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	Section 7


Policy:
Federal Pell Grant Program
Regulations: 690.63 (Calculating Federal Pell Grant Awards), 690.80 (Recalculation of a Federal Pell Grant Award), 690.81 (Fiscal Control and fund accounting procedures), 668.164(i) (Disbursement for Books and Supplies)
Purpose:
Procedures designed to ensure accountability regarding Fiscal Control and fund accounting for the Federal Pell Grant Program.

Scope:
Specifically Address:
7.1 Calculating Federal Pell Grant Awards
7.2 Federal Pell Grant required and optional recalculations

7.3 Fiscal records and disbursement requirements for Pell Grants

7.4 Disbursement For Books & Supplies


Responsibilities:
     
(Identify individuals and/or offices responsible for developing and updating this section)

Definitions:
     
(Identify acronymns or definitions that will be used in this section)


Resources available to assist in the development of a manual:

Fiscal Assessment http://ifap.ed.gov/qahome/qaassessments/fiscalmanagement.html.

Fiscal Management Activity 1 Reconciliation Worksheets http://ifap.ed.gov/qadocs/FiscalManagement/Activity1FM.doc 
Review the 2011-12 FSA Handbook (Volume 3) for guidance related to the topics in this section
	Part 7.1
	Calculating Federal Pell Grant Awards
	This section is required Regulation: 690.63 and 690.64


Schools are required to calculate Pell Grant payments for students.  To ensure Pell Grants funds are awarded properly, the following topics need to be addressed: 
· Scheduled award, award year and annual award
· Terms and payment methods

· Standard terms
· Nonstandard terms

· Nonterm programs

· Formulas 1, 2, 3, 4 or 5

· Summer terms and other crossover payment periods

· Transfer Students

· Two Pell’s in an Award Year (this provision ends June 30, 2011)
· Cross Over Payment Periods
Calculation of a Federal Pell Grant for a payment period which occurs in two award years
Your procedures must include the following information as it pertains to the cross-over payment periods for Federal Pell Grants. 690.64
If a student enrolls in a payment period that is scheduled to occur in two award years:
· The entire payment period must be considered to occur within one award year.
· A school must assign the payment period to the award year in which the student receives the greater payment for the payment period based on the information available at the time that the student's Federal Pell Grant is initially calculated; and the school must reassign the payment to the award year providing the greater payment if the school receives information that the student would receive a greater payment for the payment period by reassigning the payment to the other award year: 

· Subsequent to the initial calculation of the student's payment for the payment period
· Not later than the deadline date for the first award year that the Secretary establishes through publication in the  Federal Register for each award year; and

· The school may reassign the payment to the award year providing the greater payment if the school receives information that the student would receive a greater payment for the payment period by reassigning the payment to the other award year: 

· Not later than the deadline date for the first award year that the Secretary establishes through publication in the Federal Register for each award year;
· Not later than the deadline date for the first award year for administrative relief based on unusual circumstances that the Secretary establishes through publication in the Federal Register for each award year;

· If a school places the payment period in the first award year, it shall pay a student with funds from the first award year.

·  If a school places the payment period in the second award year, it shall pay a student with funds from the second award year.

	Part 7.2
	Federal Pell Grant required and optional recalculations
	This section is required Regulation: 690.80 


Federal Pell Grant required and optional recalculation. 
Required Federal Pell Grant recalculations 690.80.  Schools are required to have a process for Pell Grant recalculations.  Including this process in your manual is a good practice.
Include the process for recalculation of Federal Pell Grant funds for recipients under the following conditions:

· Change in EFC.  If a student’s EFC changes due to corrections, updating, or an adjustment and the EFC would change the amount of Pell award, your school recalculates the Pell award for the entire year. Our procedures are:      
· Change in enrollment status between terms. For students enrolled in a term program that uses credit hours, your school calculates a student’s payment for each term based on the enrollment status for that term.  Our procedures are:      
· Student doesn’t begin attendance in all classes within a term. If a student does not begin attendance in all of his or her classes, resulting in a change in the student’s enrollment status, your school recalculates the student’s award based on the lower enrollment status.  A student is considered to have begun attendance in all of his or her classes if the student attends at least one day of class for each course in which that student’s enrollment status was determined for Federal Pell Grant eligibility.  Your school must have a procedure in place to know whether a student has begun attendance in all classes for purposes of the Federal Pell Grant Program.  Our procedures are:       
Your procedures should include whether or not your school recalculates Federal Pell Grant funds for recipients.  If your school establishes a policy allowing optional recalculations for an educational program, the policy must be in writing.  If your school allows optional recalculations, you should consider the following:

· Change in enrollment status within a term.  The regulations do not require any recalculation for changes in enrollment status after the student has begun attendance in all of his or her classes.  However, your school can have a policy of recalculating an award if a student’s enrollment status changes within a term.  Your school’s policy may set a date after which Pell Grants will not be recalculated for enrollment status changes.  If your school does include such a date, it should be included in your written policy. If such a policy is established, it must be applied consistently to all students in a program.  Our policy is:      
· Change in Cost of Attendance.  Your school is not required to recalculate Pell awards for cost changes during an award year (recalculation is required if you are recalculating for an enrollment status change). If your school chooses to recalculate Pell Grant funds for changes in costs, it must consistently apply that recalculation policy.  Our policy is:       
· Cost of Attendance changes between payment periods.  Your school may have a policy of recalculating awards when the cost of attendance changes from one payment period to the next.  Your school also has the option to establish a policy to recalculate financial aid awards when a student’s costs change within an award year, as long as the recalculation policy is carried out for all students whose costs change.  Our policy is:       
· Cost of Attendance changes within a payment period.  Your school may establish a policy of recalculating for cost changes from one payment period to the next, and at the same time, have a policy not to recalculate for changes within a payment period.  You also have the option to establish a policy to recalculate financial aid awards when a student’s costs change within a payment period.  For Pell purposes, such a policy is acceptable if it’s carried out for all students whose costs change within the payment period. Our policy is:      
If the school receives a valid SAR or valid ISIR during a term (and no disbursement for the term has been made for a student), the school must use the effective enrollment status for that term under the school’s policies for recalculations.  If the school receives a valid SAR or valid ISIR in a subsequent term, disbursement for the prior term is based on the enrollment for the work completed in the prior term.

Our policy is:      

	Part 7.3
	Fiscal Records and Disbursement requirements for Federal Pell Grants
	This section is required Regulation: 690.81 


Procedures that outline and follow provisions for maintaining general fiscal records as outlined in 
34 CFR 668.24(b) and 34 CFR 668.164. 

Topic: Fiscal Control and fund accounting procedures



Regulation: 690.81 

Please ensure that you have developed Fiscal procedures for this section.  The Fiscal procedures that should be included are outlined in Activity 1 (Section 1.5).  You may want to visit that activity to ensure that you have developed your Fiscal Control and funding accounting procedures for the Federal Pell Grant Program.

	Part 7.4
	Disbursement For Books & Supplies
	This section is required Regulation: 668.164(i)


This provision is applicable only to Pell eligible students, in determining the funds that could have been disbursed ten days before the beginning of the payment period.  An institution must consider all of the Title IV program funds that a student is eligible to receive at that time.  The student must meet applicable eligibility requirements at least 10 days before the start of the student’s payment period.

· Schools must provide a way for Pell eligible students to purchase or obtain books and supplies no later than the 7th day of a payment period if:
· Funds could have been disbursed 10 days before beginning of payment period and disbursed funds would have created a Title IV credit balance
· School provides student with lesser of presumed credit balance or amount needed by student as determined by the school
· School must have a policy whereby a student may opt out of the way the school provides for the student to obtain or purchase books and supplies
· Disbursement of books and supplies policy for Pell eligible students must be provided to students in their consumer information

Our policy is:       
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