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Agenda

e Setup

e Creating and Updating Direct Loan
Origination and Disbursement Records

e Exporting & Importing Common Records

e EDEXpress Reports

e Additional DL Imports from COD

e External Export

e Who is In Our Audience Today?
—2010-2011 Enhancements
—Beginner’s Hands-On: Session 13
— DL Tools (Reconciliation): Session 14
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EDEXpress Direct Loan

e EDEXxpress is an award-year specific, fully
Integrated software package that allows
schools to process, package, and manage
student financial aid records electronically In
an easy-to-use Windows format.

e The Direct Loan module allows schools to
originate loans, print MPNs, create
disbursement records, print reports, and
Interact with internal school systems.
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Our Target-Booking a Loan

e Accepted Loan Origination Record
e Accepted MPN
e Accepted 1st Actual Disbursement

e Let’s explore how we reach this target...
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Setup-Global

e If new to “ﬁl A
E D EXp reSS , - School Code; Im 294F
f| rSt eStabl ISh Name: [ EDEXPRESS TRAINING SCHOOL

Addiess: 1123 MM 5T

your school |
] City: [NASHVILLE
COde n State: TN_;l Zip Code: IW

GIObaI_SChOOI Azzumed Schoal: [v
S etu p ] &op Processing Participant. W
(et liaar Earmmant: il

M| 4 3275 010310 kM
Add I Delete I Save IHetrieve...

] Cancel | Help |

A START HERPE
) GO FURTHER Demo: 012345
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Setup-Global

Global Systemsetup 4|
® SyStem User D B ILISEFH

Setti n g S Sllov notepad|entiies o e edited i

Drefault Spzterm ta Dizplay?

C u Sto m I Z e d by Furmber of daws ta reprint Document Tracking letters? -

L ]

IDire::t Loan

E D EXp reSS # of Times ta Reprint Doc. Tracking Letters? 0o
H of Copiez of Doc. Tracking Letters? o
use r I D " Return ta Dialog: I_
Single/Multiple [Default Frint] [Multple =l
Default Bepart File D estination: ISD[EH'I j
Default E-mail Address: IE"""'E'" Address 1 j
Default Address: I Fermanent j

IE]

Ldd l Delete

(0] I Cancel | Help I

START HERE
: d GO FURTHER
£/ FEDERAL STUDENT AID 5
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Setup-Direct Loan

e Complete the required three setup
components of the Direct Loan module:

—COD System
— COD School
— COD Disbhursement Profile Code

e Two optional Direct Loan setup
components:

—Tolerances
— MPN Printer

&2 | START HERE
ST )
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Setup-COD-Direct Loan-School

Direct Loan 4N Pglel TEﬁﬂ'lI

DL Code Reporting Entity ID |  Attended Entity ID Funding Method Default School?
(23456 _‘_l 12345678 12345678 Advance Pay v

G |START HERE
9GO FURTHER
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ﬂ it to [Ljoca ":.lI!.:-'II'- Bt Addiess
i ' ! ‘ mrl &re You a Specy | School?

P i A T kAD Ao |
0 R O P e
s L3

2 | START HERE::: 5388,
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FEDERAL STUDENT AID




S —

Setup-COD-Direct Loan-System
- Used to

|d e ntlfy yO U I’ Source | Third Party | Disable Source Entity
] ] ) ] Module | posivs ID | Servicer? | ID Setup Warning?
INstitution |r_1 - prep— = =
the export file = [pen C C

TEACH [ r

to COD.

— Combine Module(=)
[~ DL [ Pell [~ TEACH

Q. I Cancel | Help |

& 2| START HERE
52 GO FURTHER
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Setup-COD-Direct Loan-
Disbursement

Disbursement Profile B4

A odule(=]
+ DL — Pell I TEACH

DL Code: |GZ23456

Dizbursement Profile Code: FTF_ [Fractives —

Dizbursement Profile D escription: IFlFiST TIME FRESHMER

Academic rear Start D ate: |D?-"|:|'| A2003 - Approved Loan Period Start D ate: IU?-"D'l A2003 -

Academic “Wear End D ate: IDE'--"3D-"2D'| o - Approved Loan Period End D ate: IUE'--"3D-"2U1 o -

— Dizburzement D ates:
# Date il
1 100071 22009
2 a1M172010
=]
4
2 =1
|q| ql MEw RECORD Y
S I elsete l Save l Eetnewe. ..
| OF. I Cancel I Help I

START HERE

GO FURTHER Demo: FTF

/ FEDERAL STUDENT AID
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Setup-COD-Direct Loan-
Tolerances

e Define number

Tolerances X |

of days before _ |

exce ptl ons MPM [Fecerved to Manifest) Wi
" Document Actraty [COD Common Becord) M0

display on

re p orts. Ok, Cancel

SHE) | START HERE
#%g¥y GO FURTHER
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Setup-COD-Direct Loan-MPN

Printer
e Used to adjust

print areas on Sublnsulb pLUS

- SectionA | SectionB | SectionA |SectionB&C
MPNS prlnted %FMMB MPHType | X1 | Y1 [ 22| Y2 [ X1 | Y[ X2]| V2
from 1

EDEXpress.

Cancel | Delete | Help |

& ﬁ:ﬁ*‘» A\ START HERE
%2&% GO FURTHER
XL~ FEDERAL STUDENT AID
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Creating & Updating Direct

Loan Records
e Methods to create and update Direct
Loan records:
—Manual Entry
—ISIR Import
— Packaging Import
— External Add/Change Import
— Multiple Entry
—Rebuild

,‘.,v-,m |START HERE
T4 CO FURTHER
%<7 FEDERAL STUDENT AID 14
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Creating Origination Record-

Manual Entry
e Demo tab entry required for student
Information:
—First or last name
—Complete address
— Date of birth

e Additional information you can enter to
send to COD:

— Dependency status
— Citizenship status
—Phone number

S | START HERE
:r' /GO FURTHER
&7 FEDERAL STUDENT AID
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Creating Origination Record-
Manual Entry

2009 - 2010 EDExpress for Windows - [{555-66-7777) KAYLA A. WILSON] =] x|
Filz Process Wiew Help

SIEIEIEA

Last Marne: Firgt Marne: Middle Initial: Loan Entrance Interview Date: i

|KA‘Y'LA |A Laoan Exit Counseling Completed D ate: /4

Permanent Address ! TEACH Entrance Interview D ate: A

Permanent Cityw: FPermanent State: Permanent Zip: TEACH Exit Counseling Completed Date: i

[321 FIRST AvE___ e |3?21 4 — Change Dates:

Permanent Phorne: 1 - Permanent Country Code: I— Permanent Address Change D ate: S

Local Address Local Address Change Date: Iffff'

Local City: Local State: Local Zip: Social Security # Change Date: IT

I | = [E— Diate of Bith Change Date: [T0/22¢2009

Local Phone: 1__-

Sl Ae ke T, Latest Original Student 1D:

E-mail Address 2

Current S5M: -F B55-6E-7777 | Original S5k: |555,55,?777 Active Transaction:

Date of Birth: [o4/081 551 Motes Updated:

Driver's License # Driver's License State Code: Fiecord Updated:  10/22/2003 15:13:03 USER1

I I j Packaging Status: Flecord Source:

Citizenszhip Status: I 'I Alien Fegistration #: IA Document Status Loan Recards? M

Dependency Status: I ,I Pell Records? M TEACH Records? M

Werification Status Code: I vI Trangaction Paid Or: I_

School Use: |
Demo IFAFSA I Student Inguiry I Docs I Mates I Uszer Data Origination I Disburse I Auwmards
|C:'[F'ROGR»\'-\M FILES\EDESUITEVEDEXPRESS FOR WINDOAWS 2009-2010%expresa0. mdb LM

|For Help, press F1

Demo: 555-66-7777 through slide 19
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reating Origination Record-

anual Entry

. 2009 - 2010 EDExpress for Windows - [{555-66-7777) KAYLA A. WILSON]

Fil= Record Proces:

E|ﬁ|ﬁ|

Direct Loan Ipeu Srant

TEMCH Grant

— Borrower Loan Information:

DL Code:

Loan Period: -R o 5

Dependency Status:
Loan &Amount Approved:
CPS Transaction H:

Borrower's Loan Default/Grant Owverpasment

Additiotal U nsub Eligibiteien B epend emt Studemtsd

Drisbursement Profile Code: -RB e E
I - R [ 7
Academic Year: _ A4 JEE e IT_

—
I [1

Ldditioral nsib Breprotessional or lieachern Eertificatiat s r

Additioral U nsab Elimibiiterer Health Erotessiemmn Brograne

FMPM lnformation:

PLUS Info | Credit Info | Change History |

FPH E =piration Date:
FPH Print D ate:

FMPM Print Indicator: -F

I 'I MPH Acknowledgement Date:

MPM Status: I ‘I Manifest Dacument 10

M anifest Date:

Signed MPMN Received: |/ /7

Loan |nformation:

Mriminatice Diaks:

I Bl Add Loan

r
I' Loan Type: -R

-Drigination Status:

Tranzsmizsion H:
E=port to COD:

vI

College Grade Level: I 5 active Loan Date: S/ |[EE
Created By: Ore Ak DL Code: -R u I_

i = Fee Percentage: =
Last Updated By: (HIH AL j
ikl Disbursement Profile Code3 ]| T PebstePercentons: [ —
E-rnail Address 2: Record Source:
Loar 10 i

r Oaf 0 |:I:||:|_l,| ' I_

Cancel |
Demo I FAFSA, I Student lnguiry I Docs I Mates I Uszer Data Origination IDisburse I Auards

For Help, press F1

START HERE
GO FURTHER
FEDERAL STUDENT AID

N

STares o =

|C:'I,F'ROGRF\M FILESYEDESUITEV\EDEXPRESS FOR WINMDOWS 2009-2010expres20.mdb

Demo

17
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Creating Origination Record-

Manual Entry

‘ZO09 - 2010 EDExpress for Windows - [(555667 777

Filz2 Fecord Process Wiew Help

= |E|S| | ]| r]ri]e-] 2]

Direct Loan IF'EII Srant l TEMACH Grant I

— Borroveer Loan [nformation:

DL Code:
Al EDE<PRESS TRAIMNING SCHOOL

I G23456

Digbursement Profile Code: -R IUF'_ Iz

Loan Period: -/ [02/2372003 to -F [05/02/2010

Academic Year:  |08/23/2009 to 05/03/2010
=

Dependency Status:

Loan Armount Approwved: IW
CPS Tranzaction H: IT’ZI
Borrower's Loan Default/Grant Overpayment M _'I
College Grade Lewvel: 2 -

Created By:  LUSER1 O 104222009 Ay 16:27:21
Last Updated Byp: USER1 On: 104222009 AL 16:27:21

E-mail Address 1:
E-mail Address 2:

Loan ID:
rSSSSE????S1 0523455001 1af 1

[IEETAEN| FLUS Info || Credit Info | Change Histon |

— MPM Information:

FMPM Status: Iﬁ b anifest Docurnent 10:
FAPM E =piration D ate:
FPM Print D ate:

FPM Frint Indicator: -F

kA anifest D ate:

Signed MPH Received:

IS 'I MPM Acknowledgemesnt Date:

— Loan Information:

Origination D ate:
Origination Reject Codes:
Origination D'ocument 1D
Lazt Change Document 1D1:
Booked Docurment [D:

I Inactive Loan?

EBooked Status:
Eooked Date:
Dizclosure Statement Print Indicator: 5

I | Disclosure Brinted

1042242009 Origination Status: R

Tranzmizzion H: o
Export to COLD: 5

E =port ko E =ternal: IY vI
Inactive Loan Date:

Fee Percentage: [o1. 500
Febate Percentage: ID1 -000
Record Source: A

T E Loan Criginated.
-
Ikl I

Demo I FAFSA I Student lnquiry I Docs

I Motes I User Data

Origination

I Dizburse I Auamards

|For Help, press F1.

S TART HERE
) GO FURTHER
FEDERAL STUDENT AID

|CHPROGRAM FILES\EDESUITE\EDEXPRESS FOR WIMNDOWS 2009-2010%expres20.mdb

Demo

18
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Creating Origination Record-

Manual Entry

2009 - 2010 EDExpress for Windows - [{555667 77 7-5-10-G23456-001) KAYLA A. WILSON]

File Record Wiew Help
sl [ | o [ri]] 2]

Direct Loan I

Loan Tupe: DIRECT SUBSIDIZED Loan &mount Approved: F4.500
Loan #: il FPM Status: T
Loan Status: =]

Loan Entrance |nterview D ate;
Astion Dish e = oie ' Hjeh - I
- 1 - I=EUTSETETT - (LTSS T ] 3 ST SETTET LeddiEiEEursement
|7D|sbursement i I j Tope) Date! [ —— Lot =
Dizburzements Eayments to §ervicingl

Disbursement Het Disbursement Export ':ﬂ
#Type| Sequence # Date Gross| Fee |Rebate| Amount | Adjusted | Release Indicator | Status| First? Document ID Extern
1 [05:232009) 2250 33 22 2239 [ — [+
2 014342010 | 2250 33 22 2239 [ [ [
= — — —
7 — — —
5 — — —
= — — —
= — = —
= — — —
a — — —
*
Gross| Fee |Rebate Het
2500 66 44 44T H
1] 1] 0 1]
Demo I FAFSa I Student [riguiny I Docs I Motes I Uszer Data I Origination Dizburse I.t‘-‘«walds I
|[For Help, press F1 | C Y PROGRAM FILESYEDESUITE\EDERPRESS FOR WINDOWS 2009-2010%expres90. mdb

Demo: Anticipated
Disbursement 19
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Creating Origination Record-

anual Entry

Z009 - 2010 EDExpress for Windows - [{111-11-1111) ]

Fil= Record Process View Help

o |B|&| B ][ r|r]e] 2]

Direct Loan IF'eII Grant ] TELCH Grant I

— Bommower Loan Information:

DL Code: [ Gzz4ss

AN EDEXPRESS TRAIMIMG SCHOOL

Disburserment Profile Code: -R IUF'_ E

Loan Period: B [08/23/2003 to -R [05/03/2010

Academic rear:  [08/23/2003 to  [05/0372010
o

Dependency Status:
I 4.500

Loan Amount Approved:

Borrower's Loan Default/Grant O verpayrment

Student's Loal efaulta’Glanl-Dvelpa}lment

g N

College Gra

|5|_| St kiddle I
Iritialk i

Loan Info EEEAENGEN| Credit Info | Change History |
— Parent Information
Laszt ISMITH First
Mame: - Mame:
Permanent Street Address: |32'I MAIN 5T
Permanent City: IN-QSH\-"lLLE

|3?21 4-
|222-22-2222

[555) 555-1234

Diriver's License State: I 'I

Permanent Zip:
Bomower's Current SSM:

Permanent Home Phone:

FPermanent State: TN
Country Code: Ii
Date of Bith: ~ [02/23/1957

Citizenship Status: |1 vI
Alien Hegistration #: I

Driver's License #: |

— Change Dates

Created By Ore AL Permanent Address Change D ate:
Last Update Ore Ak 1 Drate of Birth Change D ate:
E -rnail Addr 2 Z

) Social Security # Chanage Date:
E-mail 2ddr
Loarn IO
111111111 P10G23456001 Mews Loan

Demo I FAFSA I Student lnguiry I Docs

I MHotes I Uszer Doata

Origination I Disburse

I Awards

|For Help, press Fi

START HERE
GO FURTHER

[CHPROGRAM FILES\EDESUITE\EDEXPRESS FOR WINDCOWS 2009-2010\expres20. mdb
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Creating Origination Record-

Manual Entry

e Linking logic IF THEN. ..
used when

The MPN status of the EDExpress updates the
an Othe I existing loan indicates a valid  MPN status of the

MPN exists or assumes a valid originating loan to T,
SuU b/u Nnsu b MPN exists (A, P, S, M, or T) assumes a valid MPN

- exists

loan exists

The MPN status of the EDExpress sets the MPN
fO I the existing loan indicates no status of the originating

: : valid MPN exists (R or N) loan to R, ready to

student within s e A

can be printed

the software.

22| START HERE
9GO FURTHER

FEDERAL STUDENT AID 21
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Creating Origination Record-

Manual Entry

IF... THEN...

e Linking logic
used when
another
sub/unsub
loan doesn’t
exist for the
student within
the software.

|START HERE
/GO FURTHER
7/ FEDERAL STUDENT AID

The ISIR Direct Loan MPN
flag indicates an active MPN
at the COD System (A)

The ISIR Direct Loan MPN
flag is blank or indicates no
valid MPN (I, C, N, or U)

EDExpress updates the
MPN of the originating
loan to T, assumes a
valid MPN exists

EDExpress sets the
MPN status of the
originating loan to R,
ready to print, and a
new MPN can be
printed

22
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Creating Origination Record-
ISIR Import

Import |
e Importing from @ ot | 5 o e | 89 Pockei [T
the ISIR will
ore-populate re—y
most data on s m'?a e L) D0

the Origination

tab by using all e b Som
ISIR data A
applicable to R ewen — [
DL_ Loan Tupe to Create: Iﬁ

o * SpeC|a| ST UREUDCE S election Critera .
Circumstance I
4 _ Concel | Hel

Sp | START HERE
§gkr) GO FURTHER . I
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Creating Origination Record-

ISIR Import

Feport Date: 10232009 T.5. DEFARTHENT OF EDUCATION PAGE : 1
Feport Time: 08:05:38 Federal Direct Loan FProgram — 2009-2010
Loan Data — ISIE Import Errors Edit Feport

THIS DOCUMENT CONTAINS SEHNSITIVE INFORMATION PROTECTED BY THE FPRIVACY ACT

€ 3 36 3 I IE I I IE NI M I IE I I IE M I I N I I I IEIE I I IE I I I I I I I I NI I I NI I I I I I IE M I I N I I I I I NI I I IE I IE I I I NI NI IENNE

Student SS5SH Student Hanes
Loan ID
Error Me=sz=sage

Total Direct Sub=s Added:
Total Direct Un=s=ub=s Added:
Total PLUS Added:

Total Grad FPLUS Added:
Total Added:

Total Eecord=s Eead:

Total Eecords in Error:
Total Records Warned:
Total REecords Skipped:

o e s e o e O s Y s e

#=xx ATT RECORDS SUCCESSFULLY FASSED EDITS. ===

START HERE
9 GO FURTHER :
X7 FEDERAL STUDENT AID

24
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Creating Origination Record-

ISIR Import

Z009 - 2010 EDEXpress for Windows - [{239-27-1891) KRISTIN A. WAMBEED TESTING] |
File Record Process Wiew Help

Elﬁlﬁlil +||‘|4 I PIPIIouIiI

Direct Loan ]Pell Srant ] TEMACH Grant I

— Borrowwer Loan Information:

DL Caode: I G 23456 E-ELAER PLUS Info I Credit Infa I Change History I
AN EDEXPRESS TRAIMIMG SCHOOL MPM Infarmation:
Disbursement Profile Code: -R [Fre [ MPN Status: [y =] Manifest Document 1D:

Loan Period: -R |U?KD‘I /2003 to -F |DE.?30.92D1 u} MPM Ex=piration Date: tanifest Date:
Academic Year  |07/01/2009 to  [05/30/2010 MEN Print D ate; Sigred MPN Received: |/ /|0

(i) o Status:
sl -R IS 'I MPM Sckhnowledgernent Date:
Loan Armount Spproved:

CPS Transaction #:

Origination Date: Origiriation Status: M

Borrawer's Loan Default/Grant Overpayrment Drigination Reject Codes:

Origination Document 1D Transmizssion H: u]
Last Change Document 1D: Ex=port to COD: vl
EBooked Docurment 10:
E=port ta External: g )

College Grade Level: |2 vI I Inactive Loan? Inactive Loan D ate: I_.r'_.-"_
Booked Status:

Created By:  USER1 On: 10/23/2009 Ak 08:05:38

ISGt = A Bocked Date: Foe Percantage: [07.600

Last Updated By: USER1 O 1072372009 Ak 08:05:38 B T e e S e e i S =

E-mail &ddress 1: Rebate Percentage: |EI‘I .00

ErnailAidiesea: ¥ | Disclosuie Eitted Becord Source: 1

Loan ID:
23927189151 0G23456001 1 of1
Crema I FAFSA, I Student Inguirg I ISIR Review I Dacs I Mates I Uszer D ata Origination IDisburse I Aanards I
|For Help, press F1 |C\PROGRAM FILES\EDESUITE\EDEXPRESS FOR WINDOWS Z009-2010expres20.mdb UM

START HERE

GO FURTHER Demo

25
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Creating Origination Record-

External Import

o |mp0rting fronn e —

yO ur ex te n al @ Gilobal | & 4pp Express | @8 Packaging IR L PELL | TEACH |
= . Loah Data - External Add [DIEA) j
Syste m We WI I I AURLE Loan Data - Extemnal Add [DIEA)

_ . |Loan D ata - External Change [DIEC]
Import From : = £ " ding Disbursement List [Anticipated Listing] [D1A4] -

pre-populate S it
loan data on |

the Origination |~ cem  cm s
tab, including —
the Loan I Promgt o Dupicats?
Amount

Approved.

Cancel | Help |
Sp | START HERE -
§%e)) GO FURTHER Demo: External Import through slide 28

X</ FEDERAL STUDENT AID o6




Creating Origination Record-
External Import

FEepoxrt Date: 10232009 TU.S5. DEFPARTHENT OF EDUCATIOHN PAGE : 1
Report Time: 08:59:52 Federal Direct Loan Program — 2009—2010
Import External Add Data Edit HEepoxrt

EX XXX EEEEEEEEEEEEEEEEEEEESEEEEEEEEEELIEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEZE XX ]

DOCUMENT ID: 200910230859519712345673

Borrower SSH (PLUS)
Student S5H Student HName
Loan ID

Field Hame Data in OQuestion
Error He=s=sage

444—-44—-4441 EMITH. EETTY H
444444441771 0523456001

1=t Disbursement Anticipated Date 20070621
Invalid Valus=s

555-55-5551 GMITH. DONALD
55555555151 0523456001

l=t Di=bur=s=ement Anticipated Date 20070621
Invalid Valus

TOTAL SUBSIDIZED ADDED
TOTAL THSUESIDIZED ADDED
TOTAL FPLUS ADDED

TOTAL GRAD PLUS ADDED
TOTAL ADDED

TOTAL RECORDS IN DOCUMENT
TOTAL RECORDS IN ERROR
TOTAL RECORDS WARNED
TOTAL RECORDS SEIFPFPED

Lo o R T T Y

*xx YOU MUST RESUEMIT ALL REJECTED RECORDS 3%

START HERE

GO FURTHER Demo

FEDERAL STUDENT AID
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File Record Process Wiew Help

e e R - e S
Creating Origination Record-

External Import

2009 - 2010 EDExpress for Windows - [{333333331-U-10-G23456-001) MICHAEL M. BLERY]

o |@[&] %] + [ <[ r ]| 2]

Direct Loan IPeII Grant ] TEACH Grant ]

— Borrower Loan Information:

DL Code: I GZ3458

AN EDEXPREESS TRAIMING SCHOOL
Disbursement Frofile Code: R IDLU3 IZ

Loan Period: -/ [01/01/2007 ta-R [12/31/2009
Academic Year: |D1 A01/2007 to |1 2431 42003
D

Dependency Status:

Loan Amount Approved: I_m
CPS Tranzaction #: IT':
Borrower's Loan Default/Grant Overpayment M j
Additicra Weub Freprafessiotiallor leachen Eetifieatiore . 10
Additional Unsub Eligibility for Dependent Student? v
& oditicra L et Eliaitein fon H ealtr Brotessiar Proarams . e
Callege Grade Lewvel: 1 L

Created By:  USER1 On: 1042372003 At 08:53:52
Lazt Updated By: USER1 Orn: 10/23/2003 At 085352

E-mail Address 1: EMAILI@ETEST.COM
E-mail Addrezs 2:

PLUS Info | Credit Info | Change Histor |

— MPM Information:
MPH Status: |F| -I tManifest Document [D:
MPM Expiration D ate:

FMPM Print Indicator: -R

M anifest D ate:

Signed MPM Received: |7 7|
IS ‘I MMPM Acknowledgement Date;

— Loan Information:

Origination Feject Codes:
Origination Drocument 1D:
Last Change Diocument [D:
Eooked Docurment [D:
E=port ta External:

I Inactive Loan?

