OF LDAN TERMS - | understand that under tis Note, the principsl amount that | owe, and am required to repay, will be the sum of all
disbursements sued unless | reduse o cancel any disbursements. The School willdetermin whether to make any loan undar his Note after my loan
elgibility i determinad. AL or bafors the fim of st disbursament fo each oan, 3 diselosurs statemant will be provided o me idantifying the amaunt o the
1020 and any addiionsl terms ofthe loan. | may decline 3 oan of request  lower amount by contacting the School. Any discosure atement  eceive in
connection with any an undsr his Note is heraby incarporated into this Note.

LOAN REMABILITATION - detauton my Fedara Pafins Loan, and thatloan ha notbasn reduced o 2 Judgment s a resul of Higation aganst m, | may
fehabiltate my deaulted loan by equesing ihe 1habil{aton and by making Vountay.ortime, monthi paymen, = determined by the Senoal, each

month fr wkive sonzecuive monthe. 11 usosully rehabiliats my dafaultas Fedaral Pkins Loan, il 3gain b Zubject o the terms and sonditians snd

it for an fsmalnina benefi and il aae o thisNote and ha defautwil be tsmoved rom my et hisor. uncerstand tht | mav rahabilate & ;I
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Image 1.D – Important Notice Section

Image 1.D displays the part of the Important Notice section which follows the remaining Terms and Conditions (not displayed).  
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employers, business and personal assaciates, to consumer reporting agencies, to financial and educational institutions, and to guaranty agencies in order to verify your
idertity, to deterrine your eligibility to receive a loan or  benefit on a loan, to permit the senicing or collection of your loan(s), to enforce the terms of the loan(s), to
investigate possible fraud and to verify compliance with federal student financial aid program regulations, or to locate you if you becore delinguent in your loan payments
or if you default. To provide defaut rate calculations, disclosures may be made to quaranty agencies, to financial and educational institutions, or to state agencies. To
provide financial aid history information, disclosures may be made to educational institutions. To assist program administrators with tracking refunds and cancellations,
disclosures may be made to guaranty agencies, to financial and educational institutions, or to federal o state agencies. To provide a standardized method for
educational institutions eficiently to subrit student enrollment status, disclosures may be made to guaranty agencies or to financial and educational institutions. To
counsel you in repayment efforts, disclosures may be made to guaranty agencies, to financial and educational institutions, or to federal, state, or local agencies

icrosoft Internet Explorer

In the event of itigation, we may send records to the Department of Justice, a court, adjudicative body, counsel, party, or witness if the disclosure is relevant and
necessary to the litigation. If this information, either alone or with other information, indicates a potential violation of law, we may send it to the appropriate authority for
action. We may send infrmation to members of Congress if you ask ther to help you with federal student aid questions. In circumstances invahving employment
complaints, grievances, or disciplinary actions, we may disclose relevant records to adjudicate or investigate the issues. If provided for by a collective bargaining
agreement, we may disclose records to a labor organization recognized under 5 U.5.C. Chapter 71. Disclosures may be made to our contractors for the purpose of
performing any programmatic function that requires disclosure of records. Before making any such disclosure, we wil require the contractor to maintain Privacy Act
safeguards. Disclosures may also be made to qualified researchers under Privacy Act safeguards

Financial Privacy Act Notice

Under the Right to Financial Privacy Act of 1978 (12 U.S.C. 34D1-3421), the U.S. Department of Education wil have access to financial records in your student loan fle
maintained by the lender in compliance with the administration of the Federal Perkins Loan Prograrm

Paperwork Reduction Notice

According to the Paperwork Reduction Act of 1995, no persans are required to respond to a collection of information unless it displays a currently valid OMB control
nurnber. The valid OMB control number for this information collection is 1645-0074. The time required to complete this information is estimated to average 0.5 hours (30
minutes) per response, including the time to review instructions, search existing data resources, gather and maintain the data needed, and complete and review the
information callection. If you have any comments concerning the accuracy of the time estimate(s) or suggestions for improving this form, please wite to:

U.S. Department of Education
Washington, DC 20202-4651

If you have any cornments or concerns regarding the status of your individual subrmission of this form, wite directly to the lender
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