Twist on the School Verification Report

Colorado State University requested a version of the shared School Verification Report that included an additional EFC range. This got us thinking that other schools might want to perform similar analysis using specific value ranges of EFC or other ISIR fields. So, we created a report that will allow you to produce the stack bar graphs of School Verification Report for any user-defined value ranges of any ISIR field.  Think “Field Increment Report” where you can customize the value ranges and you assess the efficiency of verification criteria rather than examine where change to ISIR information is most likely to occur.

This report is now available as a shared report under Colorado State.  We describe how to access, customize and run the report below. 

Action:

Access Shared Report
From the domain tree of the ISIR Tool:

· Click on Shared Reports folder.

· Go to + Colorado State University and select + Custom Reports.
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· Right Click on “School Verification Field Increments” and select “Save As My Report” and select “OK.”

Action:

Customize Report
From the domain tree of the ISIR Tool:

· Click on the + My Reports folder and + Custom Report folder.
· Right Click on “School Verification Field Increments” and select “Report Assistant.” 
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Before running the report you MUST identify which ISIR field you want to use to define the field increments and what “cut points” you want to use to define up to six value ranges.

After selecting Report Assistant as described above, you will be looking at the Field Selection tab of the report.  
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The fields you will need to customize include the following:

· AA_Field – the field you want to use to define value ranges.

· AA_FIELD_CUTPOINT_1 – records with values less than this value on the selected field will be included in the first value range.

· AA_FIELD_CUTPOINT_2 – records with values less than this value on the selected field but greater than or equal to the value specified for “Cutpoint_1” will be included in the second value range.

· AA_FIELD_CUTPOINT_3 – records with values less than this value on the selected field but greater than or equal to the value specified for “Cutpoint_2” will be included in the third value range.

· AA_FIELD_CUTPOINT_4 – records with values less than this value on the selected field but greater than or equal to the value specified for “Cutpoint_3” will be included in the fourth value range.

· AA_FIELD_CUTPOINT_5 – records with values less than this value on the selected field but greater than or equal to the value specified for “Cutpoint_4” will be included in the fifth value range, records with values greater than or equal to “Cutpoint_5 will be included in the sixth and final value range.

The five cut points define 6 ranges in the manner indicated in the following table.

	Relationship of student’s value to cut point(s)
	Range
	Default Values

	Less than AA_FIELD_CUTPOINT_1
	RANGE_1
	( 1

	Greater than or equal to AA_FIELD_CUTPOINT_1 and less than AA_FIELD_CUTPOINT_2
	RANGE_2
	( 1 and ( 2000

	Greater than or equal to AA_FIELD_CUTPOINT_2 and less than AA_FIELD_CUTPOINT_3
	RANGE_3
	( 2000 and ( 4042

	Greater than or equal to AA_FIELD_CUTPOINT_3 and less than AA_FIELD_CUTPOINT_4
	RANGE_4
	( 4042 and ( 6500

	Greater than or equal to AA_FIELD_CUTPOINT_4 and less than AA_FIELD_CUTPOINT_5
	RANGE_5
	( 6500 and ( 10000

	Greater than or equal to AA_FIELD_CUTPOINT_5
	RANGE_6
	( 10000


To customize these fields:

· Highlight the desired field in the Available Fields window.

· Click the Edit define field button on top of this window, this will launch the Define Field Creator window shown below.

[image: image4.png]JF 11 bitos:ffacs. . govfibi_appsfassistspfcompute.sp?DislogType=DEFINERSr Tt =Define field crator w5

Field [aA_FELD Fomet__[[p122 ER

[TCPaa70d TcPaaTos EFC

Select the list or tree
buttons to show the field

| « > . 7 8 3 list. Select the functions
I < = - 4 B 5 button to show the
‘F - . N 5 5 5 functions list

Hen | anp | oR | ¢ o

eLse | nor = | o . u

ok Cancl

| itpss/Fasisir.ed. govibi_appsiassist/jsp/compute. jsp7DislogType=DEFINEGStrTitle=Define field creator#€... | faaisir.ed.gov ()





