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FEDERAL STUDENT AID






Activity 1: General Information

Review and record what office is responsible for reviewing and updating the information listed below. Also indicate where this information is located and when it was last updated.

General Information 668.41(c); 668.44; 2008–09 FSA Handbook, School Eligibility & Operations, Chapter 6, pages 2–70 through 2–71 


	Office Responsible:
	

	Area Information is located:
	

	Date Document was last updated:


	

	Date Policy and Procedure was last updated:
 
	


An institution is required to provide certain consumer information and/or other reports to students, the Department and others. 

Disclosure requirements include:

· Basic financial aid information

· General information about the school

· Student Right-To-Know Act

· information on completion/graduation rates for general student body

· information on completion/graduation rates for student athletes

· Equity in Athletics Disclosure Act

· Drug and alcohol abuse prevention information

· Cleary (Campus Security) Act

· Family Educational Rights and Privacy Act (FERPA)

· Availability of employees for information dissemination

A school must annually provide a NOTICE directly (one-on-one distribution) to all enrolled students describing the availability of the consumer information listed above. The notice must contain a brief description of the various disclosures and how to obtain the full disclosures. If a disclosure is posted to a website, the notice must provide the exact electronic address and provide a statement that paper copies are available 668.41(c). A chart listing which persons (enrolled students, employees, etc.) must receive the various forms of consumer information, including how the information must be distributed, can be found in the 2008-09 FSA Handbook, School Eligibility & Operations, Chapter 6, pages 2–90 through 2–91.

Activity—Basic Financial Aid Information

Review and record what office is responsible for reviewing and updating the information listed below. Also indicate where this information is located and when it was last updated.

A school must also have an employee(s) available during normal operating hours to help persons obtain consumer information 668.44.

It is imperative that school officials periodically check the accuracy of the consumer information being provided. The Department reserves the right to take adverse action against any school that substantially misrepresents the nature of its educational programs, financial charges, or the employability of its graduates 34 CFR 668.72 through 668.75.

Basic Financial Aid Information 668.42; 2008–09 FSA Handbook, School Eligibility & Operations, Chapter 6, pages 2–70 through 2–71
	Office Responsible:
	

	Area Information is located:
	

	Date Document was last updated:


	

	Date Policy and Procedure was last updated:

	


At a minimum, the following information must be published and made readily available to current and prospective students at a school:

· Need-based and non-need-based federal financial aid programs descriptions;

· Need-based and non-need based state and local aid programs, school aid programs, and other private aid programs; 

· How students apply for aid and how eligibility is determined;

· How the school distributes aid among students;

· The rights and responsibilities of students receiving aid;

· How and when financial aid will be disbursed;

· The terms and conditions of any employment that is part of the financial aid package;

· The terms of, the schedules for, and the necessity of loan repayment and required loan exit counseling;

· Criteria for measuring satisfactory academic progress, and how a student who has failed to maintain satisfactory progress may reestablish eligibility for federal aid.

Activity—General Information about the School 

Review and record what office is responsible for reviewing and updating the information listed below. Also indicate where this information is located and when it was last updated.

General Information about the School 668.43; 2008–09 FSA Handbook, School Eligibility & Operations, Chapter 6, pages 2–70 through 2–71 


 

	Office Responsible:
	

	Area Information is located:
	

	Date Document was last updated:


	

	Date Policy and Procedure was last updated:

	


The school must provide the following minimum information about itself:

· The names of associations, agencies, and/or governmental bodies that accredit, approve; 

· Or license the school and its programs, and the procedures by which a student may; 

· Receive a copy for review of the school’s accreditation, licensure, or approval;

· Special facilities and services available to disabled students;

· The costs of attending the school (tuition and fees, books and supplies, room and board; 

· And applicable transportation costs, such as commuting) and any additional costs of the program in which the student is enrolled or has expressed an interest;

· A statement of the requirements for the return of Title IV funds when a student withdraws from school, information about any refund policy with which the school must comply, and the requirements for officially withdrawing from the school;

