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This activity contains 8 worksheets that cover the 8 areas of cancellation for the Perkins Program. Select the appropriate area to review and use the worksheet to conduct a file review of that area.

Teacher
Nurse or Medical Technician


Child or Family Services
Early Intervention



Law Enforcement or Corrections Officer
Head Start



Military



Volunteer Service
Each Worksheet is included on the next pages:

Teacher Cancellation File Review Worksheet

Student ID: ______________________________________________

Instructions: Pull a sample of 10 students who were granted Teacher Cancellations. Depending on the type of Teaching Cancellation given to the borrower, complete the appropriate area below:

Teacher Cancellations 674.53
	Cancellation for full-time teaching in an elementary or secondary school serving low-income students.

· The school documented that the borrower must be teaching full-time in a public or other nonprofit elementary or secondary school that is in a school district that qualified for funds, in that year, under title I of the Elementary and Secondary Education Act of 1965, as amended; and has been selected by the Secretary based on a determination that more than 30 percent of the school's total enrollment is made up of title I children. See Directory of Designated Low-Income Schools for Teacher Cancellation Benefits.

· If the borrower qualifies for this cancellation provision by performing service in a school that meets the definition of a low-income school for Teacher cancellation benefits in any year and in subsequent years that same school is not designated as a low-income school, the school determines the borrower to be eligible for loan cancellation in subsequent years.




	Cancellation for full-time teaching in special education.

· The school documented that the borrower provides service as a full-time special education teacher of infants, toddlers, children, or youth with disabilities, in a public or other nonprofit elementary or secondary school system.

· What school system is the student employed?

___________________________________________________________________________________

___________________________________________________________________________________




	Cancellation for full-time teaching in fields of expertise. 

· The school documented that the borrower provides service for full-time teaching in mathematics, science, foreign languages, bilingual education, or any other field of expertise where the State education agency determines that there is a shortage of qualified teachers.

· What source did the school use to determine that the State Agency determined there is a shortage of qualified teachers? ______________________________________________

·  The school documented that the majority of classes taught were in the borrower's field of expertise. 674.51(r)



For all types of Teacher cancellations, complete the following:

	Cancellation rates:

· For any student granted a Teacher Cancellation, the school used the appropriate cancellation rate as follows (Check the appropriate rate used):

· 15 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the first and second years of full-time teaching;

· 20 percent of the original principal loan amount, plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the third and fourth years of full-time teaching; and

· 30 percent of the original principal loan amount, plus the interest on the unpaid balance accruing during the year of qualifying service, for the fifth year of full-time teaching.




Were requirements followed for this student? Yes____ No____

Nurse or Medical Technician File Review Worksheet

Student ID: ______________________________________________

Instructions: Pull a sample of 10 borrowers who received Nurse of Medical Technician 
Cancellations and complete the following checklist. Each borrower in the sample must meet the following conditions:

	Nurse or Medical Technician Cancellation 674.56(a)
· If this student met the definition of a nurse, what documentation was used to prove that the student 
met this definition? 

_________________________________________________________________________________

_________________________________________________________________________________

· If this student met the definition of a Medical Technician, what documentation was used to prove that the student met this definition? 

_________________________________________________________________________________

_________________________________________________________________________________

· Is all supporting documentation kept in the student’s file? Yes___ No___

· Before granting cancellation under this provision, the school documented that the borrower worked full-time for 12 consecutive months.

· The school used the appropriate cancellation rates as follows: 

· 15 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the first and second years of full-time employment;

· 20 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the third and fourth years of full-time employment; and

· 30 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for the fifth year of full-time employment.




Were requirements followed for this student? Yes____ No____

Definitions:

Nurse: A licensed practical nurse, a registered nurse, or other individual who is licensed by the appropriate state agency to provide nursing services. 

Medical Technician: An allied health professional (working in fields such as therapy, dental hygiene, medical technology, or nutrition) who is certified, registered, or licensed by the appropriate state agency in the state in which he or she provides health care services; an allied professional is someone who assists, facilitates, or complements the work of physicians and other specialists in the health care system.

