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How do schools get their $Money $? 

Direct Loan Funding  
Process Overview  
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Iron Triangle of Funds Management:  
Department of Education  
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Funding Lifecycle  

Å Initial Authorization  

Å Disbursement and Loan processing (in COD System)  

Å Drawdowns (through G5)  

Å Monthly Reconciliation Disbursements/Cash  

ïSchool/COD System/G5  

Å End of Award Year Reconciliation and Closeout  
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Funding Lifecycle  
Example 2010 -2011 Award Year  

ÅInitial Authorization: February -March 2010  

ÅDaily Processing  

ÅMonthly Reconciliation  

ÅCloseout -  July 31, 2012  

    -  Reduction GAPS Drawdown, or  

      Net Accepted and Posted Disbursements  
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Initial Authorization  

ÅInitial authorization in early spring  

ÅApproximately 60 -65% of the amount of the 
disbursement records on file from the previous year  

ÅPossible increase in mid -year  
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ÅSchool draws down cash via the G5 website  

ÅSchool submits MPNs and actual disbursement 
records to COD to substantiate cash received  

ÅCOD System sends CFL increases to G5 so 
school can continue to drawdown funds as 
needed  

Daily Processing  
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 then  

Advance Funding Method  

Advanced 
Funded/Initial 
Authorization  

 

Records First  
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Daily Production  
COD 24 -Hour Turnaround  

    Deadlines  
10:00 A.M. ET in COD -  Same Day  
10:00 P.M. ET in COD -  Next Day  
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Å Funding based on actual disbursements  

Å 7-day rule  

ïRecords submitted 7 days in advance of disbursement date 
trigger an increase in funding  

 

 

COD Disbursement Record Timing  
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Foreign Schools  

Å400 Foreign Schools new to Direct Loans  

ÅRequire GAPS Account  

ÅRecords First  

ÅNo Initial Authorization  
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COD Initiated Activity  
What You Can Expect for DL  
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What  When  How  

Initial Authorizations  

All Schools  February -March 2011  COD Funding  Information Screen  
IFAP Announcement  
G5 

Funding  Adjustments  

The schools submit disbursement 
information  throughout the award year  

With  funded disbursement 
activity  

COD Funding  Information Screen  
G5 

Closeout  
ÅGlobal reduction to net accepted and 

posted disbursements, or  
ÅGlobal reduction to G5 drawdown amount  

Award year closeout date  
(July 31,  2011) for 2009 -
2010 Award Year  

COD Funding Information Screen  
IFAP Announcement  
G5 

Unsubstantiated Cash E - Mail  

Cash funds that are drawn in G5 but 
student - level records supporting the 
drawdown are not received within 30 days  

Daily  COD Customer Service Calls and Emails  

Reconciliation Report -  SAS  

Student summary of the YTD disbursement 
amount per student by award year  

Sent to schools on a monthly 
basis via SAIG  

Message Classes:   
Fixed - length Flat File Disbursement Level -  
DSDF11OP  
Comma -Delimited Disbursement Level -  
DSDD11OP  
Pipe-Delimited Disbursement level -  
DSDD11OP  
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G5 ï Important Dates  

During December 2010, the G5 system will briefly be unavailable 
for an implementation of a new release.  
 
 
 
  
 
 
 
 
 
Please ensure that all G5 activity including drawdowns and 
refunds have been completed prior to the outages.  
 

G5  System Shutdown  December 10,  2010  
3pm ET  

G5 System  Start - Up  December  20, 2010  
6am ET  
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ÅHold funds in trust for students  

ÅSafeguard FSA funds  

ÅEnsure FSA funds are used only for the purposes 
intended  

ÅAct on the students behalf  

ÅRefund any FSA funds that cannot be used as intended  

Cash Management Requirements  
Fiduciary Responsibility  
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Å30 -Day Reporting Requirement  

ï685.301(d) Direct Loan  

Å3-Day Cash Rule  

ï668.162(b)  

ÅMonthly Reconciliation  

ï685.102(b) Direct Loan  

Cash Management Requirements  
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Who is Responsible for 
Reconciliation?  

