FSA Satisfactory Academic Progress Module Activity #2

SAP Not Met (File Review)



Activity:

To Test if your school's procedures related to monitoring a student’s SAP are being implemented at your school, pull a sample of at least 10 students who had problems maintaining SAP.  Using the minimum requirements, your school should check to ensure that for each student who did not meet SAP, your school followed all requirements outlined in your policy.   Use the worksheet on the following page to review each student’s SAP.

This activity allows you to perform a "self-audit" similar to what a program reviewer or school auditor would do while they are on-site at your school:

Student Name: ___________________________
SSN:____________________________
Award Year Reviewed: ______________

	
	Enrollment Period 1
	Enrollment Period 2
	Enrollment Period 3
	Enrollment Period 4

	GPA (Qualitative)
	
	
	
	

	Quantitative 
	
	
	
	


· Did this student receive a probationary period?  Yes___  No___  

· Was aid disbursed to this student while student was not making SAP?  Yes___  No___

If Yes, was student eligible for aid disbursement during the probationary period (according to school’s SAP Policy)?  Yes___ No___

· Did this student appeal any SAP decisions made by the school?  Yes___  No___

· Is documentation for all decisions made contained in the student’s file?  Yes___  No___

· Did the school follow it’s own SAP Policy for this student?  Yes___ No___  

General Comments regarding SAP for this student:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

If the school found deficiencies in any areas above, complete the Management Enhancement Worksheet to explain the school's plan to correct the problem(s).
