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	Section 6


Policy:
Federal SEOG Program
Regulations: 676.10 (Selection of students) and 676.19 (Fiscal procedures and records)
Purpose:
This section provides guidance on the administration of the Federal SEOG Program.

Scope:
Specifically Address:
6.1 FSEOG Selection and Awarding of Students

6.2 FSEOG Fiscal Procedures and Records


Responsibilities:
     
Definitions:
     

Resources available to assist in the development of a manual:

FSEOG Assessment http://ifap.ed.gov/qahome/qaassessments/fseogmodule.html  
FSEOG Activity 2 Administrative Cost Allowance http://ifap.ed.gov/qadocs/FSEOGModule/Activity2fseog.doc 
FSEOG Fiscal Records Worksheet http://ifap.ed.gov/qadocs/FiscalManagement/fseogmonth.doc 
	Part 6.1
	FSEOG Selection and Awarding of Students
	This section is required Regulation: 676.10 


Required information:

Establish selection procedures that are uniformly applied, in writing and maintained in the institution’s file.

Develop a process to select students with the lowest expected family contributions who will also receive Federal Pell Grants in that year. If remaining funds are available after giving FSEOG to all Federal Pell Grant recipients, the institution shall award the remaining FSEOG funds to eligible students with the lowest expected family contributions who will not receive Federal Pell Grant. Define exceptional need as outlined in 34 CFR 676.10.
Part-time and independent students. If an institution’s allocation of FSEOG funds is directly or indirectly based in part on the financial need demonstrated by students attending the institution as less than full time or independent students, 
a reasonable portion of the allocation must be offered to those students.
	Part 6.2
	FSEOG Fiscal Procedures and Records
	This section is required Regulation: 676.19 


Procedures that outline and follow provisions for maintaining general fiscal records as outlined in 
34 CFR 668.24(b) and 34 CFR 668.164. 

Please ensure that you have developed Fiscal procedures for this section.  The Fiscal procedures that should be included are outlined in Section 1.5 of this guide.  You may want to include a reference to that section of the guide to show that your Fiscal Control and funding accounting procedures are in place for the FSEOG Program.

In addition, your must address the following information:

Establish and maintain an internal control system of checks and balances 
that insures that no office can both authorize payments and disburse funds 
to students (See section 1.2 of this manual).
Identify how the school maintains funds received under FSEOG and required under 668.163.

The process to ensure the school follows the record retention and examination provision in 668.24.

Establish and maintain program and fiscal records that are reconciled monthly.

A process to coordinate and submit a Fiscal Operations Report plus other information the secretary requires. A process to insure that the information reported is accurate and shall submit it on the form and at the time specified by the Secretary.
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