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FSA Federal Perkins Loan Awarding & Disbursement Module



	Does your school follow requirements for awarding and disbursing Federal Perkins Loans? Is your school aware of the recordkeeping requirements for Federal Perkins Loans?  How about eligibility criteria and selection procedures?  Does your school disburse the proper loan amounts?  Does your school use the proper Promissory Note?  This module is designed to help your school self-assess the awarding and disbursement area of your Federal Perkins Loan program.  

Variables to be considered for Federal Perkins Loan Awarding & Disbursement are Participation & Allocation of Funds, Cash Management Recordkeeping Requirements, Student Eligibility, Selection Procedures & Disbursement.

Hyperlinks to all applicable regulations are provided throughout this module.  Most of these hyperlinks are taken from 34 CFR 674, Subpart C.  It is also recommended that you review the 2003-04 FSA Handbook, Federal Perkins Loan, Chapters 1-3 and 2002-03 FSA Handbook, Federal Perkins Loan, Chapters 1-3 for more detailed information regarding Federal Perkins Loan Awarding & Disbursement requirements.

In this Assessment you will evaluate your procedures regarding Federal Perkins Awarding & Disbursement. You will be encouraged to complete several exercises. We ask that you pull out your Federal Perkins policies and procedures so that you can evaluate them.  If you have not already done so, we recommend that you date your policies and procedures so you can determine when they were last updated. Specific instructions will be included in each exercise.

The continuous improvement symbol [image: image1.wmf] signifies a continuous improvement cycle and will prompt you to complete a checklist to review your policies and procedures. The Test your Knowledge symbol [image: image2.wmf] provides you with several exercises to test your knowledge and policies and procedures. [image: image3.wmf] Provides Community Questions & Answers received by schools and answered by the Department of Education (included only if questions are available related to the topic addressed).




Name of Institution: ________________________________________________________________________________________________________________________

	Participation and Allocation of Funds
	Results of Assessment

	· Program Participation Agreement 674.8
A school participating in the Federal Perkins Loan Program must have a signed Program Participation Agreement on file.  The agreement requires the school to submit annually to the U.S. Department of Education a report containing information that will enable the Department to determine the school’s cohort default rate.  Other requirements are also outlined in 674.8.

· Allocation of Funds 673.4(a) 
A school applies for program funds annually through the electronic Fiscal Operations Report and Application to Participate (FISAP).  The allocation for the Federal Perkins Loan Program, the FCC, is the amount of funding the school is authorized to receive from the U.S. Department of Education for an award year.  A school’s matching share or ICC is one-third of the FCC (or 25% of the combined FCC and ICC).  674.8(a)(2)
· Administrative Cost Allowance (ACA) 673.7
A school participating in the Campus-Based Programs is entitled to an allowance to help offset administrative costs, such as salaries, furniture, travel, supplies and equipment.  Each school’s ACA is based on its expenditures for all three programs, excluding the amount of Perkins Loans assigned to the Department.

· Transfer of Funds 674.18(b)
A school may transfer up to a total of 25% of its FCC for an award year to either or both the FSEOG and FWS programs.  A school must match any Perkins funds transferred to FSEOG or FWS at the matching rate of that program, but the match does not have to be made until the transfer has occurred.  The transfer of Perkins funds must be reported on the Fiscal Operations Report portion of the FISAP.  Finally, a school that transfers funds to the FWS, FSEOG, and/or Work-Colleges programs must transfer any unexpended funds back to the Federal Perkins Loan Program at the end of the award year.
	Getting Started:
As you begin to evaluate your policies and procedures, you may want to consider working with other offices that may either have a direct impact on the process or provide information to assist you in your efforts. 

Suggested Offices: Financial Aid Office, Fiscal or Student Accounts Office.

[image: image4.wmf] Continuous Improvement: Please ensure that the school met each of the requirements below.  If the requirement is not met or further action is needed, please write your notes in the Comment section for further action or Management Enhancement.  
· Your school has a signed PPA on file and the school’s procedures ensure that the school meets all requirements outlined in 674.8 Yes____  No____ Management Enhancement Needed____
· Do you know where to locate your signed PPA? Identify the office that keeps a copy of your PPA____________________________________.

