Session 38

Electronic Funds
Processing for Pell Grants
and Direct Loans

Presenters: David Chege
Anthony Laing
George Karayianis
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Funding
Overview
Funding terms

Il. Pell funding
lll. DL funding
V. Cash management regulations
V. COD funding web screens
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GAPS Functionality and
Enhancements

— GAPS award numbers

— Electronic Refunds
—Drawdown Adjustments
—Reports

—View Access

—Payment Request File Upload
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GAPS Award Numbers

= CFDA prefix (ex: P)

= CFDA suffix (ex: 268, 063)

= Sub program identifier (ex: K, P)
= Year identifier (2003-2004)

= |nstitution identifier (ex: 2244)

= DL = P268K042244

= Pell = P063P032244
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Access E-Payments Website
http://e-grants.ed.gov

a e-Grants - Welcome - Microsoft Internet Explorer _ IEI xl
J File Edit s Fawarites Tools Help |

J 4= Eack ~ =% -~ E¥ ot | fEl Search  [Ee] Favorites £ #8History | Ey- S o =g
J address IEI https:ffgapsweb, ed. govigapswebfepiWelcome, asp ;I E‘J':'GD |J Links **
J w ﬁ - I [ Search | - I cattermnpting to retrieve buttons from ahool.

Electronic Access Conference

A e-Application M ©-Reader A e-Payments M Cc-Reports A c-Administration

Grant Applicaton Peaar Rawianw Paymeanis Grant Parfformance Reports Adrmnisirative Action

Welcome to the TS, Departiment of Education

Y ou must read the statement below, and click " Continue™ to access the Department
of Education's e-Grants website. Some users may need to scroll to the hottom of the
screen to see the ""Continue”” button.

This 15 a TTmted ZStates Departtment of Education computer system, which maw be accessed and used only for official
CGowvernment business by authorized personnel. TTnauthonzed access or use of this computer svstem mav subject viclators to
crirmunal, civil, andfor adminmistrative action.

This swstem contains personal mformation protected under the prowvisions of the Privacy Act of 1974, 5 TT.2.C. & 552a -- as
amended. Viclathons of the prowisions of the A ct may subject the offender to crumimal penalhes.

@ Dones | E li Internsk
Hfstart I |J ] = | “ o =rnail - Microsoft Dutlook I Sl Microsoft PowverPaink - [5. . I I@E—Grants - Welcome — ... |$(E|g o =47 PM
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Electronic Access Conference

'3 e-Payments Home Page - Microsoft Internet Explorer — IEI XI
J File Edit s Fawarites Tools Help |

J 4= Back ~ =b - (EZD ot | fEl Search  [Ee] Favorites £ #8History | Ey- S o =g
JAddress IEI https: ffgapsweb, ed. govigapsweblephome ., asp ;I I;E‘J?GD |JLiFIk5 >

J w Pl I [ Search | - I ...attempting to retrieve button=s from Yahoo! ..

AL apolicaticn Y ML e-Re ;a-;:ir—-_'.r".m"i A e-Payments . L @ -Reports M e _Administration

Grant Application Pear Fawiaw 3 R Grant Parforrmance Reaports Admanistrative Action

- o

Crowniload - : %

F A

Feleace S .020L =

Hours of operation: Gam-12am Washing ton DC Hme.

VWelcome to e-Fayments

ELECTRONIC REFUND FUONCTIOMN

User MName:

The electromc refiind funchon 15 experiencing mtermittent problems today, Tuesdayw., I—
1052202, I won are unable to access the refiind site, please tryv again later.

Password:

REFINDS WNOTICE

Then sending refimnd checlos to the Departtment of Education, pleasze remember to
mclude the correct DTITRE mumber and the complete 11-digit award mamber for

Login I
L — " iy . e e e =]

=1 [ E li Internek
i srart | |J e = =3 |J [E] Microsaft PowerPoint - [5. .. | [ &£ Je-Payments Home Pa... |83 <d & maoPm
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Select Refunds from Main
Menu

Main Menu
Hair Care and Nails

13 Ventura Blvd.
Hollywood, CA 31221

Please select one of the following options:

Payment Requests
Reports /
Refunds

Password Maintenance

User’s Guide
Select New Payee
Help
Exit

ll_. d 7




o | Check “refunds to open

L

awards” and click “initiate
refunds”

Refunds Menu

Hair Care and Nails
13 Ventura Blvd.
Hollywood, CA 31221

Please select one of the following options:

__y URefunds to Open Awards

/ QPerkins
WUinterest
URefunds to Closed Awards

Bank Account Maintenance

Refunds Report
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Select “continue”

Electronic Access Conference

San Diego, Colifornia
New Orleans, Lovisiana
2003

a e-Payments — Transfer to Electronic Refunds - Microsoft Internet Explorer _ |5’| xl
J Fil= Edit Wi Faworites Tool= Help |