Disclasure Statement Print Indicator: 3

I [ Diseleure Frinted

IY vl
Inactive Loan Date;
Fee Percentage: [01.500

Rebate Percentage: [o1.000

Record Source:

Loan |D:
r 333333331 U1 0G 23456001 1 of1
Dema I FAFSA I Student Inguiry I Docs I Uszer Data Origination I Dizburse

|F0r Help, press F1

START HERE
GO FURTHER
FEDERAL STUDENT AID

|C:'I,PROGRF\M FILES\EDESUITE\EDEXPRESS FOR WINDOW'S 2009-20104expres20.mdb

Demo
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Creating Actual Disbursement

Record-Manual Entry

e Disburse tab is enabled upon origination

e Disbursement dates and amounts are
calculated based on:

— Disbursement Profile Code setup
— Origination Fee Percentage
—Rebate Fee Percentage

—Loan Amount Approved

@) GO rurThER Demo: Actual Disbursement through slide 30

QL7 FEDERAL STUDENT AID’ -



File

Record ‘Wiew Help

—————ase e

Creating Disbursement
Record-Manual Entry

2009 - 2010 EDExpress for Windows - [{555667777-5-10-G23456-001) KAYLA A. WILSOMN]

S| ] r]ri]e] ®]

Direct Loan I

Loan Typs: DIRECT SUBSIDIZED
1of1

Loan #:

Loan Status:

B

Loan Amount Approved:

Loan Entrance Intervievs Date:

F4 500

Action
IrDisbulsement H: I I

[Sshrsement
s =2

I j-

[ shurserient

[rate: I_;_f_

Disbursements

) GO FURTHER
FEDERAL STUDENT AID

Disbursement Het
mfype Sequence Date Fee Rebate | Amount | Adju Status
1.0 1 02302009 33 22 2239 R 5
2 01132010 I3 22 2239 [
5 —
= =
= =
= —
7z
=)
a
N
Totals Fee |Rebate Het
Anticipated (5] 44 4478
Actual 33 22 2239
Demo I FAFSA I Student [nguing I Docs I Motes I Uzer Data
IFDr’ Help, press F1 IC:'LF'ROGRP\M FILESV\EDESUITEV\EDEXPRESS FOR WINMNDOWS 2009-2010 expres20.mdb
S>TART HERE
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T
Adjusting Records

e Update any new information or entry
errors by updating the students
origination and disbursement record by:

—Manual Entry
— External Change Import
— Multiple Entry

SHE) | START HERE
I%ye) CO FURTHER
<7 FEDERAL STUDENT AID 31



PSS S
Adjusting Records-Manual

Entry

sk [T 7] DR [ 5 e [ [ Diwsnen [ O | aaabubusene]
Disbursements Halmente S Emcg
Disbursement Het Disbursement Export T-
: - iicats i DocumentID | Externa
1000172009 & 2009-10-23709:47: Y
10001 /2009 Y
2 011442010 ¥
3 ] ] ]
4 || || ||
5 | | |
B | | |
i B B ]
7 ] ] r |J
i | b
Totals Gross| Fee |Rebate| Het

|START HERE

2 GO FURTHER Demo
FEDERAL STUDENT AID
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PSS S
Adjusting Records-Multiple

Entry

e Multiple Entry allows you to update
multiple fields for multiple students at
the same time.

—Update origination and disbursement
records

— Create actual disbursement records

,‘.,v-,\ﬁ |START HERE
:/3. FURTHER
X7 FEDERAL STUDENT AID 33



PSS S
Adjusting Records-Multiple

Entry

Direct Loan Multiple Entry - Field /Records Selection

— Default
# Select Field Value Change tn;l
1l [ Disbursement Mumber [
s I Dizhursement Felease Indicatar (DR I I
= I Dizhursement Type I o
7 — Disbursement Amournt —
g — Disbursement Date —
=] [ First Disbursement [l [
10 I Action Date I
11 [ College Srade Lewel ] ;I_I —
‘If [l Loan Entrance Irterviews Date I__l;l
4 »
—S5M File
File: . | | |
— Report Destination
£ Pritiker £ File = Screen
Fil= | |
Sort By: ILaSt M ame j
| (] I Cancel I Help Selection Criteria

|START HERE

) GO FURTHER Demo: Multiple Entry through slide 35

X7 FEDERAL STUDENT AID
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Adjusting Records-Multiple
Entry

Direct Loan Multiple Entry

GO FURTHER

Select Last Hame First Hame Middle Initial Loan ID College Grade Level
1 v | AOSENDED GRAMNDPA, B 11111111 210523456001 |4
2 W |romES MR M FEITITITILN0G23456001 |2
3 W |=miTH S 222334444 510G23456001 |3 éll
4 W |TEST 111111111 510523456001 |4
5 W viILSon WAy LA A S556E7TITR0E23456001 |A
5 | e WAy LA, A S556E7TVITE10G23456001 |4
Save I Cancel Help
START HERE

Demo

35
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Exporting Origination and
Disbursement records

e COD Common Record export will include
records that are at a ready or rejected
status.

e Can combine the DL export with the Pell
and TEACH export.

—Defined in System setup and can be
modified on the export dialog box.

e Selection Criteria allows you to choose
which records you want to send.

e START HERE
I%ye) CO FURTHER
X%/ FEDERAL STUDENT AID 36




PSS S
Exporting Origination and

Disbursement records
oot |

B Global| &3 App Express | B Packaging [RMMLCEARCIN (i PELL | TEACH |

As Monty Python
would say:

"’ B rl I I I ant ! ) File... | IE:"«I.&MHD;&TMEHM1 OIm. 003
Now, don’t forget —
to S e n d to I ?EIEEE;I;TJE;:&”&E export data. See Help [Export Selection Criteria) for warnings and

CO D I I I I [ DL Originationzs DL Digbursements

Export Type: IEEID Common Fecord [CRAATOIN) j

—Expoart Ta

...................

k. Canizel | Help |

START HERE

4#) CO FURTHER Demo: Exporting
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To COD and Back Again

Import @ Export
Documents Documents

(EDEXxpress) (EDEXxpress)

