Verification Activity # 13

Dependency Overrides & Professional Judgment



Exercise 1: Pull your policies and procedures on professional judgment and dependency overrides. Complete the attached worksheet.

Exercise 2: Pull a student sample of 10 for those student records that were selected for Professional Judgment AND select 10 student records of those selected for dependency overrides.  Complete the attached worksheet for each student in your sample.
Resources for Professional Judgment and Dependency Overrides: 2004-05 FSA Handbook, AVG, pages 24 through 25 and pages 102 through 103, DCL GEN-03-07
THE WORKSHEETS ARE AVAILABLE ON NEXT PAGE. 

Exercise 1: Policies and Procedures

Review your school’s policies and procedures for granting dependency overrides and other Professional Judgment decisions.  Use the worksheet below to help ensure that the policies and procedures are consistent with the Department’s existing guidance and documentation requirements. 

If your school found deficiencies in any areas, please complete the Management Enhancement Worksheet to explain the school's plan to correct any problems noted.
	Requirement
	Yes/No 
	What is the school’s procedure for this requirement

	If a dependency override decision is made for a student, the school does NOT make the decision using any of the four examples listed in the 2004-05 FSA Handbook, AVG, pages 24 through 25  (Remember, there must be some documented unusual circumstance that establishes a student as one where an expectation of a parental tie is not appropriate)
	
	

	Is the reason for professional judgment documented and on a case-by-case basis?  
	
	

	Does the documentation relate to the student’s special circumstances that differentiate the individual student (not to conditions that may exist for a whole class of students)?  
	
	

	Is the documentation contained in the student’s file?
	
	

	Does the financial aid administrator prepare a written statement of the PJ determination including the identification of the specific unusual circumstances in which the PJ decision was based and retained the statement with the supporting documentation used to make the determination?
	
	

	The institution resolves all inconsistent or conflicting information for a student before exercising PJ?
	
	

	The institution makes a determination of any PJ decision annually?  
	
	

	The institution make it’s own determination and does not make any PJ decisions based on a decision made by a school previously attended by the student or that the student applied for aid?  


	
	

	All PJ decisions are made according to your institution’s policies & procedures?  


	
	

	Where are procedures for PJ and Dependency Overrides kept?


	N/A
	


Exercise 2: File Review

Pull a student sample of 10 for those student records that were selected for Professional Judgment AND select 10 student records of those selected for dependency overrides. Complete this worksheet (2 pages in length) for each student.

Often times, a decision can be made and the aid administrator has no documentation to support the decision.  The purpose of this activity is to check those students in a given award year whom your school applied dependency overrides or other professional judgment decisions.  Completion of this activity allows schools to “spot check” their Dependency Override and other PJ decisions to ensure that the decision was made within the intent of the law and was properly documented.  It does not ensure that the decision made by the school is in compliance.

Student Name: __________________________________
SSN: _______________________

Award Year Reviewed: ______
Student Selected for Verification?  Yes____ No____
Verification completed for this student?  Yes___ No___ N/A___

If not selected for verification, did you verify the student record prior to making a Professional Judgment or Dependency override decision? _____Yes, _____No.

Student’s Initial EFC ______ EFC used to pay this student: ______

Student Need ________ Total Aid Received: _______

Please check the appropriate use of Professional judgment for this student:

· Change dependent students status to Independent (Dependency Override)

· Altered Data elements used to calculate the EFC.

· Adjusted the Cost of Attendance for the student
Worksheet continued on next page.

· Was a dependency override made for this student?  Yes___ No___ If Yes, the school did NOT make the decision using any of the four examples listed in the 2004-05 FSA Handbook, AVG, pages 24 through 25?  Yes___ No___

· Is the reason for professional judgment documented and on a case-by-case basis?  Yes___ No___ What was the documentation?

· Is the documentation related to the student’s special circumstances that differentiate the individual student (not to conditions that may exist for a whole class of students)?  Yes___ No___


· Is the documentation contained in the student’s file?  Yes___ No___


· Did the financial aid administrator prepare a written statement of the PJ determination including the identification of the specific unusual circumstances in which the PJ decision was based and retained the statement with the supporting documentation used to make the determination?   Yes___ No___


· Did the institution resolve all inconsistent or conflicting information for the student before exercising PJ? Yes___ No___

· The institution made it’s own determination and did not make this PJ decision based on a decision made by a school previously attended by the student or that the student applied for aid?  Yes___ No___

· If the student attended more than one academic year, did the institution make a determination of any PJ decision annually?  Yes___ No___

· The school followed it’s own PJ policies and procedures when making the determination for this student?  Yes___ No___

Questions/Comments concerning the decision made for this student:

If your school found deficiencies in any areas, please complete the Management Enhancement Worksheet to explain the school's plan to correct any problems noted.