· Your school has procedures in place to annually submit the electronic Fiscal Operations Report and Application to Participate (FISAP) each year Yes____ No____ Who and which offices are responsible to complete the FISAP?__________________________________________________________________________________________________________________________
Resource:  FISAP TUTORIAL PROVIDED BY FSA UNIVERSITY
[image: image5.wmf]Activity #1   Perkins Loan Federal and Nonfederal Shares of Funding
· Your school can document that it makes the matching share or ICC at one-third of the FCC (or 25% of the combined FCC and ICC) as required in 674.8(a)(2) Yes____ No____ Management Enhancement Needed 

[image: image6.wmf]Activity #2 Campus-Based Administrative Cost Allowance Exercise
· Your school has proper procedures in place for transfers of Federal Perkins FCC to any other Campus-Based Program 674.18(b)  Yes____  No____   Management Enhancement Needed____


	Questions/Comments Concerning Participation and Allocation of Funds Requirements:

Were the school's procedures concerning Participation and Allocation of funds correct and updated?  (     ) Yes     (     ) No

If your school found deficiencies in any areas above, please complete the Management Enhancement Worksheet to explain the school's plan to correct the problem(s).


	Federal Perkins Cash Management
	Results of Assessment

	· Account Requirements  

Please refer to the Cash Management Regulations by accessing the following link: 668.161 through 668.166
Under the general provisions, a school must maintain the Perkins Loan Fund in an interest-bearing bank account or investment account consisting of predominately low-risk, income-producing securities, such as obligations issued or guaranteed by the United States.  Interest or income earned on fund proceeds is retained by the school as part of the Perkins Loan Fund.

A separate bank account for federal funds is not required, unless the Department specifies otherwise.

A school must notify the bank that federal funds are deposited in an account.  This process may be done in writing (a school must keep a copy of the notice in the school’s file) or by giving the account a name that clearly indicates that federal funds are deposited in the account.

A school must maintain sufficient liquidity in the Perkins Loan Fund to make required disbursements to students.

· Transaction Requirements

A school must deposit its ICC into its fund prior to or at the same time it deposits any FCC.

If a school credits a student’s account with Perkins loan funds, the school must notify the student of the date and amount of the disbursement, the student’s right to cancel all or a portion of that loan.  The school must send this notice, either in writing or electronically, within 30 days of the date the loan is credited to the student’s account.  If the school sends the notice electronically, the school must require the student to confirm receipt of the notice, and must keep a copy of the confirmation.

A school may deduct from the interest earned any bank charges incurred as a result of maintaining the fund assets in an interest-bearing account, such as service charges, and deposit only the net earnings into the fund.

A collection agency, collection attorney, or loan servicer is required to deposit funds collected into an interest-bearing account held by the school only if the agency, attorney or servicer holds such amounts for more than 45 days.  Such an account must be insured by an agency of the federal government, secured by collateral or reasonably equivalent value, or invested in low-risk income-producing securities, such as obligations issued or guaranteed by the United States.

· Business Requirements
A school must establish and maintain an internal control system of checks and balances that ensures that no office can both authorize payments and disburse Perkins Loan funds to students.

A school must establish and maintain program and fiscal records that are reconciled at least monthly.


	[image: image7.wmf] Continuous Improvement: Please ensure that the school met each of the requirements outlined in this column.  If the requirement is not met or further action is needed, please write your notes in the Comment section for further action or Management Enhancement.

· Your school maintains the Perkins Loan fund in an interest-bearing bank account or investment account consisting of predominately low-risk, income-producing securities, such as obligations issued or guaranteed by the United States  Yes____  No____   Management Enhancement Needed___
_
To determine if you can locate the required documentation for Account, Transaction, and Business Requirements, please complete the following activities:
[image: image8.wmf] Activity 3: Account/Documentation Requirements
[image: image9.wmf]Activity 4: Transaction Requirements Documentation
[image: image10.wmf] Activity 5: Business Requirement Documentation


	Questions/comments concerning Cash Management:

Were the school's procedures concerning Cash Management correct and updated?  (     ) Yes     (     ) No

If your school found deficiencies in any areas above, please complete the Management Enhancement Worksheet to explain the school's plan to correct the problem(s).



	Federal Perkins Recordkeeping Requirements
	Results of Assessment

	· Recordkeeping Requirements 668.24; 674.10(c)
A school must follow the recordkeeping requirements outlined in the General Provisions, those specific to the campus-based programs, and those specific to the Federal Perkins Loan Program.  See 668.24 and 674.10(c) for specific requirements.