J <= Back - = - (&£ i) | SER Search [E] Faworites & #AHistory | Ey~ = 3

J address I@ hetp=:ffgapsweb. ed. govigapsweb)relzase/Exit ToELEBSX . asp

J -w ﬁ - I [ Search | = I -Lattempting to retrievs buttons from Yahool

Privacy and Security Notice U.S. Department of Education

A e-Administration

T ou are about to be transferred to the Electromc Fefiunds website.
F emember, that wou have left e-Pavrmments website and vou will be asked to log on again when swou return. IF vou hawve any
problerms with the Electromc FEefinds site vou can stll call Hothne at 1-2288-533536-282350

Clhick below to continue

Zontinue I

Zlick below to re-enter e-FPawments.

Log on I

& ] Done [ [y [ Internst

=

i start I |J e = =l |J oy email - Microsoft Sutloak I [ESlrMicroscft PevuerPoink - [... I I@E—Payments - Transf... |${EI5 b e | 1Z:02 P




Awards and net draws
will be displayed

Electronic Accedss Confereance

., Ednet Applications - Citrix ICA Chent

3 Schedule Refund - Microsoft Internet Explorer

| Eile Edit iew Go Favortes Help | =

J@V=Dv°@@®@@@@

B ack Eareand Stop Fefresh Harme Search F awvorites History Channels Fullzcreen FA ail Pririt E dit

| address [&7 http:#263.96.202.103: 10443,/ doe/edxscshref. htm =1 || Links

Refunds to Open Awards

Please note - your session will be timed out after 10 minutes of inactivity. Any button click will reset the
inactivity timer.

Awvwards are sorted alphabetically.

[FPoo7agaza9z—ruezrm 2670 =] > GIEEEETED G
PR Award et Drawvr Refund Amount Account Name

FPOO7AS4z49z | $11135.00 $| IGeclrge K Fefund Account v|

Comments

FOO7Aa9S5z49z | $14952.00 |George K Fefund Account v|

Comments

POO7A962492

Comments

FOO7ASY2492 | $17048.00 §I IGeorge K Fefund Account vl

LYHFHFIE LR
|@ | I@ Internst zone
=R Staltl % Microzaft Access I ‘B lhbos - Microsoft Outlook I =4 URL for test site - Messag... I &= Microsoft PowerPoint - [ele...l I@ Schedule Befund - Mi___ |=I§? 1 2:50 P
= Stant ”J 8‘1, Citriz Program Meighborho. . “%‘] Ednet Applications - ||T$Q|§E) @Eo%@ 2:49 P4

_
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Enter the amount(s) to be
refunded and click “continue”

Electronic Accedss Confereance

San Diego, Colifornia
New Orleans, Lovisiana
2003

Ednet Applhications - Ci

Schedule Refund - Microsoft Internet Explorer

| Eile Edit iew Go Favortes Help | =
= 5 2 ol ==
B ack Eareand Stop Fefresh Harme Search F awvorites History Channels Fullzcreen FA ail Pririt E dit
| address [&7 http:#263.96.202.103: 10443,/ doe/edxscshref. htm =1 || Links

FPOG63FP963951 | $173958=2.00 $| |George K Fefund Account v|

Comments

FPOG3F273351 | $1514592.00 IGenrge K Fefund Account vI

Comments

roespEeseet $155588.00 |George FoPEfund Sesmuant
commens B

Comments

FPOG3FP0O0Z670 | $303955.00 |George K Fefund Account v|

Comments

FPOG3F0O12670 | $21421.00 IGenrge K Fefund Account vI

Comments

[ continue L cancer J
E=3| [ I_ I_ I_ I@ Internst zone

=R Staltl B Inbo - Microsoft Outlook I =4 URL for test =itz - Messag... II@ Schedule Befund - Mi__. | [=l|Micrasoft PowerPoint - [ele...l ﬁf’-\ 232 PR
1 Start ||J £ Citrizt Program Meighborho. ||$ﬂ Ednet Applications - ___ ||%B<E|ée) e S R 332 PM
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Fawvorites | Help

Click “verify selected award

”

Stop Fefresh Harme Search F awvorites History Channels Fullzcreen FA ail E dit

Address I@ http: /63,96 202.102:1 04423 ' doeled s cash__sel htmPnuml d==-4

Refunds to Open Awards Selected

wou may edit the Refund Armount andyfor select a different Bank Account RName.
Click the Edit button in the row yvyou wish to change.

If wou want to remove an award, click the Edit button for that row and place 2 0 in the Refund Amount field.

The award will be removed from the list of selected awards when vou move to the verification step.

