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FEDERAL STUDENT AID






Name of Institution: ________________________________________________________________

OPE ID: _________________________________________________________________________

Name and Title of Contact Person: ____________________________________________________

Telephone Number: ________________________________________________________________

Email Address: ____________________________________________________________________

Corrective Action Plan (if policy does not meet requirements)/Management Enhancement Worksheet: Management Enhancement Worksheet
	Policy
	Element
	Regulatory Reference
	Meets 
Requirements (Yes/No/N-A)
	Institution Reference Material (cite on-line URL, if applicable or School Catalog Page Number)
	Comments

	Satisfactory Academic Progress (SAP)
	SAP policy is the same as or stricter than the institution’s standards for a student enrolled in the same educational program who is not receiving assistance under a Title IV, 
HEA program.
	668.16(e)(1)
	
	
	

	
	SAP policy has a qualitative component, which consists of grades (provided that the standards meet or exceed the requirements of 
§ 668.34, work projects completed, or comparable factors 
that are measurable against a norm).
	668.16(e)(2)(i); 668.34
	
	
	

	
	SAP policy has a quantitative component that consists of a maximum timeframe in which a student must complete his or her educational program.
	668.16(e)(2)(ii)

HYPERLINK "http://frwebgate.access.gpo.gov/cgi-bin/get-cfr.cgi?TITLE=34&PART=668&SECTION=16&TYPE=TEXT/"

	
	
	

	
	For an undergraduate program, the timeframe is no longer than 150 percent of the published length of the educational program measured in academic years, terms, credit hours attempted, clock hours completed, etc., as appropriate.
	668.16(e)(2)(ii)(A)
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	Policy
	Element
	Regulatory Reference
	Meets 
Requirements (Yes/No/N-A)
	Institution Reference Material (cite on-line URL, if applicable or School Catalog 
Page Number)
	Comments

	Satisfactory Academic Progress (SAP)—cont.
	The timeframe is divided into increments, not to exceed the lesser of one academic year or one-half the published length of the educational program.
	668.16(e)(2)(ii)(B)
	
	
	

	
	The timeframe includes a schedule established by the institution designating the minimum percentage or amount of work that a student must successfully complete at the end of each increment to complete his or her educational program within the maximum timeframe.
	668.16(e)(2)(ii)(C)
	
	
	

	
	The timeframe includes specific policies defining the effect of course incompletes, withdrawals, repetitions, and noncredit 
remedial courses on satisfactory progress.
	668.16(e)(2)(ii)(D)
	
	
	

	
	The SAP policy provides for consistent application of standards to all students within categories of students, e.g., full-time, part-time, undergraduate, and graduate students 
and educational programs established by the institution.
	668.16(e)(3)
	
	
	


	Policy
	Element
	Regulatory Reference
	Meets 
Requirements (Yes/No/N-A)
	Institution Reference Material (cite on-line URL, if applicable or School Catalog 
Page Number)
	Comments

	Satisfactory Academic Progress (SAP)—cont.
	The SAP policy provides for a determination at the end of each increment by the institution as to whether the student has met the qualitative and quantitative standards components of the standards (as provided for in § 668.16(e)(2)(i) and (ii).
	668.16(e)(4)
	
	
	

	
	The SAP policy provides specific procedures under which a student may appeal a determination that the student is not making satisfactory progress.
	668.16(e)(5)
	
	
	

	
	The SAP policy provides specific procedures for a student to re-establish that he or she 
is maintaining satisfactory progress.
	668.16(e)(6)
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	Regulatory Reference
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	Admissions
	Admits as regular students only persons who—(i) Have a high school diploma; (ii) Have the recognized equivalent of a high school diploma; 
or (iii) Are beyond 
the age of compulsory school attendance 
in the State in which the institution is physically located.
	600.4(a)(2); 600.5(a)(3); 
or 
600.6(a)(2)
	
	
	

	Refunds
	The institution makes readily available upon request to enrolled and prospective students a refund policy with which the institution is required to comply for the return of unearned tuition and fees or other refundable portions of costs paid to the institution.
	668.43(a)(2)

HYPERLINK "http://frwebgate.access.gpo.gov/cgi-bin/get-cfr.cgi?TITLE=34&PART=668&SECTION=16&TYPE=TEXT/"

	
	
	

	Returns to the Title IV, HEA programs
	The institution makes readily available upon request to enrolled and prospective students a summary of the requirements under § 668.22 for the return of Title IV grant or loan assistance.
	668.43(a)(2)
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