A school must make its records readily available for review by the Department of Education or its authorized representative at an institutional location the Department of Education or its representative designates (668.24(d)).

Generally, a school must keep records relating to the school’s administration of a campus-based program or the Federal Pell Grant Program for three years after the end of an award year for which the aid was awarded and disbursed under those programs.

The following exceptions apply:

· The school must keep the FISAP in the Perkins Loan, FSEOG, and FWS Programs, and any records necessary to support the data contained in the FISAP, including “income grid information,” for three years after the end of the award year in which the FISAP is submitted.

· The school must keep repayment records for Perkins Loans, including records relating to cancellation and deferment requests for at least three years from the date the loan is repaid, cancelled or assigned to the Department of Education.

· Records questioned in an audit or program review must be kept until the questions are resolved or until the end of the retention period applicable to the records, whichever is later.


	To determine if you can locate the required documentation for Record Keeping Requirements, please complete the following activity:


[image: image11.wmf] Activity 6: RecordKeeping/Documentation Requirements


	Questions/Comments concerning Federal Perkins Loan Recordkeeping requirements:

Were the recordkeeping requirements met for each student as applicable?  (     ) Yes     (     ) No

Were the school's procedures concerning Recordkeeping requirements correct and updated?  (     ) Yes     (     ) No

If your school found deficiencies in any areas above, please complete the Management Enhancement Worksheet to explain the school's plan to correct the problem(s).


	Federal Perkins Loan Student Eligibility, Selection Procedures & Disbursement
	Results of Assessment

	· Student Eligibility Criteria
To be eligible for a Federal Perkins Loan, a student must meet the general student eligibility requirements (668.32 through 668.39 and 668.130 through 668.139).  Both undergraduate and graduate students can receive Federal Perkins Loans as long as the student does not exceed the maximum amounts (discussed later in the module).  See 674.9 for specific Student Eligibility requirements related to Federal Perkins Loans.

Medical Internship or Residency HEA 464(c)(2)(A)(i)
An individual who is serving in a medical internship or residency program (with the exception of a dental internship) is NOT eligible for a Federal Perkins Loan.

Incarcerated Students 668.32(c)(2)(ii)  

An incarcerated student is not eligible for FSA Loans, including Federal Perkins Loans.

Borrowers in Default HEA 464(b)(1)
A borrower who is in default on an FSA loan is not eligible for a Perkins Loan unless he or she has regained eligibility (Please see 674.5(f) and 2003-04 FSA Handbook, Student Eligibility, page 1-56 for more information).  However, a borrower who satisfies any of the conditions that remove his loan from the school’s cohort default rate becomes eligible for additional Perkins Loans (See 674.5(c)(3) for a description of loans not included in the school’s cohort default rate).

Teacher Certification Programs 668.32(a)(1)(iii)
A school may award a Federal Perkins Loan to a student who is enrolled or accepted for enrollment at least half time in an eligible teacher certification or professional credential program.


	[image: image12.wmf] Continuous Improvement: Please ensure that the school met each of the requirements outlined below.  If the requirement is not met or further action is needed, please write your notes in the Comment section for further action or Management Enhancement.  

· Your school can document that all Federal Perkins Loan recipients meet the eligibility requirements outlined in 674.9.  Yes____ No____  Management Enhancement Needed____
· Your school can document that all Federal Perkins Loan recipients meet the general student eligibility requirements outlined in 668.32 through 668.39 and 668.130 through 668.139  Yes____  No____   Management Enhancement Needed____
· Your school does NOT award Federal Perkins Loans to students serving in a medical internship or residency program (with the exception of a dental internship) HEA 464(c)(2)(A)(i) Yes____  No____   Management Enhancement Needed____
· Your school does not award Federal Perkins Loans to incarcerated students 668.32(c)(2)(ii)  Yes____  No____   Management Enhancement Needed____
· Your school does not award Federal Perkins Loans to borrowers in default unless the school has proof that the borrower has regained eligibility 674.5(f) and 2003-04 FSA Handbook, Student Eligibility, page 1-56 Yes____  No____   Management Enhancement Needed____

· If your school awards Federal Perkins Loans to borrowers who are enrolled in a teacher certification program, your school’s procedures require each borrower to be enrolled or accepted for enrollment at least half time and that the teacher certification or professional credential program is an eligible program at the school 668.32(a)(1)(iii) Yes____  No____   Management Enhancement Needed____



	· Willingness to Repay 674.9(e)
A school must consider evidence of a borrower’s willingness to repay a Perkins Loan when selecting loan recipients.  Previous delinquency, default, or other failure to meet repayment obligations on a previous loan is evidence that the borrower is unwilling to repay other loans.