L First 1 Previous IEEEMPLRSS R Ibdhcel  Next 1 Lase ]

PR Awvard MNet Drawr Refund Amount Bank Account Rame Edit the Rowr
POSIPO1Z2670 $21421 .00 $100.00 Seorge K Refund Account Editl

Comments

Srand Total: £ 100.00
Settlemant Date: 11012001

Werify selected awards

Add another award

| I_ I_ I_ I@ Internst zone

=R Staltl B Inbo - Microsoft Outlook I =4 URL for test =itz - Messag... I Microsoft PowserPaoint - [ele...l I@ Refunds to Open Aw_

=EN T 346 PM

; Start ”J & Citriz Program Meighborho. . “%‘] Ednet Applications - ___

|| EB<G eprn - Z ap S 345 P
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a Refunds to Open Awards Confirmation - Microzsoft Internet Explorer
J' Eile Edit Wiswm Go Faworites Help |
S0 =2 2 fal == X & =1 &
Back Fornwand Stop Fefrezh Home Search Faworites Hiztory Channels Fullzcreen kA il Frint E dit

| Address [€7 hitp://63.95.202.103:1 0443/ doe/ed  xscash_confr. htm?rnuml du=-4 ~] || Lirks

Department of Education = F

Refund Hi ellation Help Sank scount Management Retum to PS Menu

Refunds to Open Awards Confirmation

@D €T [ Foez P01 267 0—PO63P01 2670 =) o GIEETD (T

PR Award MNet Draw Refund Amount Account MName Confirmation Number
POGIPO1Z2Z670 $21421.00 $100.00 Seorge K Refund Account Z0011101R01597
Comments K
Srand Total: £ 100.00
Settlement Date: 115022001

MOTE: It will take two days before refund is posted to GAPS.

-

@ | Iﬁ Intermet zone
i Stat | B Inbox - Microsait .. | €4 Microsoft Access | 38 GAPS Desktop | [E1] Micrasoft PowerP... | 54 URL for test site - .| [ Refunds to 0p___ T Bl D12 Ak

|
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Drawdown Adjustments

= Can’t move more than has been drawn.
* Net adjustment must equal zero.

= Do not use adjustments as a substitute
for returning excess cash.

= Do not use adjustments to close out a
year or bring your school’s cash
balance to zero.

rd 14



Select Payment Requests
from Main Menu

Main Menu

Hair Care and Nails
13 Ventura Blvd.
Hollywood, CA 31221

Please select one of the following options:

Payment Requests
/ Reports
Refunds
Password Maintenance

User’s Guide
Select New Payee
Help
Exit

ll_. ‘ 15




Select Direct Loan or Pell
adjustments

a e-Payments - Payment Requests FMenu - Microsoft Internet Explorer — IEI x|
J Fil= Edikt Wi Faworites Tool= Help |

J <= Back -~ =k - (B ot | LR Search  [Ee] Favorites £ #8Hisktory | Eh~ S 3
J address I@ https: ffgapsweb. ed. gowvigapsweb)release/pr. asprEaPSFunction=Pavments ;I ﬁ’GD |J Links **
J w .;‘__’E_’; =~ I [ Zearch | - I attempting to retriewve buttons from Yahool

e-Payments

A e-nApplication MM €E-Reader A e -Paymen i M E-Reports AL e-Administration

F ment Reque : | Reports | BEefunds rd Maintenance | L ide | Help | Main Menu | Exit |

Direct Loan

Dones | E li Internsk




Electronic Access Conference

Ednet Applications - Citrix 1CA Client

-Payments - Drawdown Adjustments - Microzsoft Internet Explorer

J Eil= Edit Wi Go Fawarites Help

J@v=579@|@€3@@@@

B ack Bamsrand Stop FRefresh Haorme Search F avorites Hiztory Channels Fullzcresn kA ail Print E dit

J Address I@ http: //gapsyZk.ed. gov/conv/releazesdda. azp

Feturn to FPaxwment Bequests kMenu I

Select Mew Payees I

Exit |
Direct Loan Drawdown Adjustments
|Hair Fashions By Kay. GEMCOR, INC, CHICAGO, |L GOG03

| School |Academic Year| MNet Draw | Adjustment
‘Hair Fashions By Kave Beauty College |2000 | F452 556,00 | % [0.00
Hair Fashions By Kaye Beauty College (2001 | $342.212.00| ¢ [000
‘Hair Fashions By Kayve Beauty College |2002 | $5.952.00 | % [0.oo
| Total [$803.720.00 | $0.00

(] I Cancel I

Floocs candd senir romirmantclo immactimmbc i s cti;me o

=1/|] Links

Felease 5.06b

LB -




Electronic Access Conference

Adjustments between years

Ednet Applications - Citrix 1CA Chent

and/or campuses

e-Payments - Drawdown Adjustments - Microsoft Internet Explorer

J File Edit Wiewg Go Fawvorites Help |-
J > nt | =l £ & = G, = =

Back FEanarand Stop FRefresh Horme Search F a~orites History Channels Fullzcreen FA ail Pririt E dit
J Address I@ http: A/ gapsy2k. ed. govdconvireleaszesdda. asp ;I |J Links

Feturn to FPawment Requests kdenu I

Select MNew FPawves I

Felease

‘SUNY* ROME

\ / |1999

$6.992 593 .00 | % Jo.oo

‘New rork State Dept of Educ ‘tif:)r‘] |2000

$0.00 | % [0.00

|
|
|
\ |2'DOO |
|
|
|

‘SU MY = BIMG LIMIW $37,279,317.00|$|D.DD
‘SU M - Buffalo \ |2CICIID / $86.303.582.00 | % |o.o0o
SUNY - Brockport / \ |2000 / F26. 700,273 .00 | % [0.00
éQNY - Cortland 2000 / FO.00 | % Jo.oo
r \C T

N_

Exit |
irect Loan Drawdown Adjustments
O Y 4 |Educatiopn Mew York Dept of. NY'S Education Department. ALBANY. NY 12234
School \ / |Academlc Yea\" Met Draw | Adjustment

'7 '7 '7 '@ Internet zone




Enter the amounts to be
adjusted and click “OK”

Electronic Access Conference

7zl e-Payments - Drawdown Adjustments - Microsoft Internet Explorer

J' Eil= Edit (=1 Go Faworites Help |

S S nl | ==l 3 G =
Back Earvaand Stop Refrezh Home Search Fawarites Hiztary Channels Fullzcreen kA ail Frint E dit
J .&ddressil@ http: A /gapsv2k. ed. gowv/conwreleazes/dda azp ;I |J Links
Felease 506k
Feturn to Fassment Fequests bMenu I
Select Mew Fayes I
Exit |
Direct Loan Drawdown Adjustments
e m e — e = |Ha|r Fashions By Kay. GEMCOR, INC, CHICAGO, IL BO603
| School |Academic Year| Net Draw | Adjustment
|Hair Fashions By Kaye Beauty College |2000 | $452,556.09|m
|Hair Fashions By Kayve Beauty College |2001 | F342.21 2@0 | % |-1oo.ooo.on )
|Hair Fashions By Kayve Beauty College |2002 | F5.062 WD,DDD.DD
| Total |$803.720.00|| $0.00 —
O I Cancel I
Pleoces conadd samair cmrmrmestolan e ctimmc i s cti;me e LI

I_ I_ I_ @ Intemet zone




Click “yes” to process the
request

Electronic Access Conference

Ednet Applications - Citrix 1CA Client

e-Payments - Drawdown Adjustments - Microsoft Internet Explorer

File Edit Wisw Go Fawoarites Help |-

I
J = . a1 == =
Back Eonsrand Stop R efresh Horme Search F awoarites Hiztory Channels Fullzcreen b4 ail Frint E dit
J Address I@ http: /A gapsy2k. ed. goviconvreleasesdda. asp ;I |J Links
Felease 5.06kb
Direct Loan Drawdown Adjustments - Confirmation
) |Hair Fashions By Kay. GEMOOR. INC. CHICAGO, 1L 60605
| School |Academic Year| MNet Draw |Adju5‘tmen‘t
[Hair Fashions By Kave Beauty College (2000 | 345255600 $0.00
[Hair Fashions By Kave Beauty College|[2001 | $z4z.21200/($100.000.00)
|Hair Fashions By Kayve Beauty College |2002 | $108.952.00 | F100.000.00
| Total [#803.720 00| $0.00

I certify¥. by processing this parment request andfor re—allocation. that the Tunds are being expended within three business
days of receipt Tor the purpose and condition of the grant or agreement.

Are you sure you want djust the drawdown amounts?

Flease send vour commentsisuggestions/guestions to:

Email: Helpdesk
Telephone: 1-888-336-8930

CLICK TO WERIFY

I_ I_ I_ I@ Internst zone




Electronic Access Conference

Ednet Applications - Citrix 1CA Chent

-Payments - Drawdown Adjustments - Microsoft Internet Explorer

| Eile Edit iew Go Favortes Help | =
T N e nt £ & = G, =
B ack. FEanarand Stop FRefresh Horme Search F a~orites History Channels Fullzcreen FA ail Pririt E dit
J Address I@ http: A/ gapsy2k. ed. govdconvireleaszesdda. asp "I |J Links

Feturn to FPawment Requests kdenu I

Select MNew FPawves I

Exit |
Direct Loan Drawdown Adjustments (WView)
[+ g e i wm s e s |Hair Fashions By Kay. GEMCOR. INC. CHICAGO. IL 606032
| School |Academic Yearl Net Draw |Adju5tment
[Hair Fashions By Kave Beauty College [2000 | #4852 EB56 00 $0.00
[Hair Fashions By Kayve Beauty College (2007 | $24z2.212.00($100.000.00)
|Hair Fashions By Kayve Beauty College |2002 | F102.962.00 | F100. 00000

| Fotal [$803.720.00 | $0.00

The draswdown amounts have been adjusted.

