Federal Perkins Transaction Requirements Documentation Activity #4



	Requirement
	Yes/No
	What is the Documentation
	Office Located and/or Person(s) Accountable

	Your school can document that it deposits its ICC into its fund prior to or at the same time it deposits any FCC.
	
	
	

	Your schools procedures includes notification to each student of the date and amount of the disbursement, the student’s right to cancel all or a portion of that loan.  This notification takes place within 30 days of the date the loan is credited to the student’s account.  

	
	
	

	Your school can document that it only deducts from the interest earned any bank charges incurred as a result of maintaining the fund assets in an interest-bearing account, such as service charges, and deposit only the net earnings into the fund. 674.8(a)(6) 

	
	
	

	If your school uses a collection agency, collection attorney loan servicer to perform billing or collection or other program activities, your school can document that the requirements outlined in 674.48(c)(4) and 674.48(d)(1) are followed
	
	
	


For all areas that the school found problems, please complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.