· Previous Disability Cancellation 674.9(g) and (h)
If a borrower has obtained a discharge of a Perkins Loan or NDSL due to total and permanent disability and is applying for another Perkins Loan or NDSL, the borrower must:

· Submit to the school a physician’s certification that the borrower’s condition has improved and that he or she is able to engage in substantial gainful activity;

· Sign a statement acknowledging that any new Perkins Loan or NDSL  cannot be discharged on the basis of any present impairment, unless the condition substantially deteriorates to the extent that the definition of total and permanent disability is again met.

If a borrower’s Perkins Loan or NDSL is discharged for total and permanent disability between July 1, 2001 and July 1, 2002 and the borrower receives another loan within three years of the date the borrower became totally and permanently disabled, as certified by the physician, the borrower must reaffirm the discharged loan.

If the Department has conditionally discharged the borrower’s Perkins Loan or NDSL due to total and permanent disability and the borrower is applying for another Perkins Loan or NDSL, the borrower must: 

· Submit to the school a physician’s certification that the borrower’s condition has improved and that he or she is able to engage in substantial gainful activity;

· Sign a statement acknowledging that any new or conditionally discharged Perkins Loan or NDSL cannot be discharged on the basis of any present impairment, unless the condition substantially deteriorates to the extent that the definition of total and permanent disability is again met; and

· Sign a statement acknowledging that collection activity will resume on any conditionally discharged loans.

Also, the borrower is not eligible to receive any additional loans until the Department of Education resumes collection on any conditionally discharged loans.

· Previous Federal Perkins Loan Discharged in Bankruptcy  (Bankruptcy Reform Act of 1994)

As a result of the Bankruptcy Reform Act of 1994, a student may not be denied Federal Student Loans, including Perkins Loans, solely on the basis of a bankruptcy determination.  The Bankruptcy may be considered as evidence of an adverse credit history but cannot be the basis for denial of a future Perkins Loan or other Federal Student Loan.   Although a student is no longer required to establish eligibility for a new student loan by agreeing to repay the loan discharged in bankruptcy, schools may continue to consider the student’s post-bankruptcy credit history in determining willingness to repay.

· Exceptional Need 674.10(a)(1)
When awarding Federal Perkins Loans, a school must give priority to those students with exceptional financial need, as defined by the school, using procedures it establishes for that purpose.  The school’s selection procedures must be in writing, uniformly applied, and kept on file at the school.

· Pell Eligibility 674.9(d)
Before a school can award a student a Federal Perkins Loan, the school must determine his or her eligibility for a Federal Pell Grant.  Although a school may award a student a Federal Perkins Loan using an estimated EFC, the school may not disburse a Federal Perkins Loan to a student until he or she has an “official” EFC that has been calculated by the CPS for the same award year in which the disbursement will be made.

· Independent and Less-Than-Full-Time Students 674.10(b)
A school must offer a reasonable proportion of the dollar amount of the loans made from its Federal Perkins Loan revolving fund to independent or less-than-full-time students, if the school’s FCC was partly based on the financial need of these students (as reported on the FISAP).

· Equal Credit Opportunity 674.20
A school must comply with the equal credit opportunity requirements of Regulation B (12 CFR Part 202).  The Department of Education considers the Federal Perkins Loan Program to be a credit assistance program authorized by federal law for the benefit of an economically disadvantaged class of persons within the meaning of 12 CFR 202.8(a)(1). Therefore, a school may request that a loan applicant disclose marital status, income from alimony, child support, and spouse’s income and signature.

· Loan Maximums 674.12
The maximum Federal Perkins amount for an undergraduate student is $4,000 per award year.  The maximum Federal Perkins amount for a graduate or professional student is $6,000 per award year.

The maximum aggregate amount an eligible student may borrow is $20,000 for an undergraduate student who has completed two academic years and is pursuing a bachelor’s degree; $40,000 for a graduate or professional student, including loans borrowed as an undergraduate student; and $8,000 for any student who has not completed two academic years of undergraduate work.

