QUALITY ASSURANCE PROGRAM

PLANNING WORKSHEET FOR THE 2008-09 SAMPLE 

This worksheet will help you plan for the main activities that you will complete in the Verification/Sampling process.  Schools need to tailor the timing of their sampling, including documentation and analysis activities according to their unique circumstances.  It's equally important that each school establishes and follows a schedule.

Please save/download this worksheet to your hard drive, fill it out, and attach it to an email to send to your QA Regional Representative by March 15, 2008.  This will help you stay organized and help us identify schools that may need technical assistance.

Begin by completing the information below.  For details on each sampling step, refer to the 2008-09 QA Program Sampling Guide at:  http://ifap.ed.gov/qadocs/ToolsforSchools/RandomSampleProtocol.doc


Primary Point of Contact for QA Sampling Activities:

School:
(Click here)
Name:
(Click here)



Email Address:
(Click here) 

Phone Number:
(Click here)
What date do you plan to draw (or begin drawing) your sample of aid applicants?

(Click here)


What is your anticipated sample size in order to ensure that you have 350 students to analyze?

(Click here)


When do you anticipate initiating the verification process for the students in your sample? 
(Click here)

When do you anticipate completing the verification process for the students in your sample?  

(Click here)
QA Regional Representatives:  

Regions 1, 2, & 5 – Holly Langer-Evans

 

Regions 3, 4, 6 & 7 – Anne Tuccillo




Regions 8, 9, & 10 – Michael Cagle































