[image: image1.jpg]START HERE:
GO FURTHE

FEDERAL STUDENT AID’







Exercise 1: File Review 

Instructions:

We recommend that you randomly select files that were selected by the CPS and that you verified. We suggest 10 independent and 10 dependent records for the current year. You may also want to review previous years of your choosing.

Use the worksheets (independent or dependent) and review the files to determine if verification 
was performed correctly. 

_____________________________________________________________________________

Exercise 2: Good Practice—Income Grid Review

Instructions:

For the sampled students, it is good practice to also check to make sure that the correct *total income was reported on your FISAP grid. 

FISAP Questions to review:

Who keeps the backup documentation for the FISAP? 


____________________________________________

Amount of Total Income Per Income Grid for this student: 

$__________________

Amount of Total Income for this student per verified school records: 

$__________________

Income information for this student reported correctly on FISAP? 

 

Yes____ No____  

Helpful Hint: Your school will need to check back-up documentation for the Income Grid information for the year being reviewed, in order to determine amounts of income reported on FISAP for the student.

*Total Income:  Effective July 1, 2009, the definition of Total Income excludes the distributions from qualified education benefit programs that are not subject to Federal income tax.  Some examples of qualified education benefits would be Coverdell and Qualified Tuition Plans also known as 529 plans.
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