· The degree programs, training, and other education offered;

· The availability of a GED program, if the school admits students who do not have a high school diploma or equivalent;

· Instructional, laboratory, and other school facilities associated with 
academic programs;

· The school’s campus security report;

· A list of the faculty and other instructional personnel;

· Contacts for information on student financial assistance and general institutional issues that a student may be eligible for FSA program funds for attending a study abroad program that is approved for credit by the home school;

· The terms and conditions under which students receiving federal education loans may obtain deferments while serving in the Peace Corps; under the Domestic Volunteer Service Act; and as a volunteer for a tax-exempt organization of demonstrated effectiveness in the filed of community service;

· Information regarding the availability of FSA program funds for study 
abroad programs.

Activity—Constitution and Citizenship Day

Review and record what office is responsible for reviewing and updating the information listed below. Also indicate where this information is located and when it was last updated.

Constitution and Citizenship Day Federal Register 5/24/2005 

	Office Responsible:
	

	Area Information is located:
	

	Date Document was last updated:


	

	Date Policy and Procedure was last updated:

	


Required information and helpful links:

This Congressional initiative is authorized by Section 111 of Division J of Pub. L. 108-447, the "Consolidated Appropriations Act, 2005,'' Dec. 8, 2004; 118 Stat. 2809, 3344-45 (Section 111). The Assistant Deputy Secretary for Innovation and Improvement (Assistant Deputy Secretary) takes this action in order to implement this provision as it applies to educational institutions receiving Federal funding from the Department. Section 111(b) states "each educational institution that receives Federal funds for a fiscal year shall hold an educational program on the United States Constitution on September 17 of such year for the students served by the educational institution.'' For purposes of the Department's implementation of this requirement, "educational institutions'' includes but is not limited to "local educational agencies'' and "institutions of higher education'' receiving Federal funding from the Department. Section 111 applies to all educational institutions receiving Federal funding, not only those receiving Federal funding from the Department. However, the Department's authority only extends to those educational institutions receiving funding from the Department, and consequently the Department can only regulate with regard to those institutions. Section 111 requires that Constitution Day be held on September 17 of each year, commemorating the September 17, 1787 signing of the Constitution. However, when September 17 falls on a Saturday, Sunday, or holiday, Constitution Day shall be held during the preceding or following week. Section 111 does not authorize funds to carry out this requirement, and Section 111(d) indicates that this section shall apply "without fiscal year limitation.'' Accordingly, the Assistant Deputy Secretary intends that this notice pertain to this fiscal year and all subsequent years. 

Some informational resources pertaining to the Constitution are listed below. In addition to these, the Department is aware that there may be other public and private resources available that may be helpful to educational institutions in implementing Constitution Day. While the Department does not endorse any particular program or Web site, this information is provided because it may be of use to educational institutions developing their Constitution Day programs. One of the Library of Congress' repositories for Constitutional documents and information may be accessed at: http://memory.loc.gov/ammem/bdsds/bdsdhome.html.
The National Archives also has a Web site with a scan of the U.S. Constitution available online at: 

http://www.archives.gov/national_archives_experience/charters/constitution.html.

In addition, the National Archives has a nationwide network of research facilities, including presidential libraries that welcome students as young as 14 years of age. Information about the facilities (by region and state) can be located online at: http://www.archives.gov/facilities/index.html.

In addition to the resources mentioned above, it is our understanding that the U.S. Office of Personnel Management will be making available to all Federal agencies, information to help train and educate Federal employees on the Constitution and, in particular, its relationship to the Oath of Office Federal employees take. This information will be posted shortly on the OPM Web site, at: http://www.opm.gov/. We expect that educational institutions may find this material useful in planning their Constitution Day activities. Electronic Access to This Document: You may view this document, as well as all other Department of Education documents published in the Federal Register, in text or Adobe Portable Document Format (PDF) on the Internet at the following site: http://www.ed.gov/news/fedregister.
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