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File Review Exercise

We recommend that you randomly select files that you verified. We suggest 10 independent 
and 10 dependent records for the current year. You may also want to review previous years of your choosing. 
Use the worksheets below and review the files to determine if verification was performed correctly.

If you identify any errors, we recommend that you evaluate your process and complete the Management Enhancement Worksheet.
Student Name:       
SSN:      

Dependency Status:      
Tax Returns Filed:

Student Spouse (circle one):  1040      1040A      1040EZ      Other      None Filed





Parent(s) (circle one):              1040      1040A      1040EZ      Other      None Filed

Verifiable items:
	Required Verification Item
	Original ISIR
	Verified Data
	Difference

	Household size
	
	
	

	Number in college
	
	
	

	Student/Spouse Adjusted Gross Income
	
	
	

	Student/Spouse U.S. taxes paid
	
	
	

	Parent(s) Adjusted Gross Income
	
	
	

	Parent(s) U.S. taxes paid
	
	
	


No Tax Return Filed: 

	Required Verification Item
	Original ISIR
	Verified Data
	Difference

	Student Earnings
	
	
	

	Spouse Earnings
	
	
	

	Father Earnings
	
	
	

	Mother Earnings
	
	
	


Verifiable untaxed income and benefits from FAFSA – list items that apply (For parents of Dependent students):
	Required Verification Item
	Original ISIR
	Verified Data
	Difference

	Parents’ payments to tax-deferred pension and savings plans (paid directly or withheld from earnings)
	
	
	

	Parents’ IRA deductions and payments to self-employed SEP, SIMPLE, KEOGH and other qualified plans
	
	
	

	Parents’ child support received for all children
	
	
	

	Parents’ Tax exempt interest income from IRS Form 1040
	
	
	

	Parents’ untaxed portions of IRA distributions from IRS Form 1040
	
	
	

	Parents’ untaxed portions of pensions from IRS 1040
	
	
	

	Parents’ housing, food and other living allowances paid to members of the military, clergy and others (cash payments and cash value of benefits)
	
	
	

	Parents’ Veterans and noneducation benefits such as Disability, Death Pension, or Dependency & Indemnity Compensation (DIC), and/or VA Educational Work-Study allowances
	
	
	

	Parents’ Other untaxed income not reported, such as workers’ compensation, disability, etc. (Don’t include student aid, earned income credit, additional child tax credit, welfare payments, untaxed Social Security Benefits, Supplemental Security Income, Workforce Investment Act educational benefits, combat pay, benefits from flexible spending arrangements (e.g. cafeteria plans), foreign income exclusion or credit for federal tax on special fuels
	
	
	


Verifiable untaxed income and benefits from FAFSA – list items that apply (For Student/Spouse.  If student is married, enter combined amounts for student and spouse):
	Required Verification Item
	Original ISIR
	Verified Data
	Difference

	Student/Spouse payments to tax-deferred pension and savings plans (paid directly or withheld from earnings)
	
	
	

	Student/Spouse IRA deductions and payments to self-employed SEP, SIMPLE, KEOGH and other qualified plans
	
	
	

	Student/Spouse child support received for all children
	
	
	

	Student/Spouse Tax exempt interest income from IRS Form 1040
	
	
	

	Student/Spouse untaxed portions of IRA distributions from IRS Form 1040
	
	
	

	Student/Spouse untaxed portions of pensions from IRS 1040
	
	
	

	Student/Spouse housing, food and other living allowances paid to members of the military, clergy and others (cash payments and cash value of benefits)
	
	
	

	Student/Spouse Veterans and noneducation benefits such as Disability, Death Pension, or Dependency & Indemnity Compensation (DIC), and/or VA Educational Work-Study allowances
	
	
	

	Student/Spouse Other untaxed income not reported, such as workers’ compensation, disability, etc. (Don’t include student aid, earned income credit, additional child tax credit, welfare payments, untaxed Social Security Benefits, Supplemental Security Income, Workforce Investment Act educational benefits, combat pay, benefits from flexible spending arrangements (e.g. cafeteria plans), foreign income exclusion or credit for federal tax on special fuels
	
	
	

	Money received or paid on student or spouses behalf (e.g., bills), not reported elsewhere on the FAFSA
	
	
	


	*Tolerance Net Error: $

	Verification Results:

	Verification Performed by:

	Date:

	Notes: 




Tolerance

There is no tolerance for non-dollar items. If there are changes to family size or number in college, the ISIR must be corrected.

The tolerance for dollar items is $400. If the net difference between the original and correct data is more than $400, the information must be corrected.  To calculate the net difference, first add the original (uncorrected) AGI and untaxed income amounts. From that amount, subtract the original U.S. income tax paid to get the uncorrected total. Then, add the correct AGI and untaxed income amounts and subtract from that total the correct U.S. income tax paid to get the corrected total.  

Tolerance Equation

	(Original AGI)+(Original untaxed income and benefits)-(Original U.S. income tax paid)=(Uncorrected total) 

(Correct AGI)+(Correct untaxed income and benefits)-(Correct U.S. income tax paid)=(Corrected total) 


If the difference between the uncorrected total and the corrected total is $400 or less (and there are only dollar amount errors) the errors are within tolerance and recalculation is not required.  You do not have to use the tolerance option - you can always have the student submit corrections for reprocessing.
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