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Activity 1: SAP Not Met File Review Worksheet

Instructions:


This activity allows you to perform a “self-audit” similar to what a program reviewer or school auditor would do while they are on-site at your school. It is recommended that you pull a sample of at least 10 students who had problems maintaining SAP at your school (you may want to select a larger amount to include students at different grade levels or from different programs to test if your 
school’s procedures related to monitoring a student’s SAP are being implemented as written. 
Using your written policy, check to ensure that each student who received Title IV funds met the requirements outlined.

Student Name: __________________________ SSN: _______________________  

Award Year Reviewed: ________________________________________________

	
	Monitoring Pont 1
	Monitoring Pont 2
	Monitoring Pont 3
	Monitoring Pont 4


	GPA (Qualitative)
	
	
	
	

	Quantitative
	
	
	
	


· If your SAP policy provides a probationary period, was the student placed on probation? 

Yes____ No____  

· If the student was considered eligible for Title IV while on probation, did the student receive any Title IV aid disbursements? Yes____ No____

· If Yes, was student eligible for aid disbursement during the probationary period (according to school’s SAP Policy)?  Yes____ No____

· Did this student comply with the terms of his/her probation and restore progress?  

Yes____ No____

· If No, what action was taken?

______________________________________________________________________

· Did this student appeal any SAP decisions made by the school? Yes____ No____

· Is documentation for all SAP determinations and actions contained in the student’s file? 

Yes____ No____

· Did the school follow its published SAP Policy for this student? Yes____ No____

Activity 2: SAP Met File Review Worksheet

Instructions:


This activity allows you to perform a “self-audit” similar to what a program reviewer or school auditor would do while they are on-site at your school. It is recommended that you pull a sample of at least 10 students who met the SAP requirements at your school (you may want to select a larger amount to include students at different grade levels or from different programs to test if your school’s procedures related to monitoring a student’s SAP are being implemented as written. Using your written policy, check to ensure that each student who received Title IV funds met the requirements outlined.

Student Name: __________________________  SSN: _______________________  

Award Year Reviewed:  ________________________________________________

	
	Monitoring Pont 1
	Monitoring Pont 2
	Monitoring Pont 3
	Monitoring Pont 4


	GPA (Qualitative)
	
	
	
	

	Quantitative
	
	
	
	


· Did the school follow its published SAP Policy for this student? Yes____ No____   

· If Yes, the review was successful for this student.

· If No, determine why the student was not flagged for SAP.
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