· Counseling Students 674.16(a)
Before making the first Federal Perkins Loan or NDSL disbursement, a school must have the student sign a promissory note.  Further, the school must explain the borrower’s rights and responsibilities under the Federal Perkins Loan Program, and it must remind the student that the loan may be used only for educational expenses and that the loan must be repaid.   The school should also make sure the student knows that the school holds the school holds the promissory note.

The school must provide all information reviewed during the counseling session to the student in writing – as part of the application material, as part of the promissory note, or on a separate form.  

During the loan counseling, the school must review all of the repayment terms in the promissory note and update the identification and contact information in the promissory note.  The school must also provide specific information as outlined in 674.16(a).  Please refer to this regulation or to the 2003-04 FSA Handbook, Federal Perkins Loan, pages 5-12 through 5-13 or 2002-03 FSA Handbook, Federal Perkins Loan, Pages 5-12 through 5-13 for the specific information that must be provided during the initial counseling.

· Repayment History and Promissory Note 674.19 674.31
The promissory note is the legally binding document that is evidence of a borrower’s indebtedness to a school.  A student must sign this note before he or she can receive any Federal Perkins Loan funds and must receive a copy of the note at (or before) the exit interview.  A school may make only nonsubstantive changes to the note (such as changes to the type style or the addition of items such as the borrower’s driver’s license number).

A school must also follow the procedures outlined in 674.19 for documentation of a student’s Perkins Loan repayment history.

When a Federal Perkins Loan has been repaid, the school should mark the note with the phrase “PAID IN FULL” and the date the loan was paid and full.  The note should be certified by a school official, and the note should be released to the borrower.  The school must keep a copy of the note for at least three years after the date the loan is paid in full. See 674.19(e)
A school must keep the original signed promissory note and repayment schedule in a locked, fireproof container until the loan is repaid in full or until the original note and schedule are needed in order to enforce loan collection.

If the original promissory note is released for the purpose of enforcing repayment, the school must keep a certified true copy.

· Approved Promissory Note
A school must use a promissory note that the Department of Education has approved.  Please refer to DCL CB-01-15 or DCL CB-02-12 for the current approved promissory notes (for both Closed-end and Open-ended notes).    Prior to November 2001 (and through May 1, 2002), the Promissory notes found in DCL CB-96-8 and DCL CB-93-9 could be used for NDSLs and Federal Perkins Loans. 

· Limits to Promissory Note Changes 674.31(a) DCL CB-01-13
A school may make only nonsubstantive changes to the note (such as changes to the type style or the addition of items such as the borrower’s driver’s license number).

· Addendum Required
Schools were required to use the addendum that was published in DCL CB-00-07 to account for the provisions resulting from the 1998 Amendments.  For loans made on or after August 1, 2000, schools must provide borrowers a copy of the addendum with the copy of the promissory note.  For loans made between October 7, 1998 and August 1, 2000, schools should provide a copy of the addendum to borrowers in order to inform borrowers of the new borrower benefits.  For loans made before October 7, 1998, schools are not required to provide borrowers a copy of the addendum. These addendums were no longer required with the new promissory note found in DCL CB-01-15 or DCL CB-02-12 since the provisions of the 1998 Amendments are included in this promissory note.

· Changes in Loan Amount 

Since the latest promissory note does not require the borrower’s signature for each disbursement, the school should choose one on the following options if a student’s initial loan amount decreases after a disbursement has been made:

· The school may leave the amount unchanged (the school’s disbursement records should reflect the decreased loan amount.  The school may also attach a statement to the promissory note to explain the decreased loan amount).

· The school may change the face of the promissory note to reflect the decreased loan amount.  Both the student and the appropriate school official must initial the decrease.  The school must not unilaterally change the amount of the loan.

If the student has signed the promissory note and the initial loan amount increases after a disbursement has been made, the action the school must take depends on the type of promissory note involved:

· If the student signed a closed-end promissory note, the school must issue a new closed-end note reflecting only the increase from the original loan amount.

· If the student signed an open-ended promissory note, the school must reflect only the increase in the loan amount on the next line of the note.
· Perkins MPN DCL-CB-03-11
A Master Promissory Note (MPN) is a promissory note under which the borrower may receive loans for a single award year or multiple award years. The making of a loan occurs when the school makes the first disbursement of a loan to a student. A school must ensure that each Perkins Loan is supported by a legally enforceable promissory note.

