Activity 5:  Review Your Policies and Procedures 




· Does the institution have a verification policy to identify those students selected by the CPS edits that the institution will choose to verify?  YES___   NO___

· Does your institution have a policy to identify the 30% applicants selected?  YES_____   NO____

· What is the percentage of applicants verified ​​​______%.  Did you meet the 30% requirement?  YES____   NO___.  

If NO did your institution have fewer than 30% selected by the CPS?  YES____ NO____.  If YES, you are not required to verify more than those selected by the CPS.  Please note you are required to verify those selected.        

If you are a Quality Assurance school, you determine which applicants, which items, and number of applicants you will verify.
· Does your institution select a percentage higher than 30%? _____.      If yes, what is the percentage that you verified________?  You are reminded that for all students that you have selected for verification they must be fully verified in accordance with 34 CFR 668.56. 

· Was your verification policy consistently applied for those students identified above?  YES___  NO ___

· If you select a higher percentage, is your policy consistently applied?

· Does the institution have discretionary verification policy, which allows the school to verify additional data elements and select aid applicants for verification using its own criteria?   If so, is this policy consistently applied?  YES___  NO ____


