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Continuous Improvement Checklist: D
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Preventing Overawards – 1 of 3 pages


· Does the school have procedures in place to monitor each student’s FWS earnings to ensure that a student does not exceed their eligible FWS award  Yes____  No____    

Determining Award amounts that reflect Net earnings

· Can the school document that the FWS fiscal records are reconciled at least monthly  Yes____   No____   
· If the school determines award amounts by using net earnings, does the school meet all requirements outlined in 675.25 and 2003-04 FSA Handbook, FWS, page 6-20
Yes____  No____   
Work During Nonattendance
· If the school employs students during periods of nonattendance, can the school  document that student’s net FWS earnings (gross earnings minus taxes and job-related expenses) from that period are counted toward payment of the student’s COA for the next enrollment period 675.25(b)  Yes____ No____    

Payment for Travel and/or Training
· If the school made payment to any student for training or travel related to employment, can the school document that the requirements outlined in 675.18(h) were met for each student. 
Yes____ No____      

Disbursement


· Can the school document, on an individual student basis, that all FWS students are paid at least once per month and that all requirements outlined in 675.16 are met.  Yes____ No____    
· If the school pays FWS students its share of wages from non cash contributions,  can school document that only allowable contributions were made and that the non cash contribution was made before the student’s final payroll period of the award period.   Yes____ No____    


Payment Period in Two Award Years
· Does the school have documentation in its files to show that students received payment in the amount charged to the FWS Program and that the amount was charged to the correct academic year?  
Yes____ No____  
Payment When a Student is no longer enrolled
· Can the school document that all students are paid for all hours worked and that no payment is made to a student for hours worked after a student withdrew from the school.  
Yes____   No____    
Power of Attorney

· The school does not allow a power of attorney to authorize any disbursement of funds unless the school receives approval from the U.S. Department of Education.   Yes____  No____    
Requirements for Payment Directly to Student Accounts

· If the school makes FWS payments directly to a student’s account at the school, or via EFT at the student’s bank account, can the school document that it received proper authorization from the student and that the funds were used to satisfy current allowable charges as outlined in 675.16  Yes____  No____   

· If the school credits a student’s account to satisfy prior year charges, 
your school can the school document that it does so only if these charges are less than $100, or if the payment of these charges does not and will not prevent the student from paying current educational costs.  Yes____  No

Holding Excess FWS funds on Behalf of Students

· Can the school document that is does not hold excess FWS that would otherwise be paid directly to the student without proper authorization from the student 675.16(a)(8).  
Yes____  No____    
Garnishment of Wages

Can the school document that FWS wages are garnished only to pay any costs of attendance that the student owes the school or that will become due and payable during the period of award.   NO FWS FUNDS ARE USED TO PAY ANY OTHER TYPE OF DEBT.  Yes____  No____   

For all areas that the school found problems, complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.