Child or Family Services File Review Worksheet

Student ID: ______________________________________________

Instructions: Pull a sample of 10 borrowers who received Child or Family Services 
Cancellations and complete the following checklist. Each borrower in the sample must meet the following conditions:

	Child or Family Services Cancellation 674.56(b)
· The school documented that the borrower was employed full-time in a public or private nonprofit child or family services agency. Yes___ No___

· What was the name of the agency? ______________________________________________

· The school did not award the Child or Family Services Cancellation if the borrower was employed by and providing these services at an elementary or secondary system or a hospital.

· The school documented that the borrower is providing services only to high-risk children (can include services to families of these children) who are from low-income communities (or supervises the provision of services to this category of children). Yes___ No___

· What was the documentation? 

_________________________________________________________________________________

_________________________________________________________________________________

· If the school determined that the borrower was also providing services to adult family members, the school also determined that the services provided to the adult family members are secondary to the services provided to the high-risk children. Yes___ No___

What was the basis for the determination? 

_________________________________________________________________________________

_________________________________________________________________________________
Child or Family Services Cancellation 674.56(b)
· Before granting cancellation under this provision, the school documented that the borrower worked full-time for 12 consecutive months.

· The school used the appropriate cancellation rates as follows: 

· 15 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the first and second years of full-time employment;

· 20 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the third and fourth years of full-time employment; and

· 30 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for the fifth year of full-time employment.




Were requirements followed for this student? Yes____ No____

Definitions:

High-risk children: Individuals under the age of 21 who are low-income and at risk of abuse or neglect, have been abused or neglected, have serious emotional, mental, or behavioral disturbances, reside in placements outside their homes, or are involved in the juvenile justice system. 

Low-income communities: Communities in which there is a high concentration of children eligible to be counted under Title I of the Elementary and Secondary Education Act of 1965, as amended.

Early Intervention File Review Worksheet

Student ID: ______________________________________________

Instructions: Pull a sample of 10 borrowers who received early Intervention Cancellations and complete the following checklist. Each borrower in the sample must meet the following conditions:

	Early Intervention Cancellation 674.56(c)
· The school determined that the borrower met the definition of a qualified professional provider of early intervention services as follows:

· The services are provided under public supervision.

· The services are provided at no cost except where federal or state law provides for a system of payments by families, including a schedule of sliding fees.

· The services are designed to meet the developmental needs of an infant or toddler with a disability in one or more of the following areas: physical development, cognitive development, communication development, social or emotional development, or adaptive development.

· The services meet the standards of the state in which they are provided.

· The borrower providing the services is qualified in areas such as: special educator, speech and language pathologist and audiologist, occupational therapist, physical therapist, psychologist, social worker, nurse, nutritionist, family therapist, orientation and mobility specialist, and pediatrician and other physicians.

· To the maximum extent appropriate, the services are provided in natural environments, including the home, and community settings in which children without disabilities participate.

· The services are provided in conformity with an individualized family service plan adopted in accordance with the Individuals with Disabilities Education Act, Section 636.
· What is the name of the program employed by the borrower? _________________________________________________________________________

· The school documented that the borrower is a full-time professional provider of early intervention services employed in a public or nonprofit program under public supervision.

· Before granting cancellation under this provision, the school documented that the borrower worked full-time for 12 consecutive months.

· The school used the appropriate cancellation rates as follows: 

· 15 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the first and second years of full-time employment;

· 20 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the third and fourth years of full-time employment; and

· 30 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for the fifth year of full-time employment.




Were requirements followed for this student? Yes____ No____

Law Enforcement or Corrections Officer File Review Worksheet

Student ID: ______________________________________________

Instructions: Pull a sample of 10 borrowers who received Law Enforcement or Corrections Officer Cancellations and complete the following checklist. Each borrower in the sample must meet the following conditions:

	Law Enforcement or Corrections Officer Cancellation 674.57
· The school documented that the borrower’s eligible employing agency is a local, State, or Federal law enforcement or corrections agency; is public-funded; and the principal activities of which pertain to crime prevention, control, or reduction or the enforcement of the criminal law.

· If the borrower’s employing agency is primarily responsible for enforcement of civil, regulatory, or administrative laws, the school did not consider that agency as an eligible employing agency.

· The school ensured that the borrower is a sworn law enforcement or corrections officer; or a person whose principal responsibilities are unique to the criminal justice system.

· The school documented that the borrower's service is essential in the performance of the eligible employing agency's primary mission.

· The school collected documentation from the agency that documented the borrower’s functions.

