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Activity 2: Federal Perkins Requirements 

	Requirement
	Yes/No
	What is the Documentation?
	Office Located and/or Person(s) Accountable

	Your school can document that interest or income earned on fund proceeds is retained by the school as part of the Perkins Loan Fund.



	
	
	

	Your school can document that it has notified the bank that federal funds are deposited in the account (the school may satisfy this requirement by giving the account a name that clearly indicates that federal funds are deposited in the account).


	
	
	

	Your school can document that it deposits its ICC into its fund prior to or at the same time it deposits any FCC.



	
	
	

	Your school can document that it reports enrollment and loan status information or any Title IV loan-related information required by the Secretary by the deadline date established by the Secretary.


	
	
	

	Your school can document that it retains a record of disbursements for each loan made to a borrower on a Master Promissory Note (MPN).  This record shows the date and the amount of each disbursement.
	
	
	

	Your school can document that for loans signed electronically, it maintains an affidavit or certification regarding the creation and maintenance of the school’s electronic MPN or promissory note, including the school’s authentication and signature process.


	
	
	

	Your school can document that it retains disbursement and electronic authentication and signature records for each loan made using an MPN for at least three years from the date the loan is canceled, repaid, or otherwise satisfied.


	
	
	

	Your school can document that it retains repayment records, including cancelation and deferment requests for at least three years from the date on which a loan is assigned to the Secretary, canceled or repaid.


	
	
	

	Your school can document that if a promissory note is signed electronically; it is stored electronically and is retrievable in a coherent format. Your school can also document that an original electronically signed MPN is retained by the school for 3 years after all the loans made on the MPN are satisfied. 
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