Fiscal Management Activity #15: 

Maintaining Funds



Award Year __________________


	Requirement
	Yes/No
	Person(s) & Office Responsible

	Can the institution demonstrate that it maintains an accessible audit trail for each Title IV transactions, allowing you to easily trace financial data that identify individual student disbursements and total aid awarded? Where can the documentation be located?_______________________________

	
	

	Can the institution do an audit trail for ten students for the award year listed above?


	
	

	How does the institution ensure that federal funds are used for program purposes?


	
	

	Does the institution charge any kind of fee to promote, originate or administer federal aid programs?


	
	

	What are the institution’s procedures for reconciling all activities that occur during a month?  Are these reconciliations performed each month within 30 days of the end of the month?  Does your institution reconcile Title IV disbursement records (e.g., general ledger, journal of expenditures) to other data sources (e.g. GAPS authorization levels, RFMS origination and disbursement records, FISAP, DLSAS report for Direct Loans, software such as EDExpress)?  What reports will you use from your internal systems to assist in reconciliation? Where can this documentation be located?___________________________________


	
	

	How does the institution account for the receipt and disbursement of federal funds for each Title IV program in which you participate?


	
	


For all areas noted for improvement, please complete the Management Enhancement Worksheet to address the school’s plan of action for improvement.