· If the borrower’s principal official responsibilities are administrative or supportive, the school determined that the borrower does not qualify for cancellation under this section.

· Before granting cancellation under this provision, the school documented that the borrower worked full-time for 12 consecutive months.

· The school used the appropriate cancellation rates as follows: 

· 15 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the first and second years of full-time employment;

· 20 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for each of the third and fourth years of full-time employment; and

· 30 percent of the original principal loan amount plus the interest on the unpaid balance accruing during the year of qualifying service, for the fifth year of full-time employment.




Were requirements followed for this student? Yes____ No____

Head Start File Review Worksheet

Student ID: ______________________________________________

Instructions: Pull a sample of 10 borrowers who received Head Start Cancellations and complete the following checklist. Each borrower in the sample must meet the following conditions:

	Head Start Cancellation 674.58
The school documented that the borrower is a full-time staff member in a Head Start Program.

The school documented that the Head Start Program in which the borrower serves operates for a complete academic year or its equivalent.

The school documented that the borrower’s salary did not exceed the salary of a comparable employee working in the local educational agency of the area served by the local Head Start Program.

Since the cancellation rates for Head Start are different than other services, the school used the appropriate cancellation rate as applicable. The cancellation rate should be 15% of the original principal loan amount-plus the interest that accrued during the year-for each complete academic year or its equivalent of full-time teaching service.




Were requirements followed for this student? Yes____ No____

Definitions:

Head Start: a preschool program carried out under the Head Start Act (subchapter B, chapter 8 of title VI of Pub. L. 97-35, the Budget Reconciliation Act of 1981, as amended; formerly authorized under section 222(a)(1) of the Economic Opportunity Act of 1964). (42 U.S.C. 2809(a)(1))

Full-time staff member: a person regularly employed in a full-time professional capacity to carry out the educational part of a Head Start program.

Military Service File Review Worksheet

Student ID: ______________________________________________

Instructions: Pull a sample of 10 borrowers who received Military Service Cancellations and complete the following checklist. Each borrower in the sample must meet the following conditions:

	Military Service Cancellation 674.59
· If the borrower has a Defense Loan, the school documented that the borrower’s full-time active service began after June 30, 1970, in the U.S. Army, Navy, Air Force, Marine Corps, or Coast Guard.

· If the borrower has a NDSL or Perkins Loan, the school documented that the borrower is a member of the U.S. Army, Navy, Air Force, Marine Corps, or Coast Guard, in an area of hostilities that qualifies for special pay under section 310 of title 37 of the United States Code.

· What part of the military did this borrower serve? ___________________

· Since the cancellation rates for Military Service are different than other services, the school used the appropriate cancellation rate as applicable. The school may cancel up to 50 percent of a loan for Military Service. The cancellation rate of 12.5% of the original principal loan amount is for each complete year of service; service for less than a complete year or any fraction of a year beyond a complete year does not qualify.




Were requirements followed for this student? Yes____ No____

Volunteer Service File Review Worksheet

Student ID: ______________________________________________

Instructions: Pull a sample of 10 borrowers who received Volunteer Service Cancellations and complete the following checklist. Each borrower in the sample must meet the following conditions:

	Volunteer Service Cancellation 674.60
· The school documented that the borrower provides service as a volunteer under The Peace Corps 
Act or The Domestic Volunteer Service Act of 1973 (ACTION Programs).

· Under what program did this student volunteer? _____________________

· What type of documentation did the school require to prove the borrower was a volunteer under this program? 

________________________________________________________________________________

________________________________________________________________________________

· Since the cancellation rates for Volunteer Service are different than other services, the school used the appropriate cancellation rate as, applicable (see information below)




A borrower is entitled to cancel up to 70% of a Perkins Loan or NDSL for service as a Peace Corps volunteer or volunteer under the Domestic Volunteer Service Act (ACTION program). An authorized official of the Peace Corps or ACTION program must sign the borrower's cancellation form to certify the borrower's service. Schools apply cancellation for volunteer service in the following increments:

· 15% of the original principal loan amount-plus any interest that accrued during the year-for each of the first and second 12-month periods of service and

· 20% of the original principal loan amount-plus any interest that accrued during the year-for each of the third and fourth 12-month periods of service.

Were requirements followed for this student? Yes____ No____

PAGE  
Page 5 of 12                                                                                                                                                               Federal Student Aid Assessment Activities

