Federal Perkins Loan Business Requirements Documentation Activity #5



	Requirement
	Yes/No
	What is the Documentation?
	Office Located

And/or Person(s) Accountable

	Your school can document that it maintains records relating to the school’s administration of a campus-based program for three years after the end of an award year for which the aid was awarded and disbursed under the program.  

	
	
	

	Your school can document that it establishes and maintains program and fiscal records that are reconciled at least monthly.
	
	
	


For all areas that the school found problems, please complete a Management Enhancement Worksheet to explain and track the school’s plan for corrective action.







