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Activity 3: File Review Worksheet

Randomly select Federal Perkins Loan files for an award year you would like to review.  We suggest a sample of at least 10 students who received Federal Perkins Loan funds. Use this worksheet to determine if Federal Perkins Loan requirements were followed for each student.

	Name of Student: 
Federal Perkins Award Amount 
Federal Perkins disbursed according to Financial Aid Office Records:  $ 
Federal Perkins disbursed according to disbursement office Records:  $ 
Date Promissory Note signed: 
Approved Note? (DCL CB-01-15; DCL CB-02-12; DCL CB-03-11; DCL CB-03-13; DCL CB-03-14; DCL CB-06-11; DCL CB-09-06) Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Note Kept in Fireproof Container? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Was loan advanced during each payment period? 674.16 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

If additional funds were advanced during payment period for uneven costs, is documentation on file? 
674.16(c) Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Date of Initial Loan Counseling: 
Student still enrolled? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 If No, date of Exit Counseling: 
Date(s) National Credit Bureau reporting 674.16(h) 
Was the Credit Bureau notified after each disbursement? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 




	Income Grid Information:*

Who keeps the backup documentation for the FISAP? 
Amount of Total Income Per Income Grid for this student: 
Amount of Total Income for this student per verified school records: 
Income information for this student reported correctly on FISAP? Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 




*We recommend that you check your back-up documentation to ensure that you reported the student’s Total Income correctly on the FISAP Grid for the students in this sample.
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