Receive Transmit
Documents Documents
(EDconnect) (EDconnect)
from TG Mailbox to TG Mailbox
COD
Processes
data and
returns
data to
schools TG
START HERE Ma“box

#E GO FURTHER s
&7 FEDERAL STUDENT AID
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Importing Origination and

Disbursement records

e COD Common Record response Is created
when COD has processed data for the student
record.

e The responses include:

— Origination and disbursement Response
Records (CRAA)

— Booking Notifications (CRBN)

— MPN response (CRPN)

— Web response (CRWB)

— Credit override response (CRCO)
— Payment to Servicing (CRPS)

&) | START HERE
{0x4%" GO FURTHER

X2~/ FEDERAL STUDENT AID’ Ny



PSS S
Importing Common Record

Imporkt x| |

&8 Global | &4 App Express | B8 Packaging TSR i PELL | TEACH |

IEEID Common Record Beceipt/Besponse [CRAAT00F, CRERT100F, EFj

Import Tupe:
— Irport From :
File... | IE:"-.I.&M SDATANCRASTO0R. " CREMT00P. " .CRCONO0OF.*CRHNDI10OF."
LCRPS100P.FCRPMIOOR . CRRCIOOP. % CRWEB100P. % .CRAT100F."
— Report To:

" Printer " File &+ Screer:

Eile | I

Cancel | Help |
|START HERE Demo: Import CRAA & CRBN through slide 45

/GO FURTHER
%/ FEDERAL STUDENT AID
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B
Importing Common Record

Report Date: 10-23/7200%9 TU.5. DEPARTHENT OF EDUCATION PAGE: 1
Report Tine: LR el I Federal Direct Loan Program 2009-2010

Origination/inticipated Responze Import Edit Report
THIS DOCUMENT CONTAINS SENSITIVE INFORMATION PROTECTED BY THE PRIVACY ACT

EXEREEEEEEEE R XA X E XX XXX XXX E XXX XXX XXX XXX ER XXX XXX XX AR XXX XXX XX XXX EREEXREERXXEXENEN

Document ID: 2009-10-23T10:33:24 9712345678

Rezponze  Error
Loan Id Code Code Field In Error Reported Value
SCLEET7T777P10G23456001 A

HPH STATUS: ACCEPTED MPN ALREADY ON FILE AT COD

TOTAL RECORDS ACCEPTED
TOTAL RECORDS IN EREOR
TOTAL RECORDS PENDING
TOTAL RECORDS SKIPPED
TOTAL RECORDS IN DOCUMENT

| e e R s Y e B e

®|START HERE

8GO FURTHER' .: Demo

41



PSS S
Importing Common Record-

Response

— Loan Information;
I:I_[iginati'-:un' Drate: 1042342000 Origination Status:
Origination Beject Codes:
Crigination Diocument 10 20031023103324971 2345678

Last Change Document [D: Ep-:ut.t.l:u. D v DO We have a Ioan?

Booked Document 1D

E wport ta E sternal; IY vI

[ Inactive Loan? Inactive Loan O ate: A B
Booked Status:
Booked [ ate: Fee Percentage:; 04.000
Dizclozure Staternent Print Indicataor: g -

FRebate Percentage: 01.500

¥ Disclosure Erinted

Record Source: b

Disburgements Eariente o §ervicing|
Dizbursement Net Dighurzement Export :ﬂ

#Type Sequennetﬂ Date |Gross| Fee |Rebate| Amount | Adjusted @Release Indicator | Status|Fifet?| DocumentID | Extern

11D 1 1000102009 | 5200( 208 75 5070 I A 2003-10-23709:47: Y

2 [tateoin] seo0| 208 7l s0m0 ¥

3 B r

4 || _|

5 || || r

B | | r

i E E r

3 B B r

j_l ] ] I"

Totals Gross| Fee |Rebate| Het
Anticipated | 10400 H6 156 10140
i START HERE Actual | 5200 208 78 5070

) GO FURTHER Demo
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COD Common Record Beceipt/Besponse [CRAAT00F, CRERI100F, EF

ChlamMsDATANCRAATOORP. " .CRENT00F. " .CRCON00F.*.CRHND100F."
[CRPS100P.F.CRPMI00F.F.CRRCTI0OR.* CRWET00F.“.CRAT100F.*

START HERPE:;:S5s 88,
)/ GO FURTHER Q:E:E:.:::-s Demo
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Importing Common Record-

Booking Notification

Feport Date: 10-23-2009 0T.5. DEPARTHENT OQF EDUCATION PAGE : 1
Eeport Time: 12:43:43 Federal Direct Loan Frogram 2009-2010

Boolking Hotification FHespon=e RFeport
THIS DOCUMENT CONTAIHS SENSITIVE INFORMATION PROTECTED BY THE PRIVACY ACT

36 36 36 36 36 36 36 36 36 36 36 I I 3 3 3 3 33636363636 I I I I I I I I 3333636363636 I I I 3 3363363663636 36 I I I I M I 3636363636363 I I MM KK KKK
Document ID: 2009-10-23T09:47:22 6512345678

FIELD IN ERRORE BOQOKED LOANH
LOAN ID AMOUNT

TOTAL RECORDS ACCEPTED
TOTAL RECORDS IN EREROR
TOTAL RECORDS FENDING
TOTAL RECORDS SKIPPED
TOTAL RECORDS BOOKED
TOTAL RECORDS UHEOOKED
TOTAL RECORDS IN DOCUMENT

o= oo O

|START HERE

(GO FURTHER . Demo
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Importing Common Record-
Booking Notification

e M po rti Nng the -~ Loan Information:
Clrigirat gt ate: 1042272003

Boo Kin g Criginatig eject Codes:

N Otlfl Cat| on W| I I Originati ocument |D: 200910230947 226512345672
Last C ocument [D:
update the Booked Document 1D: 0051 (23094722651 234557

bOOking Export to Extemal I“f vl '
iINformation on - : Inactive Loan Date:

th eo ri g | N atl on Booked [ ate; 10/25/2010 Fee Perc
DiizCimmmsesbaternent St bestersior: o .

