Fiscal Management Activity #17:  Disbursing Funds



Disbursing Funds 668.164
Person(s) Completing this document:____________________________________________

Award Year __________________


	Requirement
	Comments: Specifically, where can information be located or documented?

	What is the payment period used by your institution for Title IV disbursements? 668.164, 668.4

	

	In addition to crediting a student’s account, does your institution disburse FSA program funds ‘directly’ by one of the four methods outlined in the regulations?  These methods are:  1) Releasing to the student or parent a check provided by a lender to the institution; 2) Issuing a check or other instrument requiring endorsement by the student or parent; 3) Initiating an EFT to a bank account designated by the student or parent; 4) Dispensing cash for which an institution obtains a signed receipt from the student or parent. 668.164
	

	Under what circumstances does your institution make ‘early’ and ‘late’ disbursements according to the rules contained in 668.164? 


	

	Does the institution have procedures in place to retain the student’s excess FSA funds, and applying FSA funds to prior year charges? (668.165) If the institution retains student or parent credit balances, what is the institution’s procedure for obtaining the required authorization for credit balance retention?  If a student or parent has not authorized the institution to retain a credit balance, how does the institution ensure that the credit balance is disbursed to the student or parent within 14 days of the date the credit balance occurred?  668.164(e) 
	

	Does your institution ever use current year Title IV funds to pay prior year charges?  If so, how does the institution ensure that the amount of prior year charges covered by current year Title IV funds does not exceed $100 and that the usage of current year funds to pay prior year charges does not prevent the student from paying his or her current year educational charges?   668.164

	

	Before your institution disburses FSA program funds for any award year, does your institution notify the student of the amount of FSA funds the student and his or her parent can expect to receive from each FSA program, and how and when those funds will be disbursed? (668.165, 2004-05 FSA Handbook, Processing Aid & Managing FSA Funds, page 4-13 and 2003-04 FSA Handbook, Institutional & Program Eligibility, page 2-99) 
	

	Requirement
	Comments: Specifically, where can information be located or documented?

	If FSA funds awarded include Direct Loan or FFEL funds, does your institution indicate which funds are from subsidized loans and which are from unsubsidized loans 668.165, 2004-05 FSA Handbook, Processing Aid & Managing FSA Funds, page 4-13 and 2003-04 FSA Handbook, Institutional & Program Eligibility, page 2-99) 
	

	How does the institution notify student or parent borrowers of the date and amount of Federal Direct Loan, Federal Perkins and FFEL disbursements?  How does the institution maintain a copy of this notification?  How are borrowers given the opportunity to cancel all or a portion of the loans at or close to the time the funds are actually disbursed and the debt incurred?  These requirements apply to Federal Direct Loan, Federal Perkins, and FFEL funds received by the institution via EFT or master check.  668.165

	

	How does your institution obtain proper authorization from a student (or parent borrower) before disbursing FSA funds to a bank account, using FSA funds to pay for allowable charges other than tuition, fees, and room & board? 668.165
	

	Does your school have a policy for excused absences?  What is that policy? 
	

	Does the institution use institutional funds to disburse, or will you draw down federal funds first?
	

	Does your school use electronic processes for authorizations and notifications?  If so, what are your procedures for such?


	

	Do your procedures include proper safeguards against fraud and abuse?  What are those safeguards?
	


For all areas that the school found problems, please complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.

