FWS Activity 9:  FWS Student Eligibility & Disbursement



Randomly select FWS files for an award year to review.  Select a sample of at least 10 students who received FWS funds. Use the worksheet below to determine if FWS student eligibility requirements were met for each student.

Name of Student: _________________________________   
Award Year Reviewed: ____________

FWS Award Amount _________
Hourly Wage ___________  EFC:_______
  Unmet Need_______

· Paid at least Minimum Wage? DCL CB-96-23 Yes____  No____ 
· Does this student have a job description on file?  Yes____ No____  

· Was this student paid at least once per month?  675.16 Yes_____ No_____   
· How was this student paid?  

· Check 

· Directly to Student’s Account to pay for tuition and fees, room and board (if contracted by the student through the school) and other institutionally provided goods and services

· Directly to the student’s bank account

· If your school paid this student by applying earnings directly to either the student’s account at the school or to the student’s bank account, did the school have permission from the student?  675.16 Yes____  No____   

· The school did not hold, on behalf of the student, any FWS funds that would otherwise be paid directly from the student without written authorization from the student?  675.16(a)(8)  Yes____ No____   

· No garnishment of FWS wages were allowed for this student unless the funds were used to pay any costs of attendance that the student owes the school.  Yes____ No____   

· The student was paid only for work performed while the student was enrolled in school?  Yes____  No____     

· Was this student enrolled during a period of non-attendance (such as a summer or equivalent vacation period)?  Yes____       No ____
· If Yes, did the school use the earnings during this period of non-attendance as a resource during the next period of enrollment?  675.25(b)  Yes____ No____ 

· Was total income for this student reported correctly in the Income Grid on the FISAP?  Yes____  No____  
For all areas that the school found problems, complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.