Flea fs/fquestions To:

3
=

iSigr Heln =

EFrmoil- Haolmdlocls

'7 '7 '7 '@ Internet zone




GAPS Reports

= GAPS Reports
—Activity Report
« Cumulative Activity by award
 Detail Activity by day
— Refund Report

» detailed list of refunds including
confirmation numbers

EJ 22
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From Main Menu select
"Reports”

Main Menu

Hair Care and Nails
13 Ventura Blvd.
Hollywood, CA 31221

Please select one of the following options:

Payment Requests
Reports
Refunds

Password Maintenance

User’s Guide
Select New Payee
Help
Exit

kl_. d 23




Electronic Access Conference

a e-Payments - Reports - Microsoft Internet Explorer — IEI XI

J Fil= Edit Wi Faworites Tool= Help |
J <= Back = =) - @ a3 | @Search [Ze] Favoarites @History | %v =% 3
J address IEI http=s:fifgapsweb.ed. gowigapswebfreleasefer . asprGAaPSFunction=Expenditures
J w o - I [ Search l - I attermpting to retriewve buttons from akhoo!

Privacy and Security Notice .S, Department of Education

e e-Application A c-Administration

Paviment Regue 3 1 [ 2 x| L i Main Menu | E:xit |

Please send your commmentsfsugoeshionsiogquestions to:

[y &8 Internst




Activity Report Selection
Screen

3 e-Payments - Activity Report - Microsoft Internet Explorer
J Fil= E dit R T=TEN] Gao Fawarites Help |

J@_*-@ﬁ|@@€3@@%

B ack Eansrand Stop Refreszh Home Search F avorites Hiztorye Channels Fullzcreen kA ail Print E dit
J Address I@ http: Afteamtrack . /gapsconydreleaszessqos. asp "'I |J Link=
Feturn To Repors kMenu | = |
Select MNew Favee I
Exit |
Acivity Report (Select)
|Pa3ree I ame: |Tennessee School of Beauty
|Award{s} ZStatus: | = Ay 0 Open T Closed
|Period: | Frotm: I Februar: "I IEDD‘I Through: IFebruary ‘-'I IEEIEIE
|PR Loarard MFumber: ||

Select I

FPlease note that if vou select a wide date range. this report may take several rmunutes to generate.

[ [ [ [ [Tt Lacal intranet zone




Activity Report -
Cumulative Summary

Electronic Access Conference

a e-Payments - Activity Report - Microsoft Internet Explorer provided by US Department of Educaktion

FEile Edit Wisw Faworites Tools Help |

@Back-—)-@ﬁlaﬁaarch P Media al%'é'qh@

Aaddres=s I@ htkps: ffe-grantsfgapswebfreleasefqcs. asp

[l Favorites

Privacy and Security Hotice U.S. Department of Education

A& e-Application AL e-Administration
Return A fity
Felease 3 010

Activity Report - Cumulative Summary

Payee DUNS/SSTY:
Payee MName:

Payee Address:

Tennessee School of Beauty
GEMCOE, INC, CHICA GO, IL 60603

CTUMULATIVE SUMMARY TABLE
(From D ctober 2002 through October 2003)
L
() ®) ©) ®) ®) BCiE DA
Asarard Net Cumulative Cumulatve | Cumulative Net et ch in Availabl
Authorizations Drrasws RHefunds Heturns Adjustments e ange m Avarable
Diravas Balance
FPO&ZFP0127326 (E791.00 E0.00 E0.00 E0.00 (E791.00) CE721.000 EC .00
POSEPOZ23205 F200.475 45 F263.377.00 F0.00 F0.00 (246 000 F263,131.00 (B62,655.55)
PO&ZP0OE3205 E113.775.00 EzZ2 409 00 E0.00 E0.00 £1,037 00 25 446 00 ER0,32%. 00
PO&30023205 Esa0. 00 Esan 00 E0.00 E0.00 E0.00 Esan 00 EC .00
Total £=214,015%.45 296 346 00 F0.00 F0.00 E0.00 296 346 00 E17.673.45

E Local intranet
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Activity Report - Record
Detall

3 e-Payments - Activity Report - Microsoft Internet Explorer
J Fil= E dit R =TEN] Go F aworites Help |

J@-*-@f‘:ﬁ cs ¥ | = B = =

Eack Eorurarnd Stop Refrezh Home | Search F awvarites History Channels Fullzcreen kA ail Frint E dit

