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FFEL Monthly Reconciliation Worksheet (EFT or Master Check)

Office and person responsible for completing this worksheet:      
Complete the attached FFEL Monthly Reconciliation Worksheets to ensure your school can account for all FFEL funds received. It is a good practice to reconcile FFEL funds received monthly.

These instructions should help your school understand how to use the monthly worksheet. Use the rows of each worksheet to account for each Master Check or EFT that comes in during the month. 

· Offices involved in the process: Business Office, Financial Aid Systems, and/or FFEL Systems. Note: Although the Financial Aid Office is not usually involved in the Disbursement of FFEL, that office may be a valuable resource to include along with the disbursement related offices.
· Business Office/Student Accounts Worksheet: In the first column, record the amounts received via EFT or Master Check. In the second column record the amounts credited to the student accounts. In the third column, record any Pending Disbursements. In the Forth column, record any amounts returned to lenders. For Pending Disbursements, complete the Pending Disbursement List to ensure your school can account for the final status of all Pending Disbursements.

· Amounts Returned to Lenders: Record the amounts returned to the lenders for the month. If needed, attach additional pages to account for a larger amount of students with refunds returned during the month.

If any amounts do not match, the school should take appropriate action to resolve the discrepancy 
to ensure all accounts are in balance.

Month of:      
Date completed:      


	
	Business Office/Student Accounts

	
	Column 1
EFT/Master check*
	Column 2
Amount Credited to Student Accounts
	Column 3
Pending Disbursements**
	Column 4
Funds Returned***

	1.
	$     
	$     
	$     
	$     

	2.
	$     
	$     
	$     
	$     

	3.
	$     
	$     
	$     
	$     

	4.
	$     
	$     
	$     
	$     

	5.
	$     
	$     
	$     
	$     

	6.
	$     
	$     
	$     
	$     

	7.
	$     
	$     
	$     
	$     

	8.
	$     
	$     
	$     
	$     

	9.
	$     
	$     
	$     
	$     

	10.
	$     
	$     
	$     
	$     

	11.
	$     
	$     
	$     
	$     

	12.
	$     
	$     
	$     
	$     

	13.
	$     
	$     
	$     
	$     

	14.
	$     
	$     
	$     
	$     

	15.
	$     
	$     
	$     
	$     

	16.
	$     
	$     
	$     
	$     

	
	Total: $     
	Total: $     
	Total: $     
	Total: $     


   *If your school receives individual checks for borrowers, complete the FFEL Monthly Checks Worksheet 

 **Pending disbursements include any funds held for reasons such as entrance counseling, hours not reached, SAP issues, etc.

***For funds returned, complete the Amounts Returned To Lenders Worksheet

Columns 2 + 3 + 4 should equal column 1.

Month of:      


Date completed:      
For all funds returned either in column 4 from the worksheet on the prior page, or from pending disbursements that end up being returned, complete the worksheet below.

	                                                                  Amounts Returned to Lenders

	Date
	Student ID
	Amount Returned
	Reason for Return

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$
	

	     
	
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	     
	     
	$     
	     

	
	
	Total: $     
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