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This session will highlight selected
2004-2005 EDEXxpress Release 2.0
features that will be of great benefit to
those users looking for ways to
simplify Direct Loan processing and
take advantage of the powerful
features EDEXpress has to offer.
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Objective for today:

d Guided peek inside the software

QDon’t worry if you don’t understand
every step; it will come with practice.
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What we will cover:

Global Functions Affecting Direct Loans

 Clear Locks « Grid Functionality
o Repair Database  Disbursement
« COD Setup tab Setup

e Reset Password
« System Setup



What we will cover:

dDirect Loan functions
— Multiple Entry (ME)

 Actual Disbursements
— Update DRI to True
— Modify date and/or amount, then update DRI

« Update Anticipated Disbursements
» Record Adjustments to Actual Disbursements



What we will cover:

A Direct Loan (continued)
— Share Disbursement Profile Codes
» Create one code to work for PELL and DL
— Use new Action Date field to monitor 30
day reporting requirement

— Utilize Tolerances and EDEXxpress Reports
to evaluate your processing needs
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File and Folder Tasks

() Make a new folder
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i&d Share this Folder
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Date Modified: Today,
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Help

AlmportExportDLLS. dll
10.0.0.115
AImpartExporkDll DLL

Appsexp
Help File
145 KE

appsreports
10,0.0.115
AppsRepog DLL

ZODSchefa, xsd
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Apps DLL
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1KE

CoDs,dl
10.0.0.115
oD DLL
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RepairCompactResetPW MFC ..

direct.cnt
ZMT File
4 kB
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ExpBase DLL

Expres45
Express3z MFC Application
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IMET'WH32.0OLL
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10.0.0.115
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directioans, dil
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DirectLoan DLL
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10,0.0.115
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0 Help File
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0 Help File
' 7 KB
- package
0 Help File
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0 Help File
\ 520 KB
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10,0.0,115

& PellirmportExportDll DLL

pkogalgoritbims, dil
10,0,0.115
Pkgalgorithrm DLL

Microsoft Access Application
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Tools

Help

l} pSearch [E_" Folders v

AlmportExporkDLLS. dll
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File Process Miew Tools Help
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Direct Loan Multiple Entry - ie/ /I ©

Selection Criteria

Title: |L-|=:-BIJP.SEMEHT PROFILE CODE

~ Default

#| Select Field Value Change tc # |

Date Signed Mote Received r

Dishursement Mumber r
Dishursement Release Indicatar (DRI [d =

Dishursement Type r

Dishursement Amourt r

X L

cad ® =
Cy

ol

Query Title: |DISBUHSEMENT PROFILE CODE

/V

2

L]

Select Fecords... |

S " Bereen
Parameter Query Entry
GUERY TITLE: DISEURSEMEMT PROFILE CODE
Thiz parameter querny allows pou to access records from the database based on values that
wou zpeciy. Please fill in values [parameters] for the follawing felds:
Field Hame Operator Field Value List Field Value
DISBURSEMENT PROFILE CODE N D Selection Criteria
=\
Seler®
Disbursement Profile Code
2008
2222
3 2TFT
2THT
EPAAAA
BF=D
CPq0
=G
ak Cancel Help
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— Default

Select Field Value Change tc # |

Disbursemernt Amourt
Disbursement Date

]
LZID:I"-\-ICI'.IU"I-hI'.A.'IM—"h

I Inactive Loan? [ =
I MPH Status r
r Date Signed Mote Received r
" Dizhursement MNumber 2 I
2 Dizhursement Relesse Indicator (DR ™2 i
I Dishursement Type r
¥
I
=

|

Selection Criteria

Title: |

Cuery Title: | B
'Irl ! " File " Screen

|
J » Select Records... |
Select Records E'
electe I Student’s Original SSH - Loan Loan ID Student’s Last &
P \111-22-3333 111223333505509009001 JONES —
[ [ 11-22-3333 111223333005309009001 JOMNES et ':”te”al
[ 22334444 222334444505509009001 YORK
[ 27534444 2223344440U05509009001 YORK
[ 3601 -0003 23601 D003P05G30107001 SAR
~ 36-01-0003 4 23601 0003505G301 07001 SAR
b | 56-01-0032 23601 00325055301 07001 SAR —
r 236-01-0032 23601 00320055301 07001 SAR
r 239-04-9020 2390490205053301 07001 CKEZIE
r 239.05-5614 23908561 45055301 07001 TOMSIC
T 239-05-5614 23908561 4U055301 07001 TOMSIC
r 239-08-6205 2390862085053301 07001 BLISSED
r 239.05-5205 239086205U055301 07001 BLISSED
r 239-11-1690 2391116905051 6924001 FITZSED
r 239-11-1630 2391116900051 6924001 FITZSED
r 239.17-4574 2391743745051 6924001 &1 BECED TESTING
[T 239.17-4374 2391 74374005531 5924001 &1 BECED TESTING Flexpres4s.mdb




Last Hame

First Hame

Middle Initial

Loan ID

Disbursement Humb

DisRursement Release Indicat

JOMES

SAMANTHA

111223333505308003001

JOMES

SAMANTHA,

11122333300530800300

SAR

TARA,

23601 0032505301 07001

SAR

TIMA

23601 0003P0SZ30107001

AR

TIMA

23601 0003505301 07001

HORK

CHARLOTTE

222334444 505309003001

HORK

CHARLOTTE

222334444U0530800300

S EEEEE
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Direct Loan Multiple Entry

First Hame

Middle Initial

Loan ID

Disbursement Amount

Disbursement Date

SAMAMTHA

111 22333350509009001

SAMAMNTHA

111 22333300509009001

TARA

236010035325033301 0700

TR

23601 0003P03501 07001

TIMA

2360100035050520107001

CHARLOTTE

222334444 505009009001

CHARLOTTE

222334444U030503003001

Save I

Scroll Over. Blank
means “Use
Anticipated Dates
and Amounts.”

Cancel

For Hel

ress F1
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First Page | Hest Page | Frexw Page | Laszt Page | Twio Page | Zoanm |n | Zoom Dt | Cloge |
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Beport Dake: 10/01/2004
RBeport Time: 10:14:10

=UEPARTMENT OF EDUCA
EDExpress - Z004-Z005
Multiple Entry Edit Report
Direct Loan

Page: 1

THIZ DOCUMENT CONTAINS SIENSIT E¥ THE PRIVACY ACT
T FEF FEEEEEEIEEEIEI AL LI AL LI LA LI A I LI AL LI E LTI AL AL LT E L AT E L AT LA LT LA LT AL L LS AL
33N Loan ID 3tudent Name
Field Name Data in Question
Error Message

239-08-6208 2390862085305530107001 BLISSEL, JOHNNIE L
Actual Disbursement Type
Actual dishursement record already exists for this disbursement.

Actual Dishursement Gross Amount
Tou may not enter an action amount where the Gross AwmoWnt iz the same as the
previous transaction for this disbursement number.

Total Records Read:
Total Records Accepted:
Total Records: in Error:
Total Fields Accepted:
Total Fields In Error:

LY =N

**+ PLEAZE REVIEW SKIPPED RECORDI AND REPROCEZS IF NECEISARY **+

Whoops! Picked one
previously updated.

(£
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i12004 - 2005 EDExpress for Windows - [(111223333-5-05-G09009-001) SAMANTHA JONES]

File Record Wiew Help
]

=Pisbursement Date vs Action Date

Direct Loan l
Loan Type: DIRECT SUBSIDIZED Loan #: 1of 2 Loan Amount Approved: $2 625
Loan Statuz; B, kPN Status: B,
Loan Entrance Interview D ate:
Action

Dizbursement: - Add

Disburzements |

Het ﬁhursemel\ Export To L
EType | Seq & Date Gross| Fee |Rebate| Amount | Adjusted Relﬁnd. Status|Firgt?| Document ID External | Action Date
1D 1 ESE6 18 10 647 0 E A 2004-03-24T1 254 ki Dg@.ﬁﬂﬂd—
2D 1 052552004 )E 18 10 47 0 R ki 10001 /22004
3 s PV £y 10 B4T N\ F N
4 n9iz4/2004 | BST 19 10 545 r\ +
5 C | | C
& r r r
7 r r r
8 r r r
a r r r
10 I I r v
Anticipated Totals 2625 T6 40 2589
Actual Totals 1312 38 20 1294

Demo ] FaFSA ] Student Inguiny ] Docs ] Motes I [Jzer Data J Origination Disburze Aumards