 

FAA or Business Office  

Direct Loan Reconciliation  
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Direct Loan Reconciliation  

 

 

 ED requires a coordinating official to:  

 

ÅEnsure that you have a system for 
identifying and resolving discrepancies  

 

ÅResolve discrepancies and make corrections   
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Direct Loan Reconciliation  

 

ÅInternal Reconciliation  

ïComparison of Business Office records of 
funds requested, received, disbursed, and 
returned to Financial Aid Office records of 
funds awarded  

 

ÅExternal Reconciliation  

ïComparison of reconciled internal records to 
EDôs records of loans originated and 
disbursed  
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Å Monthly Reconciliation  

ïCompare your records with the Departmentôs to 
identify and account for discrepancies  

ïEnding Cash Balance (ECB) allowable at $0  

 

Å Closeout  

ïEnsure that all records are processed and all cash is 
accounted for and reconciled  

ïECB must = $0  

Direct Loan Reconciliation versus 
End - Of - Year Closeout  
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   Total Net Drawdowns  

  ï   Total Net Booked Disbursements  

  

  =  Ending Cash Balance  

 

ECB 
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Å School Account Statement (SAS)  

Å COD funding web screens  

Å COD reports  

Å G5 web screens and reports  

 

 

COD and G5 Tools  
Direct Loan Reconciliation  
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School Funding Information  
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Cash Activity Information  
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Å Monthly file sent from the COD System   

ïContains school data as reflected on the COD System  

Å Sections of the SAS  

ïCash Summary  

ïDisbursement Summary by loan type  

ïCash Detail  

ïLoan/Disbursement Information  

Direct Loan School Account 
Statement (SAS)  
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CCR Information Update  
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CCR Information Update  
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ÅCentral Contractor Registration (CCR) sponsored by 
GSA 

ÅRequired  to provide your Grantee DUNS Number  

ïAlso, update your Grantee DUNS Number in the 
event it changes  

ÅAnnual update is required to maintain access  

ÅMust register Grantee DUNS number  
 

 



Payee vs. Grantee DUNS  

Grantee DUNS Number   

ïDUNS number of the recipient who applied for and was 
awarded a grant  

 

Payee DUNS Number  

ïDUNS number used to process payments  

ïLinked to bank account(s)  

ïUsers register with their Payee DUNS when requesting 
access to process payments/refunds/adjustments via G5  
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Payee vs. Grantee DUNS  

In most cases the Grantee and Payee DUNS numbers 
are the same  

ïThey differ when a Grantee selects another 
DUNS to manage their 
payment/refund/adjustment requests  
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Direct Loan Funding  
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G5  

ÅDepartment of Educationôs payment system 

ÅFormerly known as GAPS  

ÅProvides location for all school funding processes  

ïDrawdowns  

ïDrawdown adjustments  

ïRefunds  

ïG5 Funding Reports  
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G5 Homepage  
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G5 Registration  
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G5 Registration  
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G5 Registration  

37  



38  

G5 Registration  
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G5 Registration  
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G5 Registration  
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G5 Registration  
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G5 Registration  
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My Awards   

ÅDisplays a list of all of your institution's awards in G5  

 

ÅGives a quick snapshot of a Recipientôs Award number, 
Available Balance, Last Date to Draw, and Award 
Status  
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G5 ï My Awards Page  
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How do I Request my Direct Loan 
Funds???  
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Banking Setup ï G5 FAQs  

46  



Banking Setup  

ÅInstructions on how to setup banking is located at 
www.g5.gov in the FAQ section  

 

ÅTakes 2 -3 days to process banking once all 
documentation is received  

 

ÅHelp with filling out SF -1199A is available at the G5 PC 
Lab station  
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Create Payments  
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Create Payments ï Payment Tab  
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Create Payments ï Summary Tab  
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Automated E - mail  

John,  
 
Requesting User ID: Johnd@school.edu  
 
   Your request made on 10/30/2009 for $100.00, 

has been received. Your control number is 
2009103006381 and you will receive your 
funds on 10/30/2009 in bank account 
****9426.  
 

ÅIf you did not request this payment, please 
contact the Helpdesk at 1 -888 -336 -8930.  
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Drawdown Adjustments  

ÅCannot move more than has been drawn  

 

ÅNet adjustment must equal zero  

 

ÅDo not use adjustments as a substitute for 
returning excess cash  

 

ÅDo not use adjustments to close out a year or bring 
your schoolôs cash balance to zero 
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Payments Menu  
Drawdown Adjustments  
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Enter Amount of Adjustment  

54  



Click Continue  
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Click Submit Adjustments  
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Adjustment Confirmation  
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Advantages of Electronic Refunds  

ÅPosts to G5 within two business days  

 

ÅYou control the process  

 

ÅYou direct from which bank account the money is 
refunded  

 

ÅMultiple refunds on one screen and at one time  

 

ÅElectronic processing reduces human error and delays  
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Set Up Refund Bank Account  
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Set Up Refund Bank Account  
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Create Refund  
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Refund Confirmation  
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G5 Reporting  
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External Award Activity  
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External Award History Report  
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