J Address I@ http: A teamtrack S/ gapsconvdreleaszedqos. azp ;I |J Link=
Activity Report - Record Detail =]
[Payee DUTTS/SSIT L. .
|PE.3FEE! Hame: lTennessee Zchool of Beauty
[Payee Address: |GEMCOR, TNC, CHIC.AGD, TL 606073
| DETAIL TABLE
| Transactions
Pymrard IDate Ai&?ﬁ:ﬁ?ﬂ IDrrasvdossns Refunds Aodjustments
[POs3POOZ736 | 08/02/2001 | - | Ft,675 00| - | -
| 07/31/2001 | £4,675.00 | - | - | -
| 07/23/2001 | - | f4,475 00| - | -
| 077202001 | F4,475 00 | - | - | -
| 07/19/2001 | - | £2,401.00 - | -
| 07/18/2001 | F9.401 00 - | - | -
| 07/06/2001 | - | £6,706.00 | - | -
| 07/05/2001 | F&, 706 00| - | - | -
I 0&/28/2001 | _ I £1.225 00 _ I _ =l

I | | | E‘g Local intranst zone

27




Select Refunds Report
from Reports Menu

E e-Payments - Reports - Microsoft Internet Explorer — IE Iil
J Fil= Edit Wi Faworites Tool= Help |

J <= Back = =) - @ a3 | @Search [Ze] Favoarites @History | %v =% 3
J address IEI http=s:fifgapsweb.ed. gowigapswebfreleasefer . asprGAaPSFunction=Expenditures

J w o - I [ Search l - I attermpting to retriewve buttons from akhoo!

Electronic Access Conference

Privacy and Security Notice .S, Department of Education

A e-Reports A e-_Administration

grent R Aak: x| L ide | Help | Main Menu | Exit |

A e-Application
P a,

Please send your commmentsfsugoeshionsiogquestions to:

[y &8 Internst




= e-Payments - Refunds Report - Microsoft Internet Explorer

Refund Report

J FEil= Edit Wi Go Faworntes Help |
J = L = D Pl [ o G2, =A
B ack Eararand Stap R efrezh Home Search F awarite=s Hiztary Channels Fullzcreen kA ail Pririt E dit
J Sddress I@ http: A teamtrack /gapscony Areleasedrpl_ref. asp ;I |J Link=
Exit | = |
Refunds Report
| Refund Transactions
| IDate | ELEYX Confirmation MNMumber | Total Asmount | Aanmount Applied | Aosrard Applied To
|  11/21/2001] - | £17.23/| - | -
|  11/z1/z001) - | £2.25 | - | -
|  11/215z001] - | £11.11]| - | -
| oer1zizoo1]| 20010608ROBTES | 225 00 | F2825.00 |[POSIPO04635
| osizzizool)| 20010518R0O8111 | £4,380.00)| £4,380.00 [PO33A008552
| o4/30/2001) 20010430R07566 | Foez .00/ F9E2. 00/ |[POS3P 004639
|  1osz3iz000) Z0001020R02430 | F479.00)| 479,00 |[POS3PO04639
|  osizerzooo)| Z0000925R0O1845 | F4,477.00)| £4,477.00 [POSZF294632
|  oss1s/z000) 200005101768 | £1,500.00/| £1,500.00 [POSEPSBTES1
Please send vour communentsisugoestionsiquestions to: T
ok
-
Email: Helirdesk \é;_ls' =

]
r

| | | E‘g Local intranet zone

29




GAPS Access

= Full Access

" View Access
— Limit 5 user IDs of each access per school

= Download form off e-payment web
= Fax completed form to GAPS
—(202-205-0729)

\IJ 30



GAPS Helpdesk

= 1-888-336-8930
= Helpdesk hours of operation are 8 a.m.

to 6 p.m. Monday through Friday, EST.

klﬂ 31



- COD Funding Process
===) (Pell and Direct Loans)

Disbursement record

School

= Disbursement records ﬂ

drive funding.

= Based on accepted
disbursements, COD
generates the author-
ization and/or payment .
transactions to allow &7 GAPS nding

cash fo g0 fo-schoots 11 Ty

transaction
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= Net Draws
= Available Balance

= Refunds and Returns of cash
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Funding Terms
(continued)

* Net Accepted and Posted Disbursements

= Cash greater than Accepted and Posted
Disbursements

= Cash greater than Accepted and Posted
Disbursements and more than 30 days.
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Pell Funding Terms

= Pell Grants

— Obligation/Authorization = Current
Funding Level (CFL)

— Cash = Drawdowns in GAPS
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Current Pell Grant CFL
(Obligation) Process

= |nitial CFL created in May.

= Schools cannot draw cash in GAPS that
exceeds their CFL.

= Schools submit disbursement records to
COD that adjusts CFL within 7 days.

