Activity 12: Interim Disbursement



Activity 12 – Interim Disbursement Policy & Procedures Checklist



· Does your policy and procedures manual document your policy on whether or not you make a first disbursement of Title IV aid? ____YES ____NO

· Do you disburse the first disbursement of Title IV aid prior to verification? ____YES ____NO. 

· If you do disburse the first disbursement of Title IV aid prior to verification do you have a process in place to ensure that verification is performed prior to the second disbursement? ____YES ____NO

· What is your procedure to resolve potential overawards as a result of completing verification. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Are you aware that a school is liable for any payment made to a student selected for verification that does not complete the process?  ___ YES  ___NO 

Does your Policy and Procedures include the following:

· With an interim disbursement, do you have a process in place to monitor Federal Work Study Funds to ensure students only receive funds for 60 consecutive days?  YES_____ NO_____

· Does your institution have a procedure in place to hold FFEL/Direct Loan proceeds until verification is complete?  YES____ NO_____

· Are proceeds returned to the lender or servicer if verification is not completed within 45?  YES_____ NO______

· If, upon verification the applicant is eligible for less than the full amount of FFEL of Federal Direct Loan, does the institution notify the lender or escrow agent to adjust subsequent disbursements?  YES______ NO___

· If the excess funds can’t be eliminated in subsequent disbursements for the applicable loan periods, does the institution return the excess?  YES___ NO___

Comments:

Offices involved in the required Policies and Procedures for Interim Disbursements:

Date procedures were updated:
