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FEDERAL STUDENT AID’






Instructions:

We recommend that you pull a sample of up to 10 dependent and 10 independent students. 
Use the worksheet to review Student Eligibility requirements for each student. 

Student Name:      
SSN:      
Award Year Reviewed:        DOB:        EFC:        Dependency Status:      
Enrollment Status:        Name of Program:      
Start Date:        Grad/Withdrawal Date:      
Resources for Professional Judgment and Dependency Overrides:

DCL GEN-03-072008-09 FSA Handbook, AVG, Chapter 5, pages 99 through 100

, 2008-09 FSA Handbook, AVG, Chapter 2, pages 24 through 25

 and MacroButton "FollowLink" 
 (Please refer to the main page of the Verification Assessment to access these links electronically) 

	Requirement
	Yes/No
	What is the School’s Procedure for this requirement?

	If a dependency override decision is made for a student, the school does NOT make the decision using any of the four examples listed on the next page of this document (Remember, there must be some documented unusual circumstance that establishes a student as one where an expectation of a parental tie is not appropriate).
	     
	     

	Is the reason for professional judgment documented and on a case-by-case basis?
	     
	     

	Does the documentation relate to the student’s *special circumstances that differentiate the individual student (not to conditions that may exist for a whole class of students)?
	     
	     

	Is the documentation contained in the student’s file?
	     
	     

	Does the financial aid administrator prepare a written statement of the PJ determination including the identification of the specific unusual circumstances in which the PJ decision was based and retained the statement with the supporting documentation used to make the determination?
	     
	     

	The institution resolves all inconsistent or conflicting information for a student before exercising PJ?
	     
	     

	The institution makes a determination of any PJ decision annually?
	     
	     

	The institution make it’s own determination and does not make any PJ decisions based on a decision made by a school previously attended by the student or that the student applied for aid?
	     
	     

	All PJ decisions are made according to your institution’s policies & procedures?  
	     
	     

	Where are procedures for PJ and Dependency Overrides kept?
	N/A
	


*Effective July 1, 2009, the CCRAA provides additional guidance to financial aid administrators by providing three examples of special circumstances that may be considered as factors in making an adjustment to the expected family contribution (EFC) calculation or to the cost of attendance.  The examples are:  The loss of employment of an independent student, cases where a family member is a dislocated worker, or cases were a change in the student’s housing status results in homelessness. 
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The Higher Education Act allows a financial aid administrator

(FAA) to make dependency overrides on a case-by-case basis for stu-
dents with unusual circumstances. If the FAA determines that an over
tide is appropriate, she must write a statement detailing the determina-
tion and must include the statement and supporting documentation in
the student’s file. However, none of the conditions listed below, singly
or in combination, qualify as unusual circumstances meriting a depen-
dency override:

1) Parents refuse to contribute to the student’s education;

2) Parents are unwilling to provide information on the FAFSA
or for verification;

3) Parents do not claim the student as a dependent for income
tax purposes;

4) Student demonstrates total self-sufficiency.
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