For Help, press F1 CAPROGRAM FILES\EDESUITE\EDEXPRESS FOR WINDOWS 2004-2005\expres45,.mdb




EDExpress for Windows

Last Hame First Hame Middle Initial Loan ID Disbursement Humber | Disbursement Type | Dizsburse
[JoHES SAMANTHA, 111223333505309009001 |1 |
ORK CHARLOTTE 222334444505309009001 |1 : 33»

Direct Loan Multiple Entry

Last Hame First Hame Middle Initial Loan ID Dishursemen'Type Dishurseme‘tﬁmuum_

JONES SAMANTHA [111223333505603003001 ] & | 325 |
Y ORK CHARLOTTE 2223344443505G09009001 |14 1 700 |

Downward Adjustments

For Help, press Fi



2004 - 2005 EDExpress for Windows \DOCUME~1\CholoM_.OCALS ~1\TempATMPB. tmp]

First Page | Hest Page | Frexw Page | Laszt Page | Twio Page | Zoom |n | Zoom Dt | Cloge |

Report Date: 10/01/2004 T.5. DEPARTMENT OF EDUCATION Page:
Feport Time: 10:28:06 EDExpress - Z004-2005
Miltiple Entry Edit Report
Direct Loan
THIZ DOCUMENT CONTAINS SENIITIVE INFORMATION PROTECTED BEY THE PRIVACY ACT

o o o o o e i i i i e e e el el e i e ol el e e e e e i el el e e ol e e e
10) Loan ID Jtudent Name

Field HName Data in Question
Error Message

Total Eecords Read: 2
Total Fecords Accepted: 2
Total Records: in Error: u]
Total Fields accepted: 1
Total Fields In Error: u]

**% ALL BECORDS RUCCESSFULLY PA3IED EDITI *++

Success!

Page 1
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i12004 - 2005 EDExpress for Windows - [(111223333-5-05-G09009-001) SAMANTHA JONES]

File Record Wiew Help

== -This Disbursement Record will

Direct Loan

- CJ0-$0 COD:in the next Common

Loan Entrance Interview D ate:

Action
Disburzements |
// Het Disbursement k ~

/'#J’Type Seq # Date Gross| Fee |Rebate| Amount | Adjusted| Rel. Ind.| Status|First?| Document ID External | Action D
1D 1 0352552004 G55 19 10 Gd47 I v A, [ | 2004-03-24T12:54: N 03424/2004
! A 2 | 03252004 329 a 5 325 -322 R ki 10001 /2004
\ ] 1 05252004 BSE 19 10 E47 I I~ R r ki 10401 /20
%\\ 072452004 | 656 18 10 547 r r +
4 04 B57 19 10 G5 [ [ /
2 e — r M r
B r r
7 r r r
g r r r
g I I r v
Anticipated Totals 2625 T6 40 2589
Actual Totals 935 28 15 972

Demo ] FaFSA ] Student Inguiny ] Docs ] Motes I [Jzer Data J Origination Disburze Aumards

For Help, press F1 CAPROGRAM FILES\EDESUITE\EDEXPRESS FOR WINDOWS 2004-2005\expres45,.mdb




2004 - 2005 EDExpress for Windows

f Process Miew Tools Help |
sl=ial 218 T Make a Mistake?

Direct Loan Multiple Entry

Last Name First Hame Middle Initial ] Disbursement Humber
JOMES SAMARNTHA,
JORES SAMANTHA,
YORK CHARLOTTE [222354444505509009001 ﬁ
HDRK CHARLOTTE 222334444010509003001 ig

Save I Cancel

For Help, press F1 |CAPROGRAM FILES\EDESUITE\EDEXPRESS FOR WINDOWS Z004-2005 expres45. mdb I I
30




For Help, press Fi

Save I

Cancel |

Help

|

Last Hame First Hame Middle Initial Loan ID Disbursement Humber | Disbursement Release Indicat
1 JOMES SAMARTHA, 111 223333=05E09009001 ’ﬂ: ) _:_] j 3]
2 JOMES SAMAMNTHA, 111 223333J05302009001 25 E
3 YORK CHARLOTTE 222334444505:03009001 " 1B 1
4 YORK CHARLOTTE 222334444105303009001 E i |8
W
Last Hame First Hame Middle Initial Loan ID ursement Humber | Disbursement Release In
1 JOMES SARMANTHA 111 225353505G00009001 o]
2 JOMES SARMANMTHA 111 2235330053090 1 |
3 YiORK CHARLOTTE 222354444505309009001 |1 1EE
4 VORK CHARLOTTE 2223344440U0530900900 Ei
[J [J
After choosing blank, click on any field.
Val h “0” Do Not Updat
alues change. means Do Not Update.
[ ] [ J
Blue Disappears. Record is deselected.
) i >
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Prom Motes [ ived to Manifest):