A school can no longer make a loan under an MPN:

• more than 10 years from the date the borrower signed the MPN or the date the school received the MPN (schools can still disburse a remaining portion of a loan after this date);

• more than 12 months after the date the borrower signed the MPN, if the school makes no disbursement under that MPN;

• after the date the school is notified by the borrower to stop using the MPN.
Perkins MPN may be used for award years beginning on or after July 1, 2003 and must be used for all new loans made on or after November 1, 2004.

· General Disbursement Requirements

A school must disburse funds in accordance with the cash management requirements of the general provisions.  See 668.161 through 668.167
· Power of Attorney 674.16(h)
A school official may not use a student’s power of attorney to endorse any disbursement check or to sign for any loan advance unless the Department of Education has granted prior approval.  

· Frequency of Disbursements 674.16(b)
A school that is awarding a Federal Perkins Loan for a full academic year must advance a portion of the loan during each payment period, even if it does not use standard academic terms.

In general, to determine the amount of each disbursement, a school will divide the total loan amount by the number of payment periods the student will attend.  A school may advance funds within a payment period in whatever installments it determines will best meet the student’s needs.  However, if the total Federal Perkins Loan amount awarded a student is less than $501 for an academic year, only one payment is necessary.

· Uneven Costs 674.16(c) 

If a student incurs uneven costs or resources during an academic year and needs additional funds during a payment period, the school may advance the additional amount to the student in whatever manner best meets the student’s needs.

· Paying Students before the Student begins attendance 674.16(f)
If a school advances funds to a student who withdraws or is expelled before the first day of classes, or never begins attendance, all funds disbursed are considered an overpayment and the school must return any advanced amounts to the Federal Perkins Loan fund.

· Credit Bureau Reporting 674.16(i)
Schools must report the date and amount of each disbursement of Federal Perkins Loan to at least one national credit bureau.


	· Your school’s awarding procedures considers a Federal Perkins Loan recipient’s willingness to repay as a factor in determining whether a student will receive loan funds (according to 674.9(e))  Yes____  No____   Management Enhancement Needed____
· Your school’s awarding procedures meet all the requirements outlined in 674.9(g) and (h) when awarding Federal Perkins Loans to borrower’s who had prior Federal Perkins Loans discharged due to total and permanent disability (674.9(g) and (h); DCL CB-02-08)   Yes____   No____    Management Enhancement Needed____
· Your school’s awarding procedures meets all of the requirements outlined in the Bankruptcy Reform Act of 1994 when dealing with potential borrowers who had loans discharged due to Bankruptcy.   Yes____  No____   Management Enhancement Needed____ 

· Your school’s awarding procedures gives priority to students with exceptional need when awarding Federal Perkins Loans 674.10(a)(1) Yes____  No____    Management Enhancement Needed____
· What is the school’s definition of exceptional need?________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
· Where can this policy be located?_______________________________ 
· Your school’s awarding procedures requires a determination of a student’s eligibility for a Federal Pell Grant before awarding the student a Federal Perkins Loan 674.9(d) Yes____   No____    Management Enhancement Needed____
· Your school’s awarding procedures includes offering a reasonable proportion of the dollar amount of the loans made from its Federal Perkins Loan revolving fund to independent or less-than-full-time students as required in 674.10(b) Yes____  No____    Management Enhancement Needed____

· Your school has procedures to comply with the equal credit opportunity requirements outlined in 674.20 Yes____   No____    Management Enhancement Needed___
· Review your school’s procedures to determine if you comply with the Federal Perkins Loan Maximum amounts as outlined in 674.12 Yes____   No____   Management Enhancement Needed____
Academic Year____________________

What is your maximum award amount________________ What is your minimum Award amount_____________________.

