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Activity 5: Consumer Information: Cleary Act (Campus Security)

Review and record what office is responsible for reviewing and updating the information listed below. Also indicate where this information is located and when it was last updated.

Cleary (Campus Security) Act 668.46; 2008-09 FSA Handbook, School Eligibility & Operations, Chapter 6, page 2–88; Handbook for Campus Crime Reporting 

	Office Responsible:
	     

	Area Information is located:
	     

	Date Document was last updated:


	     

	Date Policy and Procedure was last updated:
 
	     


The Campus Security Act requires schools to prepare and distribute an annual security report that outlines institutional security policies and various crime statistics.

Annual Security Report

The annual security report must include the following crime statistics: 

(Schools must compile the required crime statistics in accordance with the definitions used in the Federal Bureau of Investigation’s Uniform Crime Reporting (UCR) system. For questions about this system, call 304-625-2823).

Criminal homicide, including (1) murder and non-negligent manslaughter; 

(2) negligent manslaughter sex offenses, including (1) forcible sex offenses, and (2) nonforcible sex offenses;

Robbery;

Aggravated assault;

Burglary;

Motor vehicle theft;

Arson;

Separately by category of prejudice, each crime listed above and any other crime involving bodily injury reported to local police agencies or to a campus security authority that shows evidence of prejudice based on race, gender, religion, sexual orientation, ethnicity or disability arrests for violations of drug law violations, and illegal weapons possession; and persons not arrested but referred for campus disciplinary action for liquor, drug, and weapons law violations;

A school must make a reasonable, good faith effort to obtain the required crime statistics and may rely on the information supplied by a local or state police agency (especially for crimes committed on public property which are defined as part of the “campus”). 

The statistics required in the annual security report may not include the identification of the victim or the person accused of committing the crime.

Activity—Annual Security Report

Review and record what office is responsible for reviewing and updating the information listed below. Also indicate where this information is located and when it was last updated.

The Annual Security Report must also include various institutional security policies such as 668.46; 2008-09 FSA Handbook, School Eligibility & Operations, Chapter 6, page 2–88; 
Handbook for Campus Crime Reporting
	Office Responsible:
	     

	Area Information is located:
	     

	Date Document was last updated:


	     

	Date Policy and Procedure was last updated:
 
	     


A statement of current campus policies regarding procedures for reporting crimes and other emergencies occurring on campus and the policies for the school’s response to these reports.

A statement of the school’s policies concerning the security of, and access to, all campus facilities, including residences, and security considerations used in the maintenance of campus facilities.

A statement of the school’s policies concerning campus law enforcement.

A description of institutional crime prevention programs.

A statement of the policies concerning the monitoring and recording (through local police agencies) of student criminal activity at off-campus locations of student organizations recognized by the school, including student organizations with off-campus housing facilities. 

The policies concerning the possession, use, and sale of alcoholic beverages and illegal drugs.

A description of the drug and alcohol-abuse education programs available to students and employees.

A statement of the sexual assault prevention programs available and the procedures to be followed when a sex offense occurs.

For a more detailed description of the required institutional security statistics and policies please see the Handbook for Campus Crime Reporting.

Activity—Report Crimes

Review and record what office is responsible for reviewing and updating the information listed below. Also indicate where this information is located and when it was last updated.

Reporting Crimes 668.46; 2008–09 FSA Handbook, School Eligibility & Operations, 
Chapter 6, page 2–88; Handbook for Campus Crime Reporting
	Office Responsible:
	     

	Area Information is located:
	     

	Date Document was last updated:


	     

	Date Policy and Procedure was last updated:

	     


A school must provide an annual security report listing crimes that occur on each separate campus (additional locations/branches).

When reporting crime statistics for a campus, a school must separate the statistics into three separate categories: campus (crimes that occur in dormitories or other residential facilities for students are reported as a subset of crimes on campus), non-campus building or property and 
public property.

Campus includes: 

Any building or property (including residence halls) owned or controlled by a school within the same reasonably contiguous geographic area and used by the school in direct support of or in a manner related to its educational purposes.

Property within the same reasonably contiguous area that is owned by the school but controlled by another person, frequently used by students, and supports the school’s purposes (such as a food or other retail vendor).

Non-campus building or property includes:

Any building or property owned or controlled by a student organization officially recognized by the school.

Any building or property (other than a branch campus) owned or controlled by the school, that is not within the same reasonable contiguous area, is used in direct support of or in relation to the school’s educational purpose, and is frequently used by the students.

Public property includes:

All public property including thoroughfares, streets, sidewalks, and parking facilities that is within the same campus or immediately adjacent to and accessible from the campus. 

Schools must report crimes that are reported to campus security authorities. Campus security authorities are defined as:

A campus police or security department.

Any individual or individuals who have responsibility for campus security but who do not constitute a campus security department, such as 

An individual who is responsible for monitoring entrance into school property (e.g. an access monitor).

An individual or organization specified in a school’s campus security statement as 
the individual or organization to which students and employees should report 
criminal offenses.

An official of a school who has significant responsibility for student and campus activities including, but not limited to, student housing, student discipline, and campus judicial proceedings (i.e., dean of students, director of athletics, faculty advisor, etc.).

Professional and pastoral counselors are excluded from reporting requirements.

Schools that maintain a campus police or security department are required to make, keep, and maintain daily logs 668.46(f) of any crime that occurred within the patrol jurisdiction of the campus police or the campus security department designated by the institution.

The school must record by date the crime was reported, the nature, date, time, general location of each crime, and the disposition of the complaint, and must make the crime log for the most recent 60-day period open to public inspection during normal business hours. 

For further information please see the Handbook for Campus Crime Reporting. 

Activity—Disclosure Requirements

Review and record what office is responsible for reviewing and updating the information listed below. Also indicate where this information is located and when it was last updated.

Schools are required to provide timely warning to the campus community of any occurrences of crimes that are reported to campus security authorities or local police agencies that are considered to represent a continuing threat to students and employees.

Disclosure requirements 668.41(e)(5)
	Office Responsible:
	     

	Area Information is located:
	     

	Date Document was last updated:


	     

	Date Policy and Procedure was last updated:

	     


By October 1 of each year, a school must publish and distribute its annual campus 
security report.

It must be distributed to all enrolled students and current employees directly by publications and mailings, including: direct mailing to each individual through the U.S. Postal Service, campus mail, or electronic mail.

If a disclosure is posted to a website, a school must provide an individual notice to all enrolled students and employees. The notice must contain a brief description of the information contained in the security report and how to obtain the full disclosure. The notice must also provide the exact electronic address and provide a statement that paper copies are available.

Upon request, a school must provide its annual campus security report to a prospective student or prospective employee.

The annual security report must contain the required crime statistics for the three calendar years preceding the year in which the report is disclosed. 

For example, the crime report due October 1, 2002 must include statistics for the 1999, 2000, and 2001 calendar years. 

Schools must retain records used to create their campus security reports for three years after the due date of the report.

Annually, schools are required to submit the statistical section of their Annual Crime Report to the Department (submittal date determined by the Department each year)

It must be submitted on-line at: http://surveys.ope.ed.gov/security
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