record Rebate Pe
¥ | [ecloeine Einted Bliss

S TART HERE
GO FURTHER Demo
FEDERAL STUDENT AID 45



PSS S
EDEXpress Reports

- Multiple T — i
EDExpress 1o,
reports to help = wmosn
you manage ]
your Direct L= B
Loan record_s [ —
with many filter | wsmer
and query
capabilities

S -:c-.» S>TART HERE

§ GO FURTHER Demo: List Loans & Anticipated Disbursements through slide 49
XS7 FEDERAL STUDENT AID 46




B e M & i e

EDEXpress Reports

Report Date: 10232009 T.5. DEPARTHENT OF EDITCATIOHN FPAGE : 3
Feport Time: 17:14:01 Federal Dirxrect Loan Program — 2009-Z010
Loan= Li=t
Soxrt . S5H
THIS DOCTMEHT COHTAINS SEHNSITIVE INFORMATION FROTECTED EBEY THE PRIVACY ACT

Student 's Hams Current SSH
FLUUS Borrower's Hame Loan Sad Loan Amount Loan~Cred Endorsexr
Lo=n ID Tyvpe Ll Approwed Statu=s Amount
Origination Document ID rig Date

I'OHE=., MARY M. PRAI=CF7=7771

FEAFPFFIFFIUIOGZZ456001 o 2 = 4.500 B & u]
2009—-10—-23T09 :47 : 22 . 6512345678 10-23-200%9
SUBTOTAL = 4.500

MORROWLASTHAME, MARTY 288-—-88-8881

88888883831 U10G23456001 o 2 = 4 .,.500 E ] o
2009—-10—-23T09:47 :22. 65123456782 10232009
SUBTOTATL = 4. 500

Total=:
Grad PLUS Loans-Borrowers=:
FIUT= Loans-~-Borrowers:
Sub=idized Loan=-Borrowers=:
Tn=ub=sidized Loan=-~-Borrowers:
Total Loans-Borrowers:

FH
MNOHRO
PO

ooOHRO

Grad PLUS Amount Approwed :
FIUS Amount Approwved:
Subsidized Amount Approved :
Tn=ubsidized Amount Approwed:
Total Amount Approwed:

A A

[ Ran N ol

nono
LU () R~ O (]

Total Grad FLUS Endors=sr Amount
Total PLUS Endorser Amount :

o o o ]
oo ooooo

|START HERE
/GO FURTHER Demo
FEDERAL STUDENT AID
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PSS S
EDEXpress Reports

Prinkt I
&8 Global | &8 App Express | @& Packaging IR . Pl | TEACH | 2§ coD |
— Report
ILiSt - Anticipated Dizsbursements j ¢ Single
" kdultiple
— Report File Destination
= Prinker = File ' Screen £ E-miail
Eile... | I
— S55HM Fil=
File. . | |
— Options
FReport Type: I.&.ntlmpated with coresponding Actual Disbursements j
=3 1;ak I |r||E|-|-r-'-|-|E| -----------------------------------------------------------------
Totals Ul Pending Actial Dishursements _ _
S art Order: Iﬁgtllc::egltﬁzg Diizb. with Correzponding & Pending Actuals —~
Anticipated Dish. D ate Range: I_...'_..-' - Tao I_...'_...' -

Selection Criteria I | OE. I Cancel Help Frint Setup I

START HERE
/GO FURTHER Demo

>7 FEDERAL STUDENT AID

STares o =
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EDEXpress Reports

FEepor-t Date: 10232009 T 5. DEPARTHMEHT OF EDIMCATION FPAGE : 1
Feport Tim=: 132:20:11 Federal Direct Loan Program — 2009-2010
Anticipated Disbursement=s Lis=st
Sort: Last Hams
THIS DOCTUHMENT CONTATHS SENSITIVE IHNFOREMATION PROTECTED BY THE PRIVACY ACT

Anticipated Diszhbursements with corresponding Actual Disbursements=

Student '= Hame

PLUS Borrower's= Hame Loan Anticipated Actual Adju=sted
Losan ID Tyvpes Date Date= Di=b
Origination Document ID Di=sh Gro=-Fe= GCro==-Fes Date
Haim Het E=bate Het Rebate
WITSOH, KEAYTLA A
WITSOH, SUSAH F
BEEee 7P P7P1OG23456001 i10-01-~-2009 10012009
2009—-10—23T10:33:24 9712345678 =5, 200~ =208 s5 . 200~ S208
=5 . 070 =78 £5. 070 =78
=1
EEEGee 777751052345 6001 1 ag-23-2009 0g8-23.-2009
2009—-10—23T0O9:47 22 651234578 52,250~ 533 g2, 250 =3

2, 2397 322

2
32,2397 22

ANTICIPATED ACTUAT.
Grad FLUS Loan=:
Total Grad FPLUS REecords: a a
Total Gro=ss= Amount =0 .00 =0 .00
Total Het Amount : =0.00 s0.00
Total Fes Amount =0 .00 =0 .00
Total Rebate Amount : =0 .00 0. 00
FPILUUS Loans:
Total FPLUS REecords=: 1 1
Total Gross Amount S5, 200 .00 S5, 200.00
Total Het Amount sE . 070 .00 S5, 070 .00
Total Fe= Amount 2082 .00 202 . 00
Total Eebate Amount : s7e .00 =72 .00

Sub=sidi=zed Loans:

Total Subszidized FEecords=: 1 1

Total Gross Anount : S2.250.00 s2,250.00

Total Het Amount S2.239 .00 S2,.239 .00

Total Fe= Amount : 5332 .00 £33 .00

Total Eebate Amount : S22.00 s22.00
alART FHERE

7]

Irares of B

GO FURTHER
FEDERAL STUDENT AID

Demo
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Additional COD Report Imports

mpors |
« COD d .
Senas @ Global | &5 App Express | @8 Packaging IR i FELL | TEACH |

ad d I tl O n al COD Common Becord Receipt/R esponge [CRAATOO0F, CREMI00P, EFj

Irpart Type:
Pending Dizbursement List [&nticipated Listing) [Dé4) -

1 _ ___|Funded Disbursement List [Aectual Roster] [D1AO]
Dl e Ct LOan Impart F1om == 31y 1y . vasaming (D) |

Entrance Counzeling Resultz [DECF]
File... E wit Counzeling Results [DLFF -

repo rts that [P R PR CRRCTODP ™ CRWE TP CRETTIOR
can be [ e
iImported into e
EDEXpress.