= CFL level in GAPS is not increased
until initial CFL has been exceeded.
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Pell Funding in COD

= CFL is adjusted based on actual
disbursement records

— Records are accepted no more than 30
days prior to the disbursement date

— CFL is increased no more than 7 days prior
to the disbursement date
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Pell School Example

= Initial CFL = $5 million — First ESOA (5/03)

= Total Accepted and Posted = Disburse-
ments = $2 million — NO ESOA (8/03)

= Difference = $3 million — Available balance in
GAPS (8/03)

= Net Disbursements Records

= $4 million (10/03)

= CFL

= $6 million - New ESOA (10/03)
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Electronic Statement of
Account

GAPS AWARD NUMBER P063P034444
Previous Pell Grant Obligation $5,000,000.00
Current Pell Grant Obligation $6,000,000.00
Adjustment (Increase + or Decrease -) $1,000,000.00+
Previous Pell Grant Obligation/Payment $0.00
Current Pell Grant Obligation/Payment $0.00
Adjustment (Increase + or Decrease -) $0.00
GAPS Drawdowns/Payments $5,000,000.00
Date of Last Activity in GAPS 10/06/2003
YTD Total Unduplicated Recipients 3,333
YTD Pell Accepted and Posted Disbursement Amount $6,000,000.00
YTD Administrative Cost Allowance *$16,665.00
As of Document ID/Batch ID 200312345619990101123000

Payments Apply only to “:Obligate/Pay” Accounts
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- . .
£ CFL (Obligation)

Adjustments

= School Generated

— Schools submit increases and decreases
throughout the year

= System Generated
— Administrative Cost Allowance (ACA)
— Negative pending
— W Verification
— Potential Over-award Project (POP)

= Financial Aid Office and Business Office
reconcile as of September 30
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Pell Grant Funds Control

= |nitial CFL (May)

= Reduction to level of accepted and
posted disbursement records (February)

= Post deadline adjustments (after 9/30 -
administrative relief, audits, decreases)

= Reduction to level of net GAPS
drawdowns (end of second year)
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Pell Funding
Reconciliation

Date CFL = Disb Records = Cash
(COD) (COD) (GAPS)

11/03 |$1,000,000 |$750,000 $500,000
2/04 1$750,000 |$750,000 $500,000
3/05 |$500,000 |%$750,000 $500,000
$500,000 |$500,000 $500,000
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Electronic Access Conference

screen (Pell)

A COD Online - Microsoft Internet Explorer

School Funding Info web

J Fil= Edlit e Fawvorites Tools Help

<= - >

J.&eress J Links >

| =g

Summary Financial Info

Funding Info Program IPELL "I Award Tear

['03-0a =] =

FRefunds of Cash

Cash activity

Ewents Entity ID
Message List -

Tearly Totals Initial CFL
FRelationships Current CFL
Request Post Deadline
Processing
Correspondence
Report Selection

Prewvious CFL

CFL Adjustment

Last CFL Change Date & Time

= Post Deadiline Proc Available Balance

Ca=sh > NMet Accepted & Posted Disbursements
Met Accepted & Posted Dusbursements

Met Drawdowns

School Ceiling Amount

Target Cash > Net Accepted & Posted Disbursements
Target Disbursement To Drawdown Ratio
Disbursement To Drawdown Ratio

Grace Period

Total Unduplicated Recipients

aCA

Last ACA Payment Date

]

721603595
44 ,082,475.00

44 ,082,475.00

40,00

$4,082,475.00
0542172003 15:07:19
$23,301.00

441 ,045,040.00
411,134 .00
$4,059,174.00

44 ,082,475.00

40,00

0.0

0.00274

0

A

40,00

il

&1 [ [ [& [@ Internet
0 Start| B4Inbox - Microsoft Outlook | =1 Micrasaft PowerPaint - [Ea. .. | 2 Pw: Campus Based and C... |[£1 COD Online - Microsof. .  |[®3  1:56 P
—
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Example of how negative
balances can occur.

= School CFL (obligation) = $5 million
= Net drawdown in GAPS = $5 million
= Available balance in GAPS = $0

= School submits negative disbursement
of $5,000

= Negative balance of $5,000
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Resolve Negative
Balances

= Refund the cash
= Adjust the drawdown

* |Increase the CFL (obligation)
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Funding Methods

= Advanced Pay
— Schools draw down in GAPS the
cash they need to disburse
within the next 3 business days.

= Push Cash

— Schools can choose to have COD initiate
drawdowns on the school’s behalf based on
accepted actual disbursement records.
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Direct Loan Funds
Control

= CFL # obligation.

= CFL not limited by obligation but related
to disbursements.

= CFL increases as school submits
disbursement records timely.
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CFL Process for DL
Advance Funding Schools

= |nitial CFL created at Beginning of
Program Year (Feb).

= CFL increases as a school submits
disbursement records to COD.

= Schools draw down their current cash
needs in GAPS.

lld 48



Funding for DL Pushed
Cash Schools

= Funding driven by actual disbursement
records.

= Funded Disbursement Listing (FDL) is
generated by COD.

