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FILE REVIEW TEACH GRANT WORKSHEET
Randomly select TEACH Grant files for an award year to review.  Select a sample of at least 10 students who received TEACH Grant funds. Use the worksheet on the next page to determine if student eligibility requirements were met for each student.

	TEACH Grant

Name of Student:      
Award Year Reviewed:      
COA:      
EFC:           Financial Aid received:      
Unmet Need:      
*although TEACH Grant is not need-based ensure that no overaward occurs when other Title IV aid 
is awarded.

Was student awarded within need?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

If student enrolled less than half time, was the TEACH Grant adjusted according to enrollment status? 
Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
   

Did the student complete ATS Worksheet?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

Was the student award reported to COD with the correct award amount?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
   
Did student meet UNDERGRADUATE academic qualifications?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
   
· Entire program of study – test score above 75th percentile in at least one battery of appropriate admissions 
test creates eligibility for entire program of study. 

· First year of undergraduate program – final cumulative secondary school GPA of at lest 3.25 creates eligibility for entire first year. For subsequent payment periods in first year of undergraduate program, cumulative GPA 
of a lest 3.25 through most recently completed payment period.

· Beyond first year of undergraduate/graduate program – Cumulative GPA of at least 3.25 through most recently completed payment period.

Did student meet GRADUATE academic qualifications?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

· Entire program of study – test score above 75th percentile in at least one battery of appropriate admissions 
test creates eligibility for entire program

· First Payment period of graduate program of study. – cumulative undergraduate GPA  of at least 3.25.

· Subsequent payment periods in graduate program – cumulative graduate GPA of at least 3.25 through most recently completed payment period.

*exception to academic qualifications – current or former teacher or retiree who has signed an agreement 
to serve and who is pursing a master’s degree. No additional academic qualifications are required.

Has student Graduated or Withdrawn?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

If yes, did school notify NSLDS?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



Was exit entrance/exit interview conducted?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

 FORMCHECKBOX 
 Paper 

or 

 FORMCHECKBOX 
 web-based

Was there a TEACH Grant overpayment and if so, was it resolved?   Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
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