· By default the AA_Field is set to initial EFC. If you wish to use EFC, click the Cancel button. 
· To change this, delete the TCP93704.TCP93704.EFC_I.  Click on the List button to display the available fields. Choose any of the (numeric) fields by double clicking the entry on the list. 
· Click the OK button to apply your edits to the field
· For the five CUTPOINT fields, there is no need to populate the list of available, simply replace the default numeric entry with your desired value.
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· Click the OK button to apply your edit to the field
· As explained above the 5 CUTPOINT fields will define 6 value ranges. The values you enter will be the lowest value in each successive range.  

· If you want fewer than 6 value ranges, simply enter 999999 for the CUTPOINTS you do not need. You need one fewer (non 999999) CUTPOINT than the number of value ranges you want. For example, one CUTPOINT will define two value ranges; four will define five value ranges. Do NOT delete the SUM.RANGE_#’s entries for undesired ranges. The template used to generate the graphs needs to have these empty columns in order to label your results correctly.  

· After you have finished customizing these six fields, click on the Save button, on the Report Assistant’s toolbar to save the changes you made. 

· Click on the Quit button to leave Report Assistant. 

You are ready to run the report. 

Action:

Run Shared Report
This report will produce counts of students by whether or not they were selected for verification and whether or not they experienced a “major change” in eligibility for need based aid. As explained in our 2008 conference materials on the School Verification Analysis Report, you have the option of setting your own threshold as to what change in EFC constitutes a “major” change.

Use this embedded Excel template to generate graphs based on the counts produced by the report. 
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To run the report in the Tool:

· Go to My Reports and click on custom reports then left click on School_Verification_Field_Increments.

· This will run the report and generate an Excel workbook.

· If you get a warning box asking for instructions on how to handle the downloading of the file, click OPEN.
· IMPORTANT – BUT RARELY AN ISSUE – make sure that that the EXCEL output contains all the combinations of SELECTED_BY_SCHOOL and MAJOR_CHANGE in the order indicated below. The vast majority of schools should have all their bases covered. Note there are 2 merged rows between the field name and the values. If any row is missing, simply use Excel to insert a row in the right location(s). You do not need to add any content to the row. A blank row will correctly position whatever data are there. 
	SELECTED_BY_SCHOOL
	MAJOR_CHANGE

	

	NO
	NO

	
	YES

	YES
	NO

	
	YES


· JUST AS IMPORTANT – BUT EVEN MORE RARE – You must have some dependent students in the data uploaded in the Tool for the information to be in the right location for the graphs produced by the templates. In the unlikely event that you have ONLY independent records uploaded and want to run the shared report and use the templates, you must highlight cells 1C to 1H, select Insert, and choose Columns. This will correct the placement of data when only independent records are present. 

· After confirming all data is in the position assumed by the template, left click in the box next to column A – this will copy entire sheet.

· Open the “School Verification Increment Template” Excel document above.

· Paste the information generated by the School_Verification_Field_Increments Report by placing the cursor on A1 in the “Paste Data Here” tab of the School Verification Increment Excel template, right click and select paste.

· Click through the tabs of the bottom of the Excel template to review your graphs.

· If you would like to delete any unused ranges from your graphs, simply delete the corresponding rows in the Data for N and Data for VE tabs of Excel Template

· You may also improve the labels on the graphs by replacing the “Range #” labels in column A of the Data for N and Data for VE tabs of the Excel Template with the actual value ranges who used.