Document £ [COD Common Fecord] m_



Document Activity (COD
Common Record)

ad“Enter the number of days for the period
between a COD Document’s creation
date and its response date that must be
exceeded to print on the Document
Activity report. Valid values range from

00 to 99.”

39



{12004 - 2005 EDExpress for Windows o= e X

fooks ek “FINT LIST: EXCceéebhbtions vny\v

Print

. Elu:nl:nall = App Exp

— Repart:

— Optiohs

Sort Order:

For H?l. IF



2004 - 2005 EDExpress for Windows - [CADOCUME~1\CholoM OCALS ~ 1\Temp\ART ZA. tmp]

Eirst Page | Hext Page | Frew Fage | Last Page | Two Page | Zoom [ | Zoom Dut | Cloze |

Tolerance Exceptions Only

Feport Date: 1070172004
Feport Time: 16:01:49

THIZ DOCTMENT CONTAILN

e o o

Student's Nawe
Loan ID
Manife=st Document ID

[TOLERANCE EXCEPTICHNI CNLTY)
ENSITIVE INFORMATICH FROT

FEFEFEFETEY

ALBECED TE3TING, ERIITEN L.

239174374305510924001
2004-09-07TO9:09:43

239174374005516924001
2004-09-07TO9:09:43

BEING, CHANDLER
355555555005507935001
Z004-04-14TOY:04:51.
BLISSED, JOHNNIE L.
239080208305530107001

2390562050055530107001

BOE, SIDEIHOW
FEEERT010U05G207 54002
Z004-03-13T14:11:43

BRADSHAW, CARRIE
444556606603055309009001

EUFFLY, PHOEEE
344444444305507935001
Z004-04-14TOY:04:51.

344444444U05GD?938001

8832165498

8832165498

Z96543:2193

0511111111

2965432198

Federal Direct Lo
Sub/Unsub MFN List

el FEFEFEEEE ST LN N L S

Current 33N
MPN ISIE EReceiwved
Stat MPN Date

£35-17-4374
Jul N 09/06/z2004

¥ 09/06/2004

355-55-5555
M 03/31/2004

£359-03-6203
3 N 03/z24/z2004

¥ 03/24/2004

EI» BY THE PRIVACY ACT

Ea e e o o ol o e

Manife=st Days=

09/07/2004

09/07/2004

04/14/2004

Last Name

Aeknowledoge
Print Date Elapsed Date

o1
03/12/z004

03/18/2004

03/zz2/z004

444-55-6666
3 03/09/2004

344-44-44344
Jul 03/31/2004

03/31/2004

04/14/2004

04/14/2004 14

[*

Fage 1 |C 'PROGRAM FILES\EDESUITEV\EDEXPRESS FOR WINDOWS 2004-2005expres45. mdb




'..'._‘"-_Direct Loan Tools for Windows

DI NeYel

2004-2005

Print 2004-2005

Direct Loan Tools

— Repart
£ Multiple

— Optionz

Sort Order:
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Little More?

a Global

 Clear Locks
* Repair Database

« COD Setup tab
« System Setup

 Grid Functionality
* Disbursement Setup
* Reset Password

44



What we covered:

A Direct Loan
— Multiple Entry (ME)

e Actual Disbursements
— Update DRI to True

— Modify date and/or
amount, then
update DRI

« Update Anticipated
Disbursements

* Record Adjustments
to Actuals

— Share Disbursement
Profile Codes

* Create one code to
work for PELL and DL

— Use new Action Date
field to monitor 30 day
reporting requirement

— Ultilize Tolerances and
EDEXxpress Reports to
evaluate your processing
needs

45
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Technical Assistance

a CPS/SAIG Technical Support:
Phone: 800 330-5947
Email: CPSSAIG@ed.gov

ad COD Customer Service
Phone: 800 848-0978
Email: CODsupport@acs-inc.com

46
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