Cancel | Help |

START HERE

GO FURTHER Demo: COD Imports through slide 52

X FEDERAL STUDENT AID 50
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Additional COD Report

Imports — 30 Day Warning

DL HEADEERE 0000DIWR1OOPAWOGO0D1382009013014311720090130143117
REFORT ID: U.5. DEPARTMENT OF EDUCATION FAGE 1 OF 1
RUN DATE: 10-30-2009 FEDERAL DIRECT LOAN PROGEAY RUN TIHE: 02:31FPH
30 DAY WAENING REFORT
AWARD YEAR: 2009-2010
FORE THE PERIOD EHNDING 10-30-200% 12:00AM
# THIS DOCTUMENT CONTAINS SENSITIVE INFORMATION PROTECTED BY THE PREIVACY ACT =
SCHOOL CODE: G234G6
SCHOOL NHAME: AN EDEXPRESS TRAINING SCHOOL
ADDEESS: 321 MAIN ST
HASHVILLE, TH 37214-

Loans Pending Booking Section:

DATA HEEDED:
LOAN DATE
TYPE LoiAN ID BORROWER NAME RCV'D LoAN PROM DISE

=x*x THERE IS5 NO DATA FOR THIS SECTIOH OF THE REEPORT ===

Fromissory Hotes Without Origination REecords Section

FROMISSORY HOTE ID DATE RECEIVED HOTE AMOUNT
REREE7T7VIHO9G23456001 100720049

DL TRAILEROOOOODOOODOOOODOOOODOOOOOOOD

START HERE

GO FURTHER Demo
FEDERAL STUDENT AID
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Additional COD Report

Imports-Funded
Disbursement Report

RFun Date: 01192009 Department of Education FPage 1 of 1
Fun Time: 19:17 EST Federal Direct Loan Program

Funded Di=bur=s=ement Listing Report

For Loan= To Be Funded Bw 08~-15-2009

For Academic Yeaxr: 200%—-2010

* THIS DOCTMENT CONTAINS SEHNSITIVE IHNFORMATION PROTECTED BY THE PRIVACY ACT 2=
RID: 12345678
School Hame: AN EDEXPRESS TRAINIHNG SCHOOL School Code: G23456
Addre==: 321 HMAIN ST
HASHVILLE. TH 37214—

Fir=t Hame Loan Tyvpe Di=b Dish Sros= Fes REebate Het
La=t Hame SS5SH Hum Seg Amt Amt Amt Amt
Loan ID Di=s=h Date Ho .

PREVICOUS DOWHWARD DISEURSEMENT ADJUSTHMEHTS HOT YET APPLIED: o.on
WILSON P o1 o1 5.200 .00 (208 .007 78 .00 S.070.00
KAYTA EEEEa7???7

2009—-10-01
55560 7FPVYFRP1IO0G23456001

TOTAL HET AMOUHT 5.070.00
SCHOOL TOTAL DAILY HET AMOUHT : 5.070.00
PYMT 5.070.00
TOTAL PAYMENTS PROCESSED: 5.070.00
DOWHWARD DISEURSEMENT ADJUSTHMENTS NOT YET AFPPLIED: o.oo

START HERE

GO FURTHER X Demo
FEDERAL STUDENT AID
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External Export-

Combination School

File Formats |
* YO u Can Se I e Ct Glul:uall &pp EHpressl Packaging QRLEEAGER P | TEALCH |
an d eX po rt Format Code IT
d at a fr O m Farmat Description IEHpn:lrt far the mainframe
Select Field Description Table/System | =
E D EXp reSS fo r 1 E ACTNE TRANSACTION A, j
- 2 E ACTVE TRANSACTION DATE &,
use wi t h yo ur 3 C ACTIVE TRANSACTION D A,
4 N A0D DATE A
? g [ ADD TIME A,
SChOOI S 5 [ [aoouserD A _lj
external - *
Select | Select Al | Dezelect &l Fezequence |
system.
Ml 4 NEwW RECORD b [}
[ fad I DEIEtE I Jave I HEESES |
ak. Cancel | Help |
GO FURTHER Demo: File Format & External Export
2 FEDERAL STUDENT AID through S”de 54 53
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External Export
Export N |

&8 Global | &= App Express | B@ Packaging pIERWENE i PELL | TEACH |
Export Type: IE:-:ternaI Loan Drata ;l
E=port T o
Bl [C:aMADATAVDEERTOIN. DAT

E=zport Stakbus: IT j‘r Format Code: I—

Select Delimiter IFiH'E":| Length j
Selection Criteria ...
(] I Cancel Help I
START HERE
GO FURTHER Demo

%7/ FEDERAL STUDENT AID )
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Training and other Help

e www.ifap.ed.gov:
—Webinar Training
— Computer Based Training (CBT)
—Publications

e Session 13: Hands-On EDEXxpress-Direct
Loan

e Session 14: Direct Loan Tools
(Reconciliation)

e PC Lab

w";» START HERE
:r/:. FURTHER
X7 FEDERAL STUDENT AID 55
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QT
Training and other Help

e EDEXpress User Documentation:
www.fsadownload.ed.gov

—Desk References

—Cover Letters

— Installation Guides

—School Electronic Process Guide
—Help Text within EDEXxpress

e START HERE
SE&eH GO FURTHER
&7 FEDERAL STUDENT AID
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S —

EDEXpress Technical Assistance

CPS/SAIG Technical Support:

e Phone: 800/330-5947

e TDD/TTY services: 800/511-5806

e Email: CPSSAIG@ed.gov

e Representatives are available Monday

through Friday, 8 a.m. to 8 p.m. ET

w";» |START HERE
S$yk) GO FURTHER
X7 FEDERAL STUDENT AID 57
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RS ——
Contact Information

We appreciate your feedback and
comments. We can be reached at:

Bob Martin

e Phone: 214-661-9454

e Email: Bob.Martin@ed.gov
Jody Sears

e Phone: 202-377-3604

e Email: Joellen.Sears@ed.gov

w";» START HERE
I%ye) CO FURTHER
X7 FEDERAL STUDENT AID 53
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