· Save the Excel spreadsheet.
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D Ranges

		Range 1		Range 1		Range 1		Range 1

		Range 2		Range 2		Range 2		Range 2

		Range 3		Range 3		Range 3		Range 3

		Range 4		Range 4		Range 4		Range 4

		Range 5		Range 5		Range 5		Range 5

		Range 6		Range 6		Range 6		Range 6



Selected with major change

Selected without major change

Not selected with major change

Not selected without major change

Efficiency of School Verfication for Dependent Students by Initial EFC Level

0.1351351351

0.2162162162

0.1081081081

0.5405405405

0.4339622642

0.2075471698

0.1886792453

0.1698113208

0.3617021277

0.0212765957

0.3191489362

0.2978723404

0.3658536585

0.1707317073

0.3170731707

0.1463414634

0

0

0.7073170732

0.2926829268

0

0

0.6865671642

0.3134328358



D N

		Range 1		Range 1

		Range 2		Range 2

		Range 3		Range 3

		Range 4		Range 4

		Range 5		Range 5

		Range 6		Range 6



Selected

Not selected

Counts of Records Selected and Not Selected for School Verfication by Initial EFC Level

13

24

34

19

18

29

22

19

0

41

0

67



I N

		Range 1		Range 1

		Range 2		Range 2

		Range 3		Range 3

		Range 4		Range 4

		Range 5		Range 5

		Range 6		Range 6



Selected

Not selected

Counts of Independent Records Selected and Not Selected for School Verfication by Initial EFC Level

12

41

5

24

3

17

2

11

0

10

0

10



I Ranges

		Range 1		Range 1		Range 1		Range 1

		Range 2		Range 2		Range 2		Range 2

		Range 3		Range 3		Range 3		Range 3

		Range 4		Range 4		Range 4		Range 4

		Range 5		Range 5		Range 5		Range 5

		Range 6		Range 6		Range 6		Range 6



Selected with major change

Selected without major change

Not selected with major change

Not selected without major change

Efficiency of School Verfication for Independent Students by Initial EFC Level

0.0754716981

0.1509433962

0

0.7735849057

0.1481481481

0.037037037

0.3703703704

0.4444444444

0.15

0

0.35

0.5

0

0.1538461538

0.3076923077

0.5384615385

0

0

0.5

0.5

0

0

0.5

0.5



Data for N

		Dependent								Not Selected				Selected

				Selected		Not selected		Total		Major Change		No Major Change		Major Change		No Major Change

		Range 1		0		0		0		0		0		0		0

		Range 2		0		0		0		0		0		0		0

		Range 3		0		0		0		0		0		0		0

		Range 4		0		0		0		0		0		0		0

		Range 5		0		0		0		0		0		0		0

		Range 6		0		0		0		0		0		0		0

		Independent

				Selected		Not selected		Total		Major Change		No Major Change		Major Change		No Major Change

		Range 1		0		0		0		0		0		0		0

		Range 2		0		0		0		0		0		0		0

		Range 3		0		0		0		0		0		0		0

		Range 4		0		0		0		0		0		0		0

		Range 5		0		0		0		0		0		0		0

		Range 6		0		0		0		0		0		0		0





Data for VE

		Dependent												Not Selected				Selected

				Selected with major change		Selected without major change		Not selected with major change		Not selected without major change		Total		Major Change		No Major Change		Major Change		No Major Change

		Range 1		0%		0%		0%		0%		0		0		0		0		0

		Range 2		0%		0%		0%		0%		0		0		0		0		0

		Range 3		0%		0%		0%		0%		0		0		0		0		0

		Range 4		0%		0%		0%		0%		0		0		0		0		0

		Range 5		0%		0%		0%		0%		0		0		0		0		0

		Range 6		0%		0%		0%		0%		0		0		0		0		0

		Independent

				Selected with major change		Selected without major change		Not selected with major change		Not selected without major change		Total		Major Change		No Major Change		Major Change		No Major Change

		Range 1		0%		0%		0%		0%		0		0		0		0		0

		Range 2		0%		0%		0%		0%		0		0		0		0		0

		Range 3		0%		0%		0%		0%		0		0		0		0		0

		Range 4		0%		0%		0%		0%		0		0		0		0		0

		Range 5		0%		0%		0%		0%		0		0		0		0		0

		Range 6		0%		0%		0%		0%		0		0		0		0		0