· Your school’s procedures includes the counseling requirements for all Federal Perkins Loan recipients as outlined in 674.16(a) Yes____   No____   Management Enhancement Needed____
· Your school requires all Federal Perkins Loan recipients to sign a promissory note before the student can receive any Federal Perkins Loan funds and that each student receives a copy of the note at (or before) the exit interview. Yes____  No____   Management Enhancement Needed____  

· Your school follows the procedures outlined in 674.19 for documentation of a student’s Perkins Loan repayment history.  Yes____   No____   Management Enhancement Needed____
· Your school keeps a copy of each recipient’s promissory note for at least three years after the loan has been fully repaid (after sending the certified original note to the student marked “Paid in Full.”  674.19(e) Yes____   No____    Management Enhancement Needed____
· Your school keeps all original signed promissory notes and repayment schedules for all Perkins Loan borrowers in a locked, fireproof container as required.  Yes____  No____    Management Enhancement Needed____
· If the original promissory note is released for the purpose of enforcing repayment, the school’s procedures require a certified true copy to be kept on file at the school.  Yes____  No____   Management Enhancement Needed____
· Your school only uses Promissory Notes approved by the U.S. Department of Education.  DCL CB-01-15, DCL CB-02-12 Yes____  No____    Management Enhancement Needed____
· Your school only allows changes to promissory notes that are permitted in 674.31(a) DCL CB-02-12, DCL GEN-01-06; DCL CB-01-13
· Your school follows the requirements for use of the addendums as outlined in DCL CB-00-07.  (Note:  the addendums are no longer required for the promissory notes found in DCL CB-01-15) Yes____  No____  Management Enhancement Needed____
· Your school ensures that the requirements for changes in loan amounts are followed for students whose loan amounts decrease or increase after a disbursement has been made.  Yes____  No____   Management Enhancement Needed____

· If your school uses the Perkins MPN, your school ensures that it uses the proper MPN contained in DCL-CB-03-11 Yes___ No___ Management Enhancement Needed___
· Your school follows all Perkins MPN requirements outlined in the 2003-04 FSA Handbook, Federal Perkins, page 5-14 Yes___ No___ Management Enhancement Needed___
· Your school has procedures to comply with the Cash Management Regulations 668.161 through 668.167?  Yes____  No____   Management Enhancement Needed____    (Please consider completing the Fiscal Management Module to check procedures related to Cash Management)

· Your school does not use a power of attorney to endorse any disbursement check or to sign for any loan advance unless the Department of Education has granted prior approval (674.16(h))  Yes____  No____   Management Enhancement Needed____
· Your school advances a portion of a Federal Perkins Loan to recipients during each payment period as required in 674.16(b) Yes____   No____    Management Enhancement Needed____
· If your school disburses additional Perkins funds to a student who incurs uneven costs or resources, your school only does so with proper documentation from the student (674.16(c)) Yes____  No____    Management Enhancement Needed____
· If your school advances Federal Perkins funds to a student who is expelled before the first day of classes, or never begins attendance, the school’s procedures require those funds to be returned to the Federal Perkins Loan fund. Yes____  No____   Management Enhancement Needed____
· Your school reports the date and amount of each disbursement of Federal Perkins Loan to at least one national credit bureau. Yes____   No____   Management Enhancement Needed____
[image: image13.wmf]  Activity #7 

Federal Perkins Loan Student Eligibility

	Questions/Comments concerning Federal Perkins Loan Student Eligibility, Selection Procedures & Disbursement:

Were the requirements met for each student in the Activity?  (     ) Yes     (     ) No
Were the school’s procedures for Federal Perkins Loan Student Eligibility, Selection & Disbursement correct and updated?  (     ) Yes     (     ) No

If your school found deficiencies in any areas above, please complete the Management Enhancement Worksheet to explain the school's plan to correct the problem(s).



	Now that you have completed the Federal Perkins Loan Awarding & Disbursement Assessment and have noted the results of each area in the Question/Comment Section, answer the last question in this Assessment. 

· Has your institution verified that it meets ALL Federal Perkins Loan Awarding & Disbursement Requirements? 

· Yes.   Have you noted any good practices that you would like to identify as Effective Practices?  If so, complete an Effective Practice Form for each effective practice noted.

· No.  For each Federal Perkins Awarding & Disbursement Criterion that you have noted a need for improvement in your institutional policies and procedures, please complete a Management Enhancement Worksheet for each improvement noted.

· Need for Technical Assistance.  You may have listed questions in the Question/Comment area in some of the Federal Perkins Loan Awarding & Disbursement categories.  Please contact our FSA Customer Service Call Center (at 1-800-433-7327) or you may email them at fsa.customer.support@ed.gov or contact your regional Training Officer or Institutional Improvement Specialist by using the Technical Assistance Resources.  
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  Related Modules: You may also find it helpful to complete the Awarding Aid Module and the Fiscal Management Module.
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