Pat-Bryan University

Student Financial Assistance Office

Ballston, Virginia



Dear XXXX,

When reviewing your file for the XX award year, we noted that changes were required to your FAFSA. In particular, we noted there were changes to either Worksheet A, B or C. To assist you in the completion of your FAFSA for the upcoming year, we have enclosed a synopsis of what you reported for this year. We hope that this will assist you in the completion of your FAFSA for the XX award year. Some areas that you may want to pay particular attention to are as follows:

· We have found that reporting untaxed income on the FAFSA can be a challenge. To assist you in this process, we have enclosed a copy of a W-2 and circled the items that you would be required to report as untaxed income. To be sure you don’t miss any item(s) required for reporting, we also recommend that you review the worksheets included with the FAFSA. Paying particular attention to either Worksheet B. 

· If you are a returning student and earned Federal Work-Study, you need to be sure to report your calendar year earnings on the worksheet. You can obtain this information from your W2 or from the payroll office at the school. To be sure you don’t miss any item(s) required for reporting, we also recommend that you review the worksheets included with the FAFSA. Paying particular attention to either Worksheet C. 

· To ensure that you record the correct tax credits such as Earned Income Credit and other child tax credits as well as any welfare benefits or social security benefits that were not taxes (such as SSI) please refer to Worksheet A on the FAFSA.

Should you have additional questions regarding the completion of your FAFSA, do not hesitate to either call or a schedule an appointment.  

Sincerely,

Assistant Director