= Net cash electronically sent to school’s
bank account.
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-
2 = Ex: Funded

Electronic Access Conference

Disbursement Listing

Run Date: 11/2/03 US Department of Education Page: 1
Federal Direct Loan Program
Funded Disbursement Listing Report

For Loans to be Funded by: 11/1/03
For Academic Year 2003-2004
School: George’s Hair Salon _School Code: G11111
13 Maple PI.
Washington, DC 20202

Student Loan ID Disb Date Gross Fee Rebate Net Amt.

Sally Mae 233234454504G11111001  11/2/03 $2,500 -$100 $38 $2,438

Jerry Jones 212121233S04G11111001 10/28/03 $2,383 -$95 $36 $2,324

Marcy Kay = 887890766U04G11111001 11/5/03 $2,000 -$80 $30 $1,950

Total School Amount $6,712
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» School submits and COD accepts:

* a $1,000 net disbursement for student A.

« -$100 downward disb. Adjustment for
student B.

« COD will send (“push”) $900 to School’s
bank account.
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2
e F

unded Disbursement
Listing

Run Date: 11/2/03 US Department of Education Page: 1
Federal Direct Loan Program
Funded Disbursement Listing Report

Electronic Access Conference

For Loans to be Funded by: 11/1/03
For Academic Year 2003-2004

School: George’s Hair Salon School Code: G11111
13 Maple PI.
Washington, DC 20202
Student Loan ID Disb Date Gross Fee Rebate Net Amt.
John Ho 666234454S504G11111001  11/2/03 $1,015 -$30 %15 $1,000
Sam Kern 888121233S04G11111001 10/28/03 -$102 $4 -$2 -$100

Total School Amount $900




Practical Effects of
Netting disbursements

= Schools don’t have to return excess

cash (if additional disbursements will be
made within 3 business days).

= Keeps disbursements and cash in
balance.

= Makes monthly and year end
reconciliation simple.
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Cash Management

Requirements
= 30-Day Reporting Requirement
-685.301(d) Direct Loan

-685.83 Pell (and annual deadline
notice)

= 3-Day Cash Rule
-668.162(b)

= Monthly Reconciliation
-685.102(b) Direct Loan




= Funds not disbursed within 3 business
days must be returned as Excess Cash to
the Department of Education.

= Encourage schools to return funds
electronically via the GAPS web.
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Advantages of Electronic
Refunds

= Posts to GAPS within 2 business days.
= School control over process.

= School directs from which bank account
the money will be refunded.

= Multiple refunds on one screen and at
one time.

= Electronic processing reduces human
error and delays.
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Funding Info on COD
Web

= Help to manage your cash more
effectively

= Reflects current activity
= By program and award year

= Available 24/7
= Numerous screens/ variety of data
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Screen

Sammy’s Beauty School

Award Year  03-04
Program DL

Cash > Accepted & Posted Disbursements & older
than 30 days

Cash > Accepted & Posted Disbursements
Current CFL

Disbursement to Drawdown Ratio
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School Summary Web

$0.0

$54,000

$138,000
0.87565




Screen

EDUCATION UNIVERSITY
Funding Info

Program Direct Loan Award Year 03-04

Entity ID

Initial CFL

Current CFL

Available Balance

Cash > Net Accepted & Posted Disbursements
Net Accepted & Posted Disbursements

Net Drawdowns

Disbursement To Drawdown Ratio

\IJ 59

School Funding Info Web

12333213
$56,000

$200,000

$15,000

$0.0

$185,000

$185,000

1.0000




HIYA UNIVERSITY

Program Direct Loan

Net Draws

Award Year 03-04

$30,000

Cash > Accepted & Posted Disbursements & older than 30 days $0

Date of Transaction

Time

Drawdowns

Drawdown adjustments
Refunds

Returns

Days for On-time reporting
Payment Control Number
Accepted & Posted Disbursements Appli
Cash > Accepted & Posted Disbursements
Source System

$30,000
$0
$1,000
$0

$20,000
$10,000

2003102321221
$0




School Summary

RAILROAD COLLEGE

Financial Info Screen

Program Direct Loan Award Year 03-04

Entity ID 22346667
Beginning Cash Balance $0

Cash Receipts T $100,000
Disbursement Amount ——  * $80,000
Disbursement Adjustments Amount > -$5,000
Refunds of Cash > $15,000
Ending Cash Balance $10,000
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= Session 6 — Direct Loans: Balancing the
Books for 2002 - 2003 and Beyond

= Session 13 — XML Advance Experts
= Session 14 — XML |Is Coming to Town

= Session 17 — COD 101: The Big Picture
Front to Back

= Session 18 — COD Open Forum Questions
and Answers

- ! = Session 19 — Navigating the COD Web6§ite



= Session 20 — COD: What's New for Direct
Loan Processing 2004 - 2005

= Session 21 — What's New for Pell
Processing 2004 - 2005

= Session 23 — EDExpress/COD Processing
from an EDExpress Version 10.1 Pell
perspective

= Session 24 — EDExpress/COD Processing
from an EDExpress Version 10.1 DL

- ! perspective o
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